AJIMUHUCTPATUBHBIN PETJIAMEHT
MNPEJOCTABJIEHUA MYHUIIUTIAJIBHOM YCJIYTH «IIEPEBO/I
ZKNJIOT'O HIOMEINEHUA B HEZKUJIOE ITOMEIIEHUE U
HEKHNJIOT'O IOMEIIEHMSA B )KUJIOE ITIOMEIIIEHUE»

(yrBepikaeH nmocraHoBiieHreM o1 14.02.2022 No43)

1. O01mMe MoJI0KeHu s

1. Ilpeamer peryaupoBaHus aIMUHUCTPATUBHOIO PETJIAMEHTA.

1.1.  AJAMUHUCTPATHBHBIA PErIAMEHT MPEIOCTABICHUS MYHULUIAIbHOU
yciyru «llepeBo KMIIOrO NOMEIIEHHS B HEXKUIIOE IOMEHIEHHWE U HEXHIIOTO
MOMEIICHHS B JKUJIO€ MTOMENIEHUE» (Aajiee COOTBETCTBEHHO - aJIMUHUCTPATUBHBIN
periiaMeHT, MyHHUIMNalbHasi YCIyra) YCTaHaBJIMBAeT TMOPSJAOK U CTaHJapT
IIPEIOCTABICHUS MyHULIUIIATBHON YCIIYTH.

AIMUHHCTPAaTUBHBIM  pErjaMEHT  ONpeleiseT  IOpANOK, CpPOKH U
IIOCJIEIOBATEIBHOCTh  BBINOJHEHUS  aJIMUHHACTPAaTUBHBIX  MpPOUEAYp  IIO
IPEJOCTABICHUI0 MYHULUNAIBHON yCIyrd, TpeOoBaHMs K TMOPSJKY HUX
BBIMIOJIHEHHS, B TOM YHUCJIE€ OCOOEHHOCTH BBIMOJIHEHUS aJMUHUCTPATUBHBIX
Opoueayp B OJEKTpPOHHOM (opme, a Takke OCOOEHHOCTU BBIIOJHEHUS
aJIMUHUCTPATUBHBIX poLEenyp B MHOTO()YHKIIMOHAJIbHBIX LEHTpax
NPEIOCTABIEHUSI TOCYJJaPCTBEHHBIX M MYHULMIAIBHBIX ycnyr (nanee — MOII),
(GopMBl KOHTpOJIA 32 MPEAOCTABICHUEM MYHULHMIIAIBHON YCIYTH, TOCYEOHBIMI
(BHECYIEOHBIN) MOPSAAOK OOXKaJOBaHUSI pEUICHUA U JIeUCcTBUN (Oe31eiCcTBU)
opraHa MECTHOTO CaMOYIpPAaBJEHUS, JOJDKHOCTHBIX JIMI[ OpraHa MECTHOIO
caMmoymnpaBieHus, paboTHuUKOB MOII.

IIpaBoBBIE OCHOBaHMS MPEAOCTABICHNS MYHUIIMIIAIBHON YCIYTH 3aKPEIUICHbI
B [Ipunoxenun Ne 2 k HacToseMy aIMUHUCTPATUBHOMY PETJIAMEHTY.

1.2. Kpyr 3asBurenei.

MyHununangpHasi yciayra MpefdoCTaBiseTcsl COOCTBEHHHMKY ITOMEIICHUS B
MHOTOKBAapTHUPHOM JIOME UJIM YIIOJTHOMOYEHHOMY MM JIUILY (J1ajiee - 3asiBUTEb).

1.3. TpeOGoBanus Kk mOpsAAKY WHGOPMHUPOBAHUS O TPEIOCTABICHUU
MYHHULUITAIBHON YCIYTH.

1.3.1. HWuHdpopmauus o mOpsiAKE U  YCIOBUAX  HUHPOPMUPOBAHUS
MPEIOCTABIECHUS MyYHULIUMIIAIBHOM YCIIYTH TIPEIOCTaBISETCS:

CHEUUATUCTOM  YIOJHOMOYEHHOIO OpraHa HpH  HEMOCPEICTBEHHOM
oOpalieH’y 3asBUTEN WM €ro MPEACTaBUTENS B YINOJHOMOYEHHBIA OpraH WM
MOCPECTBOM Tene(OHHOM CBA3M, B TOM 4YHCJIE IyTeM pa3MElleHUs Ha
opuIMaTbHOM  CaiiTeé  YHNOJHOMOYEHHOIO OpraHa B  MH(OPMAIMOHHO-
TEJICKOMMYHUKAIIMOHHON cetn «UWHTepHeT» (mamee - oQuIMaNbHBIA CaWT
YIOJIHOMOYEHHOTO OpraHa);

myTeM pa3MenieHuss B (emepanbHON TOCYIapCTBEHHON WH(OOPMAIMOHHON
cucteMe «EauHBIA mOpTan TOCYAapCTBEHHBIX W MYHHMIMNAIBHBIX  YCIIYT
(pynxmuit)» (nanee - EINT'Y);

IIyTEM pa3MEIICHUs Ha PErHOHAIIBHOM MOpTale€ TOCYAapCTBEHHBIX U
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MyHULIMOANBHBIX ycuyr (manee - PIII'Y), B cinydae ecnu Takod mopTan cO3/laH
UCIIOJIHUTENbHBIM OPraHoM TOCYJapCTBEHHOM BlacTU cyOBbeKTOB Poccuiickoii
denepauuu;

nyTeM pa3MelieHuss Ha HMHPOPMALMOHHOM CTEHAE B  IOMEUICHUU
YIOJIHOMOYEHHOT'O OpTraHa, B UH()OPMAIIMOHHBIX MaTepHrasiax (OponItopsl, OyKIIETHI,
JMCTOBKH, TAMSITKH );

nyTeM myOiuKauud UHMOPMAIMOHHBIX MAaTEepHalOB B CPEJICTBAX MAacCOBOM
uHbOpMaIny;

MMOCPEJICTBOM OTBETOB HA MHUChbMEHHBIC OOPAIICHNS;

coTpynHUKOM otaena M®PL[ B COOTBETCTBUM C IMYHKTOM 6.3 HACTOSILETrO
aMUHUCTPATUBHOTO PEIIAMEHTA.

OTtBer Ha TeneOHHBIM 3BOHOK JOJDKEH COJEp:KaTh HHPOPMAIUIO O
HAaWMCHOBAaHWM OpraHa, B KOTOPBIM OOpaTWIICS 3asBUTEIh, (HaMHIINI0, HMS,
OTYECTBO (MOCJEAHEE - MPU HATUYUHU) U JOJHKHOCTh CIEIHMAIMCTA, TMPUHSIBIIETO
TenedoHHBI 3BOHOK. [IpM HEBO3MOKHOCTH MPUHSBILIETO 3BOHOK CIIEIMAIMCTA
CaMOCTOATENIHO OTBETHUTh HAa IIOCTABJICHHBIC BOIPOCHI TENEPOHHBIA 3BOHOK
nepeaspecoBbiBaeTCsi (MEPEBOIUTCA) HA JAPYroe JOJHKHOCTHOE JIMIIO0 HWIU
oOpaTHBIIEMYCSl TpaxJAaHUHY COOOIIaeTcs HOMep TeieoHa, MO0 KOTOPOMY OH
MOKET MOJTYYUTh HEOOXOIUMYIO0 HHPOPMAITHUIO.

B caywae mocryrmuieHuss OT 3asBUTENs OOpalieHWss B MHCbMEHHOU
(371eKTpOHHOM) (popMe OTBET Ha OOpalleHUE HAMPABISETCA TakKe B MUCbMEHHOMN
(anekTpoHHOM) Popme He moznHee 30 KalleHAApHBIX AHEH CO JHS pErucTpanuu
oOpamenus. Ilpu HampaBieHMM OTBETa YKa3bIBaeTCAd JIOJDKHOCTh  JIMIIA,
MOJANKCABIIEr0 OTBET, a Takxke (aMuiIusa, HUMs, OTYECTBO (MOCJIEAHEE - TMpHU
HaJIM4Yuu) U HOMEp TesieoHa UCTIOTHUTES.

1.3.2. CnopaBouyHass umH(pOpManusi 0 MECTOHAXOXXIEHUH, rpaduke padoOThl,
KOHTaKTHBIX TeJedoHaX YIMOJTHOMOUYEHHOTO OpraHa, aJpece JIEKTPOHHOU MOYTHI
YIOJHOMOYEHHOTO OpraHa pa3MellieHa Ha 0(UIIMaTLHOM CalTe YIOJTHOMOYEHHOTO
oprana, EII'Y, PIIT'Y.

CnpaBouynass uH(oOpMaIMs O MECTOHAXOXIEHUU, Tpaduke padoTHI,
KOHTakKTHBIX TenedoHax MOLI, anpece snexTponnoit moutel MOI] pasmernieHa Ha
odunnanbHoM caiite MOLI.

2. Cranaapr npeaocTaBjJieHUs MyHHIUNAJIBHON YCJIYTH

2.1. HaumeHoBaHME MYHUIIUIATLHOW YCITYTH.

HanmeHnoBaHre MyHHIMIAIBHOM YCIYTH - MEPEBOJ KUJIOTO IOMEIICHUS B
HEXKMJIOE TOMENIEHUE U HEKUJIIOTO ITOMEILIEHHUS B KUJIO€ IIOMEIICHUE.

2.2. HaumeHoBaHue oprasa, npeAoCTaBIIAIONIEr0 MyHUIIMIAIBHYIO YCIIYTY.

Opran MECTHOTO CaMOYTIPABJICHHUSI.

M®II yyacTByeT B IpeIOCTaBICHUN MyHULIUIIAIBHOW YCIYyTH B YACTH:

- ”H()OPMHUPOBAHHUSI 10 BOIIPOCAM IMPEIOCTABICHUSI MyHULIUIIAILHON YCIYTH;

- MpuemMa 3adBJICHUH U JOKYMEHTOB, HEOOXOIMMBIX MJIsi MPEeIOCTaBICHUS
MYHULIUNIAIBHOW YCIIYTH;

- BBIJIAYX PE3yJIbTaTa MPEIOCTABICHUS MyHULUIIAIBHOW YCIIYTH.



B npenocraBieHMM MyHUUMIAIBHOM YCIYyTM B paMKax MEKBEIOMCTBEHHOIO
WH()OPMAIMOHHOTO  B3aWMOJEHCTBUS  ydacTByeT  DegepanbHas  ciayxk0a
rOCyJAapCTBEHHOW perucTpanuu, Kajgactpa W Kaprorpaduu, DenepanbHas
HaJoroBasi CiIyx0a, ClelUaTM3UPOBAHHbBIE TOCY/IapPCTBEHHbIE U MYHUIIUIAIbHbIC
OpraHM3aliid TEXHUYECKON NHBEHTApHU3aLUH.

3asBUTENb BOpPaBE NMOAATH 3a4BJICHUE O MepeBojie momenieHus yepe3 MOI] B
COOTBETCTBMM C COIJIAlIECHUEM O B3aumoueuctsuu Mexny MO wu
YIOJIHOMOYEHHBIM OPTaHOM, ITOYTOBBIM OTIIPABJICHUEM WM ¢ rmomouipro EIIY,
PIII'Y mno ¢opme B coorBerctBun ¢ [lpunoxennem Noe 3 K HaACTOAILIEMY
aJIMUHUCTPATUBHOMY PETJIAMEHTY.

3amnperiaercs TpeOOBaTh OT 3asIBUTENS OCYIIECTBICHUS ICUCTBUM, B TOM YHUCIIE
COTJIACOBaHUM, HEOOXOAMMBIX [UIsl TOJMYYCHHS MYHUIMNAIBHON YCIYyIH W
CBSI3aHHBIX C OOpallleHHEM B WHBIE TOCYAApCTBEHHBIE OPraHbl, OpraHbl MECTHOTO
caMOyTpaBJIEHUsA, OPraHU3aLNH, 33 UICKIIFOUEHUEM TTOITYYEHHUSI YCIYT, BKIOUEHHBIX
B MEpPEUYEHb YCIYT, KOTOPbIE SBISAIOTCA HEOOXOAMMBIMU M OOSA3aTEIbHBIMH IS
IIPENOCTABICHUS MyHULUIIATBHON YCIIYTH.

2.3. Onucanue pe3ysbTara NpeJoCTaBICHNUS] MyHULIUITAJIBHON YCIYTH.

Pe3ynpraToM npenocTaBiIeHUS MYHMUIMNAIBHOW YCIYTH SBIISIETCS IPHUHITOE
YIIOJIHOMOYEHHBIM OpPraHOM pelIeHHE O IEepeBojie WM 00 OTKa3e B IEpeBOJIE
JKUJIOTO TIOMELIEHUSI B HEXMWJIOE IOMEUICHUE M HEKUJIOTO MOMEILIEHUs B KUIIOE
ITOMEIIEHHUE.

dopMa yBeIOMJIEHUSI O MEpeBOJEe (OTKa3e B MEPEBOJIE) KUIOTO (HEKHUIIOTO)
MOMEIIECHUSI B HEXWIOE (KWJIOE) MOMEIICHUE YTBEPXkKIEHA IMOCTAHOBJICHUEM
[IpaButensctBa Poccuiickoit ®enepanuu ot 10 aBrycra 2005 Ne 502 «O6
YTBEPKJICHUH (POPMBI YBEJOMIICHHSI O MEpeBOj€ (OTKa3e B MEPEBOJIE) KHUIIOTO
(Hexumiioro) momenieHust B Hexwioe (kuioe) nomenienue» (I[lpunoxenue No 4 k
HACTOSIIIEMY aJMUHUCTPATUBHOMY PETJIAMEHTY).

Pe3ynbrar npenocTaBieHnss MyHULIUIIAIbHONW YCITYTH MOKET OBbITh MOITYYEH:

- B YNOJHOMOYEHHOM OpraHeé MECTHOIO CaMOYINpaBJICHUS Ha OyMa)KHOM
HOCUTEJIE MPH JINYHOM 0OpallleHuu;

- B M®I[ Ha 6ymMa)kHOM HOCHUTEJIE NP JIUMYHOM OOpaIllCHNH;

- IOYTOBBIM OTIPABIICHUEM;

- wa EIII'Y, PIIT'Y, B ToM uyucie B (opme 3IEKTPOHHOTO TOKYMEHTA,
MOANMUCAHHOTO AJIEKTPOHHON MOANHKCHIO.

2.4. Cpox mpenoCTaBICHUS MyHUIUIAIGHOW YCIyTH, B TOM YHCIE C YYETOM
HEOOXOAMMOCTH OOpallleHHs] B OpraHU3allMM, YYacTBYIOIIKME B MPEIOCTaBICHUU
MYHHUIUITAIBHON YCIYTH.

YT0JIHOMOYEHHBI OpraH NPUHUMAET peUIeHUe O MepeBoje Win 00 OTKa3e B
NEePEBOJIC YKUIIOTO MOMEUIEHUSI B HEXKUJIOE MOMEILEHUE U HEXUIIOTO TTOMEILIEHUS B
JKWJIOE TIOMEIIIEHUE HE TOo3JIHee 4eM dYepe3 45 maHel co JHS MNpeACTaBICHUS B
yYKa3aHHbI OpraH JOKYMEHTOB, OOSI3aHHOCTb [0 MPEACTABICHUIO KOTOPBIX
BO3JIO’KEHA HA 3asIBUTEJIS.

B ciywyae nogaun nokymentoB B M®I] cpok npeocraBieHnss MyHULIUIATbHON
YCIIYT'Y UICUMCIIAETCS CO JHS MOCTYIUIEHUS B YIIOJTHOMOYEHHBIN OPraH JTIOKYMEHTOB
n3 MOII.



B cnyuae momaun noxymentoB uepe3 EIIY, PIII'Y cpok mpemocraBieHus
UCYMUCIISIETCSL CO JHS IOCTYIUIEHHsS B YIIOJHOMOYEHHBIH OpraH JOKYMEHTOB.
Hanpasnenne npunsateix Ha EITY, PIIY 3agBieHudi U JTOKYMEHTOB
OCYLIECTBJISIETCS C HCIIOJIB30BAHUEM E€IMHOM CHUCTEMBI MEXBEIOMCTBEHHOIO
JIEKTPOHHOT'O B3aUMOJECUCTBUS U NOAKIIOYEHHON K HEW PErMOHAIBHOM CHUCTEMBI
MEXBEJIOMCTBEHHOT'O JIEKTPOHHOTO B3aUMOICHCTBHSI.

IIpunocranoBiieHne IIPENOCTABIICHUS MYyHULUIIATBHON YCIIyTH
3aKoHoAaTenbCTBOM Poccniickon denepanun He MPETyCMOTPEHO.

Cpox BbIJAaYM JIOKYMEHTOB, SIBIIIFOIIMXCS PE3YJbTaTOM MPEAOCTaBICHUS
MYHULMNIATBHON YCIIYTH, - HE TO3JHEE YeM uepe3 3 pabounx AHS CO JHS NPUHATHUS
pelIeHUs] B COOTBETCTBHUM € NYHKTOM 3.1.3 HacTosIero aaMUHHUCTPATUBHOIO
periameHTa.

2.5. HopmaruBHBIE IIPAaBOBBIE aKThl, PETYIUPYIOLIUME NPENOCTABICHUE
MYHUIUIIAIBHON YCIIYTH.

IlepeyeHb HOPMATUBHBIX IIPABOBBIX AKTOB, PETYIUPYIOIIMUX IPEIOCTABICHUE
MYHULIMNIAJBHOW YCIyrd (C yKa3aHMEM UX PEKBU3UTOB U HUCTOYHHUKOB
opuManbHOrO  OMyOJIMKOBAaHMA), pa3MElIaeTcss Ha OQUIMAIBLHOM  CcaiTe
YIIOJJTHOMOYEHHOT0 oprasa, Ha EIII'Y, PIIT'Y.

YIOMTHOMOYEHHBI OpraH o00€CleunBaeT pa3MEIIEHUE U aKTyaJu3aluio
IIEpEeYHsi HOPMATHUBHBIX IIPABOBBIX AaKTOB, PETYIUPYIOLUIUX IIPENOCTABICHUE
MYHHUIMNIATBHON YCIIYTH, Ha CBOEM O(ULIMATIEHOM CalTe.

2.6. HMcuepnbiBaromuii NEpedYeHb AOKYMEHTOB, KOTOPBIE 3asBUTEIb JTOJKEH
IIPEACTABUTh CAMOCTOSITEJIBHO, M JOKYMEHTBI, KOTOpBIE 3asBUTENIb BIPABE
IPEACTaBUTH IO COOCTBEHHOM MHUIIMATUBE, TAK KaK OHU MOJIEkKAT MPEICTABICHUIO
B PaMKaxX MEXBEJOMCTBEHHOTO HH(OPMAIIMOHHOTO B3aUMOICHCTBUS.

2.6.1. HcuepnbiBaomui TMepedYeHb JOKYMEHTOB, HEOOXOJUMBIX JJIs
IIPEAOCTAaBICHN MYHUIUIIAJIBHON YCIIYTH.

HcuepnipiBaroniuii nepeyeHb J0KyMEHTOB, HEOOXOIUMBIX /ISl TPEAOCTaBICHHUS
MYHULIMNIAIBHON YCIYTHU, KOTOPBIE 3asABUTENb MPEACTABIAET CAMOCTOSTEIBHO B
YIIOJJTHOMOYEHHBIN OpraH:

1) 3asBiIeHUE O NIEPEBOJIE MOMELICHMS,;

2) mNOpaBOYCTAHABIMBAIOUIME JOKYMEHTHl Ha IE€PEBOJIUMOE IOMEIICHUE
(MOAJIMHHUKY WM 3aCBUIETEIHCTBOBAHHBIE B HOTAPUAIbHOM MOPSAIKE KOIHUH);

3) mu1aH NepeBOIUMOI0 OMEILIEHHUSI C €r0 TEXHUYECKUM OIMCaHUEM (B CiIyyae,
€CJIM MEPEBOJIMMOE MOMEIEHUE SIBISETCS KUIIbIM, TEXHUYECKUM MACIOPT TaKOTO
MOMEIIEHUS);

4) nosTakHbIN MJIaH 10Ma, B KOTOPOM HaXOJUTCS IEPEBOIUMOE TOMEIICHHE;

5) MOArOTOBJIEHHBIH W OQOPMIICHHBI B YCTAaHOBJICHHOM IMOPSIAKE MPOEKT
nepeycTpoicTBa v (MiM) MepersiaHupOBKU MEPEBOMMOTO MOMellleHus (B ciiyyae,
€Clli TEepPeyCTPOMCTBO M (WJIM) MEpeIUIaHupOBKa TPeOyroTcs A 0oOecredeHHs
WCIIOJB30BaHUs TaKOro IIOMEIICHUS B KAadeCTBE JKWIOTO WIH HEXUIIOTO
TIOMEIIICHUS );

6) mnpoTokoa obmero coOpaHWs COOCTBEHHHMKOB  TIOMEIICHHUH B
MHOTOKBAapTHUPHOM JIOME€, COJEp)KAIUi pelieHre 00 WX COrJlaCuM Ha IMepeBOj]
YKUJIOTO ITIOMEILEHNS B HEXKUIIOE TIOMELICHUE;



7) cormacue KaXAoro COOCTBEHHHMKA BCEX MOMEIICHHH, MPUMBIKAIOMIUX K
NEPEBOJUMOMY IOMEILEHUIO, HAa TMEPEBOJ HKWJIOTO IOMEIIEHUS B HEXKHWIOE
IIOMEIIEHHE.

