AOMUHUCTPATUBHbIU PEFMAMEHT
no npeaocTaBfeHUI0 OTAENOM MO AerlaM apXMBOB aAMUHUCTPauumn TabyHcKkoro
paoHa AnTanckoro Kpass MyHuuunanbHou ycnyru «OpraHusauusi MICNONHEHUA
3anpocoB POCCUMCKUX U MHOCTPaHHbIX FpaXAaH, a TaKkke nuuy 6e3 rpaxaaHcTBa,
CBA3aHHbIX C peanusauunen ux 3aKkoHHbIX NpaB U cBo6oa, oopmneHus B
YCTaHOBNIEHHOM NopsAKe apXMUBHbIX CMPAaBOK, HanpaBnsieMbIX B UHOCTPaHHbIE
rocygapcrBa»

(yTBepxaeH noctaHoBneHmem ot 29.07.2013 Ne222)

l. O6wme nonoxeHwus

1. AOMMHUCTPATUBHBLIA pernaMmeHT Nno NpefocTaBfeHuo oTaenomMm no aenam
apxvMBOB agMunHUCTpauun TabyHckoro paroHa MyHuumnanbHon ycnyrn «OpraHnsaums
WCNOSMTHEHNSA  3anpOCOB POCCUMMACKMX W MHOCTPaHHbIX rpaxgaH, a Takke nuy 6e3
rpaXkgaHcTBa, CBsA3aHHbIX C peanusaumen Nx 3aKoHHbIX nNpaB 1 cBoboa, opopmieHns B
YCTAHOBIIEHHOM TMOPSAKE apPXUBHbLIX CAPABOK, HanpaBnseMblX B WMHOCTPaHHbIE
rocygapctea» (ganee — «PernameHT») paspaboTaH B LENsX MOBLILEHUA KavecTBa
MHPOPMALMOHHOIO obecnevyeHnss pPeTPOCNEKTUBHON OOKYMEHTHOW WHOpMaunen
PU3MYECKMX N OPUONYECKUX NUL, U onpeaerniseT CPoKK, nocrneoBaTesibHOCTb AENCTBUN
(aaMuMHUCTpaTMBHBLIX Mpouenyp) OTAena no genaM  apxXuBOB  agMWHUCTpaLUn
TabyHckoro pavoHa AnTtanckoro kpas (ganee — «Otgen»), a Takke MNOpPsSAoK
B3anmogenctemsa OTgena € apXMBHbIMM  yYPEXOEHUAMM  Kpad, opraHamu
rocygapCTBEHHOW BriacTh, opraHaMmyM MECTHOro CaMOyMnpaBfeHUs U OpraHu3aumsiMmm
(manee — «opraHbl 1 opraHnu3aummy ), Npu NPeaocTaBneHNN MyHULMNANBHOW YCAyrn.

2. OpraHunsauus UCMoMHEHNSA 3anpOCOB POCCUMCKUX M MHOCTPAHHbLIX rpakaaH, a
Takke nuy 6e3 rpaxgaHCTBa, CBSI3aHHbIX C peanu3auuen ux npas uM cBobop,
0OpMIIEHNST B YCTaAHOBIIEHHOM MOPSOKE apXMBHbLIX CMpPaBOK, HanpaBnsembiX B
WMHOCTPaHHble rocygapcTBa, BKMYaeT B cebs ucnonHeHwe, noctynawowmx B OTgen,
coumarnbHO-NPaBOBbIX 3aMpPOCOB, CBSA3aHHbIX C COLManbHOM 3aluTon rpaxaaH v nuu, 6es
rpaXkgaHcTea, npegycmaTpuBaroLen Ux NeHCMOHHOe obecneyveHre, a Takke nosyvyeHme
NbroT N KOMNEeHcauUnn B COOTBETCTBMM C 3aKOHOL4ATENbCTBOM.

3. Monyyatenamu MyHULMNANbHON YCNyru (ganee — «3asaBUTeNny) ABNATCA:

e POCCUNCKME rpaxaaHe, MHOCTPaHHbIe rpaxaaHe un nuua 6e3 rpaxagaHcTea,
npoxuBatoLme 3a pybexom;

e opuguyeckme M usmyeckMe nuua, MMellune npaBo B COOTBETCTBUM C
3akoHogartenbcTBoM Poccuiickon denepaumm nubo B cuny HageneHus mx
rpaxgaHamu B nopsgke, yCTaHOBNEHHOM 3aKOHO4AaTeNTbCTBOM POCCUMCKON
depepaumm, NOHOMOYUAMUN BbICTYNATb OT UX UMEHM.

4. Otgen HanpaBnseT B YnpasneHne ANTanckoro Kpas no KynbType 1 apXmBHOMY
Aeny Onsi npocTaBfieHMs U 3anofIHEHUST anoCTUNS apXMBHbIE CNpPaBKW, apXMBHbIE
BbIMUCKN U apXMBHblE KOMUW, NpefHa3HayYeHHble Ofs HanpaBfeHus B rocygapcrea,
nognucasLume [(aarckyto KoHBeHuuto 1961 r., B COOTBETCTBMM C KOTOPOW He TpebyeTcs
KOHCYIbCKasa neranusaumsa ouymnanbHbiX AOKYMEHTOB (MpunoxeHne Ne 1 HacTosLero
PernameHTa).

Il. CraHgapT okazaHUA MyHULMUNANbLHOMW YCIYTW.
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HanmeHoBaHMe MyHUUMNanbHOM ycnyru
5. HaumeHoBaHMe MyHULMNANbLHOWM YCRyru: opraHM3aums MUCNOMHEHUS 3anpocoB
POCCUICKMX M MHOCTPaHHBLIX rpaxaaH, a Takke Nnuy 6e3 rpaxaaHcTBa, CBA3aHHbIX C
peanusaumen X 3akoHHbIX MpaB 1 cBOOOA, OPOPMIIEHNST B YCTAHOBIIEHHOM MOPSsiaKe
ApPXMBHbIX CNpPaBOK, HanpaBnsieMblX B WHOCTpPaHHbIE rocygapcTaa.

HanmeHoBaHue opraHa myHuUunanbHOM BNacTu, NpeaocTaBnsaloLWero
MYHULMUNaNbHY ycnyry

6. MyHuumnanbHas ycryra npegoctaBrnseTcss OTAenoMm Mo Jenam apxuBoB
agmuHucTpaumm TabyHckoro AnTtamnckoro kpas (ganee - Otgen).

MouToBbIV agpec: 658860, AnTanckui kpawn, c. TabyHbl, yn. JleHuHa, 15.

Mpadmk pabotbl otaena no genam apxmeoB: ¢ 9.00 go 17.00, obeqg ¢ 13.00 go
14.00, BbIXOOHbIE OHM - Cy660Ta, BOCKPECEHDE.

TenedoH: (38567) 22-9-10

Appec anekTpoHHOM noYThl: arhivtabrn@ya.ru

Mpadmk npuema cneymannctom: ¢ 9.00 go 17.00, kabuHeT 30.

Pe3synbTaT npegocTtaBneHnA MyHULUNANbLHOM yCnyru
7. PesynbTaToM NpegocTaBneHnst MyHUUMNanbHOW yCnyru SBnsoTCS:
e nucbma OTpgena;
e apXMBHble CNpaBKW, apXUBHbIE BbIMUCKN, apXUBHbIE KOMUN.
PaccmoTpeHue 3anpoca 3asBuTens cHMTaeTcs 3akoOHYEHHbIM, €CIIN MO HEMY
NPUHATLI HeobXxoaMMble Mepbl, aBTOp obpalleHnsi NPOMHPOPMUPOBAH O pe3ynbTaTax
pPacCMOTPEHUS.

Cpok npegocTtaBneHUss MyHULUNanbLHOW yCryru

8. 3anpocbl 3asBuTeneM B TeyeHMe 3 [HEW CO [JHA WX NOCTYNfeHus
pernctpupytotca B OTaene, npy OTCYTCTBMM HEOOXOAMMbLIX apXMBHbIX AOKYMEHTOB
3anpocbl B Te4eHne 5 gHer ¢ MOMeHTa perncTpaunm HanpaensoTCsA NO NPUHAANIEXHOCTH
B KIKY «['AAK», gpyrme MyHuuMnanbHble apxuBbl, OpraHbl W oOpraHuMsauum Ons
NCNONHEHNsA 1 oTBeTa 3aaBuTento nnbo B agpec OTaena.

9. 3anpocsbl 3aaBuTenen, KOTopble He MOryT BbITb UCNONHEHbI 6e3 NpeaoCTaBeHS
YTOYHEHHbIX WX OO0MNOSIHUTENbHbIX CcBeAeHun, B TedeHne 10 gHeW co gHA wuX
peructpauun B OTaene HanpasnslTCA 3asBUTENO ANA YTOYHEHWA U OOMOSHEHUs
3anpoca HeobxoanMbIMK NS €ro UCNOSIHEHUSI CBEAEHUSIMUA.

10. MakcumarnbHbIM CPOK UCMOSHEHMS 3anpoca 3asBuTens coctasnseTt 30 aHen. B
NCKIMIOYMTENDBHbIX CIy4Yasix C pa3peLleHmnsi pyKkoBOLACTBA 3TOT CPOK MOXET ObITb NPOANEH,
HO He bonee 4yem Ha 30 gHen.

