AJIMMHHCTPATUBHBINA PETJIAMEHT MPEAO0CTaBICHUS MyHUIIMTTAIbHON yciyru « MHpopManmonHoe
obecrniedeHre Tpaxk/IaH U IOPUINIECKUX JIUI] HA OCHOBE JOKYMEHTOB ApXuBHOTO (hoHIA
Poccuiickoii denepanuu U Apyrux apXUBHbBIX JOKYMEHTOB)

(yrBepaeH noctanoBieHueM ot 11.05.2018 Nol133,
¢ m3menenusiMu oT 10.10.2018 Ne250)

|. O0wMe M0I0XKEHUS

1.1. [IpenMeT aAMUHUCTPATUBHOIO PErJIaMEHTA.

AJIMUHUCTPAaTUBHBIM  perjJaMeHT  IPENOoCTaBICHHUS  MYHUIMIAIBHOM  yCIIyIH
«HpopMmanionHoe o0ecreueHre TrpaXxJaaH W IOPUAWYECKUX JIMII Ha OCHOBE JOKYMEHTOB
ApxuHoro ¢onna Poccuiickoit dexepanuu W APYrHX apXHMBHBIX JOKYMEHTOB» (nanee —
«AIMMHHUCTPATUBHBIA  periaMeHT») pa3paboTaH B LeNAX  [OBBIIIEHHA  KadyecTBa
UH(POPMALIMOHHOTO 00eCTIeYeH s PETPOCHIEKTUBHOMN TOKYMEHTHOM nH(popManueit pu3nuecKkux u
IOPUANYECKUX JIULL.

AJIMUHUCTPATHBHBIN  perJIaMEHT  ONpEeAesieT  CPOKH, TpeOOBAaHWA,  YCIOBHUS
IPEOCTaBIEHUs] U IOCIEJOBAaTEIbHOCTh JEHCTBUM (aAMUHUCTPATUBHBIX MNpOLEAYp) NpH
OCYIIECTBJICHUU ITOJITHOMOYUH 110 OKa3aHUIO JaHHOW MyHHUIIMIIAJIbHOW YCIYTH, B TOM YHCIIE Yepe3
KpaeBoe aBTOHOMHOE YyupexiaeHue «MHOroyHKIMOHAIBHBIA LEHTP MpeloCTaBICHUs
FOCyapCTBEHHBIX M  MYHUUUMDAIbHBIX  yclIyr  AgnTaiickoro — kpas»  (mamee — —
«MHOrOQYHKIMOHATBHBIN LEHTP»)!, B DJIEKTPOHHOM (HOpME ¢ MCIOJB30BaHUEM (enepaTbHOM
roCyJapCTBEHHON HWH(OpPMAMOHHON cucTteMbl «EIMHBIA MOpTan TOCYJAapCTBEHHBIX U
MYHULUNAIbHBIX yciayr (pyHkuumit)» (manee — «EaumHblii mopran rocyAapCTBEHHBIX U
MyHHIUNATBHEIX yeIyT (QyHKImii)»)? B ”HPOPMALMOHHO-KOMMYHUKAIIMOHHOM ceTi IHTEpHET ¢
coOuiro/ileHMeM HOpM 3akoHojarenbcTBa Poccuiickoit denepanuu o 3ammre NepcOHAIBHBIX
JaHHBIX, a TaKXKe MOpPSJA0K M (OPMbI KOHTPOJISI 33 MCIOJHEHHEM aJMHHHUCTPATHUBHOIO
periaMeHTa, MOpsAJOK JI0CyAeOHOro (BHeCyAeOHOro) o0)KajJOBaHUS 3asBUTENIEM pELICHUH U
nectBuil (06e3aeiicTBUA) aAMUHUCTpa TaOyHCKOTo paiioHa AnTaiickoro kpas (mainee —
«MYHMLUIAIBHBIA apXUB»), IPEAOCTABISAIOUIET0 MyHUIUIIAIBHYIO YCIYTY, JOJKHOCTHOTO JIMIIA
MYHMIIMIIAJIBHOTO apXUBa, IPEIOCTABIISAIOIEr0 MyHULIUIIAIBHYIO YCIYTY, TH00 MyHUIIMIIAIIBHOTO
CIIy’Kalllero Ipy NMPEeI0CTaBICHNN MyHHUIIUIIAIbHON YCITyTH.

NupopmanronHoe obecrnieueHue rpaXaaH U IOPUIUYECKHUX JIMI[ BKJIIOYAeT B ce0s
WCIIOJHEHUE MOCTYNAIOUIMX B MYHHUIMIAIBHBIA apXUB COLIMAJIBHO-IIPABOBBIX 3alPOCOB,
CBSI3aHHBIX C COLMAJIBLHOM 3aIlIMTON POCCUICKUX TPAXK/IaH, MPEAyCMaTPUBAIOIIEH UX TEHCHOHHOE
o0ecrieyeHre, a TakXKe IOJNyuYeHHE JIbIOT W KOMIIEHCAMH M TEeMaTHYeCKUX 3alpocoB O
Ipe0CTaBIeHUU MH(OpMaIlMU 0 ONpeAeseHHON mpobieme, TeMe, coObITuIo, (pakTy (naiee —
«3arpocy).

1.2. Onucanue 3asBUTENEH.

[TonmyyaTenstMu MyHULIMTIATBHON YCIyTH (J1aee — «3asBUTENH ) SBIISIOTCS:

poccuiickue rpaxaaHe, THOCTpaHHbIE TpakJaHe U Jula 0e3 rpaXaaHCTBa;

IOPUIMYECKHUE JIM1IA (32 UCKITIOUEHUEM roCy1apCTBEHHBIX OPTaHOB M UX TEPPUTOPUATBHBIX
OpraHoB, OPraHOB T'OCY/IaPCTBEHHBIX BHEOIOKETHBIX (DOHIOB U UX TEPPUTOPUAIBHBIX OPTaHOB,
OpPraHOB MECTHOT'O CAMOYIIpaBJICHHs ), OOIIECTBEHHbIE 00bETUHEHNUS;

opyanueckie W (pusmyeckue JuIa, MMEIOUIMe IMpaBO B COOTBETCTBUU  C
3aKoHoJaTeabcTBOM Poccuiickoi @enepannu 1100 B CUITY HAJETICHUS UX TPaKIaHaMH B IOPSIJIKE,
YCTaHOBJIEHHOM 3aKOHO/ATeIbCTBOM Poccuiickoit @enepannu, MOJTHOMOYMSIMY BBICTYIIATh OT UX
UMEHH (Jlasee — «IpeICTABUTEIIN» ).

! Ipu ycnoBuM HaNMYMS 3aKIIFOYEHHOTO COTJIANIEHHS O B3aMMOJIEHCTBIN MEXY MHOTO(YHKIMOHATILHBIM EHTPOM
U MYHHLIANAIBHBIM apXHBOM;

2 mpenocraBiieHHe MYHUIMNATBHOM ycnyrd «AHPOPMAIMOHHOE OOeCTieueHHe TPAXKIAH U FOPUIMYECKUX JIHI]
Ha OCHOBE JIOKYMEHTOB ApxuBHOro ¢onna Poccuiickoii ®Penepaumm W ApPYrHX apXUBHBIX JOKYMEHTOBY»
OCYILIECTBIISIETCS. B OJIEKTPOHHOH (opMe NpWM HAIMYMM pervcTpalMy 3asBUTeNss Ha EauHoM mopTtane
TOCY/TapCTBEHHBIX M MYHHIMIAIBHBIX YCIyT (QyHKIWMIA), a TakKe CennalbHON KHOTIKH «IlomyauTs yemyry».


http://admtabrn.ru/index.php/files/320/Постановления-за-2018-год/1999/Постановление-№133-от-11.05.2018.docx
http://admtabrn.ru/index.php/files/320/Постановления-за-2018-год/2354/Постановление-№250-от-10.10.2018.docx

Il. Crangapt npenocTaBieHus MyHULIUIIATLHON yCITyTH

2.1. HaumMeHOBaHWE MYHUITUIIAIBHOW YCITYTH.

«MapopmanmoHHOe o0ecTiedeHne rpaxial U IOPUINIYECKUX JIUI HA OCHOBE JIOKYMEHTOB
ApxusHoro ¢honaa Poccuiickoit denepanuu u Ipyrux apXUBHBIX TOKYMEHTOB.

2.2. HanMeHOBaHHME MYHHIMIIAIBHOTO apXHBa, MPEIOCTABISIONIET0 MYHHIMIAIBHYIO
YCIIYTY.

[IpenocraBiieHMe  MYyHHUIUIIAJBHOW  YCIYI'M  OCYLIECTBISETCS  aJIMHHUCTpaLUEH
TabyHckoro paiioHa AnTaiCcKoOro Kpas.

[Ipouenypsl npuema JOKYMEHTOB OT 3asiBUTENS, pACCMOTPEHMsI JOKYMEHTOB U BblIauu
pe3yJibTaTa Mpel0CTaBICHNUs MyHULIUTIATbHON YCIIYTH OCYIIECTBIISIOTCS TOJKHOCTHBIMHU JIMLIAMU
(MyHHLIMIIAIBHBIMU  CITY’KaIlMMHU) OTJENa 1O JelaM apXUBOB aJAMHUHHUCTpanuu TaOyHCKOTO
paiioHa AJITaiiCKOro Kpas.

2.3. TpeOoBaHus K MOPSIIKY HHPOPMUPOBAHHS O MPEAOCTABICHUN MYHHULIUITATEHON YCITyTH.

2.3.1. Uudopmarus mo BompocaM MPEAOCTABICHUS MYHHIIMIAIBHOW YCIYTH SIBIISICTCS
OTKPBITOW M OOIIENOCTYIHOW, MOXKET OBbIThb IMOJy4YeHa 3asBUTEIEM JIMYHO IIOCPEICTBOM
MUCBMEHHOTO0 U (WJIM) YCTHOTO OOpalleHus, 4epe3 dSJICKTPOHHYIO MO4YTy, MO TenedoHy is
CIPaBOK, Ha O(PHUIIMATBHOM MHTEPHET-caiiTe aqMuHHCTpauuu TaOyHckoro paiiona Anraiickoro
Kpasi, Ha UH(pOPMALIMOHHBIX CTEHJ]aX B MECTaX MpueMa 3asBUTeNe B MyHULIUIIATbHOM apXuBe, B
MHoro(yHKIIMOHAILHOM IIEHTPE TPHU JTMYHOM OOpaIICHUH 3asBUTEINS M B IIEHTPE Tene(oHHOTrO
oOciyKuBaHuUsl, Ha WHTEpHET-caiiTe MHOroyHKIIMOHAIBHOTO LIEHTpa, MPH HCIOJIb30BAHUU
Enunoro moprana rocy1apcTBEHHBIX M MYHUIUIIATBHBIX YCIyT (QyHKIMN) B HH)OPMAITMOHHO -
TEJIEKOMMYHUKAIIMOHHOMN ceTu «IHTepHeT».

2.3.1.1. Uudopmanust o nmperocTaBlIeHU MyHULIMIIAIbHON yciiyru Ha ExuHom mopraie
rOCY/AapCTBEHHBIX M MYHUIIUNAIBHBIX YCIYT ((PYHKIIHIA).

Ha Enunom mnoprajsie rocyJapCTBEHHBIX M MYHMLMIAIBHBIX yCIyr ((pyHKuMiA)
pasMeraercs cienyromnas HHGopMarus:

1) wucuepnbIBalOUIMil NepedYeHb JOKYMEHTOB, HEOOXOAUMBIX JJIsi IPEJOCTaBICHUS
MYHUIIUIAIBHON YCIIyTH, TpeOOBaHUS K O(OPMIIEHHIO YKa3aHHBIX JOKYMEHTOB, a TaKxke
nepeyeHb TOKyMEHTOB, KOTOPBIE 3assBUTENb BIPABE MIPEICTaBUTh N0 COOCTBEHHON MHUIIMATUBE;

2) KpyT 3asiBUTENEH;

3) CpOK IpeoCTaBlIeHUsI MyHUIIUIIAIbHON yCITyTH;

4) pe3ynbTaThl MPEIOCTABICHUS TOCYIAPCTBEHHOW YCIyTH, MOPSIOK IPEACTABICHHS
JIOKYMEHTA, SIBJISIFOIIETOCS Pe3yJIbTaTOM MPEI0CTaBIeHUs FOCYAapCTBEHHON yCIyTH;

5) pa3Mep rocynapcTBEHHON NOUUTMHBI, B3UMAEMOH 3a MPeI0CTaBIeHNE MYHUIIMITATBHON
YCIIyTH;

6) ucYepNHBbIBAIOIIMKA TEpEeYeHb OCHOBAHUHM Ui TNPHOCTAHOBJIEHUS WIM OTKa3a B
MPEIOCTaBIEHUU MYHUIIUTIAIBHON YCIYTH;

7) o mpaBe 3asBUTENsI Ha JocydeOHOe (BHecyaeOHOe) oOkalnoBaHUE JEHCTBUMN
(Oe3nelicTBUSl) M pelIeHWH, MNPHUHATHIX (OCYLIECTBISEMBbIX) B XOJA€ NPEJOCTaBICHUS
MYHHIIMIIATLHON yCITyTH;

8) dopmbI 3asBieHMI (YBETOMIICHH, COOOIIEHMI ), UCTIOIB3YEMbIE TIPU TIPEIOCTABICHUN
MYHHIIUIIATLHON yCITyTH.

Nudopmanus nHa EnuHOM moprane rocyJapCTBEHHBIX W MYHHUIMIAIbHBIX YCIyT
(ynkiuit) o mopsake M CpoKax MPENOCTaBICHUS MYHHIMIIAIBHOM YCIyrM Ha OCHOBAaHUH
CBEICHM, cojepx amuxcsi B ¢eaepalbHON TrocydapCTBEHHOM HWHGOPMAIMOHHON CcHuCTeMe
«®DenepanbHBIi  peecTp TOCYAApCTBEHHBIX W MYHUIMNAIBHBIX  ycuayr  (dyHKUui)»,
MIPEIOCTABIISETCS 3aIBUTENIO OECIIIIATHO.

JlocTyn K nH(OpMAIHK O CPOKAX U MOPSAIKE IPEIOCTaBIEHUS YCIYTH OCYIIecTBIsIeTcs 6e3
BBIMIOJTHEHUS 3asiBUTENIEM KakuUX-IHOo TpeOoBaHMM, B TOM uuciae 0€3 HCIOIb30BaHUS
IPOrpaMMHOTr0 00eCIIedeH s, YCTAaHOBKA KOTOPOTI'O Ha TEXHHUYECKHE CPEACTBA 3asiBUTENS TpeOyeT
3aKJIIOUEHUSl JIMIEH3MOHHOTO WJIM MHOTO COTJIalleHHs C IpaBoobiafaTresneM MpOorpaMMHOIO
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oOecrieyeHns, TNPEIyCMaTPUBAIOLIET0 B3UMaHUE IUIATBl, PETUCTPAIMIO WM aBTOPU3ALIUIO
3asBUTEJIS WIN IPEAOCTABICHUE UM I1EPCOHAIIbHBIX TaHHBIX.

2.3.2. CBeneHusi 0 MECTE HAXOXJICHUS MYHUIIMIAIBHOTO apXWBa, MPEIOCTaBISAIOIIETO
MYHULUNAIBHYIO YCIIyTY, Ipaduke paboThl, IOYTOBOM aJIpece U aApecax IEKTPOHHON MOYTHI JJIs
HanpaBJIeHUs] OOpallleHui, 0 Tene(OHHBIX HOMEpaxX pa3MelleHbl Ha O(UIIMATEHOM HHTEPHET-
caiite agMuHUCTpanuu TaOyHCKOTO pailoHa AJTalickoro Kpasi, Ha HH(QpOPMaIlMOHHOM CTEHJE B
3ajle Ipuema 3asBuUTeNed, Ha EnuHOM mopTajle rocyJapCTBEHHBIX M MYHULIMIAIBHBIX YCIYT
(pyHK1Mil), a TakKe B IPUIOKEHUN | K AAMUHUCTPATUBHOMY PEIJIaMEHTY.

2.3.3. Cemenusi 0 Mecre HaxOXJeHUs MHOro(yHKIMOHAJIBHOTO ILIEHTpa, Tpaduke
paloThl, aapece O(GUUUATBHOTO HMHTEpHET-CalTa, aJpec UIEKTPOHHOW MOYTHI, KOHTAKTHBIN
tenedoH meHTpa TeneOHHOro OOCITYKMBAHHS pPa3MEMIAIOTCI HA WHPOPMAIMOHHOM CTCHJIC
MYHUIUIAJIBHOIO apXUBa U B IPWJIOKEHUH 2 K AIMUHUCTPATUBHOMY PEIJIAMEHTY.

2.3.4. Tlpu oOpamieHnH 3asBUTENS B MYHUIUNAJIBHBIN apXWB MUCHBMEHHO WM 4Yepes3
JIEKTPOHHYIO MOYTY 3a IMOJlydeHHEeM MH(pOpMauuu (IOJy4YeHUs KOHCYJbTAllMM) 10 BOIPOCAM
IIPEIOCTABIECHUS MyHUIMIIAIIBHOM yCIIyTW OTBET HAIPaBJIIETCSA B CPOK, HE MpeBblmaromui 30
JTHEW co AHS perucTpanuu oOpalieHus.

2.3.4.1. Tlo TenedoHy CreMUATMCTHI MyHHIIMTAILHOTO apXHBa JIAIOT MCUEPIIBIBAIOILYIO
UH(OPMALIKIO IO NPEAOCTABICHUIO MyHHLIUIIAIBHOM YCIYTH.

2.3.4.2. KoHcynbTaluu 1o MpeioCTaBICHNI0 MyHUIMIIAIBHON YCIYT'H OCYILECTBIISIFOTCS
CHEeLUMAINCTAMU MYHUIMIAIBHOIO apxuBa MpH JUYHOM oOpauieHnu B pabouee Bpems
(npunosxxenue 1).

2.3.4.3. KoHcynbpTanuu 1o npeaocTaBiICHUI0 MYHHUIMIAIbHONW YCIYTH OCYLIECTBIISIOTCS
0 CJIEIYIOLIMM BOIIPOCaM:

1) nepeyHro TOKYMEHTOB, HEOOXOAUMBIX Ul NPEAOCTABICHHUSI MyHUIIUTIIAIBHON YCIIyTH,
KOMIUIEKTHOCTH (JI0CTaTOUYHOCTb) IIPEJICTABICHHBIX JOKYMEHTOB;

2) WCTOYHUKOB IOJYyYEHHMs] JOKYMEHTOB, HEOOXOIUMBIX [UIi TpEACTaBIECHUs
MYHUIIUTIATBHON YCITYTH;

3) BpeMeHH IpreMa U BbI1aYHl JOKYMEHTOB;

4) cpOKOB IPEOCTABIICHUSI MyHULIUIIAIbHON YCITyTH;

5) nopsiaka oOxkanmoBaHUsS JEHCTBUM (Oe3qeHCTBUS) U pELISHHH, OCYIIECTBISEMbIX U
IPUHUMAEMBIX B XO/I€ MPEAOCTaBICHNUS] MyHUIIUIAIBHON YCIyTH.