2.6.1.1. B cinyuae namnpaBieHus 3asBiaeHus mnocpenctsom EINY, PIITY,
CBEJICHHS U3 IOKYMEHTA, YAOCTOBEPSIOLIETO JUYHOCTD 3aABUTENS, IPEICTaBUTENS
dbopMupylOTCS TpU TMOATBEPXKJIECHUU Y4YeTHOM 3amuicu B EnuHON cucrteme
UACHTUUKANY W ayTeHTU(UKAIMA W3 COCTaBa COOTBETCTBYIOIIHUX JaHHBIX
yKa3aHHOM YYETHOU 3aIiCH U MOTYT OBITh ITPOBEPEHEI ITyTEM HaIlpaBJICHUS 3aIipoca
C UCITOJIb30BAHUEM CHCTEMBI MEKBETOMCTBEHHOIO 3JIEKTPOHHOI'O B3aUMOJIEUCTBHS.

B cnyuae, ecnu 3asBiIeHHE MOJIAETCS YE€pE3 MPEACTABUTEIS 3asIBUTEINS, TAKKE
NPEACTABIIACTCS AOKYMEHT, MMOATBEPKIAIOIIMI MOJHOMOUYNS HAa OCYLIECTBICHHUE
JEVCTBUM OT MMEHM 3adBUTENIsl. B KauecTBe HOKYMEHTa, MHOATBEPKIAIOLIETO
MOJTHOMOYHSI HAa OCYLIECTBIICHUE JNECUCTBUU OT UMEHU 3aABUTENS, MPEICTABUTEID
3asIBUTEIISI BIIPABE MPEICTABUTH:

- o(jopMIeHHYI0O B COOTBETCTBUM C 3aKOHOJATEIbCTBOM Poccuiickoi
denepanuu JOBEPEHHOCTb (11 (PU3NYECKUX JIHIT);

- o(jopMIeHHYI0O B COOTBETCTBHUM C 3aKOHOJATEIbCTBOM Poccuiickoi
denepanuu  JOBEPEHHOCTh, 3aBEPEHHYIO IE€UYATHIO 3asBUTENS U IMOANUCAHHYIO
PYKOBOJUTEIIEM 3asBUTENS WIH YIIOJIHOMOYEHHBIM 3THM PYKOBOJMTEIIEM JIUIIOM
(1 FOPUANYECKUX JIUIT).

B cnywae, ecnu 3asBiIeHUE MOJAETCA YEpe3 MPEICTABUTENS 3asiBUTEIA
nocpeactsom EIY, PIIY, w O0BEpEeHHOCTh MPEACTABUTENS 3asABUTEIA
M3TOTOBJICHA B 3JIEKTPOHHOM (hopMe, TaKkasi TOBEPEHHOCTh JOJKHA ObITh MOAMKCaHa
ANEKTPOHHOM  MOJNUCHIO, TpeOOBaHMS K  KOTOPOM  yCTaHABIMBAIOTCS
3aKOHOAATENBCTBOM Poccuiickoit denepanuu, peEryJupyrOlldM OTHOLICHHUS B
00JIaCTH MCTIOJIL30BAHUS IJIEKTPOHHBIX TTOAIHUCEH.

VY nocTtoBepeHHasi, COBEpIIEHHAsI WJIM BbIJaHHAs HOTapUyCOM JIOBEPEHHOCTh
MPEACTaBUTENST 3asgBUTENSI B DJIEKTPOHHOM (opMe JOJKHA COOTBETCTBOBATH
TpeboBanusiM ctaThu 44.2 OcHOB 3akoHOAaTeNnbcTBa Poccuiickoit denepanuu o
HoTapuare oT 11 ¢eBpans 1993 roga Ne 4462-1.

2.6.2. 3asBUTEINb BIPABE HE MPEACTABIATH JOKYMEHTBI, MPEIyCMOTPEHHBIE B
noamyHkrax 3, 4 myHkra 2.6.1, a Takke B ciydae, €clid MpaBO Ha MEPEBOJAUMOE
MOMEIICHHE 3aperucTpupoBaHo B EQMHOM rocynapCTBEHHOM  peEecTpe
HEJIBU’)KMMOCTH, JOKYMEHTBI, NPEAYCMOTPEHHBIE MOANYHKTOM 2 myHKTa 2.6.1
HACTOSIIIEr0 aIMMHUCTPATUBHOIO PETJIaMEHTA.

2.6.3. JlokyMeHTBI (MX KOMNHM WJM CBEICHMS, COJEpKaIlhuecs B HHUX),
yKa3aHHbIC B MOAMYHKTax 2, 3, 4 myHkTa 2.6.1 HACTOSIIEro afMUHUCTPATUBHOTO
periaMeHTa 3alpaliuBalOTCS YIMOJTHOMOYEHHBIM OPTraHOM B TOCYIapCTBEHHBIX
OpraHax, OpraHax MECTHOTO CaMOYyNpaBJ€HUS U  MOJIBEJOMCTBEHHBIX
rOCyJapCTBEHHbIM  OpraHaM WM OpraHaM MECTHOIO  CaMOYNpaBJICHUs
OpraHU3alKUsX, B PACIOPSIKEHUN KOTOPBIX HAXOASATCS YKa3aHHbIE JIOKYMEHTBI, €CITU
3asIBUTEJIb HE MPEJICTABUIN YKA3aHHBIE JOKYMEHTHI CAMOCTOSITEIBHO.

B cootBerctBumM ¢ myHkToM 3 crathbu 36 JKunuiHoro koaekca Poccuiickoit
denepanvu yMEHbIIIEHUE pa3Mepa OOIIET0 UMYIIIECTBA B MHOTOKBAPTHPHOM JIOME



BO3MOXKHO TOJIBKO C COTJIacHsi BCEX COOCTBEHHUKOB MOMEIICHUN B JIaHHOM JIOME
IIyTEM €r0 peKOHCTPYKLIHH.

B cootBercTtBuuM ¢ nyHkToM 2 ctathbu 40 XKunuimiHoro kojaekca Poccuiickoi
denepanyy, €clId PEKOHCTPYKIMS, MEPEyCTPONUCTBO M (MJIM) MEpeIruiaHupOBKa
MOMEIICHUN HEBO3MOKHBI 0€3 MPUCOEANHEHHUS K HUM YacTH O0IIEero UMYIIEeCTBA B
MHOTOKBapTUPHOM JIOM€, Ha TaKU€ PEKOHCTPYKIIHIO, MEPEyCTPOMCTBO M (WIIK)
NEPEeIUIAaHUPOBKY TMOMEIIEHUH JOHKHO OBITh  MOJYyYEHO COIVIaCHE  BCEX
COOCTBEHHHKOB TOMEIICHHI B MHOTOKBAPTUPHOM JIOME.

Y IIOJITHOMOYEHHBIN OpraH, OCYLIECTBIIIOIIMN IEPEBOI TOMENIEHUN, HE BIIPABE
TpeOOBaTh OT 3asBUTENS MPEACTABICHUE APYTUX JOKYMEHTOB KpOME JOKYMEHTOB,
UCTPeOOBAHUE KOTOPBIX Y 3asIBUTEIIS JOMYCKAETCSI B COOTBETCTBUU C IMYHKTOM 2.6.1
HACTOSAILIET0 aIMUHUCTPATUBHOTO PETJIAMEHTA.

[Io MeXBEOMCTBEHHBIM 3alpOCaM YIIOJHOMOYEHHOTO OpPraHa, yKa3aHHBIX B
ab3ale MepBOM HACTOSIIIET0 MYHKTA, JOKYMEHTHI (WX KOIMWU WU CBEACHUS,
coJieprKalirecs B HUX) MPEJOCTaBISIOTCS TOCYAapCTBEHHBIMUA OpraHaMu, OpraHaMu
MECTHOT'O CaMOYIIPaBJIEHUs U IOABEIOMCTBEHHBIMU I'OCYJAPCTBEHHBIM OpraHam
WIM OpraHaM MECTHOIO CaMOYIPaBJICHHUS OpraHU3alUsMH, B PpaclOpsLKECHUU
KOTOPBIX HaXOJATCS YKa3aHHbIE JIOKYMEHTBI, B CPOK HE IPEBBIIAIOLIMN IISATh
pabounx AHEW CO JHS MOCTYIUIEHHS MEXBEJIOMCTBEHHOTO 3alpoca B OpraH WIH
OpraHM3alMIo, MPEJOCTABISAIONINE JTOKYMEHT U MH(OPMALIMIO, €CIIM MHBIE CPOKH
IIOATOTOBKM W HAIPaBJIICHUS OTBETa HA MEKBEJOMCTBEHHBIM 3alpoCc He
YCTaHOBJIEHBI (peAepaJbHbIMU 3aKOHAMH, NpPaBOBbIMH akTamu [IpaBuTenbcTBa
Poccuiickoii @exepauud W TOPUHATBIME B COOTBETCTBUM C (PeAepajibHbIMU
3aKOHAMM HOPMAaTHUBHBIMU IPAaBOBBIMM  akTaMu CcyOBeKkTOB Poccuiickoit
denepanu.

2.7. HWcuepnblBarolliii TEPEUYCHb OCHOBAHUW [JI1 OTKaza B IPUEME
JIOKYMEHTOB, HEOOXOIUMBIX IS IPEIOCTABICHNUS MyHULIMITAILHOW YCITyTH.

OTka3 B TMpuemMe JOKYMEHTOB, HEOOXOAMMBIX JJisi MpPeIOoCTaBICHUs
MYHHULMIIAIBHON YCIYrH, 3akoHoaarenbCcTBOM Poccuiickon ®@enepanuu He
IIPEAYCMOTPEH.

2.8. HcuepnbiBalomiuii MepeyeHb OCHOBAHWUW MJIsI MPUOCTAHOBIICHUS WIIU
OTKa3a B NPEJOCTABICHUH MYHULIUIIAJILHON YCIYTH.

IIpnocranosiieHue IIPENOCTaBICHUS MYHULIUTAITBHOM yCIyTu
3aKoHoAaTeNnbCTBOM Poccniickont denepanuy HE MPETyCMOTPEHO.

Otka3 B mepeBo/ie ;KWIIOr0 MOMEIIECHHS B HEXKUIIOE TIOMEIEHHUE U HEXKUIIOTO
MTOMEILEHHUS B KUJIO€ MIOMEIICHUE AOIYCKAETCs B CIy4ae, eCiu:

1) 3asBUTEJIEM HE NPEACTABJIEHBI JOKYMEHTBI, ONPEAEIECHHBIE ITYHKTOM
2.6.1 mHacTodIlero aJAMUHUCTPATUBHOTO  perjaMeHTa, oOOS3aHHOCTh IO
MPEJICTABICHUIO KOTOPBIX C YYETOM MyHKTA 2.6.3 HACTOSIIETO AAIMUHUCTPATUBHOTO
peryiaMeHTa BO3JIO)KEHA Ha 3asBUTEI;

2) NOCTYIJIEHUSI B YIIOJITHOMOYEHHBII OPraH OTBETa OpraHa rocy/1apCTBEHHON
BJIACTH, OpraHa MECTHOTO CaMOYMpaBleHHUS JIMOO MOABEIOMCTBEHHONW OpraHy
rOCyJapCTBEHHOM BJIACTH WJIM OpraHy MECTHOTO CAMOYIIPAaBJICHUs OpraHu3aluy Ha
MEKBEIOMCTBEHHBIN 3alpOC, CBUIETEIbCTBYIOLIETO 00 OTCYTCTBUU JOKYMEHTa U
(unm) uHpOpMaK, HEOOXOIUMBIX JIJIS IEPEBOIA HKUIIOTO MOMEIICHUS B HEXUIIOe



MOMEIIEHUE UM HEXKUIIOTO MOMEUIEHUS B KUJIO€ MOMENIEHUE B COOTBETCTBUU C
nyHKTOM  2.6.1  Hacrosimiero  aAMUHUCTPATHUBHOIO  perjiaMeHTa,  €cliu
COOTBETCTBYIOIIUNA JTOKYMEHT HE ObLI MPEJICTABIICH 3asBUTENIEM MO COOCTBEHHOM
uHunmatuee. OTKa3 B MePEBOE KUJIOTO MOMEIICHHUS B HEKUJIOE TTOMEIICHUE WU
HEXWIOTO TOMEIIEHUS B JKUJIOE T[OMEIIEHHWE 10 YKa3aHHOMY OCHOBaHHUIO
JIOMYCKaeTcs B CiIyvae, €Clid yIOJIHOMOYEHHBIN OpraH Mocie MoJIy4eHusl OTBeTa Ha
MEXBEJJOMCTBEHHBIN 3alpoCc YBEIOMUJI 3asgBUTENSI O MOIYYEHUU TAaKOTO OTBETA,
NPEMIOKWII  3asBUTEII0 MPEACTaBUTh JOKYMEHT M (Wiau) UHGOpPMAIHIO,
HEOOXOJMMBIC NJIs TMEePEeBOJa YKUJIOTO MOMEIICHHS B HEXHWIOE MOMEIICHUE WITH
HEXKUJIOTO TOMEIIEHUS B JKUJIO€ MOMEIICHHUE, MPEAYCMOTPEHHbIE MyHKTOM 2.6.1
HACTOSAILETO aJMUHUCTPATUBHOIO PETJIaMEHTa, U HE MOJY4YUJI TaKue TIOKYMEHT U
(wn) wHGOPMAIIUIO B TCUYCHHE MATHAIATH padOYnX THEH CO THS HaAIpaBJICHHS
YBEJIOMJICHUS,

3) mpencraBiieHUs] JOKYMEHTOB, OMpENEICHHBIX MyHKTOM 2.6.1 Hacrosuiero
aJIMUHUCTPATUBHOTO PETJIAMEHTA B HEHAIJICKAIIIUA OpraH;

4) HecoONOIeHHE TMPEIYCMOTPEHHBIX cTaThed 22 JKunuimHoro kojekca
YCJIOBUH MEPEBO/Ia TOMEIIEHHUS], @ UMEHHO:

a). eciau JIOCTyn K TMEepPeBOJUMOMY IIOMEIICHUI0O HEBO3MOXKEH 0e3
HCITIOJIb30BAHUSI TIOMEIICHUM, 00ECIeYNBAIOIINX JOCTYI K JKUIIBIM MOMEIICHUSM,
WIM OTCYTCTBYET TEXHHYECKas BO3MOXKHOCTH OOOpYJIOBaTh TaKOW JOCTyH K
JAaHHOMY TIOMEIlleHHI0 (TIpU  TIEPEBOJIE JKUJIOTO TMOMEIICHUS B HEXUIIOE
TIOMEIICHUE);

0). ecnu MEepeBOAMMOE TMOMEIICHUE SIBISETCS YaCThIO JKUJIOTO IMOMEIICHHS
au00  UCIHOJB3YeTCs] COOCTBEHHUMKOM JIAHHOTO TMOMEIICHUS WJIM  HUHBIM
rpakJIaHUHOM B KQUECTBE MECTa OCTOSIHHOTO MPOKUBaHUS (TIPU TTEPEBO/IE KUIIOTO
MIOMEIICHUS B HEXKHIIOE TIOMEIIICHHE);

B). €ClM MpaBO COOCTBEHHOCTH Ha IMEPEBOAMMOE IMOMEIICHHE OOPEMEHEHO
IpaBaMH KaKuX-JIHOO JIHIL;

). €ClM TOCJE MEpPEeBOJia U3 YKUJIOTO NMOMENIEHUS B HEXKWIOE MOMEIICHUE
UCKJIIFOYEHA  BO3MOXKHOCTH  JIOCTylla C  HCHOJIb30BAHHEM  IIOMENICHUH,
00€eCIeunBaIOIINX JOCTYI K KHUJIBIM TOMEIICHUSIM;

1). €CIM OpH NEPEBOAEC KBApTUPbl B MHOTOKBAPTUPHOM JOME B HEKUIIOE
MOMEIIICHHE HE COOJIIOICHBI CIIeyIoNre TPeOOBaHNUS:

- KBapTHpa pacroyio’keHa Ha MEPBOM ITaXKe YKA3aHHOTO JI0Ma;

- KBapTHpa pAacIOJOKE€HA BBINIE IMEPBOTO ATa)ka YKa3aHHOTO J0Ma, HO
MOMEIIEHHUSI, PACTIOI0KEHHBIE HEMOCPEACTBEHHO O] KBapTUPOU, NIEPEBOIUMON B
HEXUJIO€ TTOMENIEHUE, HE SBJISIIOTCS JKIJIBIMU,

€) TaK)Ke HE JIOMyCKaeTCs:

- IEPEBOJI )KUJIOTO ITOMEILICHHS] B HAEMHOM JOME COLIMAIBHOTO UCTIOJIH30BAHUS
B HEXKHWJIOE TTOMEIICHHUE;

- TIEPEBOJ] KUJIOTO TIIOMEIICHUS B HEXKWUJIOE T[IOMEIICHHE B IEJIX
OCYILECTBJICHUSI PEIUTHO3HOMN JAESATEIbHOCTH;

- IEPEBO HEXKUJIIOTO MOMEIIICHUS B JKUJI0€ TOMEIIEHUE €CIIA TAKOE MOMEIIICHHE
HE OTBEYaeT TpeOOBaHUAM, ycTaHOBIEHHBIM [locTanoBnenuem IlpasurenscTBa PO
oT 28 SHBaps 2006 T. No 47



«O0 ytBepxaeHuu [lonoxxeHus: 0 NpU3HAHUUA MOMEMICHUS KUJIBIM MMOMEIICHUEM,
’KUJIOTO TMOMEIEHUsI HETPUTOJIHBIM ISl MPOKUBAHUS, MHOTOKBAPTUPHOIO JIOMa
aBapUIHBIM U MOJICKAIIUM CHOCY MJIM PEKOHCTPYKIMH, CAITOBOTO JOMa >KHUJIBIM
JIOMOM M SKHJIOTO JOMa CaJOBbIM JIOMOM)» WM OTCYTCTBYET BO3MOKHOCTh
00eCIeyuTh COOTBETCTBHE TAKOTO MOMEIICHUS YCTAHOBJICHHBIM TPEOOBAHUSIM.

5) HECOOTBETCTBUSA MPOEKTa MepeycTporucTBa M (WJIM) MeperIaHupPOBKH
MOMEIICHHS] B MHOTOKBapTUPHOM JIoMe TpeOOBaHUSIM 3aKOHOAATENIbCTBA.

HenonydyeHnue uinm HECBOEBPEMEHHOE MOJYYCHUE IOKYMEHTOB, YKa3aHHBIX B
nyHkre 2.6.1  agIMUHHCTPATHMBHOTO  perjaMeHTa ¢  3alpoOlIEHHBIX B
rOCyJIapCTBEHHBIX  OpraHax, OpraHax MECTHOTO  CaMOyHOpaBJ€HUs U
MOABEIOMCTBEHHBIX TOCYAapCTBEHHBbIM OpraHaM WM OpraHaM MECTHOTO
caMOyTpaBJICHUS OPTaHU3ALMAX, B PACHIOPSIKEHUN KOTOPHIX HAXOATCS YKa3aHHbIE
JIOKYMEHTBI, HE MOXET SBJISTHCS OCHOBAHHMEM i1 OTKa3a B NEPEBOAE KHUIIOTO
MOMEIICHUSI B HEXWJIOE IOMENICHUE WM HEXHUJIOro IOMEIICHHUS B JKUIIOe
MTOMEIIEHHUE.

2.9. IlepeueHpb yCiyr, KOTOpPbIE SIBISIOTCS HEOOXOMMBIMHU M 00s3aTEIbHBIMU
JUISL IPEIOCTABICHUSI MyHUIIUMIIAIbHOW YCIIYTH, B TOM YHCJIE CBEICHUS O JOKYMEHTE
(IoxyMeHTax), BbIJaBaeMOM (BbIJAaBA€MbIX) OpraHU3AIMSIMHU, YYACTBYIOUIUMHU B
MPEAOCTaBICHUNA MYHUIIMNIATBHON YCIIyTH.