NMpaBoBble OCHOBaHMA ANSA OKa3aHUA MyHUUMNANbLHOM YyCNyrm
11. MNMpenocTaBneHne MyHUUMNANbHOM YCyrn OCyLLeCcTBNAETCS B COOTBETCTBUM C:
e KoHcTtutyumnen Poccuinckon denepaumm;
e KoHBeHuUuen, oTMeHswWwen TpeboBaHMe neranMsaumm WHOCTPAHHbIX
odmumanbHbIX OOKYMEHTOB; 3akntodeHa B [aare 05 oktsabpa 1961 r.;
BcTynuna B cuny gnga Poccum 31 masa 1992 r. (qanee — «KoHBeHUMAY);



3akoHom CCCP ot 24 woHsa 1991 r. Ne 2261-1 «O nopsiake BbIBO3a,
nepecbINKM N NCTpeboBaHNA NINYHBIX JOKYMEHTOB COBETCKMUX M UHOCTPAHHbIX
rpaxkgaH, nuy 6e3 rpaxxgaHctea 3 CCCP 3a rpaHuuyy;

denepanbHbIM 3aKOHOM OT 22 okTabpsa 2004 r. Ne 125-®3 «O6 apxuBHOM
nene B Poccunckon denepauyunmy»;

depepanbHbiM  3akoHOM OT 2 Mas 2006 r. Ne 59-&3 «O nopsake
paccMoTpeHnsa obpalleHun rpaxgaH Poccuiickon degepaummny;
®epnepanbHbIM 3akoHOM OT 27 utons 2006 r. Ne 149-d3 «O6 nHdopmavrmu,
NHPOPMALMOHHBIX TEXHONOMMAX 1 O 3alumMTe MHGOPMaUUNY;

depepanbHbiM 3akoHOM OT 5 ntons 2010 r. Ne 154-03 «KoHcynbckui ycTtas
Poccuinckon ®egepaumnny;

depepanbHbiM 3akoHOM oT 27 mtonsa 2010 r. Ne 210-03 «O6 opraHusaumm
npeaocTaBneHns rocyqapCTBEHHbIX U MyHULMNANbHbIX YCIyr»;
noctaHosneHnem BepxoBHoro Coseta CCCP ot 17 anpena 1991 r.
Ne 2119-1 «O npucoeguHeHun Coro3a CoeTckux CoumanmucTnyeckmnx
Pecnybnuk k [Naarckon koHBeHuUun 1961 roga, oTMeHsowen TpeboBaHus
nerannsaumm NHOCTPaHHbIX OPULMaNbHbIX JOKYMEHTOBY;

noctaHosneHnem Coseta Munmnctpos CCCP o1 12 Hosi6psa 1990 r. Ne 1135
«O6 ogobpeHunn n BHeceHun B BepxosHbin CoseT CCCP npegnoxeHus o
npucoeanHeHmn CCCP k [aarckon koHBeHUun 1961 roga, oTMeHsioLwWwen
TpeboBaHue neranu3aunn MHOCTPAHHbIX OULMANBHBIX AOKYMEHTOBY;
3akoHOM AnTanckoro kpasa oT 28 gekabpa 1994 r. «O6 ApxmBHOM hoHOe
AnTanckoro Kpasi U apxmBaxy;

3akoHoM AnTaunckoro kpas ot 29 pekabpa 2006 r. Ne 152-3C «O
paccMoTpeHun obpaweHnn rpaxgaH Poccuinckon  depepaumm  Ha
TeppuTopun ANTamcKoro Kpasay;

npukasom MuHuctepcta toctuumnmn Poccuinckon degepaumm ot 14 gekabps
2006 r. Ne 363 «O06 yTtBepxaeHUn AOMUHUCTPATMBHOIO perfiaMmeHTa
ncnonHeHna degepanbHON PeErncTpaumMoOHHON CNyX60n rocyaapCTBEHHOM
YHKUMN MO NPOCTaBMAEHMIO anocTuns Ha oduuManbHbIX AOKYMEHTaXx,
noanexawnx BbIBO3Y 3a rpaHuLy»;

npukasoM MwuHuUCTEepCcTBa  KynbTypbl M MacCOBbIX  KOMMYHUKaLWUR
Poccurckon ®epepauumn ot 18 ansaps 2007 r. Ne 19 «O6 yTtBepxaeHun
MpaBun opraHn3aunmn xpaHeHns, KOMMAEKTOBAHWS, y4eTa U MCNOSNb30BaHUS
AOKyMeHTOB ApxmnBHOro gooHaa Poccuickon degepaumm n gpyrux apxXmBHbIX
AOKYMEHTOB B rOCYAapCTBEHHbIX M MyHULUMNANbHbIX apxuBax, My3esx W
6ubnuotekax, opraHmsauusx Poccunckon akagemMum Hayk» (ganee —
«MpaBunar);

npukasom MwuHUCTEpCTBa WHOCTpaHHbIX Aen Poccuickon ®epepauum
Ne 20086, MuHuctepcTtBa tocTuumm Poccunckon degepaumm ot 25 nekabps
2008 r. Ne 311 «O6 yTBepxaeHun AOMUHUCTPATMBHOIO pernamMeHTa
npeaocTaBnNeHNa rocy4apCTBEHHOM YCMyrm Mo UCTPEeOOBaHWMIO JIMYHbBIX
[OKYMEHTOBY;

npukaszoM MuHuctepcTBa KynbTypbl Poccuinckon ®efepaumm ot 28 gekabps
2009 1. Ne 894 «O6 yTBepxaeHUM AOMUHUCTPATMBHOINO pernamMeHTa



depnepanbHoOro apXUBHOIO areHTCcTBa no npeaocTaBneHuto
rocygapctBeHHom ycrnyrn « OpraHm3aums UCNONHEHNS 3arnpoCoOB POCCUMCKNX
M MHOCTPaHHbLIX rpaxaaH, a Tawke nuy 6e3 rpaxgaHcTBa, CBA3aHHbIX C
peanusauunen nx 3akoHHbIX Npas 1 cBo60oa, 0hopMIIEHNS B YCTAHOBIEHHOM
nopsgke  apxvBHbIX  CNpaBoOK, HanpaBnsemblx B WHOCTPaHHbIE
rocygapcrea;

e [lonoxeHnem o6 oTOene no Jdenam  apxMBoB  aAMUHUCTpaLMK
TabyHckoro panoHa ANTamckoro kpas, YTBEPXAEHHbIM MOCTaHOBEHUEM
agMunHncTpauumn TabyHckoro panoHa ot 25.02.2013 Ne 46;

MNepeyeHb AOKYMEHTOB, HEO6XOAUMbIX B COOTBETCTBUM C 3aKOHOAATENIbHbLIMMU
WU UHbIMU HOPMaTUBHbLIMU NMPaBOBbLIMU aKTaMu Ans NpeaocTaBlieHus
MYHULMNanNbLHOW ycnyrm

12. [Ona npegoctaBneHns MyHUUMNanbHOW YCNyrn 3asiBuTento Heobxoammo
0OPMUTb MUCbMEHHbBIN 3anpPocC Ha NofydeHne apXnUBHOM CpaBKM, apXMBHOW BbIMUCKM,
apxuvBHon konuu (Npunoxexue Ne 2 HacToswero PernameHTa).

13. B 3anpoce 3aaBuTens Ha noryvyeHne apxXuBHOW CrpaBKX, apXMBHOW BbIMUCKN,
apXMBHOW KOMUM yKasblBalOTCA paMmunus (Npu naMmeHeHnn camunmm - Bce amunmu,
MMeBLUME MEeCTO B 3anpaluMBaembi nepuos), UMa U 0TYeCTBO (nocnegHee - Npu ero
Hanu4un), rog 1 MecTo ero poXxaeHus, agpec MecTa XUTenbCTBa, N0 KOTOPOMY LOMKHbI
ObITb HanpaBneHbl OTBETbl, [PaXZaHCTBO, JMYHAA nNoANUCbL 3asiBUTENs, Aarta
OTNpaBneHns, a Takke B 3aBUCMMOCTU OT COAepXKaHus 3anpoca NpeaoCcTaBNAlTCA UHbIEe
cBefeHus1, HeobxoamMMble AN ero UCNOSNHEHWUS:

e 00 oOpasoBaHun - HasBaHMe W agpec Yy4ebHOro 3aBefeHusi, AOaThbl
NOCTYNSEHUSA N OKOHYaHNA y4ebbl;

e O cTaxe paboTbl (cnyxObl) - Ha3BaHWe, BeAOMCTBEHHAS NOAYNHEHHOCTb U
agpec opraHa, opraHusauuu, CTPYKTYpHOe noapasfeneHne, A0SMKHOCTb,
3anpawuvBaemMbli nepuon CcTaxa paboTbl, nepesBoabl No cnyxbe B
3anpalwumBaeMbli Nepuno, Aata yBOSIbHEHUS,

e 0O 3apaboTHOM nnaTte - Ha3BaHWe, BeJOMCTBEHHasi MOAYMHEHHOCTb U afgpec
opraHa, oOpraHusauuu, CTPYKTYpHOe nogpasfgeneHue, Bpems paboThbl,
AOSDKHOCTb, 3anpalwimBaemMbli nepuopd paboTbl, nepeBoabl nNo cnyxbe B
3anpalwmBaeMbli nepno, Aata yBOSIbHEHUS,

e O HarpaxgeHuun rocygapCTBEHHbIMU W BeAOMCTBEHHbIMW Harpagamu -
HasBaHWe Harpagbl, AaTa HarpaxaeHus, peLleHMeM Kakoro opraHa
npov3BefeHO, HauMeHoBaHWe, pJdata UM HOMep pacnopsauTeribHOro
AOKYMeHTa O HarpaxgeHun, mecto pabotbl (cnyxbbl) B nepuog
HarpaXxgeHus, HasBaHWe opraHusauuu, npeactaBMBLUEN K Harpage, ee
BEJOMCTBEHHas NOOYNHEHHOCTD, CTPYKTYpHOE nogpasgeneHve
(Mpon3BOACTBO, LEeX, OTAEN, Y4acTOK), AOSMKHOCTb;

e O HaxoXOeHun B 3BaKyauuw, cneuydveTte (PakT NPOXMBAHWUA) — MECTO U
BPEMS NPOXMBAHUS;

e 0O Hec4YaCTHOM Cryyae - Ha3BaHue, BeAOMCTBEHHAs! NOAYMHEHHOCTb U agpec
opraHusauun, CTPyKTypHOe nogpasgeneHue, Bpemst paboTbl, JOIMKHOCTb,
AaTta u MeCTo HeCc4acCTHOro crnyyas, Bug nNpovcLIeCcTBUs, aTa yBOSIbHEHUS;



MHble CBedeHund, no3pondawume ocywecCctButb MNOUCK OOKYMEHTOB,
Heob6XxoauMbIX ONA UCMOMHEHNUSA 3anpoca.