6) HHBIX BONPOCOB, BXOAIIMX B KOMIETEHIMIO MYHHUIUMNAIBLHOIO apXWuBa,
MIPEIOCTABIISAIONIEr0 MyHUIIUIIATBHYIO YCIIYTY.

2.3.4.4. IIpu ocyuiecTBICHUH KOHCYJIbTUPOBAHUS CHIEIMATNCTHI MyHHUIMIIAIBHOTO apXUBa
00s13aHbI TPEICTAaBUTHCS (yKa3aTh (aMUIINI0, UMs, OTYECTBO, IOJKHOCTh), B BEXKIMWBOU U
KOPPEKTHOH (opMe, TaKOHUYHO, 110 CYIIECTBY AaTh OTBETHI Ha 3a/laHHbIE 3asIBUTEIEM BOIPOCHI.

2.3.4.5. Eciu mocTaBiIEHHBIE TPaXJIaHUHOM BOIMPOCH HE BXOIAT B KOMIIETEHIIUIO
MYHUIUIAIBHOTO  apXWBa, CHELUAIUCT UHPOPMHUPYET 3asBUTENSI O HEBO3MOKHOCTH
NPEJICTaBICHNUSI CBEACHUW M PAa3bsCHSIET €My IMpaBo OOpaTUTbCS B OpraH, K KOMIIETEHLUHU
KOTOPOT'0 OTHOCATCS TOCTABJIEHHBIE BOIIPOCHI.

2.3.4.6. Bpems KoHCyNnbTallUU NMpHU JIMYHOM TpUEME HE JO0JKHO MPEBBIIATh 15 MUHYT ¢
MOMEHTAa Hayaja KOHCYJIbTUPOBAHMUS.

[Ipn npenocraBieHUM MYyHULMNAIBHOM YCIyTW 3amperiaercss TpeOoBaTh OT 3asBUTEINS
OCYILIECTBIICHUS] JCUCTBUI, B TOM YHCIE COIJIACOBaHUH, HEOOXOMUMBIX ISl TOJTY4YEeHUS
MYHMIIMIIAJIbHON YCIYTH U CBSI3aHHBIX C 00paIleHNEM B HHBIE TOCY1apCTBEHHBIE OPTraHbl, OPraHbl
MECTHOI'O CaMOYIIPABJIEHUS], OPTaHNU3ALIHH.

2.4. Pe3ynbTat MpeaoCTaBICHUS] MyHHUIIHIIATBHON yCITyTH.

Pe3ynbTaTom npenoctaBieHuss MyHUIMIIATBHON YCIyTH SIBJISETCS MOJTyUeHHE 3asBUTEIEM:

WH(POPMAIMOHHBIX TTHCEM;

apXMBHBIX CIPABOK;

apXWBHBIX BHINMCOK;

apXHUBHBIX KOMH;

TEMaTHYECKHX TIepEUHEl apXUBHBIX JIOKYMEHTOB;

TEMaTUYEeCKHX MOJ00POK KOMUI apXUBHBIX TOKYMEHTOB;



TEMAaTUYECKUX 0030pOB apXUBHBIX JOKYMEHTOB;

IIMCBMEHHOTO YBEIOMJICHHS O HaIpPaBICHUM 3alpoca Ha WCIOJHEHHE B JPYrOM apXHB,
OpraHH3aIHIo;

IUCbMEHHOTO YBEJOMJICHHS O HEOOXOAMMOCTH IPEIOCTaBICHUS JIOMOJIHUTEIBHBIX
CBEJICHUH ISl UCTIOJIHEHHUS 3aIpOCca;

IIUCBbMEHHOT'0 OTBETa 00 OTCYTCTBHUHU 3aIIPALIMBAEMBIX CBEICHMIA;

pPEKOMEHIalui O TalbHEHUIIHNX My TIX MOMCKAa HEOOX0 MO HH(opMaImy;

MOTHBHUPOBAHHOI'O OTKAa3a B IIPEIOCTABICHUN MYHHUIIUIIAIbHON YCIIyTH.

2.5. Cpok npeiocTaBiIeHNss MyHULIMIIAJIbHON YCITyTH.

[locTynuBmmne B MyHULIMNAJIBHBIM apXuB 3alpoChl IIOJIB30BATEICH HCIOIHAIOTCS B
teuenue 30 qHel ¢ MOMEHTa perucTpaliy 3ampoca.

B cnyuae, eciu 3anpammBaemasi HH(GOpMalysa He MOXKET ObITh ITPEIOCTABJIEHA B 3TOT CPOK
U3-32 HEOOXOUMOCTH MPOBEACHUS MacIITA0HOW MOMCKOBOW PabOTHI MO KOMILIEKCY apXHUBHBIX
JIOKYMEHTOB, JIM0O 3ampoca JONOJIHUTENbHBIX M YTOUHSIOIIMX CBEIEHUH y 3asBUTEINs, CPOK
NPEOCTAaBICHHUS MyHHIIUTIAIBHOM yCIYTH MOKET OBITh IPOJIICH Ha 15 aHeit.

3anpoc, He OTHOCAINUICS K COCTaBy XPaHAIIMXCS B apXWBE apXUBHBIX JOKYMEHTOB, B
TE€YeHHE 5 THEH ¢ MOMEHTa €ro perucTpaliy HanpaiseTcsl B Jpyro apXuB WIM OpPraHU3aLUIo,
IJle XpaHATCs HEOOXOUMbIE APXHUBHBIE JOKYMEHTHI.

Cpok wucrosHEHus 3ampoca I0 Hay4dHO-CIpaBoyHOMy ammapary (naiee — HCA)
MYHUIUIAJIBHOTO apXuBa - He OoJiee 15 qHel ¢ MOMEHTa ero perucTpalmi.

2.5.1. Cpox npuHATUS PELIEHUS O MPUOCTAHOBJICHUU IPEIOCTABICHUS MYHHUIUIAIbHON
YCIIyTH.

OcHoBaHMsl JUId TOPUOCTAHOBJIEHHUS  IPENOCTABICHUS MYHMLMIAJIBHOW  YCIYTH
OTCYTCTBYIOT.

2.6. IIpaBoBble OCHOBaHUS JUIs [IPEIOCTABIICHUS MyHUIIUIIAJIbHON yCIIyTH.

[IpenocraBieHne MyHMIMNAIBHOM YCIYTM OCYLIECTBISIETCS B COOTBETCTBHM  CO
CJIEYIOIIMMHU HOPMaTUBHBIMU [IPaBOBBIMU aKTaMU:

1) Koncrurynueit Poccuiickoit ®eneparuu («Poccuiickas razeray, 25.12.1993, Ne237);

2) ®enepanbabiM - 3akoHOM  oT  06.10.2003  Nel31-d3 «O06 o0mMX MPHHIMIAX
OpraHu3alliil MECTHOro camoymnpasiieHus B Poccuiickoit @enepanumn» («Poccuiickas raseray,
8.10.2003, Ne 202);

3) ®enepanbHbiM 3ak0HOM OT 22.10.2004 Nel125-D3 «O06 apxuBHOM jene B Poccuiickoit
Oenepannn» («Poccuiickas razeray, 27.10.2004, Ne 237);

4) OenepanbHbiM  3ak0HOM — oT  27.07.2006  Nel49-®3  «O06  uHpopmarmy,
MH(OPMAILIMOHHBIX TEXHOJIOTUAX U 0 3amuTe nHpopmanum» («Poccuiickas razera», 29.07.2006,
Ne 165);

5) ®enepanbubiit 3akoH Poccuiickoit @enepanuu ot 02.07.2006 r. Ne 59-03 «O nopsiake
paccMoTpeHus oOpameHuit rpaxaan Poccuiickoit ®epepauun» («Poccuiickas Tazeray,
05.05.2006, Ne 4061);

6) DenepanpHbiM 3akoHOM 0T 27.07.2006 Ne 152-®3 «O mnepcOHANBHBIX JTaHHBIX»
(«Poccuiickas razeran, 29.07.2006, Ne165) («Poccuiickas razerayn, 29.07.2006, Ne165);

7) ®enepanbHbiM 3aKk0HOM OT 27.07.2010 Ne210-D3 «O6 opraHu3anuu MpeIoCTaBICHUSN
rOCyIapCTBEHHBIX U MyHHUIIMITATBHBIX yeayr» («Poccuiickas rasera», 30.07.2010, Ne 168);

8) Ykazom Ilpesunenra  Poccuiickoit ~ ®emeparmum ot 31.12.1993  Ne2334
«O JOTONHUTENBHBIX TapaHTUSAX MpaB rpakaaH Ha uHpopMmanuio» («Poccuiickas razeray,
10.01.1994, Ne 4);

9) Vkazom [pesunenra Poccuiickoit @enepariuu ot 06.03.1997 Ne 188 «O06 yTBepkacHHN
nepeyvHs CBeleHUH KoHpuaeHInanbHoro Xapakrepa» (CobpaHnue 3akoHoAaTenbcTBa Poccuiickoit
®enepamun ot 10.03.1997 Ne 10, ct. 1127);

10) ITocranoBnenuem IlpaBurensctBa PO ot 26.03.2016 Ne 236 «O TpeOGoBaHUAX K
MIPEIOCTABIICHUIO B AIEKTPOHHON (hOopMe TOCYTapCTBEHHBIX U MYHHUIIUIIAIBHBIX YCIYT»;

11) Ilpuka3zom MuHUCTEpCTBa KYJIBTYphl M MacCOBBIX KOMMYHHKaIuii Poccuiickoi
Oeneparun ot 18.01.2007 Ne 19 «O6 yrtBepxkaenun [lpaBun opraHuzanuu XpaHeHUS,
KOMIUJIEKTOBAHUS, y4yeTa M HCIOJb30BaHUSA JIOKYMEHTOB ApxuBHoro Qonga Poccuiickoit
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Odenepalii ¥ JPYrUX apXUBHBIX JTOKYMEHTOB B TOCYJIaPCTBEHHBIX U MYyHHIIUITALHBIX apXUBaX,
My3esx u Oubamorekax, opranuzanusax Poccuiickoi akagemun Hayk» (broyieTeHh HOpMaTUBHBIX
aKTOB (peJiepalibHBIX OPTaHOB HCIOJIHUTENbHOM BiacTH, 14.05.2007, Ne 20);

12) Ilpukazom MunucrepcTBa KyabTypbl Poccuiickoit @enepanuu ot 22.12.2011 Ne 1216
«O0 yTBepkIeHHUH AJIMHUHUCTPATHBHOTO peErjlaMeHTa MO TNpeaocTaBieHuio DenepaabHbBIM
ApXMBHBIM  areHTCTBOM TOCyJIapcTBeHHOW yciyru «OpraHuzanus HHPOPMAIMOHHOTO
o0OecnieueHUs TpaKJaH OPraHoB TOCYJapCTBEHHON BIIACTH, MECTHOIO CaMOYIpPAaBIICHUS,
opraHu3anuii 1 OOIIeCTBEHHBIX OOBEAMHEHHWH Ha OCHOBE JOKYMEHTOB ApxXuBHOro ¢oHaa
Poccniickoit denepanuu U Apyrux apXUBHBIX JOKYMEHTOBY,

13) 3akoHoM Asraiickoro kpas oT 29.12.2006 Ne 152-3C «O paccMmoTpeHuu oOparieHuit
rpaxaad  Poccuiickoii  ®enepauuum Ha Teppuropun  Antaiickoro  kpas»  (COopHHK
3aKOHOJIaTeIbCTBA ANTalicKoro Kpas, nekadbps 2006, Ne 128, 1.2, ¢.36);

14) ITocranosiaeHneM Asrtaiickoro kpaesoro 3akonoaarebHoro Coopanus ot 28.12.1994
No 168 «O 3akone Amnraiickoro kpas «O0 ApxuBHOM ¢oHAEC AJTAHCKOro Kpas U apXUBax»
(CoopHuK 3aKkOHOAATENIbCTBA AJNTACKOTO Kpasi, utojib 1995, No 12, ¢.18);

15) YcraBom MmyHHUITMTIATBHOTO 00pa3oBaHus TaOyHCKUN palloH AJITaliCKOTO Kpasi;

16) Ilonoxenuem o0 oOTAeNe MO J€daM apXHUBOB, YTBEP)KIEHHBIM IOCTaHOBJICHHUEM
aamuHHCcTpanuu TabyHckoro paiiona ot 25.02.2013 Ne 46.

2.7. HWcuepnbIBaloluii MepevyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C
HOPMAaTUBHBIMH TPAaBOBBIMH  aKTaMU JUIsl TPEJOCTAaBICHUS MYHHUIMIAIBLHOM  yCIyTH,
MOJJISKAIINX [IPEJICTABICHUIO 3asBUTEIIEM.

2.7.1. OcHoBaHMeM HJsl MPEIOCTABICHUS MYHHUIMNAIBLHON YCIYTH SIBISIETCS 3alpoc B
MUCbMEHHOW (opMe, TMPEACTABICHHBIM B MYHHUIMIAIBHBI apXWB Ha JIMYHOM IIpUEME,
HANpaBIIEHHBIH TOYTOM WM B (opMe DIEKTPOHHOTO JAOKyMeHTa depe3 Eaunblii moprtan
FOCYJAapCTBEHHBIX ~ U MYHULUMINAIBHBIX  ycayr  (GyHKUMiA), MOJAHHBIA  uepe3
MHoroQyHKIHOHATBHBIN IIEHTP O (hOpME COTIIACHO MPUIIOKEHUIM 3, 4 K ATMUHUCTPATUBHOMY
periamMeHTy.

2.7.2. B 3anpoce yKka3bIBaIOTCS CIEAYIOIINE PEKBUZHUTHI:

HauMEHOBAHME IOPUINYECKOTO JINLA, OOIIECTBEHHOTO O0bEIMHEHUS;

JUIS TpaXKAaH - GaMuIHs, UMsi, OTYECTBO (TIOCIEIHEE - IPU HATUYHH ) 3asIBUTEIS;

MTOYTOBBINA W/UIIN 3JIEKTPOHHBIN a/ipec 3assBUTENS; IOYTOBBIHN aapec, 0 KOTOPOMY JIOJIKHBI
OBITH HAMpPaBIIECHBI 3aMpPaIINBAEMbIE TOKYMEHTHI;

U3JI0’KEHUE CYLIECTBa 3alpoca, MHTEPECYIOIIME 3asBUTENs IpobieMa, Tema, BOIpOC,
coObITHE, (aKT, CBEACHUS U XPOHOJOTHYECKHE PAMKH 3allpalinBaeMoil HHPOopMaIuy;

¢dbopmMa mosrydeHus: 3asgBUTEIEM HHPOpMaluu (apXHUBHAsl CIIpaBKa, apXWBHAas BBIIHUCKA,
apXWBHas KOMHsI, TEMAaTHMYECKUH TMepedyeHb apXWBHBIX JAOKYMEHTOB, TeMaTHuyeckas Moa0opKa
KOIUI apXUBHBIX JOKYMEHTOB; TEMAaTUYECKUI 0030p apXUBHBIX IOKYMEHTOB, TH)OPMAIIMOHHOE
MUCHMO);

JIMYHAS MOANKCH TPaX/IaHWHA WIN MOJIMUCH TOJKHOCTHOTO JINLIA;

JiaTa OTIIPABIIEHUS 3ampoca.

2.72.1.B ciydae, ecnu 3a TIONy4eHHEM MYHHIMIIAIBLHOW YCIyrH oOparmaercs
MpEICTaBUTENb 3asBUTENs, O0OA3aTeNbHBIM JUIS TPEICTABICHUS  SBISETCS  JOKYMEHT,
MOJTBEPKIAIOLIUI HATMYKE YKA3aHHbIX [TOJIHOMOYUI.

2.7.2.2. CBeneHusi, OTHECEHHBIE K KOHPHUIESHIIMATBLHON HH(OPMAIIHH, TPETOCTABISIOTCS C
Y4E€TOM KaTeropuu KOHGUIACHIHATbHOW HMHPOpPMAlMK M yCTaHOBJIEHHBIX 3aKOHOJATEbCTBOM
Poccuiickoit denepanuu orpaHU4eHU 1OCTyIA K HEH.

2.7.2.3. 3asgBuTENb BIIpaBe MPUOOIIUTE K 3aIIPOCy JOKYMEHTHI JINOO MX KOIIHH, CBSI3aHHBIC
C TeMoH 3ampoca (KOmusl TPYAOBOM KHUXKKH;, CBEIEHUS O HArpaxXJACHUSX, MOATBEpPKIAIOIINE
IIPaBOBbIE OCHOBAHMS BJIAJICHUS U MOJIb30BaHUS 00bEKTAMU HEABMXKMMOCTH U JIp.).

2.8. IIpn nmomaue 3anpoca dyepe3 EnuHblil MOpTaJl rocyJapCTBEHHBIX U MYHUIIUITAJIBHBIX
ycnyr ((QyHKIMIA) 3JIeKTPOHHbIE KONMMM JOKYMEHTOB, yKa3aHHbIX B MyHKTax 2.7.2.1, 2.7.2.3
AJIMUHUCTPAaTUBHOTO pErjaMeHTa, pa3MeUlaloTcsl B MpeIHa3HAYEHHBIX JUISl ATHX LeNedl Mosx
AIIEKTPOHHON (POPMBI 3asiBIEHUs. DJIEKTPOHHAS KOMHUs JOKYMEHTa JOJDKHA UMETh pa3pelieHue,
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06CCHGLII/IBaIOH_[ee KOPPECKTHOC MMPOUYTCHUC BCCX DJICMCHTOB MMOJJIMHHOT'O JOKYMCHTA, B TOM YUCJIC
OyKBbI, UG PHI, 3HAKU, U300paKEHUS, FTIEMEHTHI ITeYaTH, MOMUCH U T.JI.

2.9. 3amper TpeOoBaTh OT 3asBUTEIIS MPEACTABICHUSA UHBIX JTOKYMEHTOB M MH(pOpMaluu
WIM OCYIIECTBIIEHUS JEUCTBUM ISl TOTY4EHNUS MyHULIUIATIBHOM YCIIyTH.