VYcayru, KoOTOpbie SIBISIIOTCS HEOOXOAUMBIMH U OOS3aTEIbHBIMU IS
MPEe0CTaBICHUS MYHHUITUTIAILHON YCITYTH:

1) yciyra 1O TOJITOTOBKE MPOEKTa TMepeycTpoiicTBa ©  (WIJIM)
NeperiaHuPOBKHU MEPEBOJIMMOTr0 MOMEIEeHUs (B cllydae, €Clu MepeyCcTPOMCTBO U
(wM) TepernaHupoBKa TPEOYIOTCA ISl OOECIEUEHUs] HCIOJIb30BaHUSA TaKOTro
MOMEIIEHUSI B KAUE€CTBE KUJIOTO WM HEKUIIOTO TTOMEIICHUS);

2) oopMIICHHE JOKYMEHTA, YJIOCTOBEPAIOIIEro IMpaBa (IMOJTHOMOYMS)
MpEACTaBUTENSI, B Clydae, €CJIM 3a MPEJOCTaBICHHUEM YCIyrd oOparaercs
MPEACTABUTEIb 3aBUTES;

2.10. ITopsook, pa3Mep U OCHOBaHUSI B3UMAHUS TOCYJaPCTBEHHON MOILIMHBI
WJIM UHOM TUJIAThI, B3UMAEMOU 32 IIPEJOCTABICHNE MYHULIUIIATBHON YCIYTH.

[IpenocraBiieHrne MYHUIMIIATBLHON YCIYTd OCYIIECTBISIETCS OeCIIaTHO,
rocyJlapCTBEHHAas MONUINHA HE YIIAYNBACTCS.

2.11. Tlopsimok, pa3Mep U OCHOBaHUS B3MMaHUA IUIATHlI 3a MPEIOCTABICHUE
YCIIYT, KOTOPBIE SIBIISIFOTCSE HEOOXOUMBIMU U 00s13aTEIBLHBIMU JIJI TPEAOCTaBICHUS
MYHULIMIAIBHOW YCIIYTH, BKJIOUas MH(OpMAIMI0 O METOJMKE pacuera pasmMepa
TAKOM TLJIATHI.

[Topsimok, pasmep U OCHOBaHMSI B3UMAHMS IJIATHI 32 MPEAOCTABICHUE YCIYT,
yYKa3aHHBIX B TMYyHKTEe 2.9 HaCTOAIIECr0 aIMUHUCTPATUBHOTO peErjaMeHTa,
OTPENICIACTCS OpraHU3aIUsIMU, MPEIOCTABIISIONIMIMHU JIaHHBIC YCITYTH.

2.12. MakcuMalbHbId CPOK OXHAAHUS B OYEpPEAW MpPH MOJlaye 3ampoca o
MPEAOCTaBICHNUU TOCYAAPCTBEHHON WM MyHULIMIIAIBHOM YCIIYTH U TIPU MOTYYCHUU
pe3yabpTara NpeI0CTaBICHHs TOCYJapCTBEHHOW UM MYHULIMNIAIBHOMN YCIIyTH.

MakcuMallbHBI CPOK OXKHJIAHMSI B OYEpeAW NpU ToAade 3asBJICHUS O
MPEAOCTaBICHUA MYHUIUMIIAIIBHOW YCIYTH U MPU MOJYYEHUU pe3ysibTaTa JaHHOU
MYHULIUNAIBHON YCITYTH HE TOJIKEH MPEBBIIATH 15 MUHYT.



2.13. Cpok ¥ MOpSIIOK PEruCTpalMy 3ampoca 3asiBUTEINSI O MPEIO0CTaBICHUN
roCyAapCTBEHHON MJIM MYHMIIUIIAIBHON YCIIYTH.

3asBICHUE O MPEIOCTABICHUM MYHMIUMNAIBHOW YCIYT'HM, IPEICTABICHHOE
3asBUTEJIEM JINYHO JHOO0 €ro MpEeACTaBUTEIEM, PETUCTPUPYETCS YIOJTHOMOYEHHBIM
OpraHoMm B TeueHue 1 pabouero AHs ¢ JaThl HOCTYIUICHUS TAKOTO 3asBJICHMUSL.

3asBJICHUE O NPEIOCTABICHUM MYHMIIMIAIBHOW YCIYI'H, IPEICTAaBICHHOE
3agBUTENEM JMOO ero nmpexacraButeneMm yepes MOL[, peructpupyercs
YIOJIHOMOYEHHBIM OPTAaHOM B J€Hb ITOCTyIuieHuss oT MOLI.

3asBieHue, mNoOcCTynuBilee B dnekTpoHHoW ¢opme Ha EITY, PITY
PErUCTPUPYETCSl YIIOJTHOMOYEHHBIM OPraHOM B JIEHb €r0 IOCTYIUICHUS B CIydae
OTCYTCTBHSI aBTOMaTHYECKOU perucrpanuu 3anpocos Ha EIII'Y, PIITY.

3asBieHue, TOCTyNMBIIEE B  Hepabouee  BpeMs, pPETUCTPUPYETCA
YIOJHOMOYEHHBIM OpraHOM B MEpBbI pabouuii JeHb, CIEAYIOMIUNA 3a JHEM €Tro
IIOJIyYCHHUS.

2.14. TpeboBaHusi K TIOMEIICHUSAM, B KOTOPBIX MPEIOCTABISIIOTCS
rOCYJapCTBEHHBIE W MYHULHIIAJIBHBIE YCIYTH, K 3ally OXUIAHUSA, MecTaM [yl
3aI0JIHEHMS 3alIPOCOB O IPEAOCTABICHUU I'OCYAAPCTBEHHON WM MYHMIUIIAJIBHON
yCIyry, MH(GOPMALMOHHBIM CTEHJAaM C 00pa3llaMH HX 3allOJIHEHUS U MEpEeuHEeM
JOKYMEHTOB, HEOOXOAMMBIX ISl MPEJOCTABICHUS KaX10M TOCYyJapCTBEHHON WIN
MYHUILIMNIAJIBHOW YCIYTM, B TOM 4YHCIE€ K OOECIEYEHHIO0 JOCTYHMHOCTH ISl
WHBAJIMJOB YKa3aHHbIX OOBEKTOB B COOTBETCTBUHM C 3aKOHOJATEIHCTBOM
Pocculickon ®@enepanuy 0 CONUAIBHOMN 3aIUTE NHBAINIOB.

2.14.1. IloMemieHuss yIIOJTHOMOYEHHOTO OpraHa Uil TPEIOCTaBIICHUS
MYHUIUNIATBHON YCITYyTH pa3MeNIatoTcs Ha IEPBOM 3TaXke 3/1aHHsI, 000PYJOBAaHHOTO
OTJIEJIBHBIM BXOJIOM, JIMOO B OT/EIBHO CTOSIIEM 3/IaHUU JJIs1 CBOOOJHOIO J0CTyNa
3asBuTenel. llepenBrkeHHME MO ITOMEIIEHHSIM YIIOJHOMOYEHHOTO OpraHa, B
KOTOPBIX IIPOBOJMTCS NPUEM 3aABJIICHUS W JOKYMEHTOB, HE OJDKHO CO3/1aBaTh
3aTPYAHEHUN IS JIUL ¢ OTPAaHUYEHHBIMU BO3MOKHOCTSIMU 310POBBS.

IIpn pacrnonokeHuu IOMEIIEHHUs YIOJHOMOYEHHOIO OpraHa Ha BEpPXHEM
ATa)KE CIELMAIUCTBl YHOJHOMOYEHHOIO OpraHa 00si3aHbl OCYIIECTBISATH MPUEM
3asBUTEJIEH HA IIEPBOM ITaXE, €CIIU 110 COCTOSHUIO 310POBbs 3asIBUTEIIb HE MOXKET
IIOAHATHCS 110 JIECTHHUIIE.

Ha Tteppuropun, mnpuieraromeid K 3H4aHAK YIIOJHOMOYEHHOI'O OpraHa,
OpPTaHU3YyIOTCA MECTa JUIsl MAPKOBKU aBTOTPAHCHOPTHBIX CPEACTB, B TOM YHUCIE
MecTa Il MapKOBKH aBTOTPAHCIOPTHBIX CPEACTB MHBAIMIOB (He MeHee 10
MPOLIEHTOB MECT, HO HE MEHEE OJIHOIO MECTA), TOCTYII 3asiBUTENEH K TApKOBOYHBIM
MeCTaM SBJISIETCS] OECIIIIaTHBIM.

[Tomenienne yrnoiHOMOYEHHOTO OpraHa i IpueMa 3asiBUTeseit ooopynyercs
WH(OPMAIMOHHBIMU CTEHJAMHU, Ha KOTOPBIX pa3memiaercs (opma 3asBIICHUS C
oOpa3loM €€ 3alojHeHHs] W TepedYeHb JOKYMEHTOB, HEOOXOIUMBIX JJIs
MPENOCTABICHUS MyHULUIIATBHON YCIIYTH.

ITomemenns, B KOTOPBIX OCYIIECTBISIOTCS IEUCTBUSA II0 IMPEAOCTABICHUIO
MYHUIIMIIAJIBHONW YCIYTH, 00ECTeUUBAIOTCA KOMIBIOTEPAMH, CPEICTBAMHU CBSI3H,
BKJItOYas IOCTYI K HH(OPMALMOHHO - TEJIEKOMMYHUKAaMOHHOHN ceTH «HTepHeT»,
OPITEXHUKOM, KaHLEISAPCKUMHU NPUHAIICKHOCTAMU, HWHGOPMAIMOHHBIMU H
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CIpPaBOYHBIMU MaTe€pUalaMU, HArJsAHONM HH(OpMAIMel, CTYJIbsIMU U CTOJIaMH,
CPEACTBAMH IMOXKAPOTYLIECHUSI U ONOBELICHHUS O BO3HUKHOBEHUHU YpPE3BbIYAWHOMN
CUTyallud, JOCTYIIOM K PpPETHOHAIBHOW CUCTEME  MEKBEIOMCTBEHHOTO
AJIIEKTPOHHOTO B3aUMOJCUCTBHUS, a Takke O0OecleurnBaeTcsl IOCTYMHOCTb JJIst
WHBAJIWJIOB K YKa3aHHBIM ITOMEIICHHSIM B COOTBETCTBHUU C 3aKOHOAATEIHCTBOM
Poccuiickon @enepannu 0 COLMAIBHON 3a1IUTE UHBAIUIOB.

3an OXuJaHWsg, MEcCTa [Jis 3alOJIHEHUS 3alpoCOB W IpPUEMA 3asBUTENEH
00OpYAYIOTCS CTYIBAMH, U (W) KPECETbHBIMU CEKIIUSIMHU, U (WJIH) CKAMBSIMHU.

HNupopmanimoHHple MaTepuaibl, NpeAHAa3HAuYCHHBIE IS WH(OPMHUPOBAHHS
3asIBUTENEN O MOPAJIKE MPEAOCTABIECHUS MYHUIIMITIAIIBHON YCIYTH, Pa3MEILAI0TCs Ha
UH(GOPMAIIMOHHBIX CTEHAAX, PACIIOIOKEHHBIX B MECTaX, 00ECIEUNBAIOIINX TOCTYI
K HUM 3asBUTEJICH.

NudpopmaninoHHple MaTepualbl, NpeAHAa3HAUYCHHBIE IS WH(OPMHUPOBAHHUS
3asBUTEJIEN O MOPSAKE MIPEAOCTABICHUS MyHUIUIIAIBHOW YCIIYTH, Pa3MENIAIOTCS Ha
MH(POPMAILIMOHHBIX CTEHAX, PAaCIIOJIOKEHHBIX B MECTaX, 00ECIEUNBAIOIINX TOCTYI
K HUM 3asBUTEICH, M OOHOBISAIOTCS TPU U3MEHEHHHM 3aKOHOJATEIbCTBA,
PEryJIMPYIOLIETO MPEAOCTABICHUE MYHUIMIAIBHON YCIYrM, W CIPAaBOYHBIX
CBEJICHUI.

NudopmarimonHbie CTEHABI TOKHBI PACIONIaraThCs B MECTE, TOCTYITHOM JIIsI
IpOCMOTpa (B TOM UYHUCIIE MPHU OOJIBLIIOM KOJIMYECTBE OCETUTENEH).

2.14.2. Ins oOecrieyeHus: JOCTYIMHOCTH MOJYYEHHUS] MyHUIUIAIBHOW YCIYrd
MaJOMOOMIBHBIMH TPYNIAaMU HACENEHUs 3JaHUsl U COOPYKEHHS, B KOTOPBIX
OKa3bIBa€TCA yClIyra, 00OpyAylOTCsS COINIAaCHO HOpMaTuBHBIM TpeOoBaHusAM «CII
59.13330.2016. Cpox mnpaBwi. JlOCTymHOCTH 3JaHUM W COOPYKEHHM I
MaJOMOOUIIFHBIX TPYMI HaceneHus. AkryanusupoBaHHas penakuus CHull 35-01-
2001».

B xabunere mo mnpHeMy MalOMOOWIIBHBIX TPYMI HACEJICHUS HNMEETCs
MEJUIIMHCKAs] alTe4yka, NUTheBas Bojaa. I[Ipu HE0OXOAMMOCTH COTPYIHHK
YIOJHOMOYEHHOI'O OPraHa, OCYIIECTBISIIOLIMN IPUEM, MOXET BbI3BaThb KapeTy
HEOTJIOXKHOW CKOPOIl IIOMOLIH.

[Ipu oOpamenun TrpaxaaHuHa C HapyHIeHUSMA (QYyHKIOHUE  OmMoOpHO-
JIBUTATEJIHLHOTO armapaTta padOTHUKUA YIOJTHOMOYEHHOTO OpraHa MpeanpHuHUMAIOT
CJICIYIOIIUE JECUCTBUS:

- OTKpPBIBAIOT BXOJHYIO JIBEPh U MOMOTAIOT I'PAXKIAHUHY OECHpPEensiTCTBEHHO
MOCETUTh 31aHUE YIOJIHOMOUYEHHOIO OpraHa, a TaKKe 3apaHee NMpeaynpekIatoT O
CYILLECTBYIOLIMX Oapbepax B 3[JaHUU;

- BBUSICHAIOT LI€JIb BU3HUTA TPAXKJAHWHA M CONPOBOXIAIOT €ro B KAOMHET IO
pUeMy 3asBJICHUS; TTOMOTAIOT TPaXKJAHUHY CECThb Ha CTYJ WM pacnoJiararor
KpECJIO0-KOJISICKY Y CTOJIa HAPOTHUB CIELUATNCTA, OCYILECTBIISIONIETO PUEM;

- COTPYAHHMK YIOJIHOMOYEHHOIO OpraHa, OCYILIECTBISIOLUIMI IpHUEM,
MPUHUMAET TPaXXJAaHWHA BHE OYEpPE/IU, KOHCYJIbTUPYET, OCYIIECTBISIET MpPUEM
3asiBJICHUSI C HEOOXOAMMBIMH JOKYMEHTAMH, OKa3bIBAET MOMOIIb B 3aIOJTHEHUU
0JIaHKOB, KOTIMPYET IOKYMEHTHI,

- MO0 OKOHYAaHMHM MPEJOCTABJICHUS MYHULHMNAIBHON YCIYIM COTPYIHUK
YIOJHOMOYEHHOI'O OPraHa, OCYIIECTBILSIIOUIMN IPUEM, IMOMOraeT TIpakIaHUHY
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NOKUHYTh KaOMHET, OTKPBIBAET JBEPH, COMPOBOKAAET I'PaKAAaHUHA J0 BBIXOJa U3
3IaHUS] U TIOMOTaeT NOKMHYTh 3[JaHUE; IEPEAAET IPAKIAHNHA COITPOBOXKAAIOLIEMY
JIVILY WK TIO €r0 KEJAaHUIO BBI3BIBAET aBTOTPAHCIIOPT U OKA3bIBAET COAEHCTBUE MPHU
€ro MocaJIKe.

[Ipu oOpamenun TpakgaH C  HEJOCTaTKaMU  3peHusi  paOOTHUKHU
YIOJIHOMOUYEHHOT'O OpraHa NpeaIpUHUMAIOT CIAEAYIONIUE JEHCTBUS:

- COTPYIHHMK YIOJHOMOYEHHOIO OpraHa, OCYIIECTBISIOMMNI IpPUEM,
IIPUHAMAET TPAXKIAHWHA BHE OYEPEIH, MOMOIracT COPHUEHTUPOBATHCS, CECTh Ha
CTYJ1, KOHCYJIBTHPYET, BCIyX MPOUYUTHIBACT JOKYMEHTHI U Jlajiee IO HEOOXOAUMOCTH
POU3BOAMT MX Bblady. [Ipu oOmeHuu ¢ rpakJaHUuHOM C HEIOCTAaTKAMM 3PEHUS
HE00XO0MMO 00IIATHCSI HETIOCPECTBEHHO C HUM CaMHUM, & HE C COMTPOBOK/IAIOIIUM
ero JMIOM, B 0Oecele IMOJIb30BaTbC OOBIYHOW pPa3rOBOPHOM JIEKCUKOHM, B
MOMEINICHUH HE CIEAYET OTXOAUTh OT HEro 0e3 MpeayIpexIeHHUS;

- COTPYAHUK YMNOJHOMOYEHHOTO OpraHa OKa3bIBAa€T MOMOIIb B 3alOJIHEHHUU
OJJaHKOB, KOMUPYET HEOOXOAMMBIE JOKYMEHTHI. JlJig monamucaHusi 3asiBICHUS
IIOJABOJUT JINCT K aBTOPYUYKE TIpa)KJaHWHA, IIOMOracT COPUEHTUPOBATHCA U
noanucarh O6jaHk. [Ipu HEOOXOAMMOCTH BBIJIAIOTCS MAMSITKH JIJIs1 CJIA00BUASIINX C
KPYIHBIM MIPUPTOM;

- IO OKOHYAaHUM [PEIOCTABJICHUS MYHUIUIIAIBHON YCIYTH COTPYIHUK
YIOJIHOMOYEHHOI'0 OpPraHa, OCYILECTBIIIOIIMNM IIPUEM, IIOMOTaeT TIPaKIAHUHY
BCTaThb CO CTyJa, BBIATHU M3 KaOWHETa, OTKPBIBAET JBEPH, COIMPOBOXKIAET
rpakIaHUuHA K BBIXOY U3 3[JaHHUsI, U IPOBOKAET HA YIMIY, 3apAHEE MPETYIIPEIUB
MOCETUTENII O CYIIECTBYIOIIMX Oapbepax B 3JaHUM, MEpeAaeT TIpakJaHWHA
CONPOBOXKIAIOIIEMY  JIMIy WJIH II0 JKEJIAHWK TPAXKIAHWHA  BBI3BIBACT
aBTOTPAHCIIOPT.

IIpu oOpamenun rpaxiaHuHa ¢ jAedeKkTamMu cliyxa pabOTHHKH
YIIOJIJHOMOYEHHOI'0 OpraHa IIpeANpUHUMAIOT CIEAYIOIUE JEUCTBUA:

- COTPYAHUK YIIOJTHOMOYEHHOI'O OpraHa, OCYILIECTBIAIOIIMNN IIPUEM IPAXKIAH C
HapylICHUEM CiyXa, 00paliaeTcs HEMOCPEACTBEHHO K HEMY, CIIPAIlIMBAET O LIEJH
BU3UTA U 1a€T KOHCYJIBTALUIO Pa3MEPEHHBIM, CIIOKOWHBIM TEMIIOM PEYH, IIPA ITOM
CMOTPUT B JIMLO IIOCETUTENS,, TOBOPUT $ICHO, CJIOBA JOIIOJIHAET IOHATHBIMHU
YKECTaMHU, BO3MOXHO OOIIEHHE B MUCHbMEHHON (opme b0 uepe3 nepeBOoqYHnKa
KECTOBOTO SI3bIKa (CYpIONEPEBOAUNKA);

- COTPYAHUK YIIOJTHOMOUYEHHOTO OPraHa, OCYIIECTBIISIIOIINANA TPUEM, OKA3bIBAET
MOMOIILIb M COJICHCTBHE B 3aMI0JHEHUHU OJIAHKOB 3as1BJICHUI, KOMUPYET HEOOXOAUMbIE
JOKYMEHTBI.

2.14.3. TpeboBanus K KOM(POPTHOCTH U JIOCTYIMHOCTH MPEIOCTABICHUS
rocygapctseHHon ycayru B MOIl  ycraHaBiuMBarOTCA  MTOCTAHOBJIECHUEM
[IpaButenscTBa Poccuiickoin @enepannn ot 22.12.2012 Ne 1376 «O6
yTBepkaeHun llpaBuy opranm3anuu JIeSATeTbHOCTH MHOTO(YHKIIMOHATBHBIX
LIEHTPOB MIPEJOCTABJIEHUS TOCYJaPCTBEHHBIX U MYHULIUNIAIBHBIX YCIIYT.