K 3anpocy 3asButenemMm MoryT OblTb NPUNOXEHbI JOKYMEHTbI, CBA3aHHbIE C TEMOW
3anpoca nmbo nx konuu.

14. [Ina nony4eHns cBefeHun, cogepXawmx nepcoHarnbHble JaHHble O TPeTbUX
nnuax, AONOSTHUTENbHO NPEeACTaBNATCSA AOKYMEHTbI, NOATBEPXKAAKOLLME NOSTHOMOYNS
3asBuUTeENs, NpegycMoTpeHHble 3akoHoaaTeNnbcTBoM Poccunckon denepaumn.

nepequb OCHOBaHWUM ANsl OTKasa B npueme AOKYMEHTOB, HeoOXxoQuMbIX onA

npegocTaBrieHUA MyHVILI,MI'IaﬂbHOVI ycnyru

15. OcHoBaHMeM [Ans oTkasa B nNpuvemMe [OKYMEHTOB HeobxoauMMmbix Ans
npeaocTaBneHnst  MyHUUMMANbHOW YCNyrn, SBMSIOTCS:

OTCyTCTBME B 3anpoce amunuu 3asiBUTEnNs, MOYTOBOro agpeca, Mo
KOTOPOMY AOSKEH ObITb HanpaBneH OTBET;

HEBO3MOXHOCTb MPOYTEHUS 3anpoca, O 4YeM coobLlaeTcs 3asBUTENIO,
HanpaBuBlueMy obpalleHne, ecnu ero camunus 1 MOYTOBLIN aapec
noaaatoTCst MPOYTEHWIO.

MepeyeHb OCHOBaHUM AN OTKa3a
B NpeAoCTaBNeHUM MyHULMNanbHOW YCIyru

16. OcHoBaHusIMM Onsa OTKasa B npenocraBneHnn MyHI/ILI,VII'IaJ'IbHOI7I yCnyru,

ABNAETCA:

OTCYTCTBME B 3anpoce paMuiimm n UMeHu, NOYTOBOro agpeca 3asBUTens;
OTCYTCTBME B 3anpoce CBeAEHWN, HeobxoauMmbIX [N NpoBeAeHUs
NOMCKoBOM  paboTbl; OTCYTCTBME Yy  3asABUTENS  JOKYMEHTarbHO
NOATBEPXAEHHbIX MpaB Ha MOMyvYeHMe CBedeHur, coaepXalumx
nepcoHanbHble AaHHble O TPeTbMX Nuuax, B Cryyae KOTOPOro 3asiBUTENto
coobLiaeTcss 0 HEBO3MOXHOCTM [aTb OTBET MO CyLLeCTBY NOCTABMEHHOMO B
HeM BoOMpoca B CBSA3W C HeOONYCTUMOCTbIO pasrfalleHns  YKa3aHHbIX
cBeOeHun;

HanuMyue B 3anpoce BOMNpoca, Ha KOTOPbIA 3asiBUTEMN0 paHee MHOroKpaTHO
AaBanuCb MUCbMEHHbIE OTBETbI MO CyLLEeCTBY, U NpW 3TOM OTCYTCTBME B
3anpoce HOBbIX AOBOAOB UM 0BCTOATENBLCTB, B Crly4ae Yero, 3asefytoLlas
OTtmenom Bnpaee NPUHATbL pelleHne 0 6Ge30CHOBaTENbHOCTU OYepenHOoro
3anpoca u npekpaweHum nepennuckm No JaHHoOMy BOMPOCY Npu YCIOBUK, YTO
yKkaszaHHoe obpalleHue 1 paHee HanpaBngemble obpalleHnst HanpaBnsIMCh
OOHOMY W TOMY >Xe 3asiBUTeNn, O 4YeM YBeOOMMseTCs 3asaBUTESb,
HanpaswBLLMI 3anpoc;

HEBO3MOXHOCTb MPOYTEHMS 3anpoca, O 4YeM coobliaeTcsa 3asBUTENtO,
HanpasuBLLUeMY obpallieHne, ecnn ero amunma u noYTOBbLIN agpec
noggarTCcs  MPOMTEHUIO; Hanuuue B 3anpoce HeUEeH3YpHbIX nnbo
OCKOPOUTENbHLIX BbIPAXEHUN, YrpO3 >XWU3HWU, 300POBbLID U UMYLLECTBY
AOSDKHOCTHOIMO nuua, a TakkKe YfeHOB €ero CemMbMu, B Criyvae 4ero
AOSDKHOCTHOE NUUO BMpaBe OCTaBUTb 3anpoc 6e3 oTBeTa MO CyTu
NOCTaBMNEHHbIX B HEM BOMPOCOB U COOOLLMTL 3asiBUTENIO, HanpaBuBLLEMY
ero, 0 HegoONyCTMMOCTU 3noynoTpebneHns NpaBoM.



Pa3smep nnatbl, B3MMaeMou ¢ 3asBUTENS NPy npeaocTaBreHnn rocyaapcTBeHHON
ycnyru, 1 cnoco6bl ee B3MMaHUsA B Criy4yasnx, NnpeaycMOTpeHHbIX dpeaepanbHbIMU
3aKOHaMM, NPUHUMAEeMbIMU B COOTBETCTBMU C HUMU UHBIMU HOPMaTUBHbLIMMU
npaBoBbIMU akTamun Poccuinckon Penepaumm, HOpMaTMBHLIMU NPaBOBbLIMU
aKkTamm cy6bekToB Poccunckon depepaumm.

17. OTAen vcnonHsaeT nocTtynueluMe u3-3a pybexa 3anpockl No UcTpedoBaHuio
[OKYMEHTOB COLManbHO-MPaBoOBOro Xapakrtepa, CBA3aHHble C couManbHOW 3aluTon
rpaxgaH n nuy 6e3 rpaxxgaHcTea, npegycMmaTtpuBatoLen nx neHCMoHHoe obecneyeHune,
nony4yeHue nbroT U KOMNeHcaummn, becnnaTtHo.

MakcumanbHbIM CPOK OXUAAHUA B ovepeau npuv nogaye sanpoca o
npeaocTaBneHU MyHULIMNANIbHOW YCNYru U Npu Nosfly4eHuun pesynbraTta
npeaocTaBreHUst MyHULUNanbLHOW yCryru

18. lNpu nuyHOM oO6GpaweHun 3agsutensa B OTgen Ana nogadm 3anpoca
MaKCMMarbHbIN CPOK OXWOaHWA B odepean npu nogade 3anpoca O npenoctaBrieHuu
MyHMUMMANbHOW  ycrnyrm 1M NpyU NONyYeHUW  pesynbTata npefocTaBneHns
MYHULMNANBbHOW YCIyrn He JOSMKEH npesbliwaTbh 20 MUHYT.

Cpok peructpauum 3anpoca 3asiBuTens o npeaoctaBneHn MyHMLMNanLHOM
ycnyru

19. 3anpocbl 3asBuTenemn, NOCTynMBLUKE NO NOYTE, PEMNCTPUPYIOTCS B TeveHne 3
paboynx OHen c MoOMeHTa noctynsnieHuMss B OTgen B YCTaHOBMEHHOM Mopsiake, npwu
nu4yHoMm obpalleHnn - B AeHb nogadn.

TpeboBaHuA K NOMeLLEeHUSAM, B KOTOPbIX NpeAocTaBnsaeTcA MyHUUMnanbHas
ycnyra, K Mectam Ansi CoOCTaBfieHMsA 3anpocoB Npu NpeaocTaBieHUN
MYHMLMNaNbHOW yCcnyru, MHPOpPMaLUMOHHbIM CTeHAaM ¢ obpa3suamMm nx
3anosIHeHUA U NepevyHeM AOKYMEHTOB, He06XoAUMbIX ANA NpeaocTaBleHus
MYHULMNaNbLHOW ycnyrm

20. MNpuem 3aaBuTenen ocywecrtendetTca B paboyem kabuHete OTtagena. Otgen
obopynosaH MHMPOPMaLMOHHBIMU Tabnuykamu (BbiIBECKaMK) C ykasaHueM:

e amMunum, MMeHu, OT4YecTBa W [JOIMKHOCTM §uua, OCYLWECTBASAILWEro
npeaocTaBneHne MyHMUMNanbHON ycnyru;
e Y4acoB Npvema n BpeMeHu rnepepbia Ha obep.