3anpemaercs TpeOOBaTh OT 3asIBUTEINS:

NpPEJCTaBICHUA JOKYMEHTOB M HMH()OpPMAlUU WIM OCYIIECTBICHHUS JEHCTBUH,
IIPEICTaBICHUE WJIN OCYIIECTBICHHE KOTOPBIX HE MPENyCMOTPEHO AIMHHHCTPAaTUBHBIM
perJaMeHToM, HOPMATUBHBIMU  IIPAaBOBBIMU  aKTaMHU, PETYJUPYIOIIMMU  OTHOLICHHS,
BO3HHUKAIOILKE B CBA3H C IIPEIOCTABICHUEM MYHULIUIIATIBHON YCIIYTH;

NPEJCTAaBICHNUSA JOKYMEHTOB M WH(pOpPMAalWU, KOTOPHIE HAXOMATCS B PACHOPSKEHUH
MYHHMIMIIAJBHOTO apXMBa, MHBIX OpPraHOB MECTHOIO CaMOYIPABIIECHUS, TIOCYAapCTBEHHBIX
OpraHoB, OpPraHU3allMii B COOTBETCTBUM C HOPMATHBHBIMHU IIPAaBOBBIMU akTamMu Poccuiickoin
®denepany, HOPMAaTUBHBIMHU IIPABOBBIMU AaKTaMHM AJTAalUCKOr0 Kpas W MyHULUIAJIBHBIMHU
[IPAaBOBBIMU aKTaMH, 3a MCKIIOYEHHEM JOKYMEHTOB, YKa3aHHbIX B uacTu 6 cratbu 7
®enepanpHoro 3akoHa ot 27.07.2010 Ne210-d3 «OO6 opraHu3anuu NperIoCTaBICHUS
rOCy/apCTBEHHBIX U MyHUIIUNAIBHBIX YCIYI.

MyHMIIMIIaIbHOMY apXUBY 3alpelacTcsl OTKas3plBaThb B IpPHEME 3allpoca U HHBIX
JIOKYMEHTOB, HEOOXOJMMBIX Ul IPEIOCTABICHUS MYHHMLIMIIAJBHOW YCIyI'M, a TaKXe B
IPEJOCTABIEHUN YCIYyTM B Cllydae, €ClIM 3alpoc MU JOKYMEHTbI, HEOOXOAMMBIE Ui ee
IIPEIOCTABIIEHUS, I0AHbI B COOTBETCTBUU C HH(OpMALE 0 CpoKax U MOPAJIKE IPEI0CTaBICHUS
MYHULUNAIBHOM yCIyrd, OIyOJuMKOBaHHOM Ha EjnHOM mopraie TrocyJapCTBEHHBIX U
MYHUIUTATBHBIX YCIYT ((QyHKITHIA).

2.10. UcuepnbiBatomuii mepeuyeHb OCHOBAaHUM [UId OTKa3a B IIpUEME JIOKYMEHTOB,
HEOOXOIUMBIX JUIS IPEIOCTABICHHS MyHHIIUTTAIBHONW YCITYTH.

OcHoBaHMs 11 OTKa3a B pUEME JOKYMEHTOB OTCYTCTBYIOT. [locTynuBinee 3asBiieHue
MOJICKUT 003aTEIIHLHOMY TIPUEMY.

2.11. WcuepnsiBaromuii nepeuyeHb OCHOBaHWM JJisi MPUOCTAHOBJIEHUS M (WIK) OTKa3za B
IIPEIOCTABIEHUN MYHHULIUIIAIBHON YCIYTH.

2.11.1. OcHoBaHuUsAIMU AJIs1 OTKa3a B NPEAOCTaBICHUN MyHUIIUIAIBHOMN YCIIyTH ABIISIOTCS:

OTCYTCTBHE B 3alpoce HAUMEHOBAaHUS IOPUJIMYECKOT0 JIMIA, OOIIECTBEHHOTO
o0benuHeHus (sl rpakaaH - (paMUJIUK, UMEHU M OTYeCTBa (MOCJEAHEe — TMPH HAIUYUH)),
MOYTOBOTO W/WJIM 3JIEKTPOHHOI'O a/ipeca 3asBUTENS;

TEKCT 3aMpoca He MOJAAETCs IPOUYTEHHIO;

OTCYTCTBHE B 3aIIpOCE CBEJCHUN, HEOOXOUMBIX ISl IPOBECHHSI TOMCKOBOM paldoThI;

OTCYTCTBHE JIOKyMEHTOB, [TOATBEPKAAIOIINX TOJTHOMOYHS JIUIA PEJCTABIATh UHTEPECHI
OT UMEHHU 3as1BUTEIIS;

OTCYTCTBHE JIOKYMEHTAJIbHO TIOATBEP)KICHHBIX IIpaB Ha TIOJy4YeHHE CBEACHUH,
coJiepXKalliX roCyJapCTBEHHYIO TalfHy W/WIIM KOH(UIEHIMAIbHYI0 HH(OpMAIIHIO;

3arpoc COAEPKUT HELEH3YpHbIE JTMOO OCKOPOUTENbHBIE BBIPAKEHUS, YIPO3bl JKU3HH,
3I0pPOBBIO U UMYLIECTBY JTOJKHOCTHOTO JIMIIA, @ TAK)KE YJICHOB €r0 CEMbHU. J[0JKHOCTHOE JIMIIO
BIIpaBE€ OCTABUTH 3aMpoc O€3 OTBETA MO CYLIECTBY IOCTABIEHHBIX B HEM BOIIPOCOB U COOOLIUTH
3asBUTEII0, HAIIPABUBIIEMY €r0, O HEAOMYCTUMOCTH 3J10yNOTpeOIeHUs TPaBOM Ha oOpallleHHe B
Oprasbl TOCYJIapCTBEHHOH BJIACTH.

2.11.2. OcHoBaHus AJI NPUOCTAHOBIIEHUS IPEAOCTABICHNSI MyHUIIUIIAIIBHOW YCIIyTH:

OcHoBaHMsI JUId TPUOCTAHOBJIEHHUS TPENOCTABICHUS MYHMIMIAIBHOW  YCIYTH
OTCYTCTBYIOT.

2.12. TlepeuyeHb ycCiyr, KOTOPBIC SIBJISIFOTCS HEOOXOAMMBIMH M O0S3aT€IbHBIMHU IS
IIPEIOCTABIIEHUS MyHUIIUIIAJIbHON YCITYTH.

HeoOxonumblie 1 00s13aTeNbHBIE YCIYTU AJI1 NMPEIOCTaBIEHUS MYHUIMIAIBHON YCIyrH
OTCYTCTBYIOT.
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2.13. Tlopsiiok, pa3Mep U OCHOBAHMS B3MMAaHUS TOCYAAPCTBEHHOW MOIUIMHBI MM MHOM
IUIaThI, YyCTAHOBJICHHOM 3a IIPEIOCTABIIEHNE MYHULIUIIAIBHON yCIIyTH:

[IpenocraBiieHe MyHUIIUTIAIBHONW YCIYTH OCYIIECTBIISETCS OECIIaTHO.

2.14. MakcuMalbHBIH CPOK OKMAAHUS B OYepeiAd MpHU I[oJade 3asiBICHUSA O
IIPEIOCTABJIEHUM MYHMIMIIAJbHOW YCIYI'M M IpU IOJyYEHUU pe3ysbTaTa IpeloCTaBICHUS
MYHHIMIIAJIBbHON YCITyTH.

2.14.1. Cpok oxumaHuss B OdYEpead NpH T[OJaye 3asBICHUS O MPEJOCTABICHUI
MYHMIMIIAJIBHON YCIYTH U ITPH NIOJyYE€HUH PE3yJIbTaTa IPEIOCTABICHUS MyHULIUIIAIBHOHN yCIIyTH
HE JI0JKEH MPEBbIAaTh 15 MUHYT.

2.15. Cpok perucrpanuu 3amnpoca o IpeaocTaBIeHU MyHULIIUIIAIBHONW YCIyTH.

IIpu oOpamenun 3asBuTens (MPEICTABUTENSA) 32 MPEAOCTABICHHEM MYHHUIMIIAIHHON
YCIIyTH HEIOCPEACTBEHHO B MYHHUIMIIAJIBHBIA apXWB, CPOK PErMCTPAllMU 3alpoca HE JOJDKEH
npeBbllIaTh 15 MUHYT.

IIpu oOpamenun 3asBuTens (MPEICTABUTENSA) 3a HPENOCTABIECHUEM MYHUIMNAIBHON
ycanyrd uepe3 MHOroyHKIMOHATIBHBIN IEeHTp MO0 yepe3 EnnuHblil mopTan rocyJapCTBEHHBIX U
MYHULUNAIBHBIX YCIyr ((QyHKIUI) yKa3aHHOE 3asBIEHUE PETMCTPUPYETCS B TEUEHHUE JHS C
MOMEHTA €ro MOCTYIUIEHUSI B MyHULIUIIAJIbHBIA apXUB.

3anpocsl 3asBUTENEH, OCTYNMUBIINE T10 IIOYTE, dJIEKTPOHHON 1IOYTE, PETUCTPUPYIOTCS B
TE€UeHUU 3 JTHEeH C MOMEHTA MOCTYIJICHUS] B MyHULUIIAJIbHBIN apXUB.

2.16. TpeboBaHHS K IIOMEIICHUSM, B KOTOPBIX MPEAOCTABIISACTCS MyHUITUTIAIbHAS yCITyTa,
K MECTaM OYKUJIaHUs, MECTaM JUIsl COCTABJICHUS 3alIPOCOB MPU NPEAOCTABICHIUH MyHHUIIUTIAILHOM
ycIryTd, WHGOOPMAIMOHHBIM CTEHJAM C O0pa3llaMH HMX 3allOJIHCHUS U TICPEYHEM JOKYMEHTOB,
HEOOXOJUMBIX ISl MPEIOCTABICHUS MYHHIMIAIBLHOW YCIYTH, B TOM 4YHCJIE K OOECIEUCHUIO
JOCTYITHOCTH JUISI WHBAIHJIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBHUU C 3aKOHOJIATEIILCTBOM
Poccuiickoii @enepaniuu 0 COUATBHON 3aIIUTE HHBAIHIOB.

2.16.1. TlomemieHue, B KOTOPOM OCYILIECTBISICTCSA TIPHEM 3asBUTEICH, JOJKHO
obecrieunBaTh:

1) xomdopTHOE pacHOJOKEHUE 3aIBUTENS H JOJDKHOCTHOTO JIMIA MYHHIIMITAIILHOTO
apxuBa,

2) BO3MOXHOCTh ¥ YA0OCTBO OOPMIICHHS 3asIBUTEIIEM TUCEMEHHOTO 3asIBJICHUS,

3) mocTym K HOPMATHBHBIM TIPABOBBIM aKTaM, pPEryJIHPYIONIMM MPEIOCTaBICHUE
MYHHIIUITATLHOU YCITyTH;

4) Hanuuue WH(POPMAIMOHHBIX CTEHIOB C OOpasllaMy 3aloJHEHUs 3asBJICHUIA,
HEOOXOUMBIX JIJIS TIPEJOCTABICHHS MYHHUITUTIAIBHON YCITYTH.

2.16.2. MyHAIIMTTaTbHBIM apXUBOM OOECMeUrBaeTCs CO3/JaHHE MHBAIUIAM CIEIyOIINX
YCIIOBUH JIOCTYITHOCTH MyHHITUIIAIEHOW YCIIYTH U 00BEKTa, B KOTOPOM OHA TIPEIOCTABIISCTCS:

BO3MOXXHOCTh O€CHpPEnsITCTBEHHOTO BXOJa B OOBEKT W BBIXOJA M3 HEro, COIEHUCTBHE
WHBAJIMIY TIPH BXOJE B OOBEKT W BBIXOJE M3 HEro, MHGpOPMHUpPOBAHUE MHBAIH/IA O JOCTYITHBIX
MapIuIpyTax oOIIEeCTBEHHOTO TPAHCIIOPTa;

BO3MOYXHOCTh TIOCAJIKA B TPAHCIIOPTHOE CPEIICTBO W BHICAJIKH M3 HETO TEpe]] BXOJIOM B
00BEKT, B TOM YHUCJE C UCIIOJIB30BAHUEM KPECIa-KOJSCKU, TPU HEOOXOAUMOCTH — C MOMOIIBIO
pabOTHUKOB OOBEKTA;

BO3MOXXHOCTh CaMOCTOSITENILHOTO TEPEIBIIKEHUS IO TEPPUTOPUHM OOBEKTa B IENSIX
JOCTyIla K MECTy TMPEJAOCTABICHUS MYHHIIMITAILHOW YCIyTH, B TOM YHCIE C TOMOIIBIO
pabOTHUKOB O0BEKTA,

COINPOBOXKJICHUE WHBAJUOB, HMMCIOIIUX CTOWKHE HApPYIICHUS (QYHKIMH 3pPCHHS |
CaMOCTOSITENILHOTO TePEIBUKECHHUS, TI0 TEPPUTOPUU OOBEKTA;

OKa3aHWEe WHBAIMJAM ITOMOIIU, HEOOXOIUMOW JUIS TIOJNyYEHUS B JIOCTYITHOM JUIST HUX
dbopme mHPOpPMAIIUU O TPaBHUIIAX MPEIOCTABICHUS MYHHIIMIIATBLHOW yCIyTH, B TOM 4YHCIE 00
opopMIICHHH HEOOXOMUMBIX JIII €€ TMOJIYYCHHUS JOKYMEHTOB, O COBEPIICHHH JPYTHX
HEOOXOJUMBIX JEUCTBUN, a TakKe WHOW MOMOIIM B TMPEOJOJICHHH OapbepoB, MEMIAIOIINX
MOJTYYICHUIO WHBATHIAMHA MYHHIIMITAILHONW YCITyTH HapaBHE C JAPYTUMH JTHIIAMU;
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HaJJIeXKaIee pa3MelleHne HocuTelleld WHPOpMaIuu, HEOOXOAUMOHN sl oOecredeHus
OecnpensiTCTBEHHOr0 JOCTYNa MHBAIMIOB K OOBEKTaM U YCIyraM C y4e€TOM OTpaHHuYEHUN HUX
KU3HEESATENbHOCTH;

o0OecrieueHre JOMycka Ha OOBEKT COOAKH-MPOBOJHUKA TMPU HAJUYUU JIOKYMEHTA,
MNOJTBEPKIAIOUIETO0 €€ CHeNHadbHOe OOy4YeHHe, BBIJAHHOTO IO (GOopMe U B TOPSIKE,
YTBEPKJICHHOM NMPpUKa30M MHUHUCTEPCTBA TPyAa U COUaAIbHOM 3anuThl Poccuiickoit denepannu
ot 22.06.2015 Ne 368u «O06 yTBepxkeHHH (HOPMBI JOKYMEHTA, ITOITBEPKAAIOMIETO CIEIHATHLHOE
oOydeHne co0aKku-IIPOBOAHHKA, U MOPSAIKA €r0 BhIIAYN».

2.16.3. CnenuanucToM MYHHUIIMIIAIBHOTO apXWBa OCYIICCTBISCTCS HHPOPMUPOBAHUE
3asBUTENICH O MOCTYIUICHUH 3asBJICHUS, €T0 BXOASIINX PErHCTPALIMOHHBIX PEKBU3UTAX U T.II.

2.16.4. Mecta wuHGOPMUPOBAaHUS, MPEAHAZHAUYCHHBIC I O3HAKOMIICHHS 3asBUTENCH
¢ uH(OPMALMOHHBIMU MaTepuagaM, OOOPYIYIOTCS CTEHAAaMH, CTYJIbSIMU M CTOJIAMHU JUIS
BO3MOXXHOCTH O(OPMIICHHSI JOKYMEHTOB.

2.16.5. Ha wuHpOpMAIMOHHBIX CTEHJAaX MYHHIIMIIAJLHOTO apXHBa pa3MellaeTcs
crnenyromiast uHGopmanms:

1) u3BneyeHNsT W3 3aKOHONATEIBHBIX M HMHBIX HOPMATHBHBIX TPABOBBIX aKTOB,
COJIEpKalIMX HOPMBI, PETYJIHPYIOIIUE AESITEIbHOCTh IO MPEAOCTaBICHUIO MYHULMIAIbHON
YCIIyTH;

2) rpaduk  (pexuM)  pabOThl ~ MYHHIUIIATBHOTO  apXHMBa,  MPEIOCTABISIOIICTO
MYHHIIMIIATBHYIO YCIYTY;

3) MeCTO HaxOXJICHHUs MYHHUIMIIAIBHOTO apXHBa, MPEIOCTABISIONIEI0 MyHHIMIATBHYO
yCIyry;

4) AIMUHUCTPATHBHBIA PETJIAMEHT MIPEOCTABICHUS MYHHIIUIIATBHON YCIYTH;

5) pamMunuk, wWMeHa, OTYECTBA JO/DKHOCTHBIX JIMI[ MYHHIMIIATBHOTO apXHBA,
OTBETCTBEHHBIX 3a MIPEIOCTABICHNE MYHUIIUIIAJIbHON YCIyTH;

6) pamMuinK, WMEHa, OTYECTBA JOHKHOCTH JIMIl, OCYHICCTBISAIONIMX TPHEM |
UH(OpMUPOBaHUE 3asIBUTENIEH;

7) HOMepa KaOWHETOB, TJI¢ OCYIIECTBIISICTCS IPUEM U HH(DOPMUPOBAHUE 3asIBUTEIICH;

8) anpec  SJEKTPOHHOM  MOYTHl MYHHUIMIIAIBHOTO  apXMBa, IMPEIOCTABISIOIICTO
MYHHIIMIIATBHYIO YCIYTY;

9) anmpec OQUIMATBLHOIO HMHTEPHET-CalTa MYHHUIMIAILHOTO oOpa3oBaHus TaOyHCKHit
paiioH ANTaiicKoro Kpas, IpeloCTaBIs0IIEro MyHUIIMIAIbHYIO YCIYTY;

10) nopsA0K MOJTydeHus: KOHCYJIbTAlHI;

11) mopsa0K 0OKanOBaHHs pEIICHHUM, IeHCTBHM (Oe31eHCTBUS) JTOMKHOCTHBIX JIHII
MYHMIIMIIAJIBHOTO apXKBa, IPEJOCTABISIONIEr0 MyHULIUIIATBHYIO YCIIYTY.

2.16.6. Ilomemienne ayig OKa3aHUS MYHHUIMIIATBHOW YCIYTH JOHKHO OBITH OCHAIIEHO
CTYJbSIMHU, cTolaMU. KoJIIMYecTBO MECT OXKHMJaHUS OINpeAensercs HCXOoAs U3 (pakTHuecKon
Harpy3Ky U BO3MOYKHOCTH JIJIsl pa3MELIEHUs B 3aHUH.