2.15. Tloka3arenu TOCTYMMHOCTH U Ka4€CTBa MyHULIMITIAJIBbHON YCIYTH.

KonnuecTBo B3aMMOJIEUCTBUM 3aBUTEISA C COTPYAHUKOM YIIOJTHOMOYEHHOIO
opraHa npu Mpea0CTaBICHUNA MYHUITUTIATLHOW YCITYTH - 2.

[IpomOmKUTENBHOCT,  B3aUMOACHUCTBUUA  3asBUTENIL C  COTPYAHUKOM
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YIOJIHOMOYEHHOTO IPU MPEAOCTaBICHUH MYHUIIMIAIBHON yciayru - He Oonee 15
MUHYT.

Bo3moxkHocTh  mosiydeHuss  MHGOpMAMM O XOJle  MPeJA0CTaBIICHUS
MYHUIIUNIATBHOM YCIYTd, B TOM YHCIE C HCHOJb30BaHHEM HWH(MOPMAIMOHHO -
TEJIEKOMMYHUKAIIMOHHBIX TEXHOJIOTHIA.

2.15.1. VHpiMM TOKa3aTeNsIMM KadyecTBa M JOCTYIMHOCTH MPEIOCTaBIICHUS
MYHUIIUTIATBHON YCIIYTH SIBISIIOTCS:

PacnoJIOKEHHOCTh OMEIIEHUI YIIOJTHOMOYEHHOTO OpraHa, peHa3HaY€HHbIX
JUTSL IPETOCTABICHUSI MYHUIIMIAIBHOW YCIYTH, B 30HE JOCTYIHOCTH K OCHOBHBIM
TPAHCIIOPTHBIM MarucTpaisiM;

CTeNeHb HMH(MPOPMHUPOBAHHOCTU 3asBUTENS O TMOPAAKE MPEAOCTaBICHUS
MYHUIIUINIATBHONW YCIYTH (IOCTYMHOCTh MH(GOPMAIMU O MYHHUIIUIAIBLHOW yCyTe,
BO3MOXKHOCTh BbIOOpa crioco0a moryueHus: uHpOopMaIum);

BO3MOXHOCTh BbIOOpa 3asBuTeNeM (opMm oOpailieHus 3a MOTyYECHUEM
MYHULHUNAIBHOWN YCITYTH;

JOCTYIHOCTh 0OpallieHus 3a NPeA0CTaBICHUEM MYHUIIMTIIAIBHOM YCIYTH, B TOM
YUCIIE JUIS JIAL C OTPAHUYEHHBIMHA BO3MOYKHOCTSIMU 3/10POBbS;

CBOEBPEMEHHOCTh MPEJOCTABICHUSI MYHUIIMIIAIIBHON YCIYTH B COOTBETCTBUU
CO CTaHJAPTOM €€ IIPENOCTABIICHUS;

COOJIOIGCHUE CPOKOB MPEAOCTABICHHUS] MYHMIMIIAJBHOW YCIYyTM U CPOKOB
BBITIOJTHEHUS aIMUHUCTPATUBHBIX poLeayp npu IPEI0CTaBICHUN
MYHULHANIAIBHON YCIIYTH;

BO3MOKHOCTh ~ MOJY4YeHUST HHPOpPMAaLUM O XOAE  MPEeAOCTaBICHUS
MYHULHANAIBHOMN YCITyTH;

OTCYTCTBHE OOOCHOBAHHBIX KaJIO0 CO CTOPOHBI 3asBUTENS MO PE3YJIbTATAM
MPEIOCTABIEHUSI MyHULIMIIATILHON YCIYTH;

OTKPBITHIM JOCTYN ISl 3asgBUTENCW K HMHPOpPMAIUA O TOPSAKE U CPOKax
MPENOCTABIICHUSI MYHHUIIMIAIBHOW YCIyTd, TOPSAKEe O0OKajJoBaHUS IEUCTBHIM
(Oe3meiicTBUSI) YIMOJHOMOYEHHOTO OpraHa, PYKOBOJMUTENS YIIOJTHOMOYEHHOTO
oprasa 100 crenuaiicTa yrnoJIHOMOUYEHHOTO OpraHa;

HaJIMYME HEOOXOAUMOr0 M JOCTAaTOYHOIO KOJMYECTBA CHELHMAIUCTOB
YIOJHOMOYEHHOI'O OpraHa, a TaKXe MOMEIIEHUH YINOJHOMOYEHHOTO OpraHa, B
KOTOPBIX OCYILECTBIIIETCS IPUEM 3asIBJICHUI U JOKYMEHTOB OT 3asBUTEJICH.

2.15.2. YIOTHOMOYEHHBIM OpraHOM O0€CIEeUUBAETCs CO3/IaHNe UHBAIUIAM U
WHBIM MaJOMOOMJIBHBIM TPYyMIaM HAceJIeHUs CICAYIOIIMX YCIOBUH JOCTYMHOCTH
MYHHUIMOATBHOW YCIYTM B COOTBETCTBUM C TPEOOBAHUSIMH, YCTAHOBJIECHHBIMU
3aKOHOAATEIbHBIMU U UHBIMA HOPMATHUBHBIMHU MTPABOBBIMU aKTaAMU:

OKa3aHHE WHBAIUIAM IMOMOIIM, HEOOXOIMMOM JIJIsl MOJMYUYEHUSI B JOCTYIHON
st HUX (popme uHboOpMalMM O MpaBUjaxX MPEJOCTABICHUS MYHULIMIIATIBHON
yCIyTH, B TOM 4Hcie 00 odOopMICHHH HEOOXOAUMBIX ISl TOJTYy4YEHUS
MYHUITUTIATFHOM YCIYTH JTOKYMEHTOB, O COBEPIICHUH UMH JPYTHUX HEOOXOAMMBIX
JUIS TIOJTYYEHHUsI MyHULIMITAJIbHOW YCIIYTH JEHUCTBUM;

MPEJOCTAaBIECHUE MYHHIIMNAILHON YCIYrd UWHBAIWAAM MO CIyXy, IpHU
HEOOXOJMMOCTH, C HCIOJIb30BAHUEM PYCCKOTO >KECTOBOIO S3bIKa, BKIIOYAs
o0ecrnieueHue JOIycKa B ITOMELICHUE CypAONEPEBOIUNKA,
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TU(DIOCYPIOTIEPEBOTUNKA;

OKa3aHWe TMOMOIIM WHBAIMJIAM B TMPEOJ0JCHUH OapbepoB, MEIIAIOIIUX
MOJYYEHUIO MYHULIUNTAIIBHOW YCITyTH HAPABHE C APYTUMH JIULIAMHU.

2.15.3. Ilpu mnpenocTaBi€HUM MYHHUIUMIAIBHONW YCIYTrd B3aUMOJICHCTBUE
3asBUTEIISI CO CIEHHAINCTOM YIIOJTHOMOYEHHOIO OpraHa OCYIIECTBISETCA IpU
JMYHOM OOpaleHUU 3asIBUTEIIS:

JUTSI TIOJTy4YeHus MH(pOpMAIMU MO BOIPOCaM MPeIOCTaBICHUSI MyHUITUTIAIbHON
YCIIYTH;

JUISl TIOJIAYH 3a5IBJICHUS U JOKYMEHTOB;

ULl TIOJAy4YeHus HWHGOpMAlMU O XOJ€ NPEIOCTaBICHUS MYHHIMIAIbHOU
YCIIYTH;

JUISl TIOJIYYEHUS PE3yJIbTaTa MPEIOCTABICHUS MyHULIUIIAIBHOW YCIYTH.

[IponOKUTENBHOCTh  B3aMMOJACUCTBHSL  3asBUTENS CO  CIIELUATIMCTOM
YIOJIHOMOYEHHOT'O OpraHa He MOXET MPEBbIIATh 15 MUHYT.

2.15.4. TlpenocraBiieHre MYyHHIMNAIBLHON yciyrd B M®I] BO3MOXKHO mpU
HAJIMYUM  3aKIFOYEHHOTO  COIVIAIIEHHWs O  B3aUMOJCUCTBUU  MEXIY
YIIOJTHOMOYEHHBIM opranom u M®I1.

YHonHOMOYEHHBIN opraH oOecnedynBaeT HH()OPMHUpPOBAHUE 3asBUTEICH O
BO3MOYKHOCTH TOJYYEHUSI MYHHUIIMMNAIbHON yciayru Ha 06aze MO®IL[. B ciyuae
[OJauM 3asBJIICHUS O IPEIOCTABICHUM MYHUIUIAIBHON yciayru B MOI]
HEIMOCPEACTBEHHOE NPENOCTABICHUE MYHMUIMIIAJBHOM YCIYTH OCYILIECTBIIIETCS
YIOJITHOMOYEHHBIM OPTaHOM.

2.16. HMuble TpeOOBaHMS, B TOM YHUCJIE YYHUTHIBAIOUIME OCOOEHHOCTU
MIPEAOCTABIEHNS MYHULIMIIATBHON YCIYTH IO 3KCTEPPUTOPHAIBHOMY ITPUHLIAIYY U
0COOEHHOCTH MPEAOCTABICHUS MYHULUIIAILHON YCIYTH B AJIEKTPOHHOM (hopMe.

2.16.1. 3aaBuTEnp NPENOCTABISIET NOKYMEHTHI B OpraH, OCYIIECTBISIOLINI
IIEpEBOJl IIOMEIIECHUA, II0 MECTy HaxXOXACHUSA MEPEBOAUMOIO IOMEIICHUSA
HerocpeACTBeHHO oo depe3 M®DI] B cooTBETCTBHU ¢ 3aKIIFOYCHHBIM HMH B
ycraHoBieHHOM [IpaBurenscrBom Poccuiickoit deaepannu nopsake CoriamieHuemM
0 B3aUMO/JICVICTBHH.

2.16.2. 3asgBuTenb BpaBe 00paTUTHCA 33 MPEIOCTABICHUEM MYHUIIMIIAIIBHON
yCIYTM MW NO0JaTh JOKYMEHTHI, YKa3aHHble B MyHKTe 2.6.1 Hacrosiero
aIMUHUCTPATUBHOTO peryIaMeHTa B 3JIeKTpoHHOU gopme yepe3 EINTY, PIITY c
WCIIOJIb30BAaHUEM  DJIEKTPOHHBIX JOKYMEHTOB, TOJIHACAHHBIX AJEKTPOHHOMU
MOJMKCHIO B COOTBETCTBUM ¢ TpeboBaHusMu PenepanbHoro 3akoHa ot 06.04.2011
No 63-D3 «O06 31eKTPOHHOMN TOATUCHY.

YnonHoMo4eHHbIH Opran oOecreynBaeT HHGOPMHUPOBAHUE 3asiBUTENEH O
BO3MOYKHOCTH IIOJIyYE€HUSI MyHULIMNIAIbHOU yeayru yepes EINIY, PIITY.

O6pamenue 3a ycayroit uepe3 EIII'Y, PIII'Y ocymecTBiseTcss myTem
3alOJTHEHUS MHTEPAKTUBHON (QopMbl 3asBieHus (dhopMHUpOBaHUSA 3ampoca o
IIPEAOCTABICHUA MYHULMITAJILHON YCIIYTH, COJIEPKAHUE KOTOPOrO0 COOTBETCTBYET
TpeboBaHMSIM (POPMBI 3asIBICHUS, YCTAHOBJICHHOW HACTOSAIINM aJIMUHUCTPATUBHBIM
peryiaMeHToM) (J1ajee - 3ampoc).

OOparienue 3asBUTENS] B YIMOJHOMOYEHHBIH OpraH yKa3aHHBIM CIIOCOOOM
o0OecrieynBaeT BO3MOXKHOCTh HAMpaBIEHWUS U TOJYyYEHUS OJHO3HAYHOW W



14

KoH(HUIeHIMaTbHON WHGOPMAITMK, a TakK)Ke MPOMEXKYTOUYHBIX COOOIICHUA W
OTBETHOW HMH(pOPMAIMU B 3JEKTPOHHOM BHUJE C HCIOJIb30BAHUEM DJIEKTPOHHOM
NOANMCHA B TOPSAKE, MPEIyCMOTPEHHOM 3aKOHOJATENbCTBOM Poccuiickoi
denepanum.

2.16.3. Ilpu npenocTaBIeHUH MyHULIIUTIATBHOW YCIIYTH B 3JIEKTPOHHOU (popme
nocpeactsoM EINT'Y, PIIT'Y 3asBurento odecrnieunBaeTcs:

- ToJiydeHHue HUH(pOpMallMM O TOpPAJKE U CpPOKaX MPEJOCTaBICHUS
MYHULIANIAIBHOW YCIIYTH;

- 3aliCh Ha NPUEM B YIOJHOMOYCHHBIA OpTaH MJid MOJA4yu 3asiBJICHUSA U
JIOKYMEHTOB;

- (hopmupoBaHue 3ampoca;

- IPUEM U PETUCTPALIUS] YIIOJTHOMOYEHHBIM OPraHOM 3alpoca U JOKYMEHTOB;

- IOJTy4YEeHUE Pe3ysibTaTa MPEJOCTaBICHUS MYHUITUNIATLHON YCIIyTH;

- IOJTyYE€HUE CBEJICHHI O XO0JI€ BBIMIOJHEHHUS 3a1poca.

[Tpu HanpaBiIEHUH 3aMpOCca UCOJIb3YETCS MPOCTast ANEKTPOHHASA OANUCH, IPU
YCJIOBUH, YTO JIMYHOCTH 3asIBUTEIISI YCTAHOBIICHA IIPU aKTUBALMW YYETHOM 3aIlKCH.

3. Cocras, 0cJIe0BATEJIBbHOCTh U CPOKH BbINOJIHECHHUS
aIMMHHUCTPATHBHBIX Npouexyp (aeicTBuii), TpeGOBAHUA K MOPAAKY
UX BBINIOJIHEHHS, B TOM YK CJIe 0COOCHHOCTH BBINOJTHEHUSA
aJIMHMHHMCTPATHBHBIX Npoueayp (aeicTBUil) B 3JIeKTPOHHOH opme

3.1. UcuepnbiBaromiuii nepeyeHb aIMUHUCTPATUBHBIX MPOLEAYP

1) mpuem u peructpauus 3asBICHHS U JOKYMEHTOB Ha MPEIOCTaBICHUE
MYHULHANIAIBHOWN YCIIYTH;

2) ¢hopMHUpOBaHHE W HAMPABICHUE MEXBEJOMCTBEHHBIX 3allPOCOB B OpPTaHbI
(opranuzaium), y4acTBYIOIIME B MPEJOCTABICHUM MYHUIIUTIAIBHOU yCIyTH (TIpH
HEOOXOJIMMOCTH);

3) yBemoOMJICHHE 3asiBUTEIS O TMPEACTABICHUM JOKYMEHTOB | (WJIN)
uHdopMaIuu, HEOOXOAUMON NIl TIPOBENICHUS TMepeycTpoiicTBa U (WJIN)
NepeIIaHuPOBKU TOMENIEHUS B MHOTOKBAPTUPHOM JIOME;

4) TpuHSATHE pEIIeHUs O TEepeBOJEe WM 00 OTKa3ze B TEPEBOJIC KHUIIOTO
NOMEIICHNS B HEXXWIIOE WIM HEKUJIOTO MIOMEIIEHUS B )KUAJIO€ IIOMELIEHUE;

5) Bblmaua (HampaBlEHHWE) JOKYMEHTOB IO pe3yjbTaTaM MpelOoCTaBICHUS
MYHHUIUITAIBHON YCIYTH.

brok-cxema mpenocTaBiIeHUsT MYHULMIIAIBHON YCIyrd MpeACTaBlIeHa B
[Ipunoxxenuu Ne 1 k HacTOSAEMY aAMUHACTPATUBHOMY PETJIAMEHTY.

3.1.1. Tlpuem u peructpauus 3asBICHHUS U JOKYMEHTOB Ha MPEIOCTABICHUE
MYHULMUIIAJIBHON YCIIYTH.

3.1.1.1. OcHoBaHMeM Hayaja BBITIOJHCHUS AJMUHUCTPATHBHOW MPOIIETYpPHI
SIBJISIETCS OCTYTJICHUE OT 3asIBUTEIIS 3asIBJIICHUS U IOKYMEHTOB, HEOOXOAUMBIX JIs1
IIPENOCTABIEHUs T'OCYIApPCTBEHHOM YCIYI'M, B YIOJHOMOYEHHbIM oprad, EIII,
PIII'Y nu6o gepe3 MOLI.

3.1.1.2. Tlpu nuyHOM OOpalmieHuu 3asBUTENSA B YIOJTHOMOYECHHBIA OpraH
CHEUUAIIMCT YIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM 3a MpPHEM U BbIJIavy
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JIOKyMEHTOB:

yCTaHABJIMBAET  JIMYHOCTh  3asgBUTENS HAa  OCHOBAaHUM  JOKYMEHTA,
YAOCTOBEPSIONIETO €r0 JUYHOCTh, MPEJICTaBUTENS 3asABUTENS - Ha OCHOBAHUM
JIOKYMEHTOB, YJIOCTOBEPSIOIIMX €ro JIMYHOCTb M TIOJIHOMOYHsA (B cCiy4ae
oOpallieHus MpeICTaBUTEs );

IIPOBEPSET CPOK JACHCTBHSA JOKYMEHTA, yJOCTOBEPSIONIEIO €ro JIMYHOCTH M
COOTBETCTBHE JAHHBIX JOKYMEHTa, YJIOCTOBEPAIOIIETO JHMYHOCTh, JaHHBIM,
yYKa3aHHBIM B 3asSBJICHHM O COTJIaCOBAaHWM IepeycTporicTBa W (WIIH)
MEePETUTAHUPOBKY TTOMEIICHHSI B MHOTOKBAPTUPHOM JIOME M TIPHIIOKEHHBIX K HEMY
JTIOKyMEHTaX.

B xone mpuema JOKYMEHTOB OT 3asBUTENSl WU YIOJHOMOYEHHOTO UM JIMIA
CTIEIUAINCT, OTBETCTBEHHBIM 3a TIPHEM W BBIaYy JOKYMEHTOB, yJIOCTOBEpSIETCS,
YTO:

1) TeKCT B 3asBJICHUH O MEPEBOJIC IOMEIICHUS TTOAIaCTCs IPOUTCHHIO;

2) B 3asBIICHHH O IEPEBOJIC MOMEIICHUs yKa3aHbl (haMHIIUsI, UMsI, OTYECTBO
(mocnennee - mNOpW  HaAWMYMHK) (U3MYECKOrO JMIlA JUOO0 HAaMMEHOBaHHUE
IOPUJIMYECKOTO JIUIIA;

3) 3asgBiaeHHWE O TIEPEBOJC IOMEIICHHUS TIOJANKUCAHO 3asBUTEIIEM HJIN
YIOJJTHOMOUYCHHBIN MPEJICTaBUTEb;

4) mpuiararoTcs  JOKYMEHTBI, HEOOXOIUMBbIE I  IMPEIOCTaBIICHHS
MYHHIUITATBHON YCIYTH.

[Ipu ycraHoBieHUM (PAKTOB OTCYTCTBHUS HEOOXOIUMBIX JOKYMEHTOB,
00s3aHHOCTh TIO TIPEIOCTABICHUIO KOTOPBIX BO3JIOKCHA Ha 3asBUTENA, IPH
HECOOTBETCTBUHM  TPEACTABICHHBIX JOKYMEHTOB TPEOOBAHHWSAM  HACTOSIIETO

aIMUHUCTPATUBHOTO pErJiaMeHTa - YBEIOMJIAET 3asBUTENSI O BBIABICHHBIX
HEJIOCTaTKaxX B MPEACTABICHHBIX JTOKYMEHTAX U MpejylaraeT NPUHSITh MEPHI IO UX
YCTPaHEHUIO.

B ciyyae ecnu 3asBUTENIb HACTAUBAECT HA IPUHATUNA JTOKYMEHTOB - [IPUHUMAET
[IPECTABICHHBIC 3asIBUTEIIEM JOKYMEHTHI.

B cnyuae ecim 3asgBUTENs CAaMOCTOSTENBHO PEIIWI MPUHATH MEPHI 110
YCTPAHEHUIO HEJIOCTATKOB, IIOCJE WX YCTPaHEHUs IMOBTOPHO oOpamiaercs 3a
IIPEJOCTABIEHUEM MYHULMIAIBHOM YCIYIM B IOpAIKE, IPEIyCMOTPEHHOM
HACTOSIIIUM aJIMUHUCTPATUBHBIM PErIaMEHTOM.

[Io okOHUaHMM TIpueMa 3adBJICHUS M NPWIATAEMBIX K HEMY JIOKYMEHTOB,
CIIEUAJINCT, OTBETCTBEHHBIN 3a IPUEM JOKYMEHTOB, BBIJIAET 3aABUTEIIO PACTIUCKY
B [IOJIYYEHHUH OT HETO JOKYMEHTOB, C YKa3aHUEM UX IIEPEUHs U JaThl UX ITOIy4YECHUS
YIIOJTHOMOYEHHBIM OPTraHOM, a TAKXe C YKa3aHUEM IIEPEYHs JOKYMEHTOB, KOTOPBIE
OyIyT MOIYYEHBI 0 MEXKBEJOMCTBEHHBIM 3aIIPOCAM.