Paboyee mecTo JOMKHOCTHOrO Nuua obopyaoBaHO NepCoHaribHbIM KOMMbIOTEPOM.

B nomeLueHnsix obecneyeHbl: BO3MOXHOCTb U YyA06CTBO 0POpMIIEHUs 3asBUTENEM
NMCbMEHHOro  obpaweHus; TenedoHHas  CBA3b;, BO3MOXHOCTb  KOMUPOBaHUS
AOKYMEHTOB; [OCTYN K OCHOBHbIM HOPMAaTUBHbBIM NPaBOBbLIM aKTaMm, perfnamMmeHTUPYHLLUM
nonHomouns n cgepy komneteHumn OTaena; JOCTyn K HOpMaTUBHBIM NPaBOBbLIM akTam,
perynupylowmm npegoctaBneHne MyHUUUNanbHOW YCRyrk; Hanudme mnUCbMEHHbIX
npuHagnexHocten n bymarm gopmata A4.

BusyanbHada, TekcToBas WHGoOpMauus pasmMellaeTcsa Ha WHGOPMaLMOHHOM
cTeHae.

MecTta onsa oxugaHusa obopyanoBaHbl CUaeHbIMU, MHPOPMaUMOHHLIMU CTEHAAMN C
obpasuamn 3anofnHeHns 3anpocoB, NepevyHeM AOKYMEHTOB (CBedeHun), HeobxoamMbix
ANA NnpefocTaBfieHUss MyHUUMNANsLHOW YCIyri.

Bxon B 3gaHne o6opyaoBaH BbIBECKOM C HaMMmeHoBaHuem OTtaena.



MHble TpeGoBaHus, xapakTepusylowme npegocTaBrieHne MyHULMNansHoOn ycnyru

21.

Poccuincknm, WHOCTPaHHBbIM rpakgaHaMm WM nuuam  6e3  rpaxaaHcTBa,

npoXxuearwLwnMm 3a py6€)KOM, NOANMMHHBbIE apXUBHbIE JOKYMEHTbI HE HalNpaBATCA.

lll. CocTaB, nocneaoBaTeNibHOCTb U CPOKW BbINONTHEHUA aAMUHNCTPATUBHbIX
npoueayp, Tpe6oBaHMA K NOPAAKY UX BbINOSTHEHUSA, B TOM YUCIle OCOGEHHOCTHU

BbINONHEHUs Npoueayp B 3NIeKTPOHHON dhopme

22. lpepocTtaBneHne MyHULMNanbHOW Yycnyru BkM4YaeT B cebs cneaywowme

npoueaypbl:

perncTpauus 3anpocos;
aHanu3 TeMaTuKu 3anpocoB.;

HanpasrieHne 3anpocoB Ha UCMOSHEHNE MO NPUHALNEXHOCTH;

noarotoeka, opopMIieHne OTBETOB 3asBUTENSM;

0POpMIEHNE apXMBHbIX CMPaBOK, apXMBHbIX BbIMUCOK Y apXUBHbIX KOMWIA;
HanpasfieHne, B COOTBETCTBUN C 3aKOHOAATENLCTBOM, apXUBHbIX CMPaBOK,
apXMBHbIX - BbIMUCOK U apXMBHbIX KOMUM B YNpasreHne AnNTanckoro Kkpas no
KynbType 1 apxXvBHOMY Aeny Afs NpoCTaBNeHns anocTuns,

HanpasfeHve (Bbldaya) 3adBUMTENAM OTBETOB M apXMBHbIX CMPaBOK,
apPXMBHbIX BbIMUCOK U apXMBHbIX KOMUNA.

Mopsgok npegoctaBneHms OTAeNoM MyHUUMMNANbHOM YCNyrn OCyLLEeCTBNSAETCS B
cooTBeTCTBUM C Bnok-cxemon (npunoxeHne Ne 6 HacTosiwero PernameHTa).

Perucrpaums 3anpocoB u nepepaya ux Ha UCNonHeHue

23. Peructpauus 3anpoca sBNsieTCA OCHOBaHMEM AN Hadana AeucTBur Mo
npegocTaBnNeHno MyHUUUNanbHOM YCnyru, ocyuwlectengetcsa cneuuanuctom OTgena.
Pernctpauus BkntoyYaeT B ceba BHECEHME CBeOEHUM O 3anpoce B perMcTpaumoHHbIN
XypHan, 3annucb perMcTpauuoHHOro HoMepa Ha 3asiBrieHUN.

CpoK MCMONMHEHNA AaHHOW agMWHUCTPATMBHOW npouenypbl 3 paboymx AHA C
MOMEHTa nocTynneHus 3anpoca B OTgen no noyre, Npu NMYHOM obpalieHmn - B A€Hb

nogayu.

AHanus TemaTMKu 3anpocoB

24. AHanua TemaTuKn NOCTYNMBLLMX 3anpoCoB BKNOYaeT B ceb4:

onpeaernieHMe OTBETCTBEHHbIM UCMOMHUTENEM NPaBOMOYHOCTU MOMyYeHUs
3agBuUTENEM 3anpalimBaemMon MHOPMaUMM C YYETOM OrpaHUYeHUn Ha
npegocTaBneHne cBegeHnn KoHMAeHUManbHOro Xxapakrepa;
onpegeneHne oTBETCTBEHHbIM UCMOSTHUTENEM CTENEHM NONTHOTbI CBEAEHWMN,
coaepxawimxcs B 3anpoce 3asBuTend, HeobxoaumblX AN nNpoBeneHUs
nonckoBon paboThbl;

onpegernieHe  OTBETCTBEHHbIM  UCMOSIHUTENEM  MEeCTOHaXOXAEeHUN
apXMBHbIX [OOKYMEHTOB, HeobxoguMMmbIX AOns  WUCNOMHEHUs  3anpoca
3asBuUTeEnNs;

onpegenieHMe OTBETCTBEHHbIM  UCMOSIHUTENEM afpeCcoB  KOHKPETHbIX
OpraHoB W opraHusauuu, Kyga no npuHagnexHocTu cnegyet HanpasuTb Ha
NCMOMNHEHNe 3anpoc 3adaBUTENS.



HanpaBneHue 3anpocoB Ha UCNOJIHEHUE NO NMPUHAAJIEXXHOCTU B OpraHbl U
opraHmsauum

25. Mo ntoram aHanmMsa NOCTyNUBLUMX 3anpocoB 3assuternen OTaen McnonHaeT
3anpocsl, NpU OTCYTCTBUM AOKYMEHTOB HanpasnsieT 3anpochbl UM UX KOMUU CO CBOUM
NMMCbMOM Ha UCNOSMHEHME MO NPUHAASIEXHOCTU B OpraHbl M opraHM3aumm, KoTopble MOoryT
MMETb Ha XpaHEeHUN OOKYMEHTbI, HeobXoaAnMbIE AN UCMONHEHUS 3anpoca.

Mpwn HanpaBneHMM 3anpoCOB Ha MCMOSIHEHME MO NpuHagnexHoctu, OTgen, npwu
Heob6XxoaUMOCTK, AaeT pekoMeHaauumn rno UCNOSTHEHUIO, yBEOOMIISIET COOTBETCTBYOLLME
opraHbl 1 OpraHmM3auumn o 3anpocax, apXmMBHbIE CNPaBKU, apXMBHbIE BbIMUCKN Y apXBHbIE
KOMMM NO KOTOpbIM TpebyloT NpoCTaBneHns anocTuna 1 npeacrasneHns B YnpaesneHve
AnNTanckoro Kpasi No KynbType uU apxmBHOMY Aeny obpasuoB noanMcen LOMKHOCTHbBIX
nnL 1 OTTUCKOB NevaTen, ¢ noaTeepXXaeHneM nosTHOMOYMIM AOSMKHOCTHBIX NUL Ha NpaBo
noanucyn OOKYMEHTOB B COOTBETCTBUM C yCTaHOBMEHHOW dopmon (npunoxeHuve Ne 3
HacTosiLero PernameHra).

26. B cnyyae, ecnu 3anpoc TpebyeT MCMONMHEHUSI HECKONbKUMW OpraHamm u
opraHmnsauuamm, OTaen HanpaenseT UM KOnuMn 3anpoca C yka3aHMeEM O HanpaBneHuu
oTeeTa B agpec Otgena nnu 3assutens.

CpoK UcrnonHeHns gaHHoM agMUHUCTPaTMBHOM npouenypbl — 2 OHS.

NMoaroroBka, ohopmrieHne OTBETOB 3asABUTENSAM
27. No utoram aHanusa 3anpoca 3aasutena Otaen:

e [aeT MOTUBMPOBAHHbLIA OTKa3 3asiBUTENO B MOSlyYeHMM 3anpalinmBaemblX
CBEAEHNIN NpW OTCYTCTBUMN Yy HEFO NpaBa Ha UX NOfy4YeHNe N pasbACHSAET ero
AanbHenwne AencTeus, npeayCcMOTPEHHbIE 3aKOHOOaTEeNbLCTBOM
Poccuinckon ®egepaunu;

e MUCbMEHHO YBeOOMNSAEeT 3asiBUTENs O HanpaBfeHuMuM 3anpoca Ha
NCMNOSIHEHNE B COOTBETCTBYIOLLNIN OpraH, OpraHn3auuio;

e [MCbMEHHO YBEOOMNSET 3asBUTENs O HEOOBXOOMMOCTM NpPenocTaBrieHUs
AOMNOJSTHUTENbHbLIX CBEAEHUI ANS UCNOJTHEHMS 3aMnpocCa;

e HanpaBsnseT 3a8BUTENIO NUCbMa C MHbIMN CBEAEHNSAMU;

e [pu OTCYTCTBMM 3anpallMBaeMblX CBELEHWA B MYHULUMNANbHOM apxuBe
nHpopmmnpyeT 06 3TOM 3asiBUTENS M NPU BO3MOXHOCTM JaeT peKoMeHaaLumnm
no ux ganbHenwemy noucky;

e VHOPMUPYET 3asBUTENS O HEBO3MOXXHOCTW NPOYTEHUSA 3anpoca, eCriv ero
damMmunums 1 NOYTOBLIN agpec NoAAATCS MPOUTEHUIO.