2.16.7. Kabuner mpuema 3asBHUTENEH JOJKEH OBITH 000pYyJOBaH HHGMOPMALMOHHON
TaOIMYKO# (BBIBECKOM) C yKa3aHHEeM HOMepa kabuHeTa, (haMuIni, IMEHH, OTYE€CTBA U IOJDKHOCTH
CHelHaancTa, BeIyIero npuem, a Takxke rpaguka padoTsl.

2.17. Ilokazarenu JOCTYIMHOCTH U Ka4eCTBa MyHHUITUIAILHON YCIyTH.

2.17.1. KonduaeHmanpHble CBEICHHS, CTABIITHE U3BECTHBIMU JIOJPKHOCTHBIM JIMIIAM TIPH
PacCMOTPEHHUH JJOKYMEHTOB 3asBUTEISI, HE MOTYT OBITh UCTIOJIB30BaHbI BO BPE 3 BUTEIISIM.

2.17.2. Iloka3arenssMM KadecTBa INMPEAOCTABICHHUS MYHULHWINAIBHON YCIYTH SIBISIOTCA:
MPAaBOMEPHOCTh TPUHUMAEMBIX PEIICHUH B pe3ylbTare OKa3aHUS MYHUIUNAIBHON YCIyTH,
CBOEBPEMEHHOCTh OKa3aHHsI MyHULIUIAIBHOMN YCIIyTH.

[{eneBbie 3HaUEHUS MTOKA3aTENS TOCTYITHOCTH U KA4€CTBA MyHHIIMIIAIBHOW YCITYTH:

ITokazarenu kauecTBa U JOCTYITHOCTH LleneBoe 3HaueHne
MYHULUIIAIBHON yCIyTu MOKa3aTels




1. CBOEBpEMEHHOCTh

1.1. % (mons) ciydaeB MpeAOCTaBIEHUS YCIYyTU B YCTaHOBJIEHHBIN 90-95%
CPOK C MOMEHTA C/Ia4M JOKYMEHTa

2. KauectBO

2.1. % (nmoms) 3asBUTENEH, YIOBJIETBOPEHHBIX KayeCTBOM 90-95%
nporiecca NpeioCTaBICHNS YCIYTH

3. JocTynHOCTb

3.1. % (mons) 3asBUTENCH, YAOBIETBOPEHHBIX KayeCTBOM U 95-97%
nH(popMaIue o MOPsIKe MPEIOCTABICHUS YCITYTH

3.2. % (nmons) 3asBUTENEH, YIOBIETBOPEHHBIX OpraHU3alMen 90-95%
MpoLEAYpHI MpruemMa U 0hOpMIICHHS JOKYMEHTOB, HEOOXOIUMBIX
JUTSL IPEAOCTABIICHHSI YCITyTH

3.3. % (momst) 3asBHTENEH, CUMUTAIONIUX, YTO TPEICTABIICHHAS 75-80%
uHdopMarus 00 ycayre B ceti IHTepHET JOCTYIIHA U TOHATHA

4. TIponecc obGxkanoBaHuUs

4.1. % (monst) 0OOCHOBAHHBIX KAIOO K OOMEMY KOJIHYECTBY 0,2-0,1%
00CITy>)KEHHBIX 3asiBUTEJICH 110 JAHHOMY BHJY YCIYT

4.2.% (nonst) 3asBHUTENEH, YJOBIETBOPEHHBIX CYIIECTBYIOIIUM 90-95%
MOPSIIKOM 00)KaJIOBaHUS

43.% (moms) 3asBUTENCH, YIAOBIECTBOPEHHBIX  CPOKAMHU 90-95%
00XaIoBaHUs

44. % (monms) OOOCHOBAHHBIX JKajd00, pPACCMOTPEHHBIX B 95-97%

YCTaHOBHeHHBIﬁ CPOK

5. BexximmBocTh

5.1. % (moiist) 3astBUTEINCH, YAOBICTBOPEHHBIX BEXKJIMBOCTBIO 90-95%
JIOJDKHOCTHBIX JIHI]

2.18. Unble TpeOoBaHUSA, B TOM 4YMCJIE YUYHUTBHIBAIOIIUME OCOOEHHOCTH MPEAOCTaBIICHUS
MYHMIIMIIAJIbHON yCIyru yepe3 MHOroyHKIMOHATBHBIA HEHTP U 0COOEHHOCTH IPE0CTaBICHUS
MYHUIIUIATBLHON YCIyTH B 3JIEKTPOHHOM (popme.

2.18.1. MyHununaneHelii apXuB 0OECHEUMBAET BO3MOKHOCTH IOJIYYEHHUS 3asBUTEIEM
UHPOPMALIUU O MPEJOCTaBIAEMON MYHUIMIAIBHON ycioyre Ha OQHUIMAaTIbHOM HHTEpHET-caiiTe
MYHHMIMNAIbHOTO o00Opa3zoBaHusi TaOyHckuil palioH AdnTaiickoro Kpasi, HHTEpHET-caiTe
MHoro¢pyHKIMOHATBHOTO LIEHTpa, Ha EquHOM mopTanie rocy1apcTBEHHBIX M MYHHMIMIAIBHBIX
yenyT (QyHKIuit).

2.18.2. MyHHUIMIIANBHBINA apXUB 00€CNeunBaeT BO3MOXKHOCTb OJTYYEHUsI U KOITMPOBAHUS
3asiBUTENIIMA Ha O(QUUHMAIBHOM HHTEpHET-CaiiTe MyHULUNAIbHOrO oOpa3zoBaHusi TaOyHCKui
pailoH Auraiickoro kpas, Ha EnuHOM mnoprane rocyJapCTBEHHBIX M MYHULMIAIBHBIX YCIYT
(pynkumii) ¢opm 3asBIEHUN W HHBIX JOKYMEHTOB, HEOOXOOUMBIX Ul TOJTYYEHHS
MYHHIMIIAJIBHON YCIIyTH B 2JIEKTPOHHOM BUJIE.

[Ipn mpenoctaBineHun yciayr B 3J€KTPOHHON (opme nocpenctBoMm ExunHoro moprana
roCyJJapCTBEHHBIX U MyHHUIMIIAIBHBIX YCIYT (PYHKLUI) 3asiBUTENIO 00ECIICUNBACTCS:

1) TIlonyuenne wuHPOpPMANMKU O TOPSAKE U CPOKAX TMPEIOCTABICHUS YCIYyTH B
COOTBETCTBUU C MMyHKTOM 2.3.1.1 AAMMHHUCTPaTUBHOIO PETIaMEHTA.

2) 3amuch Ha TpPUEM B MYHHUIMNAIBHBIA apXWB IS TOJYYCHUS pe3yJibraTa
IIPEIOCTABIEHUS YCIYTH IOCPEACTBOM ENMHOro nopraia rocyJapCTBEHHBIX U MyHHMIIMIIAIbHBIX
yeiyT (byHKIui):

3anuch Ha MPUEM MPOBOJIUTCS NoOcpencTBoM EauHOro moprana rocyaapCTBEHHBIX M
MYHHUIMNATIBHBIX YCIyT (QyHKUIHMR).

3asBUTENIO MPEJOCTABIAETCS BO3MOXKHOCTh 3allUCH B JII0ObIe CBOOOJHBIC JJIS TMpUEMa
JIaTy ¥ BpeMs B TIpejieiax yCTaHOBJICHHOTO B OpraHe (OpraHu3aiium) rpaduka npruemMa 3asBUTeIeH.

3) ®opmupoBaHHE 3ampoca MOCPEACTBOM 3aIlOJIHEHHUs SJIEKTPOHHOM (POPMBI 3ampoca Ha
Enunom nopTaiie rocyJapCTBEHHBIX U MYHULIUIIATBHBIX YCIYT (QyHKIU):
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@opMupOBaHUE 3allpoca 3asIBUTENIEM OCYLIECTBIISETCS IOCPEACTBOM  3aIIOJHEHUS
3JIEKTPOHHON (hopMBI 3anpoca Ha EnuHOM nmopTasne rocyAapcTBEHHbIX U MyHULMIAIbHBIX YCIyT
(pyHKIHIT) 6€3 HEOOXOAMMOCTH TOTIOTHUTEIHLHOM IMOAaYH 3aMpoca B KaKoi-1100 HHOH dopme.

Ha EnuHoM moprajie rocyJapCTBEHHbIX M MYHMUMNAIBHBIX yciayr ((QyHKIuif)
pa3MenarTcst 00pa3Ibl 3aN0JHEHUS 3asBICHUS.

dopmarHo-I0ruyeckass IMpoBepka C(HOPMUPOBAHHOIO  3alpoca  OCYLIECTBISAETCS
ABTOMATHYECKH MOCIIE 3aII0IHEHHS 3asBUTEIEM KaXKJ0T0 U3 TTOJIEH AJIEKTPOHHON (hOpMBI 3ampoca.
[Tpu BBISABIEHUM HEKOPPEKTHO 3aIllOJHEHHOTO IOJI 3JIEKTPOHHOW (hopMBbI 3ampoca 3asiBUTENb
YBEIOMJISICTCS O XapakTepe BBISIBICHHOW OIIMOKM M TOPSAJKE €€ YCTPaHEHUS MOCPEICTBOM
UH(POPMALIMOHHOTO COOOLIEHHS HEMIOCPEICTBEHHO B 2JIEKTPOHHOMN (hopMe 3arpoca.

[Tpu hopmupoBaHKH 3aTPOCa 3aBUTEINO 00ECTIEYNBACTCS:

BO3MOXKHOCTbh KOIIUPOBAHMs U COXPAaHEHMs 3arpoca U UHBIX JTIOKYMEHTOB, YKAa3aHHBIX B
nyHkre 2.7.1 AJIMUHHCTPAaTUBHOTO perjaMeHTa, HEOOXOIUMBIX [UIi TNPEIOCTaBICHHUS
MYHULUIAIBHON YCITyTH;

BO3MOKHOCTb I1€4aTH Ha OYMa)>KHOM HOCHTEIIE KOTIMHU 3JIEKTPOHHOH (popMBbI 3ampoca;

COXpaHEHHME pPaHee BBEIEHHBIX B 3JEKTPOHHYIO (OpMy 3ampoca 3HA4eHUH B JIOOOMH
MOMEHT I10 JKEJIaHMIO [10JIb30BATENS], B TOM YUCIIE IIPY BO3SHUKHOBEHUH OLIMOOK BBOJIa U BO3BpATE
JUIs HOBTOPHOT'O BBO/Ia 3HAUEHUI B 3JIEKTPOHHYIO (hopMy 3arpoca;

3aMo0JIHEHUE TI0JIeH AJIEKTPOHHOM (POPMBI 3a1rpoca A0 Hadayia BBOJIa CBEACHUH 3asBUTEIIEM
C  UCIOJb30BaHUEM  CBEJEHHMH, pa3MelleHHbIX B  (eAepaJbHO  rocylapCcTBEHHOMH
uHpopMannoHHOH cucteme «EnuHas cuctema UWACHTUUKAMM W ayTEHTH(QHUKAIUU B
UHpacTpyKkType, obecrneunBaromeil HMHOOPMAIMOHHO-TEXHOJOIMUECKOE B3auMOJIEHCTBHE
MH(OPMALIMOHHBIX CHCTEM, MCHOJIb3YEMbIX JJS IPEJOCTAaBIEHUS TIOCYIAapCTBEHHBIX M
MYHULUTNAIBHBIX YCIYT B 3JIEKTPOHHOH (opMme» (manee — equHas cucTeMa MACHTU(QHUKALUU U
ayTeHTH()UKAWKU), U CBEJCHH, OMyOJMKOBAaHHBIX Ha EQMHOM ToOpTaje rocyaapCTBEHHBIX U
MYHULUNAIBHBIX YCIyT (QyHKIMIA), B 4acTH, Kacarolleics CBeAeHUH, OTCYTCTBYIOLIUX B €JMHON
cucTeMe HISHTU(DUKANY 1 ayTEeHTH()HUKAIINN;

BO3MOXKHOCTb BEPHYThCSI Ha JIFOOOM U3 ITANOB 3al0JIHEHUS 3JIEKTPOHHOM (hOpMBI 3ampoca
0e3 motepu paHee BBEACHHON HHPOPMALINH;

BO3MOXKHOCTb  JIOCTyIla 3asBUTENs Ha EIMHOM 1oprajge TIOCyJapCTBEHHBIX H
MYHHMIMIIATIBHBIX YCIYT (QYHKIHMI) K paHee MOJaHHBIM MM 3allpocaM B TEUEHUE HE MEHEE OJIHOTO
rojia, a Tak’K€ YaCTUYHO CPOPMHUPOBAHHBIX 3aPOCOB - B TEUEHHE HE MEHEee 3 MECSLIEB.

CdopmupoBaHHBIN 1 TOJNUCAHHBIN 3alIpOC U UHBIE TOKYMEHTHI, yKa3aHHbIE MyHKTe 2.7.1.
HACTOSIIEro  AJIMUHHMCTPATUBHOIO  PErVIAMEHTa, HEOOXOAUMblEe JUI  MPEJOCTaBIICHUS
rOCYy/IapCTBEHHOW YCIYTH, HAIpaBJISIIOTCS B OpraH MECTHOTO CaMOYIIPaBJIEHMsSI MOCPEACTBOM
Enunoro nopTtana rocy1apcTBEHHBIX U MyHUIMIAIBHBIX YCIyT (QYHKIUMN).

4) TlpueM u perucTpaims OpraHoM (OpraHu3aiyen) 3ampoca ¥ HHBIX JOKYMEHTOB,
HEOOXOIMMBIX JUI MPEIOCTaBIECHUS MyHUIIUTAIBHONW YCIYTH.

MyHUIMIIANBHBIA ~ apXUB 00€CleYMBaeT MpPUEM JOKYMEHTOB, HEOOXOAMMBIX IS
IIPEIOCTABIIEHUSI MyHULIUIIAIBHON YCIIyTH, U PETUCTPALIMIO 3aIIpOCa B COOTBETCTBUM C ITyHKTOM
3.2.3.2 AIMUHHUCTPATUBHOTO PErJaMeHTa;

5) Ilonydenue cBefieHU O XO€ BBINOJIHEHHS 3a1poca.

3asBUTENIb MMEET BO3MOXKHOCTH TOJY4YeHUs HH(GOpMalUUd O XOJie MPEeAOCTaBICHUS
MYHMIIUIIAJIBbHON yCITyTH.

WNudopmanus o xoae npeaoctapieHus] MyHUIIUIAIBHON yCITyTH HANIpaBJIsieTcs 3asiBUTENI0
MYHUIIUTAIBHBIM apXUBOM B CPOK, HE MPEBBIIIAIOIINI OJHOr0 pabovero AHS MOCIe 3aBepIICHUs
BBIMIOJTHEHHUSI COOTBETCTBYIOLETO AEMCTBHSI C MCIONb30BaHHEM cpeacTB EnnHoro mnoprtana
TOCYJapCTBEHHBIX M MYHUIMNAIBHBIX ycayr (¢pyHkuumit). Ilpm Hanuyuu COOTBETCTBYIOLIMX
HacTpoek B JIlnyHoM kaOuHere 3asBUTENs Ha EJQuMHOM mopTajie rocyJapCTBEHHBIX U
MYHUIUNAIBHBIX yCIyr HWHpOpMalnus O XOJA€ MNPeNoCTaBICHUS MYHUIUNAIBHON YCIyrd
HANpAaBIISETCS B yKa3aHHBIE CPOKH TAKXKE M HA AJEKTPOHHYIO MOYTY 3asBU-TEJS.

IIpu mnpenocraBieHUHM MYHHLIMNAIBHOW YCIyr'W B SJIEKTPOHHOH (opMe 3asBHUTENIO
HaIpaBJIseTCs:
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a) yBEJIOMJICHHE O 3allUCU Ha MPUEM B OpraH (OpraHM3alLUIo0), COAepIKallee CBEACHUS O
Jate, BPEMEHH U MECTe NPUEMa;

0) yBeoMIIeHHE O MPUEME M PETHCTPALIMHU 3allpOca U UHBIX JOKYMEHTOB, HEOOXOIUMBIX
JUIS IPEJOCTABIIEHUS YCIIyTH, COZEpIKalllee CBeleHUs O GakTe ImpreMa 3anpoca U J0KyMEHTOB,
HEOOXOMMBIX JIJIsl TIPEIOCTABIICHUS YCIIyTH, U HadaJle MPOUEAYpbl IPEIOCTaBICHHUs YCIyTH, a
TaKXe CBEJICHU O J1aTe U BPEMEHHU OKOHYaHMs IIPEJOCTaBIECHUS YCIyTIH JM00 MOTUBUPOBAHHBIN
OTKa3 B IIpHEME 3apoca U MHBIX JJOKyMEHTOB, HEOOXOIUMBIX Ul PEAOCTABICHHS YCIYTH;

B) YBEIOMJIEHHE O pe3yJbTaTaX pacCMOTPEHHUS JOKYMEHTOB, HEOOXOIUMBIX ISt
IIPEIOCTABIICHUS YCIIYTH, COJEpIKAIlee CBEACHUS O IPUHATHU IOJOXKHUTEIBHOIO PELIEHUS O
IPEJOCTABIEHUH YCIYI'M U BO3MOKHOCTHU IOJIyYUTh PE3yJbTaT MPEAOCTABICHUs YCIYr'H JHO0
MOTHBHUPOBAHHBIN OTKa3 B IIPEJOCTABIECHUH YCIYTH.

6) locyneOHoe (BHeCy1e0HOE) 00KaIIOBaHKE PEIICHUM U IeHCTBHM (0€31eHCTBHUS) OpraHa
(opranuzanuu), JODKHOCTHOTO JUIIA OpraHa (OpraHu3anuu) JHOO TOCYJapCTBEHHOTO WIIH
MYHUIUIAIBHOTO CITY’KallEero.

B mensx mpenocTaBiieHUs] YCIyr OpraH MECTHOTO CaMOYNpaBJICHUS 00eCrednBaeT
BO3MOXHOCTb Ul 3asBUTENs HAIPaBUTh JKalIo0y Ha pelIeHHs, ACUCTBUS WM Oe3eicTBue
JOJKHOCTHOTO JIMIIa OpraHa MECTHOI'O CAMOYIIPABJICHMUsI, IPEIOCTABISIOIEr0 MyHUIIUIIAIBHYIO
yCIIyTy, B TOM YHuClie HocpeacTBOM EnnHoro nopraia rocy1apcTBEHHbIX U MyHULMIIABHBIX YCIIYT
(pynkImit) B cooTBeTCTBUM € pasznesnioM V AJIMHUHUCTPATHBHOTO PETIaMEHTa.