MaxkcuMainbHblil CPOK BBINOJHEHUS AIMUHUCTPATUBHOW IIPOLEAYPHI IO
[IPUEMY U PETUCTPALIUU 3aBJICHUS O IIEPEBOE IOMEIIEHUS U IPUWIOKEHHBIX K HEMY
JIOKYMEHTOB cOCTaBjsieT 1 pabouuii 1eHb C MOMEHTA MOCTYIJICHUS 3asBIICHUSI.

Kpurepuii npuHATHS pemieHus: NOCTYIUIEHUE 3asBICHHUS O IIEpEeBOJE
IIOMEILCHUS U IPUIOKEHHBIX K HEMY JOKYMEHTOB.

Pe3ynbraToM aiMUHUCTPATUBHON MTPOLIEAYPHI SBISAETCS IPUEM U PETUCTPALIUS
3asBJICHUS O [IEPEBOJE ITOMEIICHUS U IPUIOKEHHBIX K HEMY JOKYMEHTOB.
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Nudopmarus o mpreme 3asBICHUS O TIEPEBOJIC MOMEIIEHUS U MPUIOKEHHBIX
K HEMY JIOKYMEHTOB (PUKCHUPYETCSI B CUCTEME JIEKTPOHHOTO JOKYMEHTO000pOoTa U
(WK >)KypHaJIe perucTpaliyi yIoJIHOMOUYEHHOIO OpraHa, IocJje 4Yero noCcTynuBIINe
JOKYMEHTBI MEPENAIOTCA JOJDKHOCTHOMY JIMIY JJI PACCMOTPEHUS M HAa3HAYEHUS
OTBETCTBEHHOTO MCIIOJTHUTEIIS.

3.1.1.3. IIpueM u perucTtpanus 3asBICHUS U JOKYMEHTOB Ha MPEIOCTABICHUE
MYHULIMTIATBHOM YCITyTH B hopMe AJIEKTPOHHBIX TokyMeHTOoB uepe3 EIN'Y, PIITY.

[Ipu HampaBiICHUH 3asBJICHUS O TIEPEBOJIC TOMEIICHUS B SJIEKTPOHHOU (hopme
(Tpy HATTMYUK TEXHUYECKOW BO3MOXKHOCTH) 3aBUTEII0 HEOOXOAMMO 3aOJTHUTh Ha
EIII'Y, PIII'Y snekTpoHHYyIO (pOopMy 3ampoca Ha MPEJOCTABICHHE MYHULIUITAIBHON
YCIIYTH, MPUKPENUTH K 3aBJICHUIO B JICKTPOHHOM BHJI€ JOKYMEHTHI, HEOOXOIUMbIC
JUISL IPEIOCTABIICHUSI MYHHUIUITAIIBHON YCIYTH.

Ha EIIT'Y, PII'Y pa3meniaerca oOpa3zer] 3alOTHEHUS 3JICKTPOHHOU (HOPMBI
3asBJIeHUs (3a1poca).

dopMaTtHo-JIorHYecKkasi MpoBepka cHOpMUPOBAHHOTO 3asiBIEHUs (3armpoca)
OCYILECTBIIIETCS aBTOMATUYECKH IIOCJIE 3allOJIHEHUS 3asBUTEIEM KaXKIOr0 W3
MoJIeH AJIEKTPOHHOM (hopMmbI 3aripoca. [Ipu BbIsIBIEHUH HEKOPPEKTHO 3aMI0JIHEHHOTO
MOJISL  DJIEKTPOHHOM (OpMBI 3arpoca 3asgBUTENb YBEAOMIISIETCA O XapakTepe
BBISIBJICHHOM OIIMOKH U TIOPSIJIKE €€ YCTPAHEHHs TTOCPEICTBOM MH(DPOPMAITMOHHOTO
COOOILIEHUST HEIOCPEICTBEHHO B AJIEKTPOHHOU (hopMme 3arpoca.

Cneunanuct, OTBETCTBEHHBIM 3a MPHEM U BbIJAYy JOKYMEHTOB, IIPU
MOCTYIUICHUY 3asIBJICHUS U IOKYMEHTOB B 3JIEKTPOHHOM BUJIE:

MIPOBEPSET IEKTPOHHBIE 00Pa3bl JOKYMEHTOB Ha OTCYTCTBUE KOMIBIOTEPHBIX
BUPYCOB U UCKaXXEHHOM MH(popMaIuuy;

PETUCTPUPYET JIOKYMEHThI B CHUCTEME OJJIEKTPOHHOTO JTOKYMEHTOO0OpOTa
YIIOJJTHOMOYEHHOTO OpraHa, B XypHaj€ pErucTpauydd, B CIy4ae OTCYTCTBHUS
CUCTEMBI DJIEKTPOHHOTO IOKYMEHTOO00POTA;

dbopMHUpyeT W HampaBlseT 3asgBUTENIO DJICKTPOHHOE YBEIOMJICHHE 4Yepe3
EIT'Y, PIIT'Y o mosiydeHu# U perucTpaiuu OT 3assBUTEINS 3asBJICHUS (3ampoca) u
KONUM JOKYMEHTOB, B ClIyda€ OTCYTCTBUS TEXHUYECKOM BO3MOXKHOCTH
aBTOMATHYECKOr0 yBenomiieHus 3assuteist yepes EINNY, PIITY;

HalpaBjsieT MOCTYNMBIIMKA MAaKET JOKYMEHTOB JIOJDKHOCTHOMY  JIMILY
YIIOJJHOMOYEHHOTO OpraHa g PAacCMOTPEHHUST U HA3HAYEHHS OTBETCTBEHHOIO
WCTIOJIHUTES.

MaxkcuManbHblii CPOK BBINOJHEHUS aIMHUHUCTPATUBHOW MPOLEAYPHl 10
MIPUEMY U PETUCTPALIUH 3a4BJICHUS O MEPEBOE MOMENIECHUS U IPUIOKEHHBIX K HEMY
JIOKYMEHTOB B (pOpME DJIEKTPOHHBIX JTOKYMEHTOB COCTaBiisieT 1 pabouuii IeHb ¢
MOMEHTA MOJYYEHUS JOKYMEHTOB.

Kputepuii mnpuHSATHA pelmIeHHs: MOCTYIUIEHUE 3asBICHUS O MEPEBOJIEC
MTOMEIIEHUS U TPUJIOKEHHBIX K HEMY JOKYMEHTOB.

Pe3ynpraTom agMUHUCTPATUBHOW MPOLEAYPHI SBISIETCS MPUEM, PETUCTPALUS
3as1BJICHUS O MEPEBOJE MTOMEIICHUS U IPUIIO0KEHHBIX K HEMY JOKYMEHTOB.

3.1.1.4. Tlpu wHampaBIE€HHUM 3asBUTEIIEM 3asABJICHUS M JIOKYMEHTOB B
YIIOJJHOMOYEHHBIM ~ OpraH  IMOCPEACTBOM  ITOYTOBOW  CBSI3M  CIIEUAIIACT
YIIOJJTHOMOYEHHOT'O OpPTraHa, OTBETCTBEHHBIN 3@ IPUEM U BbIJaYy JOKYMEHTOB:
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MPOBEPSIET MPABMIBHOCTh aPECHOCTH KoppecnonaeHIH. OmuboyHo (He 1o
aZipecy) MpHUCIaHHBIE MHUCbMa BO3BPAIIAIOTCS B OpPraHU3AIMI0 MOYTOBOM CBS3M
HEBCKPBITBIMU;

BCKPBIBAET KOHBEPTHI, IPOBEPSIET HAIMYME B HUX 3a5BJIICHUS U JTOKYMEHTOB,
00513aHHOCTb 10 MIPEIOCTABIECHUIO KOTOPHIX BO3JI0KEHA HA 3asIBUTEIS;

IIPOBEPSET, UTO 3asBJICHUE HAITUCAHO Pa300pUnBO, PaMUIINK, UMEHA, OTYECTBA
(mpy  HANWYMK), HAUMEHOBAHWE, aJpec  MecTa  JKUTEIbCTBA,  aJpec
MECTOHAXO0XACHHS, HAMMCAHBI TOJIHOCTHIO;

MIPOBOJIUT MEPBUYHYIO MPOBEPKY MNPEICTABICHHBIX KOMUK JOKYMEHTOB, HX
COOTBETCTBHE JICWCTBYIOIIEMY 3aKOHOJATENbCTBY, @ TaKXKe IPOBEPSIET, YTO
yKa3aHHbIE KOIMH 3aBEPEHBI B YCTAHOBJICHHOM 3aKOHO/IaTE€ILCTBOM MOPSJIKE;

MIPOBEPSIET, YTO KOMUHU JIOKYMEHTOB HE HMEIOT MMOBPEXKICHUW, HAIU4YUE
KOTOPBIX HE IMO3BOJISIET OJHO3HAYHO MCTOJKOBATh UX COJAEPKAHUE, OTCYTCTBYIOT
MOAYKMCTKH, IPUITHCKHU, 3a4€PKHYTHIE CIIOBA, UCIIPABJICHUSI.

MakcumanbHblii CPOK BBIIIOJIHEHHSI aJMUHUCTPATUBHOW IPOLEAYPHI I10
IIPUEMY U PETUCTPALIMH 3asIBICHUS O IIEPEBOJIE IOMELIEHUS U IPUIIOKEHHBIX K HEMY
JOKYMEHTOB, MOCTYIHUBILIUX ITOCPEICTBOM IOYTOBOM CBsI3HU, cocTaBisieT 1 pabounit
JIEHb C MOMEHTA MOJY4YEHUsI JOKYMEHTOB.

Kpurepuii npuHATUS pPELICHUS: NOCTYIUICHUE 3asBICHUS O IIEPEBOJE
IIOMEIIECHMS U NPUJIOKEHHBIX K HEMY IOKYMEHTOB.

Pe3ynbraTom aIMUHHCTPATUBHON MPOLEAYPHI ABIISIETCS IPUEM U PETHCTPALIUS
3asIBJICHUS O MEPEBOE MOMEILIEHUS U IPUIOKEHHBIX K HEMY JJOKYMEHTOB.

Nudopmanus o npueme 3asBICHUS O NEPEBOJIE MOMEIIEHUS U MPUIOKEHHBIX
K HEMY JOKYMEHTOB (PUKCHUPYETCSI B CUCTEME AJIEKTPOHHOTO JTOKYMEHTO000pOTa
YIOJHOMOUYEHHOIO OpraHa, B JKypHajJ€ pErucTpalud, B CIy4ae OTCYTCTBHS
CUCTEMBI 3JIEKTPOHHOTO IOKYMEHTOO00pOTA.

B neHp peructpanuu 3asBiI€HUS O MEPEBOJE MOMEIICHNS U MPUIIOKEHHBIX K
HEMY JOKYMEHTOB, CIIEIUAINCT, OTBETCTBEHHBIN 32 IPUEM JOKYMEHTOB, MEPEIAET
NOCTYIHBIINAE JTOKYMEHTHI JIOHDKHOCTHOMY JIMIY YIIOJHOMOYEHHOTO OpraHa Jyis
pPacCMOTPEHHUs U Ha3HAYEHHsI OTBETCTBEHHOT'O MCIIOJIHUTEIS.

3.1.2. ®opmupoBaHME U HaANpPaBICHUE MEXBEIOMCTBEHHBIX 3alpOCOB B
Oprassl (OpraHu3alyu), y4acTBYIOUINE B MPEJOCTABICHUU MyHULIUITAILHON yCIyTH
(pu HEOOXOAUMOCTH).

OcHoBaHueM [ Hayaja aJMUHUCTPATUBHOM TMpOLEIypbl  SBISIETCS
HETPECTaBICHUE 3asBUTEIEM JOKYMEHTOB, IPETyCMOTPEHHBIX MOIMyHKTaMH 2, 3,
4 myHkTa 2.6.1 HaCTOSAIIEr0 aIMUHUCTPATUBHOTO PETJIaMEHTA.

JIOJKHOCTHOE JIMILIO YITOJTHOMOYEHHOTO OpraHa MpH MOJIYYEHUH 3asBICHUS O
NepeBO/ic TOMEIICHUS] W TPWIOKEHHBIX K HEMY JIOKYMEHTOB, IOpYy4YaeT
CHEUATNCTY COOTBETCTBYIOIIETO OT/IEIa MPOU3BECTH UX ITPOBEPKY.

B cayugae, ecnu cnenuanncToM COOTBETCTBYIOIIETO OT/AEa OyleT BBISIBICHO,
YTO B I[E€PEYHE NPEACTABICHHBIX 3asBUTEIEM JOKYMEHTOB OTCYTCTBYIOT
JIOKYMEHTBI, IPETyCMOTPEHHbIE MOAMyHKTaMu 2, 3, 4 myHkTa 2.6.1 HacrosIiero
aMUHUCTPATUBHOTO pEIVIAMEHTA, IPUHUMAETCA PEIIEHUE O HalpaBICHUU
COOTBETCTBYIOIIUX MEXBEIOMCTBEHHBIX 3aIPOCOB.

MeXBeTOMCTBEHHBIE 3alIPOChl HANPABISIOTCS B CPOK, HE MPEBBIIIAOMNNA 3
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pabounx JHEW CO JHS PETUCTPAlMM 3aABJICHUS O TMEPEBOAEC MOMEIIECHUS U
MPUIOKEHHBIX K HEMY JIOKYMEHTOB OT 3asBUTEJIA.

HarmnpaBnenue MexxBeJOMCTBEHHBIX 3aIIPOCOB OCYIIECTBIISETCS B 3JIEKTPOHHOU
dbopme ¢ UCIONIB30BAHUEM €IMHOM CHCTEMbl MEKBEIOMCTBEHHOIO 3JIEKTPOHHOTO
B3aUMOJCUCTBUA U  NOAKIIOYEHHOW K HEM  PErMOHAJIbHOW  CUCTEMBI
MEXBEJOMCTBEHHOTO JIEKTPOHHOTO B3aMOICHCTBHUSI.

CrnenraiucT COOTBETCTBYIOILIEIO OTJieNa, OTBETCTBEHHBIM 3a MOATOTOBKY
JIOKyMEHTOB, 0053aH TMPHUHATH HEOOXOAWMBIC MEPHI ISl TOJyYeHUsS OTBETa Ha
ME>KBEIOMCTBEHHBIE 3alIPOCHI B YCTAHOBJICHHBIE CPOKH.

B cnydae He mocTymiieHHs OTBETa Ha MEXBEIOMCTBEHHBIN 3allpoCc B CPOK
YCTAHOBJICHHBIA MYHKTOM 2.6.3 aIMHHUCTPATUBHOI'O PETJIaMEHTa MPUHUMAIOTCS
MepbI B COOTBETCTBUU MOANYHKTOM 3 MyHKTAa 3.1 HACTOSIIEro aAMUHUCTPATUBHOTO
perjiiaMeHTa.

Kpurepuii  npuHATHS  pelICHUSA:  HENPEACTaBICHHE  JOKYMEHTOB,
MPENyCMOTPEHHBIX  TmoAmyHKTamMu 2, 3, 4 nyHkra 2.6.1 HacTofIero
aAMUHUACTPATUBHOTO PETIAMEHTA.

Pe3ynbTaToM aiMUHUCTPATUBHOW MPOLIEAYPHI SBISIETCS MOJYYEHUE B PAMKax
MEXBEJIOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJICHCTBUS TOKYMEHTOB (MX KOMUN WU
CBEJICHUM, COJIEPXKAIUXCS B HHUX), HEOOXOAUMBIX JUIS TPEJOCTABICHUS
MYHUIIUNIATBHOM  yCIyTH  3asBUTENIO, JUOO  ToJiyueHue uHdopmaiumy,
CBUJIETENBCTBYIOMIEH 00 OTCYTCTBUM B PAacHOPSIKEHUH OPraHoOB (OpraHHU3aluil),
YYaCTBYIOIIUX B MIPEOCTABICHUA MYHUIIUITAIBHOW YCIYTH, JOKYMEHTOB (X KOMTUH
WU CBEJICHUM, coJepKalluxcsi B HHUX), HEOOXOJUMBIX ISl MPEIOCTaBICHUS
MYHHIUITATBHON YCIYTH.

dukcanus pe3yiabTaTa BBINOJHEHUS aJIMUHUCTPATUBHOM MPOUEAYyphl HE
MIPOU3BOJIUTCS.

3.1.3 IlpunaTue pemieHus O MepeBoje WM 00 OTKa3e B TEPEBOJAC KHUIIOTO
MTOMEIIEHHUS B HEXKUJIOE Y HEXKUIIOTO TOMENIEHUS B )KHJIOE TIOMEILCHHE.

OcHoBaHueM Jisi Hayajla aJMUHUCTPATUBHOM MpOLEAYphl  SBISAETCS
MOJIyYE€HHE YHOJHOMOYEHHBIM OpPraHOM JIOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.6.1
HACTOSILET0 aJMUHUCTPATUBHOIO pErjlaMeHTa, B TOM YHCJIE€ MO KaHajaM
MEXBEJJOMCTBEHHOTO HWH(POPMAIIMOHHOTO B3aUMOJICUCTBUS, OO0 HH(POpPMAIIUH,
CBUJIETEIBCTBYIOIIEH 00 OTCYTCTBUU B PACHOPSHKEHHWM OPTraHOB (OpraHMU3aliuil),
YYaCTBYIOIIUX B MPEOCTABICHUA MYHUIIUITAIBHOU YCIYTH, JOKYMEHTOB (X KOTTUH
WU COJAEpXKAIlMXCsl B HHUX CBEICHUI), HEOOXOAUMBIX ISl TPEAOCTaBICHUS
MYHHUIUITAIBHON YCIYTH.

OTBETCTBEHHBIM 3a BBINOJHEHUE ATMUHUCTPATUBHON MPOLEIYpPHl SBISECTCS
JOJDKHOCTHOE JIUIO YIIOJTHOMOYEHHOTO OpraHa.

Cnernuanuct  OTAena/ynmojJHOMOYEHHAss  KOMMCCHSL — MPOBOJAUT  aHAJU3
MPECTABICHHBIX TOKYMEHTOB Ha HAJIMYKME OCHOBAHUWU JJI1 IPUHATHS PELICHUS, U
MOITOTABIMBAET MPOCKT PEIIECHUS O TIEPEBOIe WM 00 OTKa3e B MEPEBOIE JKUIIOTO
MOMEIICHHS B HEXXHUIIOE U HEXKUIIOTO TTOMEIIEHUS B KUJIOE MIOMEIeHue 1mo gopme,
yTBepKIeHHON noctaHoBieHueM [IpaBurensctBa PO ot 10.08.2005 Ne 502 «O6
yTBEpKJIeHUH (POPMBI YBETOMIJICHHS O TIepeBOje (OTKa3e B MEPEBOJIE) >KHIIOTO
(HEKMJIOT0) MOMEIIEHUS B HEXKWIIOE (KIIJIO€) TTIOMEILLIEHUE.
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IIpy  mocrtymieHMr B YIOJHOMOYEHHBIM  OpraH  OTBETa  OpraHa
rOCyJapCTBEHHOW  BJACTH, OpraHa  MECTHOrO  caMoOyIpaBieHus  JmOo
MOABEIOMCTBEHHON OpraHy TrOCYAapCTBEHHOW BJIAacTH WJIM OpPraHy MECTHOTO
caMOyTpaBJICHUS OpraHu3aluu Ha MEKBEJOMCTBEHHBIN 3anpoc,
CBUJIETEIBCTBYIONIETO 00 OTCYTCTBMM JIOKyMeHTa U (wid) wuHbOpMaIuy,
HEOOXOAUMBIX JUIsI TIEPEBOJIa JKUJIOTO MOMENICHUS B HEXHIIOE MOMEIICHUE WU
HEKUJIOTO TIOMENIEHUSI B JKWJIOE TMOMENIEHUE B COOTBETCTBUHM C MYHKTOM 2.6.1
HACTOSIIETO0 aJMHHUCTPATUBHOIO pETJIAMEHTA, M €CJIM COOTBETCTBYIOLIUN
JOKYMEHT HE€ TPEJICTaBICH 3asiBUTEIEM [0 COOCTBEHHOW WHHIIMATHUBE,
YIIOJTHOMOYEHHBIM OpPraH IMOCJI€ TOJYYECHHUS YKa3aHHOTO OTBETAa YBEAOMIISET
3asBUTENSA O MOJYYCHUM TAKOIO OTBETA, W MPEIJIAracT 3asBUTEII0 NMPEACTABUTH
JOKYMEHT U (M1 ) HTHGOPMAIIHIO, HEOOXOMMBIC JIJIS POBEACHHUS MTEPEBO/IA YKIIIOTO
MIOMEIICHUSI B HEXWIOE MOMEIICHUE WIM HEXWIOrO0 IOMEIIEHUS B KHUIOE
MIOMEIIEHUE B COOTBETCTBHM C MYyHKTOM 2.6.1 HACTOSIIEr0 agMHUHHCTPATUBHOIO
periiaMeHTa, B TEUeHUE TMATHAAUATH pabouynMx JHEH CO JIHA HampaBlCHUs
YBEIOMJICHUS.