CpOK MCNONHEHNST AaHHOW aAMUHUCTPaTUBHOM Npoueaypbl — 2 AHS.

OdopmrneHne apxuBHbIX CMPaBOK, apXUBHbIX BbINMCOK N apXUBHbIX KOMUN

28. OdhopmrneHne apxvBHbIX CNpPaBOK, APXMBHbIX BbIMUCOK, APXMBHbLIX KOMWI
BKMoYaeT B ceba noarotoBky B YCTaHOBMEHHOM [lpaBunamu nopsgke apxvMBHbIX
CrpaBOK, apXUBHbIX BbINMUCOK, apXMUBHbIX KOMWIM MO 3anpocam 3asiBuTenemn, nory4eHHbIM
HenocpeacTBEHHO Wu3-3a pybexa, WHbIX OpraHoB W oOpraHv3auui, YnpasneHus
AnTanckoro Kkpas no KynbType 1 apxuBHoMy geny.

29. ApxvBHbI€ CrpaBKkn, apXUBHbIE BbINMUCKU N apXmMBHbIE KONMUK OCPOPMIISIOTCA Ha
rocygapctBeHHOM a3blke Poccuiickon ®eaepauuu.



30. TekcT B apxuBHOW ChNpaBKe WU3nNaraeTcd B  XPOHONOrMYeCKon
nocnegoBaTenibHOCTU COBbITUI C yKazaHMeM BUOOB apXMBHbIX AOKYMEHTOB 1 ux aaT. B
apXvBHOW cripaBKke OorMycKaeTcs LMTUpPOBaHNE apXMBHbIX JOKYMEHTOB.

HecoBnageHve oTAerbHbIX AaHHbIX apXUBHLIX [OOKYMEHTOB CO CBeAEeHUsMU,
N3NOXEHHbIMU B 3anpoce, He ABMSeTCa NPenAaTCTBUEM AN BKITIOYEHUS UX B apXUBHYIO
CnpaBKy Mpu YCNOBWW, €Cnn COBMajeHne BCex OCTalbHbiX CBEAEHWA He Bbl3blBaeT
COMHEHU B TOXOECTBEHHOCTU nvua unv pakTtoB, O KOTOPbIX FOBOPUTCSH B apXMBHbIX
[OKyMeHTax. B apxuBHoOWM cnpaBke 3TN faHHble BOCNPOU3BOAATCSH TaK, Kak OHN U3JTOXEHbI
B apXMBHbIX LOKYMEHTax, a pPacXOXAeHWsi, HecoBnageHUs W HETOYHble Ha3BaHWs,
OTCYTCTBME UMEHU, OTYECTBA, UHMLMANOB UMW Hanu4ne O4HOro U3 HUX OroBapmBaloTCS
B TEKCTe crnpaBku B ckobkax («Tak B JOKyMeHTe», « Tak B TEKCTE opurmHana»).

B npumevaHusx no TEKCTy apxXMBHOW CMpaBKW OroBapuBaloTca HepasbopymBo
HanucaHHble, WUCMpaBrieHHble aBTOPOM, He noajdalrmecd MNPoYTEeHUo BCnencTBue
noBpexaeHnst TekcTa opurmHana mecta («Tak B TekcTe opurMHana», «B Tekcrte
Hepas3bopuMBO»).

B TekcTe apxuBHOW CMpaBkym He [JONYCKAKTCA W3MEHEHWd, WucrpaBrieHus,
KOMMEHTapuu, COBCTBEHHble BbIBOAbI WCMNOSHUTENS MO COOEPXKaHUID apXMUBHbIX
AOKYMEHTOB, Ha OCHOBaHWM KOTOPbIX COCTaBfieHa apxumBHas crnpaska. [1ogyucTkn u
NOMapKM B apXMBHbIX CripaBkax He JOMNYCKatoTCS.

[Mocne TekcTa apxMBHOW CrNpaBKM MNPUBOLATCA apxumBHble LWNAPLI (HOMepa
doHaoB, onuncen, Aes) N HoMmepa NIMCTOB €ANHUL, XPaHEeHUS! apXMBHbIX JOKYMeHTOB. B
TEKCTe apXMBHOW CnpaBKW JOMNYCKaeTCs NPOCTaBfieHNe apXMBHbIX LUNGPOB M HOMEPOB
NNCTOB e4MHUL, XPaHEHNA apXMBHbIX AOKYMEHTOB cpasy Mnocrie U3MOXEeHUs Kaxaoro
dakTa, cobbITuS.

Bce nucTbl apxuBHOWM CnpaBkM HYMEPYKOTCH, Ha BTOPOM WM NOCReayLwmx nucrax
cripaBKku BBEPXY MO LIEHTPY 0popMNAeTCs OTMETKA: «NPOOOIKEHNE apXUBHOWN CNpaBKn
OT «__» 20 Ne  ».

B apxuBHOW BbINNCKE HA3BaHUE apXMBHOMO JOKYMEHTA, U3 KOTOPOro Npomn3BedeHsb!
BbIMMUCKN, €ro HOMEepP 1 JaTa BOCNPOU3BOAATCS NOSTHOCTLIO. 3BneYyeHnsiMn n3 TeKCToB
apXMBHbIX JOKYMEHTOB [OMMKHbI ObITb MCHEPNaHbl BCE MMEIOLLMECS JaHHbIE MO 3anpocy.
Hayano »n KoHeu Kaxgoro M3BrfiedYeHWsl, a Takke MNPOMyCKM B TEKCTe apXMBHOMO
AOKYMEHTa OTAesbHbIX CrioB 0603HA4YaTCd MHOrOTOUYNEM.

B npumevaHmax K TEKCTYy apXMBHOW BbINMUCKW AenatTcs COOTBETCTBYHOLLME
OFOBOPKM O 4acTaX TeKCcTa opurMHana, Hepas3bopyuumBO HaMMCaHHbIX, UCNPaBMEHHbIX
aBTOpPOM, He MoAAalLMXCs MNPOYTEHUIO BCNEACTBUE MOBPEXAEHUs Tekcta u T.4.
OTaenbHble cnoBa M BbipaXeHUs opurMHana, Bbl3blBalOLWMe COMHEHUSI B UX TOYHOCTH,
OroBapuBatoTCs crioBaMu « Tak B TEKCTE opurMHanay», « Tak B JOKyMeHTe». [locne Tekcta
apXMBHOW BbINMUCKM MPUBOAATCA apXuBHble WNdpbl (HOMepa PoHOO0B, onucen, Aesn) u
HOMepa NUCTOB eANHUL, XpaHEHUS apXMBHbIX JOKYMEHTOB.

ApxuBHasi cnpaBska, apxuBHasi Bbinucka odopmnaetrca Ha 6GnaHke OTpgena ¢
ob03Ha4yeHneM Bcex oba3aTenbHbiX ANna 6naHka pekBU3UTOB M Ha3BaHWUS AOKYMEHTa
«ApxnBHas cnpaBka», «ApxvBHas BbINUCKa» W agpecyeTcd HenocpeacTBEeHHO
3asBUTENIO.

Kaxgbln nucT cnpaBku noanucbiBaeTcss 3aBeaylowmm OTaenom u 3aBepsieTcs
nedatbto OTAena.




ApxuBHas crnpaska, apxvBHas BbiNUCKa nognucbiBaroTca 3asegyowimm OTgenom,
3aBepsTCA NevaTblo, NPOCTaBNAETCH HOMEP U JaTa COCTaBNeHus.

ApXMBHbIE KOMWUM LOKYMEHTOB MOTYT ObiTb OPOPMMEHbI TONIbKO B OTHOLLUEHUN TEX
nnd, O KOTOPbIX 3anpawvBalOTCs CBEAEHMS, MPU HanMyYuu B LOKYMEHTax BMeCTe C
3anpawmBaemMbIMU CBEAEHUAMW CBEAEHUN O OPYrnx nuuax oopMIIAiTCA apXyBHbIE
BbIMUCKW.

Mpy N3roToBEHMM KCEPOKONUIA apXUBHbLIX JOKYMEHTOB BnaHK He ncnonb3yetcs. Ha
0obopoTe KaX4oro nMcTa apxXmMBHOWM KOMUM MPOCTaBIIAITCA apXxmBHbIe LWWNMpPbLI U HOMepa
NNCTOB eAMHUL, XpaHEeHUs apXMBHOrMO OOKymeHTa. Bce nucTbl konuu JoKymeHTa C
00OOpOTHON CTOPOHbI 3aBepsitoTcs nedatbto OTAena M MNOAMUCHLIO  3aBeyHLEro
Otpenom.