2.18.3. OOpamieHue 3a NOJIYYEHHEM MYHMLMNAIBHOW YCIyI'M M HpPEdOCTaBlIEHHE
MYHMIMIIAIBHONW YCIYTH MOTYT OCYIIECTBISATHCS C UCIOJIB30BaHUEM JIEKTPOHHBIX IOKYMEHTOB,
HOJIMCAHHBIX 3JIEKTPOHHOM MOAMUCHIO B COOTBETCTBUM ¢ TpeOoBaHusIMU DenepaibHOro 3aK0Ha
o1 06.04.2011 Ne 63-D3 «O0 351eKTpOHHON TOANUCH U TpeOboBaHMsIME DeepanibHOro 3aK0Ha OT
27.07.2010 Ne 210-®3. IIpu oOpaiieHnu 3a NOTy4EHUEM MYHUIIUNAIBHON YCIYTH JOITyCKAaeTCs
MCIIOJIb30BAaHUE IPOCTOM 3JIEKTPOHHOM moanucu U (WiIM) YCUJIEHHOW KBaJlu(ULMPOBAHHOM
3JIEKTPOHHON MOJIIHCH.

Omnpenenenue ciiydaeB, IPU KOTOPBIX JOIYCKAeTCs HCIOJIb30BAHUE COOTBETCTBEHHO
IPOCTOH 3JEKTPOHHOM MOAMUCH WM YCUJICHHOM KBaJU(UIMPOBAHHOM 3JIEKTPOHHON HOJIKCH,
ocyuiecTisieTcss Ha ocHoBe [IpaBuit onpeneneHus BUI0B 3JIEKTPOHHOM OIUCH, UCIIOJIb30BaHUE
KOTOPBIX JIOMYCKAaeTCsl MpH OOpaIleHUH 3a MOJYyYEHHEM T'OCyJapCTBEHHBIX M MYHHUIIMIIATbHBIX
YCIIyT, YTBEpXKAEHHBIX nTocTaHoBieHueM [IpasutensctBa Poccuiickoit @enepanuu ot 25.06.2012
Ne 634. [IpaBuina ucroib30BaHMs YCUJICHHON KBAIN(UIIMPOBAHHOM MOAMUCH TP 0OpallleHUH 3a
MOJIyYeHHEM MYHMIMIIAJIBHOW YCIYT'M YCTaHOBJEHBbI IocTaHOBIeHHEeM I[IpaButenbcTBa
Poccuiickoit ®enepanuu ot 25.08.2012 Ne 852 «OO6 ytBepxnaeHun IIpaBun mcnosiab3oBaHus
YCUJICHHOM KBaTU(DUIIMPOBAHHONW SJEKTPOHHOM MOMMUCH TpU OOpalleHUH 3a TMOITyYeHUEM
roCyJJapCTBEHHBIX U MYHUIIUNAIBHBIX YCIYT U O BHECEHUHU M3MeHeHus B [IpaBuia pa3zpaboTku u
YTBEPKACHUS aIMUHUCTPATUBHBIX PETJIAMEHTOB MPEJOCTABICHUS ITOCYJaPCTBEHHBIX YCIyI».

2.18.4. CBenenusi, OTHECEHHBIE K KOH(PHUACHIIUATHHON HH(OPMALINHU, TIPEIOCTABISIOTCS C
Y4E€TOM KaTeropuu KOHQUACHIMAIbHOW MHQOpPMAlMM M yCTaHOBJIEHHBIX 3aKOHOJATEbCTBOM
Poccuiickont @enepanu orpaHU4eHU 10CTya K HEM.

II1. CocraB, nocneaoBaTeabHOCTh U CPOKHU BBIMOIHEHUS aJMUHUCTPATUBHBIX IPOLENYD,
TpeOOBaHUs K NOPSIIKY UX BBIIIOJHEHHUS, B TOM YHCIIE OCOOCHHOCTHU BBIITOJIHEHUS
aJIMMHHUCTPAaTUBHBIX MPOLIEAYP B JIEKTPOHHOI Gopme

brok-cxema mpeaocTaBieHUs MYHUIMIAIBHON YCIyrd TpPUBEIEHA B TNPHIOKECHUH 5
HACTOSAIIEr0 ATMHUHUCTPATUBHOTO PETIaMEHTA.

3.1. Omucanue NOCIIEAOBATENBHOCTH ACHCTBUN NPH MPEJIOCTaBICHHH MYHHIUIAIbHOM
YCIIyTH.

[lpenocraBieHre  MyHHIMOATBHOM  yCIyrWm  BKIIOYaeT B ce0s  CIedylomme
aIMHUHUCTPATUBHBIE IPOLIEYPHI:

1) mprem 3ampocoB, HX PErHCTPAINS;

2) aHAJIU3 TEMATHKH 3aMPOCOB;
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3) HampaBJieHHE 3alIPOCOB Ha MCIIOJIHECHHUE MO MIPUHAJICKHOCTH B OPTraHbl M OPraHU3aI[UH
JUIsL OTBETA B aJpec 3asBUTENS; MMCbMEHHOTO YBEJAOMJICHHS 3aBUTENS O HAIlpaBJICHUHU 3ampoca
M0 MPUHAJICKHOCTH B JIPYTOM apXWB W OPTraHU3aAIMIO0, KOTOPhIE MOTYT MMETh HAa XpaHEHUU
HEOOXOJUMbIE JOKYMEHTHI; MOTHBHUPOBAHHOIO OTKa3a B MPEAOCTaBICHUM MYHUIUIAIbHON
YCIYTH; YBEJIOMJICHHUS O HEOOXOJUMOCTH TPEIOCTABICHUS JOMOJHUTEIBHBIX CBEACHUN IS
MCIIOJTHEHUS 3aIpOCa;

4) MCIIOJTHEHHE 3aIPOCOB 3asBUTENICH, TOATOTOBKA, 0OPMIICHUE U HAIIPABJICHHE OTBETOB
B aJipec 3asiBUTENIEH.

3.2. [lpuem 3ampocoB, UX PETUCTPALIHSL.

3.2.1. FOpunnyeckue ¢GakThl, SIBISIOMNAECS OCHOBAaHUEM JIJIsl Havajla aIMUHUCTPATUBHOU
IIPOLEAYPHI.

OcHoBaHMeM ISl Hayajla MPEIOCTABIICHUS MYHUIUNAIBHON YCIyTu SIBISETCS JUYHOE
oOpalieHne 3asBUTENS B MYHHLIMIAIBHBIA apXUB C 3alpocoM JIMOO HampaBJeHUE 3arpoca
B MYHHUIIMIIAJIbHBIA apXUB C UCIIOJIb30BAHUEM TOUYTOBOU CBS3H, Yepe3 MHOroyHKIMOHAIbHBIH
[EHTP WIH B 3JIEKTPOHHOU (popme ¢ mcmonp3oBaHueM EQHOrO mopTasia ToCyJapCTBEHHBIX U
MYHUIMNAIBHBIX  ycnyr (QyHKOU) B HHPOPMAIMOHHO-TEICKOMMYHUKAIIMOHHOW  CETH
Nurtepuer.

B cnyuae oOpaienust 3asBuTess 3a NPEIOCTAaBICHUEM MYHUIIUMNAIBHON YCIYTH udepe3
MHOToQyHKITMOHATBHBINA [IEHTP, 3assBUTEIL BIIpaBe BHIOpaTh YIO0OHBIC JIJIS HETO JaTy M BpeMs
npuemMa Ha oduuuaibHOM caiite MHOrodyHKIIMOHAJIBHOTO IIeHTpa JUOO0 depe3 LEeHTP
teneoHHOro 00CTyXuBaHusI MHOTO(YHKITMOHATLHOTO IIEHTPA.

3.2.2. CseneHuss O JOJDKHOCTHOM JIMIE, OTBETCTBEHHOM 3a  BBIIIOJIHEHHE
aJIMUHUCTPATUBHOTO JCHCTBUSA, BXOSIIETO B COCTAB aJIMUHUCTPATUBHOM MPOIIEAYPHI.

[Ipuem 3ampoca W AOKYMEHTOB, UX PETUCTpAlUi OCYUIECTBISETCS CHELHATUCTOM,
OTBETCTBEHHBIM 3a IIPUEM U PErHCTPALMIO 3a1poca (Jajlee — «CHEHAINCT).

3.2.3. Comepkanue  aAMHHHCTPAaTHUBHOIO  JCMCTBHUS,  BXOJAILIET0 B  COCTaB
AIMUHUCTPATUBHON TMPOILEAYPHl, MPOAOIIKHUTEIBHOCT M (MJIM) MaKCHUMAJbHBIA CpPOK €ro
BBITIOJTHEHHUS.

3.2.3.1. ITpu nuuHOM OOpaleHUH 3asiBUTEIS TMOO0 MpU HANPaBJICHUU 3asBJICHUS I1OYTOM:

1) ycranaBnmuBaer mpenMeT oOpalleHus, JHYHOCTh 3asBUTENS  (TIOJTHOMOYUS
MIPEACTABUTEIS 3asIBUTENIS ),

2) npoBepsieT MOJTHOTY 3alOJHEHHS CBECHUIA;

3) oOecneunBaeT BHECEHHWE COOTBETCTBYIOIIEH 3alMCH B JKypHal pEerucTpanuu c
yKa3aHWeM JaThl TMpHeMa, HOMEpa 3ampoca, CBENEHUN O 3asBUTENE, WHBIX HEOOXOIUMBIX
CBEJICHHMI B COOTBETCTBUHU C OPSAIKOM JEJIONPON3BOACTBA HE O3HEE AHSI TOCTYIUICHHS 3a1poca
B MYHHIIMIIAJLHBIA apXUB;

4) yBeTOMJISIET 3asIBUTEIISI O IPUHSATUU U PETUCTPAIINU 3asBJICHMUS.

[Tpu nuuHOM OOpalieHUuu 3asBUTENS B MYHULMMAIBHBINA apXUB CHEIMATUCT MOIydaeT
MUCBbMEHHOE corjlacue 3asiBUTENs Ha 00pabOTKy €ro NMepcoHaIbHBIX JaHHBIX B COOTBETCTBUHU C
TpeboBanusiMu denepanpHoro 3akona oT 27.07.2006 Ne 152-D3 «O nepcoHaIbHBIX TaHHBIX.

3asBUTENH BIpaBe MO COOCTBEHHOW WHUIIMATHUBE TMPEICTaBIATH KOIMHUHU JOKYMEHTOB,
3aBEPEHHBIX B YCTAHOBIEHHOM Mopsake. B ciywae, ecnum mnpeacTaBiI€HHbIE 3asBUTENEM
JIOKyMEHTBHI HE 3aBEPEHBbI B YCTAHOBJIEHHOM IOPSIKE, OJHOBPEMEHHO C KOMHUSIMHU JTOKYMEHTOB
NPEABSBISIIOTCA X OpUrHHaibl. Konust TokyMeHTa nociie NpoOBEPKH €€ COOTBETCTBUS OPUTHHAILY
3aBepsIETCS JUIOM, NMPUHUMAIONIUM JOKYMEHTHI. [Ipu JTUYHOM TpenocTaBiICHUH TOKyMEHTa
CBEpKa MPOU3BOJIUTCA HEMEAJIEHHO, MOCIIE Yero MOATMHHUKN BO3BPAIAIOTCS 3asBUTEIIO JIULIOM,
MPUHUMAIOIIUM JOKYMEHTHI. [Ipyu HampaBlieHMM TOMJWHHUKOB JOKYMEHTOB IOYTOM CBEpKa
JIOKyMEHTOB TMPOU3BOJUTCA B COOTBETCTBUU CO CPOKAMH AJMUHUCTPATUBHOM MPOIEAYPHI MO
PacCMOTPEHHIO, TIPOBEPKE 3asBJIEHUS U JIOKYMEHTOB, IOCJIE YEro MOJIMHHUKHA BO3BPAIAIOTCS
BMECTE C PE3yJIbTAaTOM MPEJOCTABICHHUS MyHUITUIAIBHOU YCITYTH.

3.2.3.2. B cnyuae momaym 3ampoca depe3 MHOTroQyHKIIMOHANBHBIA IEHTP 3asBUTENh
JOTIOTHUTENBHO J1aeT corjacue MHOTrOQYyHKIIMOHATLHOMY IIEHTPY Ha o00paboTKy ero
NepCcoOHANbHBIX NaHHBIX. [10 3aBepieHnIo mpuemMa 3arpoca Ipu JMYHOM 0OpaIeHUH CIEHaINCT
dbopMupyeT pacnucKy B MpUeMe JOKYMEHTOB. B pacrmucke ykas3pIBaeTcss HOMEp 3ampoca, JaTa
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pErucTpallMy 3arnpoca, HAaUMEHOBAaHWE MYHMLMIAIBHOW YCIYTH, CBEIEHUS O CIELUANCTE,
NPUHABLIEM 3alpOC U HMHBIE CBEJEHMSI, CYIIECTBEHHbIE I MPEAOCTaBICHUS MYHUIMIAIbHON
ycnyru. Pacrmcka dopmupyercs B ABYX OJK3eMIUIIpax, o0a 3K3eMIUIipa MOAMKUCHIBAIOTCS
CHELMAIUCTOM M 3asBHUTENEM, OAMH 3K3EMIULIP NEepeAaeTcsl 3asBUTENII0, BTOPOHM ocTaercs B
MYHUIIUNaTBHOM apxuBe. [Ipu oOparienun 3asiBUTENs MOYTON pacluCKa B MPHEME JOKYMEHTOB
He hOopMHUpYETCS.

3.2.3.3. llpu oOpamenun 3asBuTens dvepe3 EauHbBIA mOpTam TOCYZapCTBEHHBIX U
MYHULUNAIBHBIX YCIyT ((pyHKIMIT) 37€KTpOHHOE 3asiBJICHUE, 3alI0JHEHHOEe Ha EnuHoM nmopTrane
rOCYJJapCTBEHHBIX M MYHUIIUMATIBHBIX YCIYT ((PYHKIMI) B COOTBETCTBUU C MOAIYHKTOM 3 ITyHKTa
2.18.2 AIMHMHHCTPAaTHBHOI'O peryIaMeHTa, nepenaercss B EnuHyio MHGOPMAMOHHYIO CHCTEMY
AnTaiickoro Kpasi Ipe10CTaBJIE€HUS TOCYAAPCTBEHHBIX U MyHUIIUIAIBHBIX YCIYT B AJIEKTPOHHON
dopwme (manee — EHIC).

[lpu wHampaBieHHHM 3ampoca B DSJICKTPOHHOH (opMe B aBTOMAaTHYECKOM PEKHME
OCYILECTBIIsETCS (POPMATHO-JIOTMYECKUI KOHTPOJIb 3a1Ipoca.

Crnenmanuct, OTBETCTBEHHBIN 3a padoty B EMC, mpu o6pabotke nocrynusiiero B EMC
3JIEKTPOHHOTO 3as1BJICHUS

1) ycranaBnuBaeT mpenMeT oOpallleHus, JHMYHOCTb 3asBUTENS  (TOJIHOMOYHS
IPEJCTaBUTENS 3asBUTENS);

2) mpoBepsieT NpaBUIbHOCTh O()OPMIICHUS 3as1BJICHUS U KOMILJIEKTHOCTD IPEJCTaBIEHHBIX
JIOKYMEHTOB;

3) ofecrieunBaeT BHECEHHWE COOTBETCTBYIONIEH 3amych B JKypHAJI PETHCTPAIMU C
yKa3zaHHEeM JaThl IpHeMa, HOMepa 3asBICHUS, CBEACHUN O 3asiBHUTENE, MHBIX HEOOXOIMMBIX
CBEJICHUI B COOTBETCTBUU MOPSAIKOM JIEIONPOU3BOJICTBA HE MO3IHEE JIHS MOJyUYEHUS 3asBIICHUS.

ENC aBromaruuecku (opMHUpYyeT HOIATBEPXKIEHHE O PErucTpalud IOCTYIIICHUU
3asiBJICHHUS M HAIpaBIII€T COOTBETCTBYIOLIEE YBEIOMIICHUE 3asiBI€HHE B «JIMUHBIA KaOMHET»
3asBUTEN HAa EqMHOM mopTalie rocy1apcTBEHHBIX U MYHULMNAIBHBIX YCIyT (QyHKIMMN).

[Ipy HanMuuM OCHOBAaHUM U1 OTKa3a B PETUCTPALMU 3asBICHMS, CIELUAINCT,
OTBETCTBEHHBIM 3a NpPUEM M PEruCTPALUIO 3asBICHHUS HE3aMEUIUTENIbHO HH(OPMUPYET O
IPUHITOM PEUICHUH C YKa3aHUEM OCHOBAaHUM NPUHATHUS JAHHOTO PELICHHUS.

WudpopmupoBaHue 3asBUTEINS O €0 PETUCTPALIMOHHOM HOMEpPE 3asBJIECHUS MPOUCXOIUT
yepe3 JInunblii kabuHer EnuHOro mopranma rocyJapCTBEHHBIX W MYHHUIMIAIBHBIX YCIyT
(pyHKIIHIT).

[locne mpuHATHS 3ampoca 3asBUTENS JOKHOCTHBIM JIMIIOM, YIOJHOMOYEHHBIM Ha
NpeOoCTaBlIeHNe MYHUIMIIAIBHON YCIIyTH, CTaTyC 3alpoca 3asBHUTENs B JUYHOM KaOMHETe Ha
EnunoM moprane rocygapCTBEHHBIX W MYHHUIMMNAIBHBIX ycIyr ((QyHKUuUN) OOHOBISETCS 10
CTaTyca «IIPUHATO B pabOTy BEJOMCTBOM/3asIBIIEHUE TPUHATO K PACCMOTPEHUION.

3.2.3.4. Ilpu oOpamiennu 3asBUTENs Yepe3 MHOTOQYHKIIMOHANBHBIA IIEHTp, CIIEIUAINCT
MHOro¢yHKIMOHAIBHOTO IIEHTpa IpPUHUMAeT JOKYMEHThl OT 3asBUTENsl M NepeaaeT B
MYHMIMIIAJIbHBIA apXUB B MOPSAJIKE U CPOKU, YCTAHOBJICHHBIE 3aKJIIIOUEHHBIM MEXIy HUMH
COIIAILIEHUEM O B3aUMOJCHCTBUH.