[Ipu HempencTaBieHUM 3asBUTENIEM JIOKYMEHTOB, HEOOXOIUMBIX IS
IPEIOCTABJICHNUS] MYHULHUIAIBHONW YCIYId, B YKa3aHHOM Clly4yae, CIICLIUAIUCT
COOTBETCTBYIOILIETO OT/ENa IOATOTAaBIMBAET MPOEKT pelieHuss 00 OTKa3e B
IIEPEBOJIE KUIIOTO OMELICHUS B HEXKUIIOE IIOMELIEHUE WUJIN HEKWIOTO ITIOMEIICHUS
B JKHJIO€ MIOMEICHHUE.

Pemienne 00 oOTKa3e XKUJIOTO TOMEHICHUS B HEXKHUJIOEC MOMEIICHUE WU
HEKHWJIOTO MOMENIEHHUS B )KHJIOE TIOMEIICHUE JOJKHO COAEPKAaTh OCHOBAHUS OTKA3a
c 00s13aTeNIbHOM CCHIJIKOM Ha HApyIICHUS.

Pemienne o mepeBose miaum 00 OTKa3e B MEPEBOJE >KWIOTO MOMEIIECHUS B
HEXKWJIOE TMOMENIEHUE WM HEXWIOrO0 TOMEIICHUS B JKWIOE IIOMEIICHUE
MOAIUCHIBACTCS  JIOJDKHOCTHBIM  JIMIIOM  YIIOJJHOMOYEHHOTO OpraHa B JBYX
DK3EMIUISIpAX U IEPEeNacTCs CHEUUAIUCTy, OTBETCTBEHHOMY 3a IPUEM-BbIIAuy
JIOKYMEHTOB.

B ciiydae npencraBieHus 3asBiEHHUS O mepeBoie nomemieHus depe3 MOI]
JOKYMEHT, MOATBEPXKAAOIIMN NPUHATHE pelleHus, Hanpasisiercs B MOLI, eciu
MHOM coc00 ero MoayyYeHus He YKa3aH 3asBUTEIIEM.

MaxkcuMabHbIN CPOK BBINIOJIHEHHUS aIMUHUCTPATUBHOMN NPOLIEAYPHI TPUHATHUS
pelIeHus O MepeBo/Jie Uik 00 OTKa3e B MEPEBO/JIC KUIIOTO MOMEILICHUS B HEXKUIIOE U
HEXKHWJIOTO TTOMEIICHUSI B JKWJIOE€ MOMENICHUE HE MOXET IMPEBBIIIATh CPOKA MATH
JTHEW CO JTHS MPEICTaBICHUS B YIIOJTHOMOUYCHHBIM OpPTaH JTJOKYMEHTOB, 00sS3aHHOCTh
M0 MPEACTABICHUIO KOTOPBIX B COOTBETCTBMH C MNYHKTOM 2.6.1 HacTosero
aIMUHUCTPATUBHOIO PETJIAMEHTA BO3JIOKEHA HA 3asIBUTEJIS.

Kputepuit npuHsATHS pelieHus: Halnure (OTCYTCTBHUE) OCHOBAHUM ISl OTKa3a
B MPEIOCTABICHUH MYHUIMIIAIBHOW YCIYTH, MPEAyCMOTPEHHBIX IMYHKTOM 2.7
HACTOSIIEr0 aIMUHUCTPATUBHOTO PETJIaMEHTA.

Pe3ynpratom aaMUHUCTPATUBHOW NPOLEAYPHI SIBISAECTCA MOCTYILUIEHUE K
CIICLIMAJIMCTY, OTBETCTBEHHOMY 3a IIPUEM-BbIIa4y JOKYMEHTOB, PEIIEHUS O
nepeBojie Wik 00 O0TKa3e B MEPEBO/IE KUIIOTO TTOMEIICHHS B HEXKHUIIOE U HEKUIIOTO
ITOMEIEHUS B KUJIOE TIOMEIICHNUE.
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Pe3ynbrar BBINOMHEHUS aJIMUHUCTPATUBHOM MpoIenypbl (QUKCUPYETCS B
CUCTEME 3JIEKTPOHHOTO JOKYMEHTOOOOpPOTa YIMOJIHOMOUYEHHOI'O OpraHa, *ypHase
perucTpanuu.

3.1.4. Beigaua (HampaBiieHHE) JOKYMEHTOB IO pe3yJibTaTaM MpeaoCTaBICHUs
MYHULUNAIBHON YCITYTH.

3.1.4.1. Boijaua (HanpaBlieHHE) TOKYMEHTOB IO pe3yibTaTaM Mpea0CTaBICHUs
MYHULMNAIBHON YCIIYTH B YIIOJITHOMOYEHHOM OpPTaHe.

OcHoBaHuEM 711 Ha4aJla MPOLEAyPbl BbIAAYH IOKYMEHTOB SIBJIICTCS HATUYUE
c(OPMUPOBAHHBIX JIOKYMEHTOB, SBIIAIOMIUXCS PE3yJIbTaTOM MPEIOCTABICHUS
MYHHIUITAIBHON YCIYTH.

JUIst moJiydeHHsl pe3ysbTaTOB NPEIOCTABICHUS MYHULMIIAIIBHON YCIYI'HM B
OyMaXHOM BUJie U (WJIM) JJII CBEPKU DJIEKTPOHHBIX OOpPa30B JOKYMEHTOB C
OpurMHaniaMu (Ipy HAIpaBICHUM 3alpoca Ha MPEJOCTABICHHE YCIYTHM 4epes
EIT'Y, PIII'Y (npu Hanu4uu TEXHUYECKOM BO3ZMOXKHOCTH ) 3asIBUTEIb MPEIBSABISET
CJIEIyIOLIME JOKYMEHTBI:

1) JOKYMEHT, YAOCTOBEPSIOMINNA TUUYHOCTD 3asIBUTEIIS;

2) NOKYMEHT, NOJITBEPKIAOLINI TOJHOMOYHS MPEACTABUTENS Ha MOTYYEHHE
JIOKYMEHTOB (€CJIM OT UMEHH 3asiBUTENIS AEUCTBYET MPEACTABUTED);

3) pacnucka B OJIy4€HUU JOKYMEHTOB (IIPH €€ HAJIMYUU Y 3asBUTEIS).

Crnennanuct, OTBETCTBEHHBIN 3a IIPUEM U BbLAAYy JOKYMEHTOB, IIPH BbIaye
pe3ynbTara NPeJOCTABICHHS YCIYyTrd Ha OYMaKHOM HOCHTEJIE:

1) ycranaBiaMBaeT JMYHOCTD 3aIBUTEINS JIMOO €ro MPEeACTaBUTENS;

2) mpoBepseT MPaBOMOYMS NPEICTaBUTENS 3asIBUTENS JEHCTBOBATh OT UMEHU
3asiBUTENS MPU MOTYYEHUU JOKYMEHTOB;

3) BBIAAET TIOKYMEHTHI;

4) peructpupyeT (akT BbIIAYM JOKYMEHTOB B CHCTEME JJIEKTPOHHOTO
JIOKYMEHTO000pOTa YIOJIHOMOUYEHHOT0 OpraHa 1 B JKypHaJje perucTpaluy;

5) oTKa3bIBaeT B BhIJAU€ pe3yibTaTa MPeA0CTaBICHHS] MyHULIUIIATbHON YCIIyTH
B CIIyYasix:

- 32 BbIJJaU€l IOKYMEHTOB O0OPAaTUIIOCh JIULIO, HE SBIISIOIIEECS 3asiBUTENEM (E€T0
MPEICTaBUTEIIEM);

- oOpaTHBIIEECs JMIIO OTKA3aJIOCh MPEAbIBUTh JOKYMEHT, YAOCTOBEPSIIOIINN
€ro JIMYHOCTb.

B cnyuae nonauu 3asBUTENIEM JOKYMEHTOB B 3JIEKTPOHHOM BHUJIE ITOCPEICTBOM
EIII'Y, PIII'Y u ykazanuu B 3ampoce O MOJYYECHHUH Pe3yJbTaTa NPEAOCTABICHUS
YCIIYyT'H B 3JIEKTPOHHOM BHJI€, CIEUUATUCT, OTBETCTBEHHBIN 3a MPHEM U BblAAdy
JIOKYMEHTOB:

1) ycTaHaBiaMBaeT JIMYHOCTD 3asIBUTEINS JIMOO €ro MPEeCTaBUTES;

2) mpoBepsieT MPaBOMOYHS NPEICTaBUTENIS 3asiBUTENS IEHCTBOBATh OT UMEHU
3asIBUTENS MPU MTOITYYEHUHU JOKYMEHTOB;

3) cBepsieT DIJIEKTPOHHBIE O00pa3bl JOKYMEHTOB C OpuUrHHaiIamu (Ipu
HaNnpaBJICHUM 3ampoca U JOKYMEHTOB Ha mpeaoctaBiieHue ycayru uepe3 EIIY,
PIIT'Y;

4) yBemoMiseT 3asgBUTENS O TOM, 4YTO pe3yJbTaT MPEJOCTABICHHUS
MYHUILIMIIAJIBHON yciiyru OyeT HampaBieH B TuuHbli kaOuneT Ha EINTY, PIIT'Y B
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dbopme PIEKTPOHHOTO TOKYMEHTA.

[Ipu ycTaHOBJIEHMHM PpACXOXKJECHUU OBIEKTPOHHBIX O0Opa30B JOKYMEHTOB,
HalpaBJCHHBIX B  DJJEKTPOHHOM ¢opme, C  OpUTHHAIAMH, PE3yJbTaT
IIPEIOCTABJICHUS YCIYTH 3asBUTEII0 He HanpasisieTcs yepe3 EIY, PIII'Y, o uem
COCTaBJISICTCS aAKT.

B cnydae, ecnu mpuHATO pellleHHWEe O nepeBoje Wi 00 OTKa3e B MEpPeBOJIE
YKUJIOTO TIOMEUIEHUS B HEXUJIOE U HEXKUJIOTO MOMEMIECHUSI B KUJIOE MOMEIIEHHUE,
JTAaHHOE PEIICHUE CKaHUPYETCs W HampasiiieTcsa 3asButento depe3 EIY, PIITY
anbo HampaBisieTcsi B (opme DIEKTPOHHOTO JOKYMEHTa, MOJAMHUCAHHOTO
AJIEKTPOHHOM MOJMUCHIO B TWYHBIN kKaOuHeT 3aaButens Ha EINTY, PIIT'Y. [Jannoe
pelIeHre BBIJACTCS WIIM HAIpPaBIIETCS 3asBUTENIO HE IIO3JHEE YEM uepe3 TpHU
pabounx IHSA CO JHS MPHUHATHS TAKOTO PEIICHUS U MOXKET OBITh 00’KaJOoBaHO
3asgBUTENIEM B CyJICOHOM TOPSKE.

MakcuMalIbHBI CPOK BBINIOJIHEHUS JAHHOM aJIMUHUCTPATUBHOUN MPOLELYPHI
COCTaBJISIET 3 pabOUYMX AHS CO JHS MPUHATHUS PELICHUS O IePEeBO/Ie WK 00 OTKA3€e B
IIEPEBOJIC JKUJIOTO IIOMEIIECHUS B HEXUIOE U HEXUIOIO IOMEIIECHHUS B KUIIOE
IIOMEILLECHHUE.

Kputepuii npuHATHS pelIeHns : IPUHITHE PEILIEHUs O IIepeBOie WM 00 OTKa3e
B IIEPEBOJIC JKUJIOIO IIOMEIIECHUS B HEKWIIOEC U HEKUIIOIO IIOMEIIECHUS B JKUIIOE
IIOMEILLECHHUE.

PesynbTaToM aAMUHHCTPATHBHOM NPOLENYpBI SABJISETCA BblOAaYa WM
HaIlpaBJ€HUE MO aJpecy, yKa3aHHOMY B 3asBieHHH, 0o uepe3 MODII, EIIT'Y,
PIII'Y 3asBUTENIO JOKYMEHTA, MOATBEPKAAIOIIETO IPUHATHE TAKOTO PELIECHUS.

Pe3ynbTaT BBINOJHEHUS AJIMUHHUCTPATUBHOM NpOLEAYpbl (UKCHpPYETCS B
CUCTEME JJIEKTPOHHOI'O JTOKYMEHTOOOOpOTa YMNOJHOMOYEHHOIO OpraHa H B
YKypHaJIe pETUCTPALUN.

4. @opMBbI KOHTPOJISI 32 HCIIOJTHEHHEM
aJMUHUCTPATHUBHOIO PerjaMeHTa

4.1. Tlopsmok OCYIIECTBICHHUS TEKYIIEr0o KOHTPOJS 3a COOJIOICHHEM |
WCIIOJTHEHUEM OTBETCTBEHHBIMU JIOJKHOCTHBIMHU JIMIIAMU MOJIOKEHUN HACTOSIIIETO
aAMUHUCTPATUBHOTO pErjlaMeHTa W WHBIX HOPMATHUBHBIX IIPAaBOBBIX AaKTOB,
YCTaHABJIMBAIOIINX TPEOOBaHUS K MPEAOCTABICHUIO MYHMIIMIAIBHOW YCIIYyTH, a
TaKKe MPUHATUEM UMU PEIICHUM.

Texkyuii KOHTpPOJIb 3a COOJIIOJICHUEM U MCIOJHEHUEM JIOJKHOCTHBIMHU
JUAMU YIOJTHOMOYEHHOTO opraHa ydera MOJIOKEHUI JTAaHHOTO
aIMUHUCTPATUBHOTO pETJlaMeHTa U WHBIX HOPMATHBHBIX IIPABOBBIX AaKTOB,
YCTaHABJIMBAIOIINX TPEOOBaHUS K MPEIOCTABICHUI0 MYHUIMIIAJBHOW YCIIYTH, a
TaKKe MPUHATUEM UMHU pEUIeHUW (Janee - TEeKYIIUd KOHTPOJb JEATEIIbHOCTH)
OCYILIECTBIISIET AOJIKHOCTHOE JIMIO YITOJTHOMOUYEHHOTO OpraHa.

Texkymuidi KOHTPOJb OCYHIECTBIISIETCSI MYTEM TMPOBEACHUS MPOBEPOK
COOJIIO/ICHUS ¥ UCTIOTHEHUS JOHKHOCTHBIMU JIMIIAMU U COTPYAHUKAMHU TTOJIOKEHUIN
HACTOSAIIET0 aAMUHUCTPATUBHOTO PEMVIAMEHTA U UHBIX HOPMATUBHBIX IMPABOBBIX
aKTOB, YCTAHABJIMBAIONIUX TPEOOBAHUS K MPEIOCTABICHUIO MYHUIUIIATHLHOU
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YCIIYTH.

4.2. TlopaioKk ¥ MEPUOANYHOCTh OCYILIECTBICHUS IUIAHOBBIX U BHEIJIAHOBBIX
MIPOBEPOK IMOJHOTHI U KAYECTBA MPEIOCTABICHNUS MYHULIUIIAIBHOW YCIYTH, B TOM
quciie TOpAI0K U (OPMBI KOHTPOJIS 32 MOJTHOTOM U KayeCTBOM IMPEIOCTABICHHUS
MYHULUNAIBHON YCITYTH.

KoHTponp 3a MOTHOTOM M Ka4eCTBOM IPEAOCTABIEHUS MYHHIIMIIAIbHON
yCIyI' BKJIIOYAaeT B ce0sd MpPOBEJICHHWE IPOBEPOK, BBHISBICHUE M YCTPAaHEHUE
HapyILICHU! NPaB 3asIBUTEJNICH, NIPUHATHUE PEIICHUW U MOArOTOBKY OTBETOB Ha HX
oOparienusi, CoaepsKamue Karoobl Ha AeHCTBUS (O€3eHCTBIE) COTPYTHUKOB.

[IpoBepkn MOJHOTHI U KA4eCTBA MPEAOCTABICHUS MYHMIUIAIBLHONU YCIYTH
OCYILECTBIISIIOTCS] HA OCHOBAHUHU PACIIOPSIKEHUN YITOJTHOMOYEHHOTO OpraHa.

[IpoBepkn MoryT OBITh TUITAHOBBIMH ¥ BHEIUIAHOBBIMH. [lopsimok u
MEPUOANYHOCTh  IUJIAHOBBIX  IPOBEPOK  YCTAHABIUBAIOTCA  PYKOBOJUTEIEM
YIOJIHOMOYEHHOr0 oprana. [Ipum mnpoBepke paccMaTpHBAKOTCS BCE BOIPOCHI,
CBSA3aHHBIE C TMPEJOCTABICHUEM MYHHUIIUMNAIBHOM yCIyrH (KOMILJIEKCHBIE
MIPOBEPKH ), UITU OTJIEIBHBIE BOIIPOCHI (TEMATHUYECKUE TIPOBEPKH).

BremianoBbIe TPOBEPKH MPOBOASATCS JJI MPOBEPKHU (pakTa ycTpaHEHHUs paHee
BBISIBJICHHBIX HAPYIICHHWM, a TakXe B cllydae MOJy4eHHUs >Kalod Ha JeUCTBUS
(Oe3nmeiicTBue) coTpynHUKOB. [IpoBepku Takke MTPOBOJATCA IO KOHKPETHOMY
oOpalleHHIO 3asIBUTEIIA.

[leproayHOCTE OCYIIECTBIEHNUS IUIAHOBBIX IMPOBEPOK - HE PEXKE OJHOTO pa3a
B KBapTal.

4.3. OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMI, YIOJHOMOYEHHOTO OpraHa 3a
peuieHus U aercTBus (Oe3neicTBUE), MPUHUMAEMble (OCYIIECTBIISIEMbIE) UMU B
XO0JI€ MPEIOCTABICHUS MyHULIUIIAIBHON YCIIYTH.

[To pe3ynpTaram MNPOBEPOK B CIy4ac BBISBICHUS HAPYIICHUWA MOJIOKEHUN
HACTOSIIET0 aAMUHUCTPATUBHOTO PErVIAMEHTA W WHBIX HOPMATUBHBIX IMPABOBBIX
aKTOB, YCTAHABJIMBAIOUIUX TPEOOBAHUS K MPEIOCTABICHUIO MYHUIUIIATHLHOM
YCIIYTY, BUHOBHbBIE COTPYAHUKH U JIOJDKHOCTHBIE JIMIA HECYT OTBETCTBEHHOCTH B
COOTBETCTBHHM C 3aKOHOJATENBCTBOM Poccurickon denepanuu.

CoTpyIHMKH, OTBETCTBEHHBIC 3a MPHUEM 3asBICHHN U JOKYMEHTOB, HECYT
MEPCOHANILHYIO OTBETCTBEHHOCTh 3a COOJIOZICHHE CPOKOB U TMOpPSAKa MpueMa H
perucTpanuu JOKyMEHTOB.

CoTpyAHUKH, OTBETCTBEHHbIC 3a TMOJTOTOBKY JIOKYMEHTOB, HECYT
NEPCOHANIbHYIO0 OTBETCTBEHHOCTh 3a COOJIIOJIEHUE CPOKOB U MOpPsAKa OPOpMIEHUS
JIOKYMEHTOB.

CoTpyaHUKH, OTBETCTBEHHBIC 3a BblJlauy (HAMpaBJIEHHUE) TIOKYMEHTOB, HECYT
NEPCOHANIbHYIO0 OTBETCTBEHHOCTD 3a COOJIIO/IEHUE MOPSIIKA BblAaun (HarpaBiIeHUs)
JIOKYMEHTOB.

JIOMKHOCTHOE ~ JIMIIO0, TIOJIHKCABINNEE JIOKYMEHT, C(HOPMUPOBAHHBIA IO
pe3yapTataM NPEeAOCTABICHUS MYHUIUIAIBHOW YCIYyTd, HECET MNEPCOHAIbHYIO
OTBETCTBEHHOCTb 3a MPABOMEPHOCTh IPUHSATOIO PEIICHUS U BblAady (HapaBICHUE)
TaKOT0 JOKYMEHTA JIIly, IpeJICTaBUBIIEMY (HApaBUBILEMY) 3asiBJIICHHE.

IlepcoHanbHasi OTBETCTBEHHOCTb COTPYAHUKOB H  JIOJDKHOCTHBIX — JIMI]
3aKPETIIeTCS B UX JOJKHOCTHBIX MHCTPYKIUSAX B COOTBETCTBUU C TPEOOBAHUSIMHU
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3akoHoaarenbcTBa Poccuiickon denepannu.