B apxuBHOM cnpaBke, apXUBHOW BbINUCKE, apXMBHOW KOMuW, OObEM KOTOPOW
npeBbIlWaeT OAWH JIUCT, NUCTbl MNPOLUMBAKOTCA BMECTe HUTKOM nboro uBeta u
HymepytoTca. NocnegHnn NNCT apXMBHOW CNpaBku, apXUBHOW BbIMUCKU, apXUBHOM KOMUN
B MecTe, rAe OHa npoLunTa, 3aknemBaeTcsl nNroTHOM Bymaron pasamepom 4x4 cM unm
BymakHOM «3BE3404KONY, HA KOTOPOM NpocTasnseTca nevatb Otgena (npunoxeHue Ne
5 HacToswero PernameHTa).

HanpaBneHue (Bbigava) 3assBUTeNIsiIM OTBETOB U apXMBHbIX CMPaBOK, apXUBHbIX
BbINMUCOK U apXMUBHbIX KONUKU

31. Mpn nuyHom obpalieHnn 3asBUTENs 3a apXMBHOW CNpaBKOW, apXMBHOW
BbIMMCKOW, apXuBHOW Konuewn, pykosoautens OTtgena uHopMupyeT 3asButens o
Heo6Xxo4MMOCTIN NPOCTaBNEHNS anoCcTUNA B YnpasneHnn AnTanckoro Kpas no KynbType
n apxuBHomy feny. He TpebyeTca npoctaBreHne anocTUms Ha apXMBHbIX CrpaBkax,
apXMBHbIX BbIMNUCKAxX, apXMBHbIX KOMWUSX, MNpedHa3HaYeHHbIX AN HarnpasreHus B
rocygapctea, 3akntouuswime ¢ Poccuinckon depepaumen KoHBeHUMIO O NpaBOBOM
MOMOLLM U NPAaBOBbIX OTHOLLIEHUSIX MO rPaXK4aHCKNUM, CEMENHbIM U YrONOBHbLIM Aenam, a
Takke B rocygapctsa - yyactHukn CHI, nognucaswme CornaweHve o npuHumnax um
dopmax B3auMogencTemsi B 06racT UCnonb30BaHUS apXMBHOW MHOpMaUMn, Unu c
KOTOPbIMU UMEKTCS OBYCTOPOHHME COrnaleHns o cotTpyaHudecTse (npunoxeHve Ne 4
HacTosiwero PernameHTa).

3asBuTeNb pacnncbiBaeTCs B NOMyYEHUN OOKYMEHTa B COOTBETCTBYIOLLEN rpade
perncTpaunoHHOro XypHana.

32. lNMpun HanpaBneHUn OTBETOB Ha 3anpocbl 3asiBUTENEen No noyTe apxvmBHble
CMpaBKW, apXMBHbIE BbIMUCKA W apXMBHbIE KOMUKM, BKNOYasi OTBeTbl 06 OTCYTCTBMMU
3anpalimBaeMblx CBeAEHUI, NpeaHa3HaYeHHble NS HanpasBeHust B rocygapcTea:

e He gBndawwmecs ydactHukamm CHI, BMecTe ¢ 3anpocamu (aHkeTamu,
NUYHBIMKU 3asIBNEHNAMM U T.M.) HanNpaenswTCca B YnpaeneHne AnTtamckoro
Kpas no KynbType 1 apxMBHOMY Aeny;

e 3aknoumBlne ¢ Poccuinckon ®enepauyunen [Jorosopbl 0 NpaBoBOW MOMOLLN
M NPaBOBbIX OTHOLUEHUSAX NO rpaXgaHCKUM, CEMENHBIM U YTOSTOBHbLIM Aenam,
a Takke B rocygapcTtBa - yyactHukn CHI, nognucaBwwue CornaweHue o
npyHUMnax u dopmax B3aMMOLEWCTBMA B 00Mactm MCNoNb30BaHUSA
apxXMBHOW MHOPMALMXA, WU C KOTOPbIMU WMEKTCA [ABYCTOPOHHUE
cornaweHuns o coTpyaHnyecTse BbicbinaTca OTAenom no noyte NPoCcTbIMU
nMcbMamun HeNnocpeaCcTBEHHO B agpeca 3asaBuTenen.



33. llogrotoBrieHHble N OMOPMIIEHHbIE OTBETbI Ha 3anpocbl 3asiBUTENEWN,
conpoBoanTENbHbIE MMCbMA K apXMBHbIM CpaBkamM, apXMUBHbIM BbIMUCKaM N apXUBHbIM
KOMnaAM peructpupyrotcsa cneumnanuctom Otgena.

Pernctpauus BknoyaeT B cebs BHeCceHe CBeAEHUN B PErMCTPaLMOHHbIV XXypHan
00 oTBeTe Ha 3anpoc, HamnpaefeHun ero B YNpaBneHue WM HenocpeacTBEHHO
3asBUTEND, O(OPMIIEHNE COOTBETCTBYIOLUMX PEKBM3UTOB Ha OTBETE W CHATME
AOKYMEHTa C KOHTPOnS.

Mocne pernctpaumm OTBET Ha 3anpoc, apXMBHas ChNpaBKa, apXuBHasi KOMnus,
apxuBHag BbINMCKa HanpaBnseTcsi B COOTBETCTBYHOLLMI agpec.

Cpok uvcnosiHeHuUst JaHHOM agMWHUCTPATUBHOM npouenypbl 3 AHA C MOMEHTa
othopmMneHna oTBeTa UnNu ConpoBOAUTENBHOIO NMCbMaA.

IV. PopMbl KOHTPOSA 32 UCMOSTHEHUEM aAMUHUCTPATUBHOIO pernamMeHTa

34. Tekywmn KOHTpONnb 3a CcOONoAEeHMEM W WUCMNONIHEHMEM OTBETCTBEHHbIMU
AOIMKHOCTHBIMUM NMLUAMWN NONOXEHUN HacTodawero PernameHTa M MHbIX HOPMaTUBHbIX
NpaBOBbIX aKTOB, YCTaHaBMMBaLWmX TpeboBaHMs NO OKa3aHM MyHULUNANbHOW YCIyrn
ocylulecTBngetTca HadaneHukom Otgena, 3amecTtutenem rnasbl  AQMUHUCTpaUUn
panoHa, KypupyoLLMM BOMPOCHI, CBSA3aHHbIE C OKa3aHUeM YCryru.

35. lMpoBepkn NOSHOTbI M KayecTBa MNpedoCTaBfeHUs MyHULMNANbHOW YCnyru
MOryT ObITb NSIAHOBLIMU (OCYLLECTBNATLCA Ha OCHOBaHUM rOoA0BbIX NIaHOB paboThl) n
BHennaHoBbIMU. [1py NpoBepke MOryT paccmaTpvBaTbCsl BCE BOMPOCHI, CBSI3aHHbIE C
OoKasaHueM ycnyru (KOMMNIIeKCHble NPOBEPKM), NN OTAENbHbIE acneKTbl (TeMaTuyeckme
nposepkn). [llpoBepka Takke MOXET MNPOBOAUTLCA MO KOHKPETHOMY oObpalleHuto
3aaBuUTens.

KoHTponb 3a MCNOMHEHMEM MYHULIMNANbHOW YCIyrn BKOYaeT B cebsa exeroaHyto
oT4yeTHOCTb OTAENa, BKIIHOYAIOLLYIO NOKasaTenm No UCNOSTHEHUIO 3anpoCoB 3asiBUTENEN.

36. lNo pesynbTaTam NpoBELEHHbIX NPOBEPOK, B CrlyYae BbISABIEHUA HapyLUEHUI
npae 3asBuUTENEen MNpu NpefocTaBfeHUNn MyHULMManbHOW YCIyrn, OCyLecTBRAsieTcs
npuBneYeHne BUHOBHbIX JIUL K OTBETCTBEHHOCTU B COOTBETCTBMM C 3aKOHOO4ATENBbCTBOM
Poccuinckon ®egepaunn.

V. NlocynebHbIn (BHECYyAeOHbIN) NOPAAOK 06XanoBaHUs peLleHnn U AeNCTBUN
(6e3pencTBUSA) OpraHa, NnpeaoCTaBNAOLWEro MyHMLMNAanNbHYK YCIyry, a Takxke
OOMKHOCTHbIX NUL, MYHULMNANbHbIX CNyXaLlymx

37. 3asButenu Bnpaee obxanoBaTb AencTBuUA (6e30encTBME) AOIMKHOCTHBIX NAL,
OTtgena u peleHusi, NpUHATbIE B XO4€ NPeaoCTaBfiEHUS MyHULMMANbHOW YCrnyrun, B
aocynebHoM nopsiake.

3aaButenn uMewT npaBo obpaTuTbca C kanobon nMYHO WNKM HanpaBUTb
NMUCbMEHHOE 3asiBneHne (NpeTeH3uto, xanoby), B COOTBETCTBMM C YPOBHEM
NOOYNHEHHOCTU OOMMKHOCTHOrO Nuua, aencteuns (besgencrane) KOTOporo obxanyetca —
ynpaBnswowemMy genamm agMmmHucTpaumm TabyHCKOro panoHa, Kypupyrwemy gaHHoe
HanpasneHne gesaTenbHOCTH, rmnase TabyHCKOro paroHa.