3.2.4. Pe3ynbTaTOM HCIIOIHEHHS a]MHHUACTPATHBHOMN TPOLIEAYPHI SIBIISIETCS:

1) Ilpu mpenocTaBieHUH 3asiBUTENEM 3alpoca JUYHO — MPUEM, perucTpaiys 3ampoca.
MaxkcuManbHbIN CPOK BBITTOJTHEHUS IEUCTBUIA aIMUHUCTPATUBHOMN NPOLETYPHl — B TECUCHUE THS C
MOMEHTa MpHeMa B MyHHIIUIIATbHBIA apXUB.

[Tpu HampaBieHUH 3asiBIEHUS [TOYTOM — MPUEM, PETUCTPALINA 3alpoca OCYIIECTBISIETCS B
TeueHUH 3 pabourx JHEH ¢ MOMEHTa MOCTYIUIEHHUS 3alpoca B MyHUIUIATIbHbIN apXuB.

VYBenomieHne o mpueMe 3ampoca K pacCMOTPEHUIO OCYILIECTBISIETCS] B TEUEHHUE OJIHOTO
pabouero JHS, CIEIYIOIIETo 3a JHEM MOCTYIUJICHHs 3allpoca U IMpuilaraeMbiX JOKYMEHTOB (Ipu
HEOOXOMMOCTH) B MyHUIIUTIAIbHBIN apXUB.

2) ITpu mperocTaBiIeHUN 3asBUTENIEM 3allpoca yepe3 EnHBIN mopTa rocy1apCTBEHHbBIX U
MYHHUIMMATIBHBIX YCIYT (QYHKIUI) — IpUEM U pEerucTpanus 3asiBICHUs U TIOKyMEHTOB 3asBUTENs
U yBeIOMJIEHHE O perucrpauuu uepes «JInunelii kabuner». I[Ipy HanWYMM COOTBETCTBYIOLIMX
HacTpoek B JIlnyHoM kaOuHere 3asBUTENs Ha EJQuMHOM mopTajie TrocyJapCTBEHHBIX U
MYHUIUNATBHBIX  yCIyr ((QyHKUUIH) yBeIOMIIEHHE MOXKET OBbITh Tak)Ke HalpaBJIeHO Ha
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AJIEKTPOHHYIO MOYTY 3asBUTEIIS.

VBegomiieHue 3asgBUTENSI O TMOCTYIUIGHHMM 3ampoca B MYHMUIUMIAIBHBIA  apXHUB
OCYILECTBIISIETCS. aBTOMATHYECKHM B COOTBETCTBHUU CO BPEMEHEM PETUCTpAlldU 3asBJICHHUS Ha
EnuHoM mopTane rocy1apCTBEHHBIX U MyHUIIUITATBHBIX YCIYT (PYHKIUN) (C TOYHBIM YKa3aHUEM
YacoB U MUHYT).

YBemomiIeHUE 3asiBUTENS O PETUCTPAIIUU 3a1poca yepes «JInunbiii kabuner» Ha ExuHOM
MopTajie TOCYJAPCTBEHHBIX ¥  MYHHUIMMNAIBHBIX  yCIyr  (QYHKIMI)  OCYIIECTBISETCS
aBTOMaTu4ecku nocie BHeceHus: B AVC cBeeHuil o peructpaiuu 3amnpoca.

3) IIpu mpemocTaBieHUH 3asBUTENEM 3ampoca yepe3 MHOTOpYHKINOHATIBHBIN HEHTP —
MIpUEM M PErucTpalys 3amnpoca, Ha3HauYCHHUE YIMOJHOMOYEHHOI0 crenuanucta. MakCuMallbHbIN
CPOK BBITIOJIHEHHU S ICHCTBUM aIMUHUCTPATUBHOM IPOLIETYPHI — B TEUECHUE JTHSI C MOMEHTA ITprueMa
13 MHOTOQyHKITMOHAIBHOTO IIEHTPA B MyHHUIIUITAJILHBIN apXUB 3ampoca.

3.3. AHanu3 TEMATUKH 3allpOCOB.

3.3.1. OcHoBaHuEM JIJIs1 HaYaJla UCTIOJIHEHUS IPOLEAYPbI SIBIISIETCS IPUEM U PETUCTPaLIUS
3ampoca Ha IPeI0CTaBICHNE MyHUIIMTIATLHOM YCIYTH.

3.3.2.  YNOJHOMOYEHHBI  CHEIMUATUCT MYHHUIMIIAILHOTO  apxwBa (maiee —
«YTIOJTHOMOYEHHBIN CIIEHUAIIUCT») OCYLIECTBISECT aHAIM3 TEMATUKH MOCTYIMUBIIUX 3alPOCOB C
HCIOJIb30BAHUEM HMEIOIIUXCA apXMBHBIX CIPABOYHUKOB B TPAJUIMOHHOW M AJIEKTPOHHOMU
dbopwme, conepKalnX CBEACHUS O MECTaX XPaHEHUsI apXUBHBIX JTOKYMEHTOB, HEOOXOIUMBIX IS
WCTIOJTHEHMS 3aMpOoCcoB noJib3oBaresne. [Ipu aTom onpenensercs:

MIPAaBOMOYHOCTh TIOJMYYCHHS 3asBUTEJIEM 3alpaliuBacMoOl WHQPOPMAIUU C  YYETOM
OTpaHWYEHUH Ha NPEIOCTaBICHUE CBECHUI KOH(DHICHIIMAIIBHOTO XapaKTepa,;

CTENEHb MOJHOTHI CBEIECHUN, COJCPIKAIIUXCS B 3aMPOCE 3asiBUTENS, HEOOXOIUMBIX IS
MIPOBEICHHS TIOMCKOBOM pabOTHI;

MECTOHAXOXKJEHUE APXUBHBIX JOKYMEHTOB, HEOOXOAMMBIX IS MCIIOJHEHHUS 3arpoca
3assBUTEIIS;

aJpeca KOHKPETHBIX apXWBOB W OpTraHM3allui, KyJa [0 NPUHAJICKHOCTU CIETYET
HaMpaBUTh HA UCIIOJIHEHUE 3alIPOC 3asIBUTEIISA.

[To uToram mMpoBeEHHOTO aHAIW3a YIMOJHOMOYEHHBIM CIIEHAIUCT OCYIIECTBIISIET OJITHO
U3 CIEAYIOUINX aIMUHUCTPATUBHBIX JIEHCTBHI:

1) moaroraBiIMBaeT MPOEKT COMPOBOJAUTEIHLHOIO MUChMA K 3allPOCy, HAMpaBJIIeMOMY Ha
WCIIOJIHEHHE 110 MPUHA/JIEKHOCTHU B IPYTOM apXUB U OPTaHU3ALMIO ISl OTBETA B aJIPEC 3asBUTEIS
Y TIPOEKT YBEIOMJICHUS 3asiBUTEIISI O HAMPABJICHUH 3aMpoca Ha UCTIOTHEHUE IO MPUHAJIC)KHOCTH
B OpraH M OpraHM3allfio, KOTOpbleé MOTYT MMETh Ha XPAaHEHWU HEOOXOJUMBbIE TOKYMEHTHI, B
CJIy4ae eciIM 3alpoc HE OTHOCUTCS K COCTABY XPAHSIIMXCS B MYHHUIIUTTIAIIBHOM apXUBE apXUBHBIX
JIOKYMEHTOB;

2) IOArOoTaBAMBAET  MPOEKT  MOTHBHPOBAHHOTO  OTKa3a B MPEJOCTABICHUH
MYHULUINAIBHON YCOyrM TP HAJIWYUM OCHOBAaHMM, yKa3aHHbIX mnoamyHkre 2.11.1
AJIMMHHCTPAaTUBHOTO pErJIaMEeHTa, M Pa3bsICHSAET 3asABUTENIO0 JajbHEHIIUE JeHCTBUSA,
MPENyCMOTPEHHBIE 3aKOHOAATENBCTBOM Poccuiickon denepaunu;

3) moAroTaBIMBAET MPOCKT YBEAOMIICHHS 3asBUTENII 00 YTOYHEHHWH M JIOTIOJIHEHHH
3ampoca HeOOXOJMMBIMH ISl €r0 HCIOJTHEHUS CBEIEHUSIMHU, B Cllydae OTCYTCTBHS B 3alpoce
3asBUTENISI IOCTATOYHBIX IAHHBIX JJII OPraHU3alluy BBISIBJICHUS 3ampaminBaeMoi nHGOpMaIuu B
apXuBax, HEYETKO, HEKOPPEKTHO chOPMYITUPOBAHHOTO 3aTPOCa;

4) nmpuHUMaeT perieHue 00 ucnonHeHuu 3amnpoca 1o HCA MyHHIMDATBHOTO apXuBa U
(M) apXMBHBIM TIOKYMEHTAM.

3.3.3. Pe3ynbpTaToM mpoBeNeHUs aJIMUHUCTPATUBHON MPOIEAYPHI SBISICTCS TOJITOTOBKA
MPOEKTOB: COMPOBOJUTENBHOIO IMHUCbMAa K 3alpocy, HAaNpaBlIseMOMY Ha HCIHOJIHEHHUE IO
MPUHAJIKHOCTH B IPYTON apXUB M OPTAHHU3AIMIO JIJIsi OTBETA B aJpecC 3assBUTEIIS; YBEIOMIICHUS
3asBUTENSL O HAIpPaBIEHUHU 3alpoca HAa HMCIOJHEHUE IO MPUHAJIKHOCTH B JIPYroMl apXuB MU
OpraHu3aIfio, KOTOpPhIE MOTYT UWMEThb Ha XPaHCHHWH HEOOXOAWMBIC  JIOKYMEHTHI;
MOTHUBHUPOBAHHOTO OTKAa3a B MPEIOCTAaBIECHUN MYHULIUIIAIBLHON YCIyTH; YBEIOMJICHUS 3asiBUTENS
00 YTOYHEHMH W JOMOJHEHUHW 3ampoca HEOOXOAUMBIMH IS €r0 HWCIIOJHEHHS CBEICHUSIMH,
MPUHSTHE pelieHus 00 ucnoaHeHuu 3amnpoca no HCA MyHUIIMNIAIBEHOTO apXWBa WK apXUBHBIM
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JIOKyMEHTaM.
MakcuManbHBI CPOK BBINOJHEHUS aJMUHUCTPATUBHOM MpoIenypbl HE JIOJKEH
MPEBBINIATH TPEX JIHEW C MOMEHTA PETUCTPaIlMH 3a1poca.

3.4. HanpaBiienue 3ampocoB Ha KCIOJHEHHE IO TMPUHAIICKHOCTH B JIPYrOd apxXuB U
OpraHM3aluu s OTBETa B aJpec 3asBUTENA; NHCbBMEHHOIO YBEIOMIICHHS 3asiBHUTENS O
HAIpPaBJIEHUH 3alpoca MO0 MPUHAIJICKHOCTH B OPraH U OpraHU3aliio, KOTOPblE MOT'YT UMETh Ha
XpaHEHUH HEOOXOAMMBbIE JOKYMEHTbI, MOTHUBUPOBAaHHOIO OTKa3a B IPEIOCTaBICHUU
MYHUIIUTIATBHON YCIIyTH; YBEIOMIICHHS O HEOOXOAMMOCTH MPENOCTABICHUS JOMOTHUTEIBHBIX
CBEICHMM [UIsl HCIIOJIHEHUS 3aIIpoca.

3.4.1. OcHoBaHMEM I HAayaia agMUHUCTPATUBHOW MPOIEIYpPHI SBISETCS MOArOTOBKA
IIPOEKTOB: CONPOBOJUTEIIBHOTO IIMCbMa K 3alpocCy, HalpaBIIEMOMY Ha MWCIIOJIHEHUE IIO
IIPUHAJIEKHOCTH B IPYTOl apXUB U OpraHU3alUIo Ul OTBETA B aJIpEC 3asiBUTEIIS; YBEOMIICHUS
3asBUTENIS O HAIIPABJICHUH 3aIIpOCa HA UCIIOJIHEHUE 10 IPUHAUIEKHOCTH B OpraH U OpraHu3aluio,
KOTOpBIE MOTYT UMETh Ha XPaHEHWH HEOOXOTUMBIE TOKYMEHTHI; MOTHBHUPOBAHHOTO OTKa3a B
IPEIOCTABICHUY MYHHULMIIANBHOM YCIIyTH; YBEIOMJICHHSA 3asBUTENs] 00 YTOYHEHHU U
JIOTIOJTHEHUH 3a1Ipoca HEOOXOUMBIMU JJIsl €r0 UCTIOJHEHUSI CBEICHUSMU.

3.4.2. IloaroroBineHHbIE IPOEKTHl JOKYMEHTOB IOANUCHIBAIOTCS YIOJIHOMOYEHHBIM
JOJIKHOCTHBIM JIULIOM B COOTBETCTBUU C MOPSAKOM JI€TIONPOU3BOICTBA MyHHUIIUTIAIBHOTO apXUBA.

3.4.3. IlognucaHHble CONPOBOAMTEIBHBIE INHCbMAa BMECTE€ C 3alPOCOM 3asBUTEIA
HaIPaBJIAIOTCA 110 IPUHAJUIEKHOCTH B aJpec IpYroro apxuBa M OpraHu3alud, KOTOPble MOTYT
UMETh Ha XpPaHEHUH HE0O0XOAUMBIE TOKYMEHTHI.

3.4.4. IlucpMeHHbIE YBEIOMIICHUS 3asiBUTEIIS O HAPaBJIECHUH 3alIpOca Ha UCIIOJIHEHUE T10
INPUHAISKHOCTH B JPYyrol apxXxuB M OpraHu3aluio, o0 YTOYHEHUH M JIONOJIHEHUH 3ampoca
HEOOXOIMMBIMU ISl €r0 HCIIOJHEHUSI CBEIACHHUSMH, a TaKke MOTHMBUPOBAHHBIH OTKa3 B
IIPEIOCTABIEHUN MYHULIMIIAIBHOMN YCIYTH HANPABJIAIOTCS 110 YKA3aHHOMY 3asiBUTEIIEM alIpeECy.

3.4.5. Pe3ynbraToM BBITOTHEHUS 3 IMUHUCTPATHBHOM MTPOLIEAYPHI SABISETCS HAPABICHUE
3ampoca B APYro apXuB U OpPraHU3ALMIO, KOTOPble MOTYT MMETh Ha XpaHEHUU HEOOXOJUMbIe
JOKYMEHTBbI, IMCBMEHHOI'O YyBEIOMJIEHHS 3asBUTENsl O HANpaBIEHUWU 3ampoca 10
IIPUHAUIEKHOCTH B OpPraH M OpPraHU3alyil0; MOTHMBHUPOBAHHOIO OTKa3a B IPEIOCTABICHUU
MYHMIIMIIAJIBHOW YCIyTH; YBEJOMJIEHUS O HEOOXOAMMOCTH MPEAOCTaBICHUS JTOMOTHUTEIbHBIX
CBEICHMM JUIsl UCIIOJIHEHUS 3aI1poca.

MaxkcuMalIbHBIN CPOK BBITTOJIHEHUE JAHHOW aJIMUHUCTPATHUBHOM MPOLEIYPE HE JOJIKEH
IpeBbINIATh JIBYX JHEH € MOMEHTa MPUHATUS PEIIEHUH, YKa3aHHBIX B IOAIYHKTax
1-3 mynkra 3.3.2 AIMUHUCTPATUBHOTO PETJIaMEHTA.

3.5. HcnonHeHnue 3ampocoB 3asBUTENCH, MOJArOTOBKA, O(opMieHHE U HalpaBlieHHE
OTBETOB B aJp€eC 3asiBUTEIEH.

3.5.1. OcHoBaHMeM JUIs Hayaja BBINOJIHEHUs aIMUHUCTPATUBHON NPOLEAYPHI SBIAETCS
NpUHATHE pelieHuss o0 wucnojsHeHuu 3amnpoca nmo HCA wmyHHIMnanpHOro apxuBa W (WIJIN)
ApPXUBHBIM JIOKyMEHTaM.

3.5.2. UcnonHeHune 3apocoB OCYIIECTBISETCS MO UTOraM aHallu3a TEMAaTUKHU 3ampoca Ha
ocHoBe HCA u (MnM) apXUBHBIX JTOKYMEHTOB, HaXOJSILIMXCS Ha XPaHEHUH B MYHHUIMIIAIbHOM
apXuBe.

3.5.2.1. 3anmpammuBaemble  JIOKYMEHTHl  IOJTrOTABIUBAIOTCI U  O(QOPMISIOTCS
YIOJHOMOYEHHBIM CIIELUAINCTOM, B COOTBETCTBHM C JACWCTBYIOLIMMH €IUHBIMU IpaBUIIaMU
OpraHM3aly XpPaHEHMs, KOMIUIEKTOBAHUS, y4€Ta U HCIIOJIb30BAHUS JOKYMEHTOB APXUBHOIO
¢donna Poccuiickoit @enepanyu v Apyrux apXuBHBIX TOKYMEHTOB, YCTAHOBJICHHBIMH CIIEIIHAIIBHO
ynonHoModeHHbIM IIpaButensctBoMm Poccuiickoit  ®enepauuu  ¢enepaabHbIM — OpraHOM
VICITOJTHUTENIBHON BIIACTH.

3.5.2.2. 1o pe3ynpTaraM WCIOJHEHHUS 3alpoca  yIOJIHOMOYEHHBIA  CIIEIHAIUCT
MOJrOTaBIIMBACT:

1) uapopmMaMOHHbBIE THCHMA;

2) apXUBHBIE CIIPABKH;
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3) apXuBHBIE BBIIIUCKH,

4) apXWBHBIC KOITHH,

5) TeMaTHUYECKHUE MTEPEYHH APXUBHBIX IOKYMEHTOB,;

6) TeMaTHUECKUE MOA00PKU KON apXUBHBIX JTOKYMEHTOB;

7) TemaTudeckue 0030pbl APXUBHBIX JOKYMEHTOB,

8) nucbMeHHBIN OTBET 00 OTCYTCTBUM 3alpallMBAaEMbIX CBEIEHHH U MPH BO3MOXKHOCTH
JlaeT PEKOMEHIAINH O JAIbHEHITNX MyTAX [MOMCKAa HEOOX0IMMOW HHPOPMALIUH.

MaxkcuMasabHbII CPOK UCIIOIHEHUS aIMUHUCTPATUBHOTO IEHCTBHSI HE IOJKEH ITPEBBIILIATh
25 nHel co IHS NPOBEACHUS aHaIu3a TEMATUKH 3arpoca.