4.4. TlonoxeHus, xapakTepu3ylolue TpeOOBaHUS K TOPAAKY U (popmam
KOHTPOJIS 32 MPEIOCTABICHUEM MYHULIMNIAIBHOMN YCIYTH, B TOM YUCJIE CO CTOPOHBI
rpaxkiaaH, uX 0ObeIMHEHUN U OpraHu3aluu.

KoHTponp 3a HCHOJHEHHMEM [TaHHOTO AaJIMHUHUCTPATUBHOIO pETJIAMEHTa CO
CTOPOHBI Tpak/laH, UX OObEIUHEHUN U OpraHu3aluil SBISIETCS CaMOCTOSTEIbHON
dbopMoli KOHTpOJISI M OCYHIECTBISIETCS IyTEM HalpaBlieHUs OOpallleHuid B
YIOJIHOMOYEHHBIN OpraH, a TakKe MyTeM 00KalloBaHUs 1ecTBUi (0e31eCTBUA) U
pELICHUI, OCYHIECTBISIEMBIX (IPUHATHIX) B XOJ€ HCIIOJHEHUS HACTOSLIETO
aJIMUHUCTPATUBHOTO PErJIAMEHTA.

['paxxnane, nX 00ObEIMHEHNS U OpraHU3alMy BIIpaBe HANPaBJIATh 3aMEUaHUs U
NPEMIOKEHHUSI 10 YIYYLIEHUIO KadyecTBa M JOCTYHHOCTH MPEIOCTaBICHUS
MYHHIUITATBHON YCIYTH.

5. locyneOHbIi (BHeCy1eOHBII) MOPSIIOK 00:KATT0BAHUS PellleHU i
U AecTBUil (0e31eCTBYSI) OPraHOB, MPEI0CTABJISIIONIAX
MYHHIHMIAJbHbIE YCJIYTH, 2 TAKXKE
HX JOJKHOCTHBIX JIMI

5.1. Undopmarus s 3aMHTEPECOBAHHBIX JHI] 00 MX IMpaBe Ha JI0Cy/e0HOe
(BHEecyneOHOe) oOkamoBaHue jaecTBuil (Oe3gedcTBus) U (WJIM) pEIICHUH,
HNPUHATHIX (OCYIIECTBICHHBIX) B XOJ€ MPEAOCTABICHUS MYHUUHUIIAIBbHON YCIyTd
(manee - )xanoba).

3asgBUTENM MMEIOT MPaBO NOAATh XKajno0y Ha pEIIeHHEe U JACUCTBUE
(Oe3nmeiicTBUE)  OpraHa,  IPENOCTABISIONIET0  MYHUUUINAIBHYIO  YCIYTY,
JOJDKHOCTHOTO — JIMIA,  IPEIOCTABISIOIEITO0  MYHHMIMOAIBHYIO  YCIYTY,
MYHULMNAIBHOTO  CIY>Kallero, pPYyKOBOJAWUTENS OpraHa, MpeIoCTaBIISIOLIErO
MYHULUNAIBHYIO YCIIYTY.

XKanoba momaercs B TNUCBMEHHOM (QopMe Ha OyMa)XHOM HOCHUTENE, B
AJIEKTPOHHOM (hOpME B OpTaH, MPEAOCTABISIONMINA MYHUIIUTIATBEHYIO YCIYTY.

Kanoba Ha permeHus u necTBus (6e3aelicTBUE) OpraHa, MPea0CTaBIISIOIICTO
MYHULMNAIBHYIO YCIYTy, JOJDKHOCTHOTO JIMIA OpraHa, MpeJoCTaBIISIONIErO
MYHULUNAIBHYIO YCIYTy, MYHULIMNAIBHOTO CIIY>Kallero, pyKOBOJIUTENSl OpraHa,
MPEIOCTABIISAIONIET0 MYHUIIMITAJIBHYIO YCIYTY, MOXKET OBbITh HANpaBJI€Ha IO MOYTE,
yepe3 ML, ¢ ucnonbzoBaHueM HUHPOPMAITMOHHO-TEICKOMMYHUKAIIUOHHON CETH
«HTEepHET», 0QULMATBLHOTO CaiiTa OpraHa, IpeIoCTaBISIOIIEr0o MyHUIIUIATbHYIO
yeayry, EIITY, PIIIY, a takke MOXET ObITh MPUHATA TNPU JIMYHOM MpUEME
3asIBUTENS.

3asBUTEIb MOKET OOPATUTHCS C 5Kaji000H, B TOM YUCIIE B CAEAYIOIIMX CIydasx:

1) HapymeHue cpoka perucTpauuy 3ampoca O HPeJAO0CTaBICHUU
MYHULIMNIAIBHOW YCIIYTH;

2) HapylLIEHHUE CPOKA MPEIOCTABICHUS MyHULIUTTAIBHON YCITYTH;

3) TpebGoBaHMe Yy 3agBUTENS JOKYMEHTOB WM wHpopMamuu Jubo
OCYLIECTBJIECHUSI JEHUCTBUI, MPEICTABICHUE WM OCYIIECTBICHHE KOTOPBIX HE
MPEyCMOTPEHO HOPMATUBHBIMM NPaBOBbIMU akTamu Poccuiickon ®enepauuu,
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HOPMAaTUBHBIMU TIPaBOBBIMU aKTamMH cyObekToB Poccuiickoit ®enepanuu,
MYHULUNAIbHBIMU TPABOBBIMH aKTaMHU JUIsl NPEAOCTABICHUS MYHMIUMIIAJIbHON
YCIYTH;

4) oTka3 B MpueMe JOKYMEHTOB, MPEIOCTABICHUE KOTOPHIX MPETYCMOTPEHO
HOPMAaTUBHBIMHM MpPaBOBbIMU akTamu Poccuiickoir Penepanuu, HOPMATUBHBIMU
paBOBBIMM aKkTaMu cyObekTOB Poccuiickoit deneparun, MyHUIUIATILHBIMU
MIPABOBBIMH AKTaMH JJIs1 PEJOCTABIICHUS] MyHUIUIIAIBHOW YCIYTH, Y 3aABUTEIS;

5) oTKa3 B IpeIOCTaBICHUN MYHUIIMNAIBHOW YCIIYTH, €CJIA OCHOBaHUS OTKa3a
HE TPETyCMOTpPEHbI (enepatbHbIMU 3aKOHAMHU M MPUHSATHIMU B COOTBETCTBUU C
HAMHM WHBIMM HOPMATHUBHBIMH IIPaBOBBIMM akTtamu Poccuiickon ®Penepanuu,
3aKOHAMHW ¥ MHBIMM HOPMATHBHBIMU IPABOBBIMU aKTaMHu CyOBEKTOB Poccuiickoii
denepauny, MyHUIIUIAIbHBIMUA TPABOBBIMHU aKTaMU;

6) 3aTpeboBaHME C 3asBUTENS MPU MPEJOCTABICHUH MYHULMIIAIbHON YCIyru
IJIaThl, HE MPEAYCMOTPEHHOW HOPMAaTHUBHBIMHM IPABOBBIMM akTaMu Poccuiickoi
®denepauyy, HOPMAaTUBHBIMM IPABOBBIMU aKTaMH CcyObeKTOB Poccuiickoii
denepanny, MyHULUIAIbHBIMA [TPAaBOBBIMHU aKTaMU;

7) oTKaz oOpraHa, MPEJOCTaBISIOLIETO  MYHUUUNAIBHYIO  YCIYTY,
JOJDKHOCTHOTO JIMLIA OPraHa, MPEeJOCTaBIIAIONIETO MYHULUIIAIBHYIO YCIYTY,
MHOTO(YHKIIMOHAJIBHOIO IIEHTpa, pabOTHHKAa MHOTO(YHKIMOHAIBHOTO LEHTPA,
OpraHu3alyi, MPeyCMOTPEHHBIX YacThio 1.1 craten 16 @enepanpHoro 3akoHa Ne
210, win ux pabOTHUKOB B HUCIPABIICHUHU JOIMYIIEHHBIX UMM OIEYaTOK U OLIMOOK B
BBIJJAHHBIX B PE3YyJIbTaTe MPEJOCTABICHHS TOCYAAPCTBEHHOW MJIM MYHULIUIIAIbLHON
YCIIyT'H JOKyMEHTaX JIM00 HAPYIIEHHE YCTAHOBIEHHOTO CPOKA TAKUX UCTIPABIICHUM;

8) HapyuieHuEe CpoKa WM MOpsKa BbIIauu JOKYMEHTOB IO pe3yibTaTam
NPEIOCTaBIECHUSI MyHUIIUMIIAJIBHON YCITYTH;

9) npuOCTaHOBIEHUE MPEIOCTABICHUS MYHULMNAIBHON YCIYTH, €cliu
OCHOBAHUSl MPUOCTAHOBJICHUSI HE MpPEeNLyCMOTpeHbl (eAepaibHbIMU 3aKOHAMU U
IPUHATBIMA B COOTBETCTBUU C HUMU MHBIMM HOPMATHUBHBIMU MPABOBBIMH aKTaMU
Poccuiickon denepanuu, 3aKOHAMU U UHBIMU HOPMATUBHBIMU IPABOBBIMU aKTAMHU
cyonrekToB Poccuiickoii denepariyiv, MyHUIIATIATLHBIMU TIPABOBBIMUA aKTaMHU;

10) TpeGoBanue y 3asiBUTENIS MPU MPEIOCTABICHUN MYHUIIUINAIBHON YCIIyTH
JIOKyMEHTOB WJIM UH(OPMAIUU, OTCYTCTBUE U (MIJIH) HEJOCTOBEPHOCTH KOTOPHIX HE
yKa3bIBAJIKCh IIPU MEPBOHAYAILHOM OTKa3e B IPUEME JTOKYMEHTOB, HEOOXOIUMBIX
JUISL TIPEAOCTABIICHUS MYHUIMINAIBHOM YCIyTH, 3a MCKIIOYEHHUEM CIIy4aes,
IIPEAYCMOTPEHHBIX ITyHKTOM 4 yactu | ctaten 7 @enepanbHoro 3akona N 210-D3.

Kanoba nomxHa coaepKaTh:

1) HamMeHOBaHME OpraHa, NPEIOCTABJISIOLIEIO0 MYHHUIMIAIBHYIO YCIYTY,
JIOJDKHOCTHOTO JIMIA OpraHa, MpeJoCTaBIIIONIEro MyHUIIMIAIBHYIO YCIyTY, J100
MYHUIUNIATBHOTO CIIyXallero, pelieHus W AercTBust (0e31eHCTBHE) KOTOPBIX
00XKaITyIOTCS;

2) bhamminro, uMsi, 0TYECTBO (TIOCTIEAHEE - TIPU HAJIMYUH), CBEJICHUS O MECTE
KUTEJIbCTBA 3asABUTENS - (PU3UYECKOTO JMIA JIMOO HAaUMEHOBAaHUE, CBEIICHUS O
MECTE HaXOXACHUS 3asBUTEN - IOPUIMYECKOrO JUIA, a TAaKKe HOMEp (Homepa)
KOHTaKTHOTO TenedoHa, ampec (aapeca) 3JIEKTPOHHOW MOYTHI (MPU HATWYUHU) U
MOYTOBBIN a/Ipec, M0 KOTOPHIM J0KEH ObITh HANPABJIEH OTBET 3asBUTEIIO;
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4) cBeneHus 00 00XKalyeMbIX PElICHUsX U AeHCcTBUsIX (Oe3aeiicTBIM) OpraHa,
MPENIOCTABISIONIET0 MYHMIIMIAIbHYIO YCIYTy, JODKHOCTHOTO JIMIA OpraHa,
MPEIOCTABIISAIONIET0 MYHUITUTATBHYIO YCIYTY, THO0 MyHUIIMIAIBHOTO CIIYKAIlleTo;

5) noBojbl, HA OCHOBAaHUHU KOTOPBIX 3asBHUTENIb HE COTJIACEH C PEIICHUEM U
nerctBueM (6e3eiCTBUEM) OpraHa, MPeJOCTABISIONIET0 MyHUIIUTAIBHYIO YCIIYTY,
JIOJDKHOCTHOTO JIMIA OpraHa, MPeoCTaBIIIONIEr0 MyHUIIMIAIIBHYIO YCIIyTY, JTH00
MYHUIIUTIATBHOTO CITYXaIIero. 3asBUTENIEM MOTYT ObITh MPEICTABICHBI JOKYMEHTHI
(TpY HATTMYHH ), TTOATBEPKIAONINE JOBOIBI 3aBUTEIIS, JTHOO UX KOIIHH.

5.2. Opran MECTHOTO caMOYyNpPaBJICHUs, OPraHU3allui U YIOJHOMOYEHHBIE Ha
paccMOTpeHHe KaloObl JUIA, KOTOPbIM MOXET OBITh HaIpaBlieHa >Kajola
3asiBUTENS B AOCYyAcOHOM (BHECYACOHOM) TIOPSIKE.

Kanobst Ha pemreHusi, aedcTBUS (0€3ACUCTBUS) JOJDKHOCTHBIX — JIUIL
paccMaTpUBaIOTCSl B MOPSIIKE U CPOKH, yCTaHOBJICHHbIe DeliepanbHbIil 3aKOH OT
02.05.2006 Ne 59-@3 «O nopsiike paccMOTpeHus o0pallieHuii rpaxkaan Poccuiickoit
Oenepauuny.

5.3. CnocoOsl uH(pOPMUpOBaHUS 3asgBUTENICH O TMOPSAKEe TMOAAYUd U
paccMOTpeHHUs KaJlo0kl, B TOM YKciie ¢ ucnoiibzoBanuem EINTY, PIITTY.

He no3ngnee nHs, cieAayromiero 3a JIHEM MPUHATHS PEUICHUS, 3asABUTEIIO B
NUCbMEHHOM ¢opMe U, MO >KEJIaHUIO 3asBUTENS, B OJIEKTPOHHOU (opme
HaIpaBJIsETCS MOTUBUPOBAHHBINM OTBET O pe3yibTaTaX PaCCMOTPEHHUS JKaJlOOBbI.

B cnywyae mnpusHaHus KanoObl MOJJIEXKAIIEd YJOBIETBOPEHHUIO B OTBETE
3asBUTENIO Jaercs uHopManus O JAEHCTBUSX, OCYILIECTBIISIEMBIX OpPTraHOM,
NPEAOCTABISIONIMM  MYHUIMNAIBHYIO YCIyTY, B LEIAX He3aMeIUTEIbHOTO
YCTpaHEHUsI BBIABICHHBIX HAPYIICHUI MPU OKa3aHUU MYHUIUIAIBHOM YCIyTH, a
TaKKe MPUHOCSATCS WM3BUHEHHUSI 3a JIOCTABIICHHBIE HEYJIOOCTBA M YKa3bIBaeTCS
uHpopMalsi 0 JaNbHEUIIUX JNEUCTBUAX, KOTOPbIE HEOOXOIMMO COBEPIIUTH
3asBUTEIIIO B LIEJSAX MOJIYYEHUS] MyHUIUIIAIbHOW YCITIYTH.

B cnydae mpusHaHuUs KanoObl HE TMOJUISKAIEH YIOBICTBOPEHHUIO B OTBETE
3asBUTEIII0 JAIOTCSI apTyMEHTHPOBAHHBIE PA3bACHEHUS O NPUYMHAX MNPHUHSATOTO
pelIeHus, a Takke MHPOopMaIUs O TIOPSAJIKE 00KAIIOBAHUS IPUHATOTO PEIICHMUS.

B ciyuae ycTaHOBJIEHUS B X0/I€ WM IO pe3yiIbTaTaM PACCMOTPEHHS KaJTOObI
MPU3HAKOB COCTaBa aJMUHUCTPATHUBHOTO MNPABOHAPYIICHHUS WA NPECTYIICHUS
JIOJDKHOCTHOE JIUI0, HAJIEJICHHBIE TOJHOMOYHUSIMU II0 PACCMOTPEHHUIO Kano0
He3aMeJIUTEILHO HATPABIISIOT UMEIOIIUECS] MaTepUAIIbl B OpTraHbl IPOKYpaTypHhI.

5.4. llepeyeHp HOPMAaTUBHBIX IPABOBBIX AKTOB, PETYJIUPYIOIIUX MOPSIOK
nocyneOHoro (BHeCy1e0HOT0) 00KaoBaHUs pelIeHUN U AeicTBU (Oe3necTBUs)
opraHa, MpeI0CTaBIISIIONIET0 MyHUIIUITAIBHYIO YCIYTY, @ TaAKXKE €r0 JOJKHOCTHBIX
T,

[Topsimox mocyaedHoro (BHeCYaeOHOro) 00XKajloBaHUS PEIICHUN U IeUCTBUIN
(Oe3meiicTBUS) OpraHa, MPEIOCTABIISIONIETO MYHUITUTAIBHYIO YCIYTY, a TAKXKE €T
JIOJDKHOCTHBIX JIMI, PYKOBOJMUTEIS YIOJHOMOYEHHOTO OpraHa JM0Oo CrerraincTa
YIOJIHOMOUYEHHOTO OpraHa OCYIIECTBIsIeTCSI B cOOTBeTcTBUU ¢ DenepanbHbIM
3akoHOM Ne 210-®3, noctanoiienueM IIpaButenscTBa Poccuiickoit deaepaiiuu ot
16.08.2012 Ne 840 «O mopsiake mojayu M PacCMOTPEHHUsSI Kajno0 Ha penieHus u
nevictus (Oe3aeiicTBue) (enepanbHBIX OPTaHOB HMCIOJHUTEIHHOW BIACTH U HX
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JOJDKHOCTHBIX JIUII, (helepaIbHBIX TOCYAAPCTBEHHBIX CIYXKAIUX, JTODKHOCTHBIX
JUIl TOCYJapCTBEHHBIX BHEOIOKETHBIX (oHA0B Poccuiickoit ®denepanuu,
rOCyIapCTBEHHBIX KOPHOpalui, HAJEICHHBIX B COOTBETCTBUU C (eaepabHBIMU
3aKOHAMH TIOJIHOMOYHUSMHM IO TPEAOCTABICHUIO TOCYIJAPCTBEHHBIX YCIYr B
YCTaHOBJIICHHON cepe NeATeTbHOCTH, U HMX JOJDKHOCTHBIX JIMI], OpPraHU3alluH,
peaycCMOTpEeHHBIX YacThio 1.1 cratbu 16 denepanbHoro 3akoHa «O0 opraHu3anuu
MPEIOCTABIECHUS TOCYJAPCTBEHHBIX U MYHHUIIUIAIBHBIX YCIYT», U UX paOOTHUKOB,
a Takke (YHKIMOHAJIBHBIX IICHTPOB TMPEIOCTABICHHUS TOCYIAapPCTBEHHBIX W
MYHULIUNAIBHBIX YCIYT U UX PaOOTHUKOBY.

6. Oco0eHHOCTH BBINIOJTHEHHUS A/IMUHHCTPATHUBHBIX
npoueayp (aeucreuin) B MOIL

6.1. IIpenocraBieHne MyHUIIMNAILHON yciayrd B M®I] ocymiecTBisieTcs: npu
HAJIMYMKA ~ 3aKIOYEHHOTO  COTJIAlIEHUs O  B3aWUMOJCHCTBUH  MEXIY
YIIOJTHOMOYEHHBIM Opranom u M®I1.

6.2. OcHOBaHMEM /I Hadajla MPEJOCTABICHUS MYHULUIIAIbHON YCIIyTH
aBiseTcss oOpamieHue 3asButenss B MOIL], pacnosioXeHHbII Ha TeppUTOpUU
MYHHUIIUIIAJIBHOTO 00pa30BaHusl, B KOTOPOM IPOKUBAET 3asIBUTEb.

6.3. UWudopmupoBanue 3asgBuUTENEd O  MOPSJIKE  IPEIOCTaBICHUSA
MyHULOHANANBHOU yciryrd B M®LI, 0 xozxe BBITOTHEHNS 3aIpoca O IPEAOCTABICHUN
MYHULMNAIBHON YCIYTH, MO WHBIM BOIIPOCaM, CBA3AaHHBIM C IPEIOCTABICHUEM
MYHULANAIBHON YCIYyTH, @ TaKXKe KOHCYJIbTUPOBAHUE 3asBUTENEU O IOPSIAKE
NPENOCTABIEHN MyHMIMNAIbHOW ycayrn B MODI[  ocymecrBuserca B
COOTBETCTBUHU € rpadukoM padotet MDII.

6.4. [Ipuem 3asBICHHI O MPENOCTABICHUA MYHULHIIAIBHOW YCIYI'M U HUHBIX
JIOKYMEHTOB, HEOOXOIUMBIX IS ITPEIOCTABIICHUSI MyHHUILIUIIAJIbHON YCITYTH.