38. 3aaBneHune (npeTteHsus, xanoba) nogaeTcs B NMCbMEHHOW (hopMe N AOSHKHO
cogepxarb:

e npu nogaye puUaNYeckuM nNMUom hamunuio, nMs, OTYECTBO (NocnegHee nNpu
HanmMuum) pmMan4eckoro nuua, ero MeCTO XUTENbCTBA NN NpebbiBaHNS; NpuU



nogadve obpalleHus 1pMaNYeckumMm NUMLOM ero HammeHoBaHve, agpec, aaty
nogauv;

e HaMMeHOBaHWE opraHa, yupexaeHusi n (Unn) CTPYKTYPHOro noapasneneHus
n (MNKn) AOMKHOCTU U (MnKn) hamunnio, UMA 1 OTYECTBO (MocnegHee npu
HanuMuuu) cneumanucta (Npyu Hanuuuu nHdopmaummn), pelieHme, oencTeme
(6e3penctBume) koToporo obxanyeTcs;

e coaepXaTenbHyl XapakTepuctuky obxanyemoro gencreus (6esgencrasns),
peLleHuns.

K 3aaBneHnto Moryt ObiTb MPUMOXEHbl KOMUUM OOKYMEHTOB, NOATBepXxaatoune
N3NOXEHHYI0 B obpaLleHnn nHopmaumio.

3asBneHne nognucbiBaeTCd  MoAdaBWMM  ero  (puMsMyeckum  nMUOM UMK
pykoBoauTenem (3amectutenemMm pykoBogMTENs) lopnandeckoro nuua.

39. Mo pesynbTatam pacCMOTPEHUs 3asBNEHUA MPUHMMAeTCA pelleHne o6
yaoBrneTBopeHun nmbo o6 oTkase B yaoBNETBOPEHUM TpebOBaHNA 3asBUTENS.

MncbMeHHbIM OTBET HanpaensieTcs 3assuTento He nosgHee 30 AHeWM co OHSA
perncTpauumn NMCbMeHHoOro obpatleHus.

B cny4yae ecnu, no 3asBneHuto TpebyeTcs NpoBeCTM NPOBEPKY, CPOK PaCCMOTPEHMS
obpalueHna MmoxeT BbITb NpoaneH, Ho He 6onee vyem Ha 30 gHen. O npoaneHun cpoka
paccMoTpeHust obpalleHns 3asaBUTeNb yBeJOMMASETCH MMCbMEHHO  C yKa3aHWeM MpuymnH
npoaneHuns.

40. OTBET Ha NMCbMEHHYIO *anoby no CcyLwecTBy He AaeTcs B crieaylowmx cry4vasx:

e OTCYTCTBME (haMUNUM 3aSBUTENS, HanpaBMBLLUErO 3asiBNEHNE, N NOYTOBOro
agpeca, Mo KOTOPOMY AOSMKEH BbITb HanpaBreH OTBET;

e OTCYTCTBME B 3asBNeHUn cBedeHUn o6 obxanyemom [OencTBuu,
6e3nencTeum, peweHnm (B YeM Bblpasnnoch, KEM NPUHSITO);

e ecnu OTBET MO CyLEeCTBY NOCTaBNEHHOrO B 3asBfEHMM BOMNPOCa HE MOXET
ObITb AaH 6e3 pasrnaweHus cBefeHu, COCTaBNALWMX rocyaapCTBEHHYIO
NN UHYIO OXpaHAeMyto 3aKOHOL4aTEeNbCTBOM TaMHY:

e ecnn B 3asiBIEHUN coaepXXaTcsi HeueH3ypHble nnbo ockopbutenbHble
BblPaXXeHUS, Yyrpo3bl XXU3HU, 300POBbI0 U UMYLLLECTBY AOMKHOCTHOMO Nnua, a
TaKxKe YNeHOB ero CeMbM;

e eCnn TEKCT MMCbMEHHOTO 3asBMeHNs He NOSAAETCH NMPOUTEHMIO;

e eCnn B 3asiBMIEHMM COAEPXKUTCHA BOMPOC, Ha KOTOPbIA 3asiBUTENO paHee
MHOrOKpaTHO AaBanunCb NUCbMEHHblE OTBETHI MO CyLeCcTBY, U NpU 3TOM B
3asBNEHNN OTCYTCTBYIOT HOBblE 40BOAbLI Ui 06CTOATENBLCTBA 3aBEAYHOLLMN
OTtmenom mnu ynonHOMOYEHHOE Ha TO NULO BNpaBe NPUHATb PELUeHne o
6e30CHOBaTENBHOCTU OYEPEOHOrO 3aABNEHUSA U MPEKPALLEHNUN NEePEenmnuckn
No AaHHOMY BOMPOCY NpW YCNoBMW, YTO yKasaHHOe obpallieHue u paHee
HanpaensieMble 06paLleHNsa HanpaBnsAIMCb OOHOMY N TOMY e rpakaaHuHy
NN LPUANYECKOMY NULY, O YEM YBEAOMNSETCA 3asiBUTENb, HanpasBMBLUNIA
3asBneHue.

[MMCbMEHHBIM OTBET C yKasaHMeM MPUYUH OTKasa B pPacCMOTPEHUM XKanobbl
HanpasnseTcs 3aaBUTENO He no3gHee 15 gHeM ¢ MOMeHTa ee NosyYeHus, ecnu ero
hammnns 1 NOYTOBLIN agpec NOAAAITCSH NPOYTEHMIO.



41. B cnyyae nogTBepXXaeHus B xoae NpoBeAeHUst NPOBEPOK DAaKTOB, N3NOXEHHbIX
B xanobe Ha gencreus (6e3gencTeme) n peleHnsa AOMKHOCTHBIX NNL, OTBETCTBEHHbIX
3a BbINOMHEHME AOMUHUCTPATUBHOIO OENCTBUSA, NMPMHMMaeMble (OCyLLEeCTBMAsIEMbIE) B
Xo[e okasaHusi MyHUumMnanbHOW yCryrn, BUHOBHOE AOSHKHOCTHOE ML NPUBREKaeTcs K
OTBETCTBEHHOCTM.

42. 3asButenn Bnpaese obxanoBaTb Aencteus (besgenctane) OMKHOCTHBIX NNLY
OTthena u peleHusi, NpUHATbIE B Xo4e NpefoCTaBfieHUsT MyHUUMNANbHOW YCNyru, B
cynebHom nopsigke B COOTBETCTBUM C AENCTBYIOLLUMM 3akoHoAaTenbCcTBOM. B cnyyae
obxanoBaHus gencteus (6e30encTBusl) OOSMKHOCTHOMO nuua B cyaebHom nopsigke,
3aaBUTENb NOAAET 3asBneHME B Cya.



10.
11.
12.
13.
14.
15.
16.
17.
18.
19.
20.
21.

CMNnMcoK

MpunoxeHne Ne 1

CTpaH-y4yacTHUL, [(aarckon KoHBEHUMKN OT 5 okTabps 1961 roga, oTMeHsoLWwen
TpeboBaHue nerannsaunm MHOCTPaHHbIX omLManbHbIX JOKYMEHTOB

ABcTpanus
ABcTpus

AHoppa
AHTUrya n bapbyaa

ApreHTunHa
ApMeHus
baramckue octpoBa
Bapb6agoc
Benapycb

benus

Benbrus

BbocHua u NepuerosmHa 33.

BotcBaHa

BpyHen dapyccanam
Benukobputanus
BeHrpus

BeHecyana

Mpeumns

N3pannb

Npnangus

Ncnanus

22.
23.
24,

25.

26.
27.
28.
29.
30.
31.
32.

34.
35.
36.
37.
38.
39.
40.
41.
42.

Utanuga
Kunp

JIlaTBuA
JlecoTo

JInbepus
Jlntea
JInxteHwTenH
JTrokcembypr
MaBpukui
MakenoHus
Manasu

ManbTta

MapwannoBbl ocTpoBa 55.

Mekcuka
HuoepnaHgpl
Hopeerus
MaHama
MopTyranus
Poccus
CanbBagop

Camoa

43
44
45

46

. CaH-MapuHo

. CBasuneHp

. Cenwenbckne octpoBa

. CeHT-Kpunctodep u

Hesuc

47.
48.
49.
50.
51.
52.
53.
54.

56.
57.
58.
59.
60.
61.

CnoseHns
CLUA
CypuHam
ToHra
Typuus
duaxu
OuHNAHOnA
dpaHumsa
oPI
XopBaTus
Yexus
Lsenuapus
LLiBevuus
tOAP

AnoHua



MpunoxeHne Ne 2

Popma 3anpoca 3aaBUTens

3aBepytollemy OTAeNoMm no geram apxmeoB
agMuHucTpaumm TabyHckoro paroHa AnTanckoro
Kpas

oT

damunus, nvs,

OTYECTBO (NocneaHee - Npy ero Hanu4yum)
3asBuTeEns

rO4 U MECTO POXAEHNS
npoxueatoLLero (en) no agpecy

agpec MmecTa XuUTtesibCctBa

rpa>xgaHcTtBo

3AABIEHNE

Mpowy BblgaTh

(apxuBHyI0 CNpaBKy apXvBHYIO BbIMUCKY apXVUBHYIO KOMMIO)

(0]

(v3noxeHwue cylecTsa 3anpoca co CBeAEHNMU B COOTBETCTBMN C MYHKTOM 14 HacToswero PernameHTa)

« » r.

noanucb



MpunoxeHne Ne 3

O6pa3ubl nognucen n nevaTtu

HanmeHoBaHue opraHuM3aumm (ykasaTb B COOTBETCTBMM C YCTaBOM Wn
MonoxeHnem)

damMunusa nmMsi 0TYeCTBO U AOJIKHOCTb NIMLA, MMeloLLero NpaBo AeMcTBOBaTb OT
MMEeHM opraHu3aumm 6e3 4OBEPEHHOCTH