3.5.3. IoaroroBneHusie u OGOPMIIEHHBIE B COOTBETCTBUU C CIUHBIMH IpPaBUIAMHU
OpraHM3aly XPaHEHMs, KOMIUIEKTOBAaHUS, y4e€Ta U HCIOJIb30BAHUS JOKYMEHTOB APXUBHOIO
¢donna Poccuiickoit @enepannu u Apyrux apXuBHBIX JOKYMEHTOB, YCTAHOBJICHHBIMH CIEIIMATBHO
ynosiHoMO4YeHHbIM  [IpaButensctBoM  Poccuiickoit  ®denepanun  denepajbHBIM — OPraHOM
VCIIOJIHUTENIbHOM BIIACTH, PETUCTPUPYIOTCS YIIOJTHOMOYEHHBIM CIIEUAIINCTOM B TEUEHUH 2 THEN.
ITocne 4ero ynoaHOMOYEHHBIM CIEUAINCT BBIIAET WM HANPABIET MO aIpecy, YKa3aHHOMY B
3anpoce 3asBUTENs, JIM00 Yepe3 MHOTO(YHKIIMOHATBHBIA IEHTP JOKYMEHT, MOATBEPIKIAFOIINN
paccMOTpPEHHUE 3aIpoca.

[Ipu 3TOM 3asBUTENO COOOIIAETCS O MPUHATOM PEIIEHUU U O BO3MOYKHOCTU IOJyYEHUS
pe3yJibTaTa MyHULMIIAIBHON YCIYTH JINYHO.

3.54. Ilpu oOpawmeHun 3asBuTens dvepe3 EnuHbII nopranm rocyJapCcTBEHHBIX U
MYHULUNAIBHBIX YCIyT ((pYHKLUUH) yBEIOMJICHHE O MPUHATOM PEIIEHUH U O HEOOXOAUMOCTH
ABUTbCS 3a IIOJyYEHUEM pe3ysbTara (yBEIOMJICHHE O CTaTyce 3asiBJICHHs) HallpaBisieTcs
3asBUTEN0 B «JInuHbIi kaOuHeT» 3asBuTENns Ha EauHOM moprane rocylapCcTBEHHBIX U
MYHUIUTATBHBIX YCIYT ((QyHKITHIA).

3.5.5. Ilpu mpenocraBieHUH MyHHLMNAIBHOW YCIyrn uepe3 MHOrogyHKIHOHAIbHbIHN
LHEHTP MyHHULIMITAJIbHBIA apXUB:

1) B cpok, yka3aHHbIi B IyHKTe 3.5.3 AJMHUHUCTPAaTHBHOTO perjaMeHTa, HalpaBisieT
[IMCbMEHHBIE YBEJIOMIIEHHS O PE3yJibTaTaX PacCCMOTPEHMsI 3ampoca JIM00 OTBEThI Ha 3alpochl B
MHoro¢yHKIMOHATBHBIN LIEHTP, KOTOPBIH COOOIIAET O MPUHATOM PELICHUHN 3asIBUTEIIO U BBIAAET
COOTBETCTBYIOIINN JOKYMEHT 3asBUTEIIO MPU €ro oOpaiieHn B MHOroQyHKIIMOHANBHBIN LIEHTP
(Ipy OTMETKE B 3asIBJICHUU O MTOJyYEeHUH pe3yJsibTaTa yCIyru B MHOrO(yHKIIMOHAIBHOM IIEHTPE);

2) B CpPOK, yKa3aHHbII B myHKTe 3.5.3 AJAMHHHMCTPaTHMBHOI'O PErJIaMEHTa, COOOIIAeT O
IIPUHATOM DPELIEHUM 3aSBUTENI0 U BBIIAET COOTBETCTBYIOIIMHA JTOKYMEHT 3asBUTENIO IPU €r0
JIMYHOM 00palleHNH JINOO HAMpaBJISIeT IO a/ipecy, yKa3aHHOMY B 3asIBJICHUH, a TAKXKE HAIIPaBJIsSEeT
B MHOroyHKIIMOHAIbHBIA ILIEHTP YBEJOMJIEHHE, B KOTOPOM pACKPBIBAET CYTh pEILICHHMS,
IPUHSITOTO MO OOpaIleHNI0, YKa3bIBaeT JaTy MPUHATUS pelieHus (IpU OTMETKE B 3asBJICHUM O
MOJYYEHHUHU YCIYTH B MYHUIMIIAJIBHOM apXUBE).

3.5.6. 3asBuTeNtO NepenaTCs JOKYMEHTHI, OJATOTOBJIEHHbBIE MyHUIIUIIATBHBIM apXHUBOM
[0 pe3yJIbTaTaM IPEJOCTABICHUS MyHULIUIIAIbHON YCIIYyTH, a TAKKE JOKYMEHTBI, MOAJIEKALNE
BO3BpaTy 3asiBUTEIIO 10 3aBEPILIEHUIO IPEOCTABIECHUS YCIYTH (TIPU HATMYHH).

Bbiaua TOKyMEHTOB MPOM3BOAMTCS 3asBUTENO JTMOO NPEACTABUTENIO 3asBUTENS MPHU
OpEeIbSABICHUM  JOKYMEHTa,  YJOCTOBEPSIONIErO0  JIMYHOCTh, a TakKke JOKYMEHTa,
MOJTBEPKAIOLIET0 TMOJHOMOYHS MO TOJYYEHUIO JOKYMEHTOB OT HMEHM 3asBUTeNs (s
MPEJICTaBUTEIIS 3asIBUTENS).

Bbiiaua JOKYMEHTOB, COAEp)KallMX CBENEHHsS, OTHECEHHbIE K KOH(HIECHIHAIbHON
uH(pOopMal, TPOU3BOAUTCS IPH MOATBEPIKIEHUU TPaB Ha MOJyYEHUE TAKUX CBEJCHUI.

3.5.7. Pe3ynbpTaToM BBHIOJTHEHUS aIMUHUCTPATUBHOM MIPOLIETYPHI SBIISETCS HAIPABICHHIO
3asIBUTENIO:

MH(POPMALIMOHHBIX THCEM;

apXUBHBIX CIPABOK;

apXUBHBIX BBIHCOK;

ApXHUBHBIX KOIIUH;

TEMaTUYECKUX MEPEYHEN apXUBHBIX IOKyMEHTOB;
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TEMAaTUYECKUX MOAOOPOK KOMUI apXUBHBIX IOKYMEHTOB;

TEMaTH4YECKHX 0030pOB apXUBHBIX JJOKYMEHTOB;

IIICBMEHHOI'O YBEJIOMJICHUs O HAIPABJICHUH 3allpoca Ha MCIIOJIHEHHUE B JIPYTOM apXWuB,
OpraHu3aluio;

IMUCbMCHHOI'O YBCAOMIICHUA O HGO6XOHI/IMOCTI/I npeaoCTaBJICHUA OOIIOJHUTCIIBHBIX
CBEJICHUI JUIsl UICIIOJIHEHUS 3a11pOca;

IIMCBMCHHOI'O OTBE€Ta 06 OTCYTCTBUH 3allpalliInBACMbIX CBGHCHHﬁ;

peKoMeHIaluii 0 JabHEUIINX MyTAX MOUCKa He0OX0 MO uH(opManuy;

MOTHBUPOBAHHOT'O OTKa3a B PACCMOTPEHUH M UCIIOJIHEHUH 3a11poca.

PaccmoTrpenue 3ampoca 3asBUTENS] CUMTAETCS OKOHUEHHBIM, €CIIM 10 HEMY HPUHATHI
HEOOXOIUMBIC MEPHI, 3asIBUTENb TPOUH(DOPMHUPOBAH O Pe3yJbTaTaX PACCMOTPEHUS 3arpoca.

MakcumanbHbli  CPOK  BBINOJIHEHUSI AJAMUHUCTPATUBHOM IIPOLIENYypbl HE JIOJKEH
MPEBBINIATH 27 THEW CO AHS PErUCTpaliy 3aIpoca.

IV. ®opMbI KOHTPOJIS 32 UCIIOTHEHUEM AIMUHUCTPATUBHOI'O pErjlaMeHTa.

4.1. KoHTpoJb 32 MPEIOCTABICHUEM MYHUIIUIIATBHON YCIYTH OCYIIECTBISICTCS B opme
TEKYILEro KOHTPOJIs 3a COOII0IEHUEM U UCIIOJTHEHUEM OTBETCTBEHHBIMH JOJKHOCTHBIMU JIMLAMU
MYHHMIMIIAJBHOTO apXHBa IIOJOKEHUH AJMHMHHUCTPATUBHOIO pEIJIaMEHTa, IUJIAHOBBIX U
BHEIUIAHOBBIX IIPOBEPOK MOJIHOTHI ¥ KaY€CTBA MPEJOCTaBICHHS] MyHULUIIAIBHON YCIIYTH.

4.2. TlopsaIoK OCYIIECTBJICHUSI TEKYIIETO KOHTPOJI 33 COONIOJEHHEM W HCIIOJTHEHUEM
OTBETCTBEHHBIMM  JOJDKHOCTHBIMM  JIMIIAMM ~ MYHHUIMNAJIBHOTO  apXWBa  IIOJIOXKCHHUMU
AJIMUHUCTPAaTUBHOI'O PErJIaMEHTa U MHBIX HOPMATUBHBIX MPABOBBIX aKTOB, YCTaHABIMBAIOLINX
TpeOOBaHUS K MPEJOCTABICHUI0 MYHHLMIAIBHOW YCIyI'M, a TaKKe 3a NPHUHATHEM pELIeHUH
OTBETCTBEHHBIMH  JIOJDKHOCTHBIMM  JIMIJAMH  OCYIIECTBJSIETCS  IJIABOW  MYHHULUNAIBHOIO
obpaszoBanusi TaOyHckuil paiioH AnTaliCKOro Kpasi, 3aBeAyIOLIMM OTIEIOM IO JelaM apXHBOB
aaMuHMCcTpanuu TabyHckoro paiioHa AJTalickoro Kpas.

4.3. Tlopsimok ¥ NEpPUOAMYHOCTb IIPOBEIECHMS IIJIAHOBBIX M BHEIJIAHOBBIX IIPOBEPOK
MOJTHOTHI M KA4eCTBa MPEAOCTABICHHSI MyHHIUIIAIBHOW YCITyTH, B TOM YKCIIE TIOPSI0K U (DOPMBI
KOHTPOJISL 3a MOJIHOTOW M Ka4eCTBOM €€ MPENOCTaBICHUS, OCYLIECTBIISIETCS COOTBETCTBEHHO Ha
OCHOBaHUU €KETOHBIX TUIAHOB Pa0OTHI U 110 KOHKPETHOMY OOpallleHuUIO.

ITpn exerogHoil IUIAHOBOW IIPOBEPKE pacCMaTpUBAIOTCS BCE BONPOCHI, CBA3aHHBIE C
NPEIOCTABIEHUEM MYHUIMINAIBHOW yCIyTy (KOMIUIEKCHBIE NMPOBEPKU) WM OTAENbHBIE BOIPOCHI
(TemMaTH4ecKHe MPOBEPKH).

Jlnsg npoBedeHHs] MPOBEPKU IMOJHOTHI M KayecTBa MPEJOCTABIECHUS MYHUIMIAIbHOMN
yCIyru (OpMHUPYETCsl KOMUCCHSI, COCTaB KOTOPOH YTBEpKAAeTCsl I1aBOH (3aMECTUTENIEM TJI1aBbl)
MYHUIIMTIAIEHOTO 00pa3oBanusi TaOyHCKkUi paiioH AnTaiicKkoro Kpas.

Pe3ynbTaThl 1esSTEIBHOCTH KOMUCCUU OGOPMIISIOTCS B BUIe AKTa MPOBEPKH MOJHOTHI U
KayecTBa MPeNOCTaBIECHNUsS MYHHULMINAIBHON YCIyru (nanee — «AKT»), B KOTOPOM OTMEYAroTCs
BBISIBJICHHBIE HEIOCTATKU W NPEAJIOKEHMs 10 UX YCTPAHEHUIO. AKT MOAMMCHIBACTCS WICHAMU
KOMHCCHH.

4.4. OTBETCTBEHHOCTH JOJKHOCTHBIX JIML] MyHHMIIMIIAJIBHOTO apXuBa AJITAliCKOro Kpas 3a
petieHus u aenctBus (06e3neicTBUe), IpUHUMAaeMble (OCYIIECTBISIEMBIE) B XO/1€ IPEIOCTABICHUS
MYHMIIUIIAJIBbHON yCITyTH.

[To pe3ynbraTaM MNPOBENEHHBIX MPOBEPOK, B CIy4yae BBISIBICHHUS HapylIEHUH mpaB
3asiBUTEIIEN, OCYLIECTBIISIETCS IPUBJIEUEHNE BUHOBHBIX JIMI K OTBETCTBEHHOCTH B COOTBETCTBUU
C 3aKOHOJaTeNbCTBOM Poccuiickoit @enepanuu.

IlepcoHanbHass OTBETCTBEHHOCTb JOJDKHOCTHBIX JIMII MYHHMLHMIIAIBHOIO  apXHBa
3aKpervIsieTcss B UX  JODKHOCTHBIX HMHCTPYKLHUSX B COOTBETCTBUUM C TpeOOBaHUSMU
3akoHojarenbcTBa Poccniickon denepanum.

V. locyneOublit (BHECYACOHBIN) OPSIOK 00KaTIOBaHUSI PEIICHUN U TeHCTBUI
(Oe3nelicTBUS) OpraHa, IpeJoCTaBISIONIEr0 MyHUIIUTIAIBHYIO YCIIYTY, MHOTO(QYHKIIMOHAILHOTO
LIEHTpa , OpraHU3aIMii, IPUBIEKAEMbIX YITOJIHOMOUYEHHBIM MHOTO(QYHKIMOHATIBHBIM LIEHTPOM B
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YCTAaHOBJICHHOM 3aKOHOM IMOPAJKE, 4 TAKKC UX JOJLDKHOCTHBIX JINIL, MYHUIIUITIAJIbHBIX
CITyKalux, paOOTHUKOB

5.1. 3asgBuTenu MMEIOT MpaBo Ha AocyAcOHOe (BHecyAeOHOe) 00)KaJoBaHUE PEIICHUA H
nerctBuil (0e31€CTBUSI) OpraHa MECTHOrO CaMOYIPAaBJICHHUS, JIOJDKHOCTHBIX JIMI[ OpraHa
MECTHOI'O CaMOYyMpaBleHUs JTUO0 MYHUIMNAIBHBIX CIYXAlUX MpU MPEAOCTaBICHUH HUMHU
MYHUIIUTIATBHON YCIIyTH, a TAKXKE MPABO HA MOIYYEHUE CBEJCHUN U JJOKyMEHTOB, HEOOXOIUMBIX
JUTsl 0OOCHOBAHUS M PACCMOTPEHHUS KAIOObI.

3asgBUTENM HMMEIOT MpaBO Ha AocyaeOHoe (BHecyleOHOE) o0XalloBaHWUE PEIICHUN H
JEeHCTBUN (6e3neiicTBUA) MHuoT0()yHKIIMOHAIEHOTO IIEHTDA, paboTHHKA
MHoro(yHKIIMOHAIEHOTO IIEHTPA MPH MPEJOCTABICHIH UMH MYHUITUIIAIBHON YCIIyTH B CITy4asXx,
MPEyCMOTPEHHBIX B ITyHKTax 1, 3, 4, 6, 8 nyHkTa 5.2 AAMUHUCTPATUBHOIO PErJIaMEHTA.

5.2. 3asBUTENb MOXKET OOPATUTHCS C H)KaT000H, B TOM YHCJIE B CIECAYIOLINX CIydasx:

1) mHapymieHue cpoka pErucTpaluy 3ampoca 3asBUTENS O MPEAOCTaBICHHUU
MYHMLMIIAJIbHON YCIIyTH;

2) HapylIeHHEe CPOKa MPEIOCTABICHUS MyHUIIUIIAILHON YCIyTH;

3) TpeOoBaHue y 3asBUTEIsSl JIOKYMEHTOB, HE IPEIyCMOTPEHHBIX HOPMATHUBHBIMU
npaBoBbIMU akTamMu Poccuiickoit deneparuu, HOPMAaTUBHBIMH MPABOBBIMHU aKTaMU AJTaiiCKOTo
Kpasi ¥ MyHUIUIIAIbHBIMU IIPABOBBIMU aKTaMU JJIs [IPEIOCTABIICHUS MyHULIUIIAJIbHON yCIIyTH;

4) oTkaz3 B IpUEME JOKYMEHTOB, MPEIOCTAaBICHUE KOTOPHIX MPEIyCMOTPEHO
HOPMAaTUBHBIMU MpPaBOBbIMU akTaMu Pocculickoit Penepauru, HOPMATUBHBIMH MPABOBBIMU
akTaMu AJNTalCKOro Kpas, MYHUIUOAIBHBIMH [PaBOBBIMH aKTaMH Ui TPEJOCTaBICHUS
MYHMLMIIAJIBHON YCIIyTH;

5) oTka3 B MpPENOCTABICHWH MYHHIIMIIAIBHOW YCIYTH, €CIH OCHOBAHHS OTKa3a He
IPEIyCMOTPEHbI (peepatbHBIMA 3aKOHAMH M TPUHATHIMA B COOTBETCTBUM C HHMH WHBIMH
HOPMAaTUBHBIMH IIPAaBOBBIMH akTaMu Poccuiickoit denepanuu 3akoHaMHU, THBIMH HOPMATUBHBIMU
[IPaBOBBIMU aKTaMH AJITaliCKOT0 Kpasi U MyHHULMIIAJbHBIMU [TPaBOBBIMU aKTaMU;

6) 3aTpe0oBaHMe C 3asBUTENS MPU NPEJOCTABICHUN MYHUIIUIAIBLHON YCIyTH IUIAThI, HE
IIPEAYCMOTPEHHOM  HOPMATHBHBIMM  IIpaBOBBIMM  akTtamMu  Poccuiickonn — ®Denepanumu,
HOPMAaTUBHBIMH MIPABOBBIMU aKTaMU AJNTalCKOTO Kpasi, MyHUIIUIAIbHBIMH PAaBOBBIMU aKTaMU;

7) OTKa3 opraHa, MPeIOCTABISAIOIIEI0 MYHHUIMNAIbHYIO YCIYTY, JOJKHOCTHOTO JHIlA
oprasa, IpeJOCTaBIAIOIIEr0 MyHUILIMIIAIBHYIO YCIYTY, B UCIIPABICHUH JOIYIIEHHBIX ONEYaTOK U
OIIMOOK B BBIJJAHHBIX B PE3yJIbTaTe MPEAOCTaBICHHUS MyHUIIMNIANBHON YCIyTH JOKyMEHTax J100
HapylLIEHHE YCTaHOBJIEHHOIO CPOKA TaKUX MCIPABJICHU;

8) HapyllIeHHEe CpOKa UJTU MOPsI/IKa BbIIa4 JOKYMEHTOB IO Pe3yJibTaTaM MPe10CTaBICHUS
MYHHIIMIIATLHON YCITyTH;

9) npuocTaHOBIEHHE TMPEAOCTABICHUS MYHHUIMIAIBHON YCIyI'H, €CId OCHOBaHUS
IPUOCTAHOBIICHUSI HE IPEAYCMOTpPEHBI (peiepanbHbIMU 3aKOHAMH U IPUHATHIMUA B COOTBETCTBUU
C HUMH MHBIMU HOPMaTUBHBIMM MPaBOBbIMU akTaMu Poccuiickoit denepaiu, 3aKOHaMU, UHBIMU
HOPMAaTUBHBIMH MTPABOBBIMHU aKTaMU AJNTalCKOTO Kpasi U MyHUIIMTIATbHBIMU MPABOBBIMU aKTaMHU.