[Ipu nuunom obpartenuu 3asButens B ML coTpyaHUK, OTBETCTBEHHBIN 32
IIPUEM JTOKYMEHTOB:

- yCTaHaBIMBAET JIMYHOCTh 3aBUTENII HAa OCHOBAaHUM JIOKYMEHTa,
YIOCTOBEPSIIOLIETO €ro JUYHOCTh, MPEACTABUTENS 3asABUTENSI - HAa OCHOBAaHUU
JOKYMEHTOB, YIOCTOBEPSIOIIMX €ro JUYHOCTh W IIOJHOMOYMS (B ciydae
oOpaleHus ero NpeCTaBUTEIs);

- IPOBEPSET NMPEICTABICHHOE 3aBJICHUE U JOKYMEHTHI HA IIPEAMET:

1) TeKCT B 3asBJIEHUU MTOAIAE€TCS MPOUYTEHUIO;

2) B 3asIBJICHUH yKa3aHbl (haMUIIUs, UMSI, OTYECTBO (IIOCIIETHEE - TPU HATTUYMH)
(bu3MYecKoro JiMia JM00 HAaMMEHOBAHUE FOPUINYECKOTO JTUIA;

3) 3asiBeHHE MOAIUCAHO YIIOJIHOMOYEHHBIM JIHUIIOM;

4) TOpUIIOXKEHBI  JIOKYMEHTBhI, HEOOXOIMMbIE Il  MPEeAOCTaBICHUS
MYHULIMNIAIBHOW YCIIYTH;

5) COOTBETCTBHE NAHHBIX JOKYMEHTA, YJOCTOBEPSIOLIETO JUYHOCTD, TaHHBIM,
YKa3aHHBIM B 3asIBJICHUH U HEOOXOJUMBIX TOKYMEHTAX;

- 3alOJIHSAET CBEAEHUS O 3asBUTEIE M MPEACTABICHHBIX JIOKYMEHTax B
aBTOMaTU3UPOBaHHOM MHPopMarmonHo# cucteme (AVC MOIL]);

- BBIJAET PACIUCKY B IMOJYYEHUH JTOKYMEHTOB Ha MPEIOCTABICHHUE YCIIYTH,
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copmupoBannyio B AUC MOI];

- UH(OpPMUPYET 3asIBUTENS O CPOKE MPEJOCTABICHUSI MYHULIUITAILHON YCIIYTH,
crioco0ax MmojxyyeHus HH(POpMaIUU O X0/1€ UCTIOTHEHUS! MyHUIIUTAIBHON YCIIYTH;

- YBEJIOMJISIET 3asIBUTENISI O TOM, UTO HEBOCTPEOOBAHHBIE IOKYMEHTBI XPaHSITCS
B MOI] B Teuenue 30 nHEH, mOCe Yero nepeaaroTcsi B YIOJHOMOUYEHHBIN OpTaH.

6.5. 3asBieHUE U TOKYMEHTHI, IPUHSATHIE OT 3asBUTENSA Ha MPEIOCTABICHHE
MYHULUNAIBHON YCIYyTH, MEPENAOTCA B YIIOJTHOMOYEHHBIM OpraH He mo3fHee |
paboyero JHs, CIEAYIOLIEro 3a JHEM PErHCTpaluy 3asBICHUS U JOKYMEHTOB B
M®II, mocpeacTBOM JMYHOrO OOpaIIEHUs MO COMPOBOIUTEILHOMY PpEecTpy,
coJiepKallleMy J1aTy U OTMETKY O repeadye, opOpMIEHHOMY B IBYX 3K3EMIUISPAX.
VYka3zaHHbI peecTp 3aBepsieTcss coTpyaHukoM MO®IL] m mepemaercs crnenuanucty
YIOJHOMOYEHHOIO OpraHa noj noanucb. OOuH 3K3EMIUISP COMPOBOIUTEIBLHOIO
peecTpa OCTAeTCA B YIOJIHOMOYEHHOM OPraHE M XPAaHUTCA KaK JIOKYMEHT CTPOTroi
OTYETHOCTU OTHEIIBHO OT JIMYHBIX e, BTOpou - XpaHnutca B MOLI. B 3asBienun
IIPOM3BOJAUTCS OTMETKA C YKa3aHUEM PEKBU3UTOB PEECTPA, 110 KOTOPOMY II€pPEIaHbl
3as1BJICHUE U IOKYMEHTHI.

6.6. Bplgaua 3asBUTENIO0 pe3yibTaTa MPEAOCTABICHUS MYHULIMNAIbHOM
yCIyrd, B TOM 4YHCJE BbIJaya JOKYMEHTOB Ha OyMa)XHOM HOCHTEIE,
MMOATBEPKAAIOIINX COJEP)KAHUE DJIEKTPOHHBIX JIOKYMEHTOB, HAIIPABJICHHBIX B
M®I] no pe3ynpraraM NIpPEAOCTaBICHUS MYHULMIAIBHBIX YCIYI OpraHaMu,
MPEIOCTABISIONMMA MYHUIUMIIAIBHBIE YCIYTH, a TAaKX€ BblJaya JTOKYMEHTOB,
BKJIIOYAsl COCTaBJIEHHME Ha OYMaKHOM HOCUTEJIE W 3aBEPEHUE BBINUCOK W3
MH()OPMAITMOHHBIX CUCTEM OPTraHOB, MPEAOCTABISIONINX MYHUIIUTIATBHBIE YCIIYTH.

[Ipu oOpaieHun 3asBUTEINSI 3a MPEIOCTABICHUEM MYHMIIUIAIBLHON YCIyTH
yepes MODI] Bblmaua pe3yapTara MNPEIOCTABICHUAS MYHUIUMIIAIBHON YCIYTH
OCYILECTBIISIETCS MPH JTMYHOM oOpariennd B MOII.

6.6.1. OTBETCTBEHHOCTh 32 BbIJAYy pe3yJibTaTa IPEIOCTaBICHHS
MYHULMIAJIBHOW  yCIYTH  HeceT  COTpyaAHUMK MODILl, ynmoaHOMOYEHHbIM
pykoBoautenem MOLI.

6.6.2. [Ins nosiy4eHus: pe3yabTara NpeaoCTaBICHNU MyHULIMIIATbHON YCITyTH B
M®I] 3asBuUTENs NPEABIBIAECT NOKYMEHT, YJIOCTOBEPSIOIIMUA €r0 JUYHOCTH U
PaCIIUCKY.

B ciyuae oGpariieHus mpeACTaBUTENS 3asiBUTEISI TPEICTABIIAIOTCS TOKYMEHTHI,
YAOCTOBEPSIOINE JIMYHOCTh M TMOJITBEPKIAONIME TOJTHOMOYMS MPEACTABUTEIA
3asIBUTEIIA.

Corpynauk MODII, oOTBETCTBEHHBIM 3a BbIJAYY JOKYMEHTOB, BBIJAET
JIOKYMEHTHI 3asIBUTENIO U peructpupyeT pakt ux Boigaur B AUC M®LI. 3asButens
noATBepkAacT (aKT MOJYy4YeHUsT JOKYMEHTOB CBOEM TMOJIMUCHIO B PACIIUCKE,
KoTopas ocraercss B MOLI.

HeBoctpeboBannbie mokymMeHTH XpaHsaTcs B MOIL] B Teuenne 30 gHeit, mocie
YEero NepelaroTcs B yIIOJTHOMOYEHHBIA OPraH.

6.7. ubie neicTBusi, HEOOXOAUMBIC ISl TIPEIOCTABICHUS MYHHUIIATIATHLHOM
YCIyTH, B TOM YHCIJIE CBSI3aHHBIE C IPOBEPKOM JIEUCTBUTEIBHOCTH YCUJIECHHOU
KBTM(PUITUPOBAHHON D3JIEKTPOHHOW TOMAMKMCH 3asiBUTENS, WCIOJIB30BAHHON MPHU
oOpalieHny 3a MOoJTyYeHHEM MYHUIIMITAIIBHON YCIIYTH, a TaKXKe C YCTAaHOBJICHHEM
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MEPEUHs] CPEICTB YAOCTOBEPSIOMIMX LEHTPOB, KOTOPBIE JOMYCKAKOTCA A
UCIIOJIb30BAHUS B LENSX 00ECleyeHusl YKa3aHHON MPOBEPKU U OMpPENeIsIoTCs Ha
OCHOBAaHHUU YTBEPK/IA€MOW YIOJHOMOYEHHBIM OPraHOM IO COTJIACOBAHUIO C
denepanpbHON Ccimy)k00# Oe3zomacHocTH Poccuiickoit denepaiiui MoJeld yrpo3s
0e3onacHocTU UH(POpPMAIIMK B UHPOPMALIMOHHOM CHCTEME, UCTIOIb3YEMOM B LESIX
npuemMa oOpallleHud 3a TOJydYeHHEeM MYHUIUMNAIbHOM yciuyru U  (WIn)
MPENOCTaBJIEHUS TaKOU yciuyru, B MOLI He npeayCMOTPEHBI.

6.8. HocynebHoe (BHecyaeOHOE) o0OKaJIOBaHWE PEIICHWA W JACHCTBUUN
(6e3meiictBusi) MODII, corpymamka MOI][ ocymecTBisercss B MOPSAKE,
MPETyCMOTPEHHOM IYHKTOM 5.1 HacTOSIIEro aAMUHUCTPATUBHOTO PETIAMEHTA.
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[Ipunoxenue 1

K  aJIMUHHCTPAaTUBHOMY  DEIJIAMEHTY
MIPEIOCTABIIEHNS MYHULIMITAJILHOW YCIIyTH
«IlepeBoa KUIIOr0 MOMEIIEHUS B HEXXUII0E
IIOMEILEHUE U HEXKUIIOTO IOMELICHUS B
KHJI0€ TIOMEIIIEHUE

BJIOK-CXEMA
MPEJOCTABJIEHUSA MYHUITATIAJIBHOM YCJIYTH «ITIEPEBO/I
ZAKHNJIOI'O HOMEHIEHUSA B HEXKUJIOE HIOMEIIEHUE U
HEXNJIOT'O IIOMEINEHHUA B )KUJIOE HOMEIIIEHUE»

3agBUTEND

\J

[Tpuem u peructpariysi 3asBJICHHSI U JOKYMEHTOB Ha MPEJIOCTABICHUE MYHHUIUITATHLHON
yciyru 1 pabouuit 1eHb

\J

[Ipunsitue pemenus o nepeBoie win 00 0TKa3e B MEPEBOJIE KUIIOTO MOMEIICHUS B HEXXKHIIOE
M HEXXKHUJIOr0 IIOMEIIEHHNS B )KUIIOE IToMeleHne 45 nuei

\J

Brinaua (HarpaBiieHHE) JOKYMEHTOB 0 Pe3y/IbTaTaM MPEJI0CTaBICHHUS MyHUIIMTIAILHON
yciyru 3 pabouyux JIHS

\J

3agBUTEND
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[Ipunoxenue 2

K  aJIMUHHCTPAaTUBHOMY  DEIJIAMEHTY
MIPEIOCTABIIEHNS MYHULIMITAJILHOW YCIIyTH
«IlepeBoa ’KMIIOr0 MOMEIEHUS B HEXXUII0E
IIOMEILEHUE U HEXKUIIOTO IOMELICHUS B
KHJI0€ TIOMEIIIEHUE

IIpaBoBble 0OCHOBaHUSI IPeJOCTABICHUSI MYHUIUIIAJBHON YCIYyTH
«IlepeBo KH10T0 MOMeENIEHUSI B HEsKMJ10€ MIOMellleHHe M HeKUJIOT0 MOMeIeHHU s
B JKHJI0€ IIOMeELIeHH e»
(manee — MyHMIMIIAJIbHAA YCJIyra)
[TpenocraBieHne MyHULUIIATBHON YCIYTH OCYILIECTBIISETCS. B COOTBETCTBUH C:

- XXwmmueim Kogexkcom Poccutickoit @enepanuu; - ¢peaepanbHbiM 3akoHOM OT 27.07.2010 Ne
210-®3 "O06 opraHu3anuy MNpeIOCTaBICHNUS TOCYAapPCTBEHHBIX U MYHHIIUIIAIBHBIX YCIIyT";

- mocta”oBiienneM [lpaBurensctBa Poccuiickoit ®enepanuu ot 26 centsops 1994 r. Ne 1086
"O rocygapcTBeHHOM KUIMIIHON nHCcnekuuu B Poccuiickoit denepanun';

- nocraHoBiaeHueM IlpaBurensctBa Poccuiickoit ®enepauuu ot 10 aBrycra 2005 Ne 502
«O0 yTBepkieHnu (OpMBbI YBEIOMIICHHUS O TIepeBoie (0TKa3e B MEPEBOJIE) KUIOTO (HEKHIIOTO)
MTOMEIICHUS B HEXUII0€ (KIIJIOE) TTIOMEIIICHHUEY

- pacniopsbkenueM [IpaBurtensctBa Poccuiickoit deneparum ot 17 nekadbps 2009 r. Ne 1993-p "O06
YTBCPIKACHHUU CBOAHOI'O IMEPCUHSA IIEPBOOUCPCAHBIX T'OCYAAPCTBECHHBIX U MYHULIUITIAJIBHBIX YCIIYT,
NPEJOCTABIIIEMBIX B AJICKTPOHHOM BujIC";

- UHBIMH HOPMATHBHBIMU dKTaAMU OPraHOB MECTHOI'O CaMOYIIPABJICHUS, Ha TCPPUTOPHUU KOTOPBIX
MMpeaoCTaBIACTCA MYHUIIMIIAJIbHAS yCIIyra
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[Ipunoxenue 3

K  aAMUHHCTPAaTHBHOMY  pETJIAMEHTY
MPEJOCTABICHUS! MYHHUIIMIIAJIBHON YCIIyTH
«[lepeBoj KHUIOTO MOMEIIECHHS B HEXKMIIOE
MOMEIICHNE W HEXWJIOTO IOMELICHUS B
KHJI0€ TOMEIICHHUEY

®opma 3asiBJIeHHS 0 MPEeIOCTABJIEHHH MYHHIUNIAIbHOM YCJIYTH

KOMY:

(Haumerosamue YyNOIHOMOUCHHO20 OP2AHA UCROTHUMENLHOU GAACIU
cybwvexma Poccutickoii @edepayuu uiu opeana MecmHo2o

camoynpaeieHust)

OT KOI'O:

(nonnoe naumenosanue, MHH, OI'PH opuduuecko2o auya)

(Konmakmuwlil mene@on, INEKMPOHHASI NOYMA, NOYMOGblLL adpec)

(pamunus, ums, omuecmeo (nocrieonee - npu HAIUYUU), OAHHbIE
00KYMeHMA, YyOOCMoGepAue20 TUHHOCHb, KOHMAKMHbIIL mene@o,

aopec 21eKmpOHHOU NOYNbL YNOTHOMOYEHHO20 TUYQ)

(OaHHble npedcmasumest 3as6Umes)

3ASIBJIEHUE
0 MepeBojie KUJI0r0 NOMeLeHUsI B HEXKIJI0€e MOMellleHHe U HE:KUJI0r0 MOMeNleHUs B JK1J10e
noMelreHue

[Ipoury npeaocTaBUTh MyHULUNATIBHYIO YCIYTY
B OTHOILIEHUH ITOMEIEHHS,

HaXOIALIErocs B
COOCTBEHHOCTH

(mnst pu3MYecKuX MUY UHANBUAIYAIbHBIX pennpuauMateneii: @O, moKyMeHT, YAOCTOBEPSIOIHIA
JUYHOCTD: BUA JokymeHTta nacnopt, MHH, CHWJIC, OI'PHUII (s mHANBUAYaTEHBIX
TIpeITpUHUMATEIEH ), TS IOPUINYECKIX JIUIT: TIOJTHOE HauMeHOBaHwue opuandeckoro jiuma, OI'PH,
NHH pacnosioxeHHOoro 1o

ajpecy: (ropon, ynuna,
MIPOCTIEKT, MPOE3]I, MEPEYIIOK, IIIOCCe)

(Ne toma, Ne kopmyca, cTpoeHus)

(Ne xBapTHphl, (TeKyllee Ha3HAUYECHWE TOMEMICHUS (O0OIIas IUIOMah, KIas TOMEIICHNS)
(>kunmoe/HeXHUIT0) TUTOMIAAb) U3 (KUIOTO/HEXKIIIOTO0) TIOMEIICHUS B (HEKUII0e/)KHUIIOE)
(Hy»XHO€ IO TYEPKHYTH)

TToxmuce

(pacuridpoBKa MOAIHCH)

Hara
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[Ipunoxenue 4

K  aJIMUHHCTPAaTUBHOMY  DEIJIAMEHTY
MIPEIOCTABIIEHNS MYHULIMITAJILHOW YCIIyTH
«IlepeBoa ’KMIIOr0 MOMEIEHUS B HEXXUII0E
IIOMEILEHUE U HEXKUIIOTO IOMELICHUS B
KHJI0€ TIOMEIIIEHUE

YTBEPXJIEHA
[loctanoBnenunem [IpaButenscTBa
Poccuiickoit ®enepanun
ot 10.08.2005 Ne 502

OOPMA
yBeJIOMJIEHHS O TIepeBo/ie (0TKa3e B NMepeBo/ie) KUJI0ro (HesKujioro)
NMoMelleHUsI B HeKnJ10€e (SKIJ10e) moMeleHue

Komy

(pamunust, Ms1, OTYECTBO —

JUISl TpaKIaH;

MOJIHOC HAMMCHOBAHUC OpraHru3anum —

JUTA FOPUINYECKUX JIHIT)

Kyna
(MOYTOBBIN MHIEKC U aJIpec
3asBUTEIIS COTTIACHO 3asIBICHUIO
0 TepeBoie)
YBEJIOMJIEHUE

0 nepeBojie (0TKa3e B MepeBo/ie) KUJI0ro (HeKNJI0ro)
NMoMelleHUs B He:KuJ10€e (GKUJ10e) moMenieHmne

(nonHoe HaMMCHOBAaHUE OopraHa MECTHOT'O CaMOYIIPpaBJICHUA,

OCYIIECTBIISIONIETO TIEPEBOJI TOMEIICHNS )
paccMOTpPEB TMPEJCTaBICHHBIE B COOTBETCTBUU C 4YacThio 2 crarbd 23 JKumumiHoro kojekca
Poccuiickoii @enepaiini TOKyMEHTHI O TIEpeBOIe MOMEIISHUs 00IIeH MIomaabo KB. M,

HaXO/ISIIEr0Cs 110 apecy:

(HanMeHOBaHHE TOPOICKOTO WIIH CEIBCKOTO MTOCETICHNU)

(HaI/IMeHOBaHI/IC yiauinbl, IjIomaau, mpocCreKkTa, 6yJ11>Bapa, mnmpoe3aa u T.H.)

KOpITyC (BJIaZicHHeE, 13 KUJIOTO (HEKUIIOT0) B HEKUIIOE
JIOM : CTPOEHHE) , KB. : (cxmIToe)
(HeHy)XHOE 3a4epKHYTh) (HeHy>KHOE 3a4epKHYTh)

B ICTIAX UCIIOJB30BaHUA ITOMCIICHUS B KAYCCTBEC

(BI/I}I HCIIOJIB30BAaHUA IIOMCUICHUS B COOTBCTCTBHHU
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C 3asBJICHUEM O TIEPEBOJIC)

PELLNJI ( ):

(HauMeHOBaHME aKTa, aTa ero MPUHATHS U HOMED)
1. [Tomenienre Ha OCHOBAHUM IIPHUIIOKCHHBIX K 3asABJICHUIO JOKYMCHTOB!:

a) MePeBECTH U3  KWJIOTO (HEIKUIIOT0) B HEXKMII0e (3kuioe) 0e3 MpeIBapuTEeIbHBIX YCIOBUH;
(HeHy>KHOE 3a4epKHYTb)

0) mepeBecTH W3 JKWIOTO (HEXWIOro) B HEXWiIoe (KWIOE) MPU YCIOBHUHM TPOBEACHUS B
YCTAHOBJICHHOM ITOPSJIKE CIEAYIOIINX BHIOB paldoT:

(mepeueHp paboOT IO IEPEYCTPOUCTBY

(TmeperIaHupoOBKE) TOMEIIICHAS

WY MHBIX HEOOXOMUMBIX paboT 110 PEMOHTY, PEKOHCTPYKIIMH, PECTaBPALUK OMEIICHUS )

2. OTKa3atb B IEPeBOJAC YKA3aHHOI'O IMOMCIICHUA H3 KHUIJIOTO (HC)KI/IJ'IOFO) B HCXUIIOC

(>xumoe)
B CBA3HU C
(ocHOBaHMe(s), ycTaHOBJIEHHOE YacThio | crathu 24 JKununiHoro kogekca Poccutickoit denepanun)
(TOIDKHOCTD JIUIIA, ITOAIHUCABIIETO (Tmomuch) (pacmm¢poBKa OIIHCH)

YBEIOMIICHHE)

“ ” 200 1.

M.IIL.