[ oKyMeHT, NoATBepPXAAILWMA NONTHOMO4YUA HA NPaBO NOANUCU OT UMEHHU
opraHusauum 6e3 nOBepPeHHOCTU (yKasaTb HauMeHoBaHWe HoMep U AaTy
AOKYMEHTA CPOK MOSTHOMOYUIA)

O6pasey nogn1ucu nuua, MMeKLWero NpaBso NOANUCU OT UMEHU OpraHu3auum
0e3 noBepeHHOCTH

(noanuchb)

O6pasey neyaTu opraHMsauum

(oTTMCK nevaTtwn)



MpunoxeHne Ne 4
CINMNCoOK

rocyaapcrtB-y4acTHUKOB KOHBEHLMM O MPpaBOBOM MOMOLLN U NMPaBOBbIX OTHOLLEHUSX MO
rpaXkgaHCKUM, CEMENHBIM M YrONOBHLIM AefiaM, nognucaHHon B r. MuHcke 22 aHBapsi
1993 roga (Bctynuna B cuny 19 masa 1994 roga)

1.AsepbarigxaHckasa Pecnybnvka 7.Pecnybnnka MongoBsa
2.['py3ns 8.Pecnybnunka TagXunkncrtaH
3.Kbiprbizckas Pecnybnuka 9.Pecnybnunka Y3bekucraH
4.Pecnybnuka ApmeHus 10.Poccuinckas ®egepaumns
5.Pecnybnuka benapycb 11.TypkmeHucTaH

6.Pecnybnuka KasaxctaH 12.YkpavHa



CMNnMcoK

rocygapcrs, 3aknoumBLLMX ¢ Poccuinckon denepaumen 4OroBopbl O NpaBoBOW MOMOLLM
1N NPaBOBbIX OTHOLUEHUAX MO rpaXkgaHCKMM, CEMENHbBIM 1 YTONOBHBIM Aenam ¢ pagoMm
rocygapctB - 6biBLUnX pecnybnmk CCCP (Poccuinckaa ®enepauuns kak npaBonpeeMHuK
no mexgyHapoaHbiM obsa3atenscteam CCCP saBnseTcs Takke CTOPOHOWN
MeXOYyHapOoOHbIX COrfialleHnii 0 NpaBoOBOM MOMOLLN, Y4aCTHUKOM KoTopbix 6bin CCCP)

1.A3epbangxaHckas Pecnybnuka

2.Armxup
3.bonrapus
4.BeHrpu4a
5.BbeTHam
6.peumns
7.Npak
8.McnaHns
9.Utanua
10.Kunp
11.Kutan

12.Kopenckas HapogHas
HemokpaTnyeckas Pecnybnnka

13.Kyba

14.Kblpreizckaga Pecnybnunka

15.J71aTtBKnga

16.J/lnTBa

17.Pecnybnnka MonagoBa
18.MoHronus

19.MeMeHckas Pecnybnuka
20.Monbwa

21.PyMbIHUA

22.CoeagnHeHHble LWTtaTbl AMepuku
23.TyHuUC

24.OuHNaHANA

25.Yexocnosakunsa (dhaktnyeckm
NpUMeEHsIeTCs Mexay Yexunen um
CnoBakuen)

26.9CcTOHUSA

27.Coto3Has Pecnybnuka
Orocnasus



MpogomkeHune npunoxenunsa Ne 4

CrNnCcoK

rocygapcrts, nognucaswwmnx CornatwleHne o npuHuMnax n goopmax B3ammonemncreng
rocygapcTB-yyYacTHUKoB ctpaH CHI™ B o6nactn ncnonb3oBaHust apXMBHOM MHpopmaumnm

1. Pecnybnuka ApmeHus

. Pecnybnuka benapycb

. ['pysna

. Pecnybnuka KazaxctaH

. Kbipreiackas Pecnybnvka

. Pecnybnuka Mongosa

N o o0 B~ wWwDN

. Pecnybnuka TagxukncraH

CIMnCoK
rocygapcTtB, NOANUCaBLUNX OBYCTOPOHHME COrMalleHns 0 COTPYAHNYECTBe MeXay
apXmMBHbIMK yupexaeHuamn ctpad CHI

1. YkpaunHa

2. TypKMeHUCTaH



MpunoxeHne Ne 5

O6pa3sey ochopmMmneHnsi 060pPOTHON CTOPOHbLI APXUBHOMU CrpaBKU, 0POPMITIEHHOMN
Ha HEeCKONbKUX NucTax

Bcero nogwmto npoHyMepoBaHO 1 CKpenneHo
nevyaTbto 5 (namb) nuctoBs

HanmeHoBaHMe OOSMKHOCTHU

(noanuceb) (pacwmndposka
nognucu)

(nata)



[MpunoxeHne Ne 6
Bbnok-cxema

nocnepoBartenbHOCTU aencTBun OTAena No npefocTaBleHUI0 rocyaapCTBeHHOMN
ycnyru «McnonHeHue 3anpocoB POCCUMCKUX U MHOCTPAHHbIX FpaXkaaH, a Takke
nuy 6e3 rpaxaaHcTBa, CBA3aHHbIX C peanu3auuen nx npas n ceobogn,
nocTynarLwmnx u3s-3a pyoexar

J3anpoc 3aABUTENIA

Hauajio mpenoCTaBJIeHMI TOCYHAapPCTBEHHOM YCJYyIM:
B OTOeJs MOCTYIMJI 3alpoC BagBUTEJd

Perucrpauma sanpoca 3asaBuUTelIA

I
v

PaCCMOTpeHVIe 3allpoOCOB 3akBedyrnmyM OTIOeJIOM
I

v
v/
HEeT / AHAJIN3 TeMaTUKM 3alpoca. Ioa
IHpVIHHTVIe pemeHrMa O BO3BMOXHOCTNM MCIIOJIHEHMA 3anpoca—|
| v
—] YBe,ILOMJ'IeHVIe 3a4gaBUTEIId O —] VIcrioJsIHeHue 3arpoca,
> npenocTabBJIeHMM IOOIIOJIHUTEJIbHBIX CBe,ILeHVHZ— HallpaBJIeHMEe Ha MC—
IJid MCIIOJIHEHUA 3allpoca IIOJIHEeHVe B Ipyrue

MYyHMLIMII&JIbHEIE APXWUBH,
OPTI'aHel, OpIraHM3aluN

- YBenmoMJieHME 3agaBuUTesd 0O OTKaze B
IIOJIYyYEeHUMN I/IH(I)OpMaLU/H/I OT'PaHMUYEHHOTI'O T

OOCTyla HNpU OTCYTCTBUM y HEIO 3TOIO [ v
> | npaka ¥ pal3bsACHEHMe O ero maJlbHeymmmx | [ p——————=—=——=———————————————
OeMCTBUAX [lpemocTaBjeHMKE
>| ToCyIapCTBEHHOM yCJyIlu
3aBEPLEHO

—J YBegoMmJieHue 3asaBurensa o6 orcyrcrum| (0 t-——r—rrrrr—————————
> | 3anpallMBaeMblXx CBEeINEeHUM UM pPeKOMeHIaluumu —
10 MX »OaJlbHeMIeMy IIOUCKY

|
- VHQOPMMPOBaHME 3aABUTEJIA O
-> MecTe (-ax) XpaHeHMS MHTepeCcy X —%
IOOKYMEHTOB
—J YBeOoMJIEHME 3aaBUTEJIA O

-> HEBO3MOXHOCTNM IIPOUTEHMA 3allpoca —




MpogomkeHune npunoxeHunsa Ne 6

Bnok-cxema
nocnepoBartenbHOCTM AgencTBun OTaena no NCMOMMHEHUIO 3aNpPOCOB POCCUNCKUX
M MHOCTPaHHbIX FpaXkaaH, a Takke nuu 6e3 rpaxaaHcTBa, CBA3aHHbIX C
peanusauuen Mx npaB U cBo6os

—J Orgnent —J 3aaBuUTEJNb, NPOXMBAKIUNA 3a PyDOEeXOoM

Hauasno npenocTaBJIeHUs TOCYIapCTBEHHOM YCJIYyIM:
B MYHMUMIIAJILHHEM apxXuB, OpPTaH, OpTaHM3alMio NOCTYIMUJI 3arlpoc

__________________________________ S B
v

PePMCTpauMH 3alpoca ¥’ MCIIOJIHEeHUEe
I

v
r/
HeT / [IpyHATHME pelleHMsa O BO3MOXHOCTM MCIIOJIHEHUS na
i 3amnpoca ——1
v
—J YBenoMJIeHue !
>4 3aABUTEJII O HEBO3MOXHOCTM MCIIOJIHEHUS OdpopmiieHME
3anpoca BBUAOY OTCYTCTBUA IOKYMEHTOB APXMBHOM CIPaBKU
[
v
r/
HeT / TpebyeTcsa M OpPOCTaBJIEHME AlOCTMIIA Ha na
i APXUBHYK CIpPaBKYy —
v

—J OTnpaBKa apxXMBHON

|
—> CIIPaBKU 3aABUTEJIO ] OTnpaBKa apxXMUBHOM
CIHpaBkKM B YIpaBJIeHUE

—J Brimaua apxMBHOMU é
- cnpaBku 3sadgsureynmo —— 0 T oo oo oo —————————————q
Ha PYKU [lpemocTaBJjieHKE
TOCYyOAapCTBEHHOM

YCIIyT'M 3aBepleHO

[lpemocTaBJeHKE
TOCYyOAapCTBEHHOM
YCIyTU 3aBepleHO