5.3. O6mue TpeOboBaHMS K OPSIKY MOJAYH U PACCMOTPEHHUS JKaJTOOBbI.

5.3.1. XKanoba nonaercst 3asBUTENIEM B MHCbMEHHOU (hopMe Ha OyMaKHOM HOCHTENE, B
AJIEKTPOHHOM (hOopME B OpraH MECTHOT'O caMOyIpaBiieHNsl, MHOTO(QYHKIIMOHAIBHBIN LIEHTpP 100
B COOTBETCTBYIOUIMHA OpraH TOCYJapCTBEHHOH BIAacTH IMyOJIMYHO-IPABOBOIO OOpa3oBaHMA,
SBJSIIONTUIACS ~ yapeauTeneM MHOTOQYHKIIMOHATBHOTO IEHTpa (Jamee —  ydpeauTelib
MHoro(yHKIIMOHAJIBHOTO LIEHTPA).

Kanoba wa peiictBust (Oe3nelicTBUE) M pEIIEHHS PYKOBOIUTENS OpraHa MECTHOTO
caMOYTIpaBJICHHs HAIIPaBIseTCA IMIaBe aIMUHUCTPALUU MyHHUIIUIIATBHOTO 00pa30BaHusl.

Kano6sl Ha pemeHus u neictBus (6e3aeiicTBue) paboTHuka MHOTO(yHKIHOHAIBHOTO
LIEHTpa MOJIAI0TCS PYKOBOJHUTENIO 3TOr0 MHOTr0o(pyHKIIMOHAIBHOTO IIeHTpa. JKano0bl Ha pelieHus
u gneuctBus  (Oe3neiictBue) MHOropyHKIMOHAJIBHOTO ILIEHTpa IMONAIOTCA  YUPEIUTEIIO
MHoro(yHKIIMOHAJIBHOTO LEHTPa WX JOKHOCTHOMY JIUILY, YIIOJHOMOYEHHOMY HOPMAaTHBHBIM
IIPaBOBBIM aKTOM AJITailCKOro Kpas.

5.3.2. Kanob6a moxer ObITh HalpaBJIeHa 110 oYTe, yepe3 MHOropyHKIMOHANBHBIH LIEHTD,
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oUIMaNbHBIA CalT OopraHa MECTHOTO caMoOyIpaBiieHHs, EQUHbIN mopTan rocyaapcTBEeHHBIX U
MYHUIUTIATBHBIX ~ yeayr (QyHKOui) B HMHPOPMAIMOHHO-TEICKOMMYHUKAIIMOHHON  CeTH
«nTepuer», mopran  ¢enepaabHOM  rocyIapCcTBEHHOW  MH()OPMAIIMOHHOW  CHCTEMBI,
obecrieunBaroIei mporecc A0cyAeOHOro (BHECYne0HOT0) 00KaoBaHUs PEIICHUN U JTEUCTBUI
(Ge3melicTBUS ), COBEPIICHHBIX MTPH MPEAOCTABICHUH TOCYAAPCTBEHHBIX U MyHUIIUTAIBHBIX YCIYT
OpraHaMmH, NpPEJOCTaBISAIOIIMMU  TOCYJAapCTBEHHbIE W  MYHHIMIAJIbHBIE YCIYTH, HX
JOJDKHOCTHBIMU  JIMIIAMH, TOCYJApCTBEHHBIMH M MYHUIUIAJIBHBIMH CIIyKalllUMHU (Hajee —
«TopTan A0CyneOHOro 00KajJOBaHUM»), a TAKXKE MOXKET OBbITh MPHUHITA MPU JUYHOM IMpPUEME
3asiBUTEIIS.

5.3.3. B a5eKTpOHHOM BHJIE Kajio0a MOKET ObITh M0JIaHa 3asSBUTEJIEM MTOCPEACTBOM:

a) o(uumanpHOro caiTa OpraHa MECTHOTO CaMOYNpaBJiCHUS B HWHPOPMALMOHHO-
TeJIeKOMMYHUKalMOHHOU ceTu « HTepHeT;

6) Enunoro nopraina rocy1apcTBEHHBIX U MYHHUIMIIAIBHBIX YCIyT (QyHKIMN);

B) moprasa aocyaconoro obxanosanus (do.gosuslugi.ru).

5.4. Tlpuem >xamo0 B MNHCBMEHHOW (QoOpME OCYIIECTBISETCS OPraHOM MECTHOTO
CcaMOyIpaBJIEHUS, B MECTE MPEJOCTaBICHUS MYyHHUIIUIIAIBLHOW yCIayru (B MecTe, I/ie 3asBUTENb
noJaBasl 3asBJICHHE Ha TOJyYEHHE MYHHUIMIIATBHON YCIIyTH, HAapyLIIeHHE TOpsaKa KOTOPOH
oOxainyercs, 1100 B MecTe, I/Ie 3asgBUTENEM IOIY4YeH Pe3yJbTaT YKa3aHHOW MYHMIIMIIAIbHON
YCIIyTH).

Bpewms npuema xano0 coBmagaet co BpeMeHeM IPEeI0CTaBICHUS! MyHUIIUIAILHOM YCIYTH.

5.5. B cay4ae mogauu ano0bl U JTMYHOM MIPHUEME 3asBUTEIb MPEACTABISIET JOKYMEHT,
YAOCTOBEPSIONINI €r0 INYHOCTh B COOTBETCTBUH C 3aKOHOATeNbCTBOM Poccuiickoii denepanuu.

5.6. B ciydae ecnu kanoba TomaeTcss 4epe3 IMPEICTABUTENS 3asBUTEIS, TaKKe
MpEeNCTaBIsIeTCs JOKYMEHT, MOJITBEPKIAOIINI MOJTHOMOYHMSI HA OCYIIECTBJICHHE JEHCTBHI OT
MMEHHU 3asBUTENS. B kauecTBe TOKYMEHTa, OATBEPKAAIOIIErO TOJIHOMOUHS Ha OCYIIECTBICHUE
JEHCTBHUI OT IMEHHU 3asiBUTENSI, MOXKET OBITh MIPE/ICTaBICHA:

JIOBEPEHHOCTh, O(GOPMIICHHAs B COOTBETCTBUU C JICHCTBYIONIMM 3aKOHOAATEIHCTBOM
Poccuiickoit denepaiuu;

KOMHS pElIeHHs O Ha3HaueHWH Wik o0 wu30paHMu 5mOO mNpHuKaza O HA3HAYCHUH
(bu3MUecKoro JMIA HA JOJDKHOCTh, B COOTBETCTBHH C KOTOPBIM Takoe (pu3nueckoe JTUIo obaasaet
IIPaBOM JIEMCTBOBATh OT UMEHU 3asBUTENS 0€3 TOBEPEHHOCTH.

5.7. Ilpu nmonade *anoObl B 3JEKTPOHHOM BHJIE JAOKYMEHT, YKa3aHHBIH B MyHKTE 5.6
AJIMMHHCTPATHBHOTO pETIaMeHTa, MOXKET OBITh MPEACTABICH B POpME 3JIEKTPOHHOTO JOKYMEHTA,
HOJNMCAHHOTO 3JEKTPOHHOM MOAMUCHIO, BUJ KOTOPOH NPEeayCMOTPEH 3aKOHOJATEeIbCTBOM
Poccuiickoit ®@enepaunu, mpu 3TOM JTOKYMEHT, YAOCTOBEPSIOIIMN JIMYHOCTH 3asBUTENS, HE
TpebyeTcs.

5.8. [lpu mogave xanoObl yepe3 MHOTOPYHKIIMOHATIBHBIM IIEHTP €€ mepeaada B opraH
MECTHOTO caMOyIpaBiieHusl obecnieunBaercs MHOroQyHKIHMOHAJIBHBIM LEHTPOM B CPOK HeE
MO3/HEE CIIEIYIOIIEro pabovyero Hs O JHS MOCTYIICHUS 5KaJ00Bbl.

5.9. Cpok paccMOTpeHHUs KaloObl HCUUCISETCS CO JHS PErucTpaly >KanoObl B
VYnpasneHuu.

5.10. JKanoba nomkHa copepxaTh:

1) HauMeHOBaHME OpraHa, MPEeIOCTABIISIONIEr0 MYHULIUIIATBHYIO YCIYTY, JOIKHOCTHOTO
JUIa OpraHa, MPEJOCTaBISIONIEr0 MYHHUIUIMATBHYIO YCIyTy, MYHHIIMIIAIHHOTO CIIY)KaIlero,
MHOTO()YHKITMOHAIBHOTO TIEHTPA, €T0 PYKOBOAUTENS U (WIM) pabOTHHKA, PEIICHUS W ACHCTBUS
(Ge3neiicTBUE) KOTOPBIX 00XKATYIOTCS;

2) pamunuio, UM, OTYECTBO (TIPU HAIMYUH), CBEIEHUS O MECTE JKUTEIbCTBA 3aBUTEIS -
¢usmueckoro smna MO0 HAMMEHOBAHUE, CBEJIEHHMS O MECTe HAaXOXXICHUS 3asBUTENS -
IOpUIMYECKOTO JIMIlA, a Takxke HoMep (HoMepa) KOHTakTHOro TenedoHa, amapec (ampeca)
AIIEKTPOHHOMN MOYTHI (TP HAJIMYUH) M TTOYTOBBIN aJipec, MO KOTOPHIM JIOJKEH OBITh HAMpaBJICH
OTBET 3asIBUTEIIIO;

3) cBemenuss 00 oOXadyeMbIX peIIeHHSX U AelcTBHUsIX (Oe3meiicTBUM) opraHa,
MIPEIOCTABIISAIONIEr0 MyHUIIUIIAIBHYIO YCIYTY, TOJDKHOCTHOTO JIMIA OPTaHa, IPEeJ0CTaBISIONIEr0
MYHHIUIIATBHYIO YCIYTY, THO0 MyHHUIIMITATBLHOTO CITy>Kamiero, MHOro(yHKIIMOHAILHOTO IIEHTPA,
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paboTHHKa MHOTO(YHKINOHATIBHOTO IIEHTPA;

4) noBonbI, HA OCHOBaHUM KOTOPBIX 3asBUTENb HE COIJIACEH C PEIEHUEM U JeiCTBHEM
(Oe3meiicTBUEM) OpraHa, MPEJOCTABIIAIOIIEIO MYHHUIMIAIBHYIO YCIYTYy, AOJDKHOCTHOTO JIMIA
opraHa, HpPeJOCTaBISIOUIEr0 MYHUIUMNAIBHYIO YCIYTy, JIMOO MYHMIIMIIAIBHOIO CIIy)Kallero,
MHoro(yHKIIMOHAJILHOTO LIEHTpPa, paboTHHKa MHOTO(QYHKIMOHATIBHOTO LEHTpa. 3asBHUTEIIEM
MOTYT OBITh MPEICTABJICHBI JOKYMEHTHI (IPU HAIUYUH), TTOITBEPIKAAIOIIUE TOBObI 3asiBUTEIS,
1100 UX KOIUU.

5.11. Opran MecTHOTO camMOyIIpaBJeHUsI 00ECIICUNBACT:

OCHAIIIEHUE MECT IpHeMa 5Kajoo;

nHQOpMUpOBaHUE 3asABUTENCH O TMOPSAAKE OOXKAJIOBaHMS PEIICHUWH | JICUCTBUI
(6e3melicTBUS) OpraHa MECTHOTO CaMOYIIPABJICHHUS, X JOJDKHOCTHBIX JIHIL JIN00 MYyHHUIHITATEHBIX
CIyXallluX TIOCPEACTBOM pa3MelleHuss HWHGOpMalUd Ha CTEHJaX OpraHa MeCTHOTrO
caMOyTIpaBJIeHHs, Ha O(QHUIMATBHOM CaliTe OpraHa MECTHOTO caMoOyIpaBjieHus, Ha EnuHOM
MopTajie roCy1apCTBEHHBIX U MyHUIIMIAIBHBIX YCIYT ((pyHKIIMIA);

KOHCYJIbTUPOBAaHUE 3asBUTENCH O TMOpsSAKe OOKAIOBAaHWS PEMICHUH U JeHCTBUI
(Oe3neiicTBUS) OpPraHoOB, MPEIOCTABISIOMIMX MYHUIUNAIBHYIO YCIYTY, UX JOJKHOCTHBIX JIMII
a1M00 MYHULIMIIANBHBIX CIY’KaIIMX, B TOM YHCIIE O TesieOHY, JIEKTPOHHON IOYTE, IPHU JINYHOM
pueMe;

3aKJIIOYEHHE  COMIAIIEHUH O  B3aMMOJEMCTBMM B YacTH  OCYIIECTBICHUS
MHOroQyHKIIMOHATBHOTO LIEHTpAa TMpUeMa >Kalo0 U BbIAAYM 3asBUTENSAM PE3yJbTaToOB
paccMOTpEeHHs Kanoo.

5.12. Opran MecTHOTO caMOyTpaBIeHH 3aKI04aeT ¢ MHOro(yHKIIMOHAIBHBIM LIEHTPOM
COTJIAIIEHUE O B3aMMO/ICHCTBUH, B TOM YHUCIIE B YAaCTH OCYyIIECTBICHHSI MHOTO(YHKIIMOHATBHBIM
HEHTPOM MpHeMa Kajo0 U BbIJAUH 3asIBUTEISIM PE3YJIbTATOB PACCMOTPEHHS 5Kajio0.

5.13. Kanoba, HOCTyNHuBIIasl B opras MECTHOI'O camMOyIpaBJIEHUS,
MHOroQyHKIIMOHATBHBIA LEHTP, yYpeauTento MHOro(yHKIMOHAIBHOTO LEHTPAa MOJIJICKUT
pPacCMOTPEHMIO B TEUYEHHE MATHAALUATH pabouyux AHEH CO JHA €€ PEerucTpaluu, a B ciydae
00>aioBaHus 0TKa3a OpraHa MECTHOTO CaMOYTIPaBIEHUS, TOMKHOCTHOTO JIMI[a OpraHa MECTHOTO
CaMOyIpaBJIEHUSl B INpUEME JOKYMEHTOB Y 3asBUTENsSl JUOO B MCIPABICHUU JONMYLIEHHBIX
OMeYaToOK M OUIMOOK WJIM B Cilydae O0>KaJOBaHUS HapyLIEHHsS YCTAHOBJIEHHOI'O CPOKa TaKUX
VCIPABJIEHUH — B T€UEHUE MATH paboynX JHEH co JIHS ee perucTpanum.

5.14. Tlo pe3ynbTaraM paccCMOTpPEHMs KajloObl TJaBa aAMUHUCTPALIMM MYHUIIUIAIHLHOTO
o0pa3oBaHMs, PYKOBOJIUTENIb OpPraHa MECTHOIO CaMOYINpAaBJICHHUS NPUHUMAET OJHO U3
CIENYIOIIUX PEILICHUN:

1) ynoBnerBopsier >kanoOy, B TOM 4YHclie B (QOpME OTMEHBbl MPUHATOrO PEHICHMUS,
UCTIPABJIEHUS JIONMYIIEHHBIX OPraHOM MECTHOIO CaMOYINpaBJIEHUS ONEeYaTOK M OIIMOOK B
BBIIaHHBIX B pE3yJbTaTe MPEAOCTaBICHUS MYHHUIUMNAIbHON YCIyrM IOKYMEHTaxX, BO3Bpara
3asIBUTEIII0 JCHEXKHBIX CPEJICTB, B3UMAHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMaTHUBHBIMU
npaBoBbIMU akTamu Poccuiickoit @enepany, HOPMaTUBHBIMU IIPABOBBIMU aKTaMU AJITalCKOTO
Kpasi, MyHULIUIIAJIbHBIMU IIPABOBBIMH aKTaMU;

2) OTKa3bIBAET B YAOBJIETBOPEHUU 7KAJIOOBI.

5.15. OtBer mo pe3yibTaTaM pPACCMOTPEHHUS >KaloObl HAIpaBiIseTCs 3asBUTENIO HE
MO3/HEE JIHA, CIEAYIOIIEro 3a JHEM MPUHSITHS pelleHus], B MUCbMEHHOHN (popme. B cimyuae ecnu
xanmo0a ObUla HampaBieHa CHocoOOM, YKa3aHHBIM B TMOJNYHKTE «B» MyHKTa 5.3.3
AJIMUHUCTPAaTUBHOTO pErjlaMeHTa, OTBET 3asBUTENI0 HAMpaBisieTCsl MOCPEICTBOM CHCTEMBI
I0CcyAeOHOTO 00KaTOBaHMS.

5.16. Ilo xenaHuio 3asiBUTENS OTBET 110 pe3yIbTaTaM PaCCMOTPEHUS 5KaT00bl MOKET OBITH
IpeCTaBJIeH He O3/IHee JHSI, CIIEAYIOIIETro 3a THEM PUHATHS pelIeHus, B popMe 3JIeKTPOHHOTO
JOKYMEHTa, TOAMHCAHHOTO 3JEKTPOHHOM MOANKCHI0 YIOJHOMOYEHHOTO Ha pPacCMOTpPEHHE
XKasoObl JIOJPKHOCTHOTO JIMLIAa OpraHa MECTHOTI'O CaMOYIpaBJIEHHUS, BUJ KOTOPOW YCTaHOBIIEH
3aKOHOJAaTENbCTBOM Poccuiickoit denepannm.

5.17. UcuepnbIBaronyii nepeueHb OCHOBAaHUI HE JaBaTh OTBET 3asBUTENI0, HE HAIIPABIIATh
OTBET IO CYIIECTBY:

OTCYTCTBHUE (DaMUIIMK WIIM TIOYTOBOTO a/ipeca 3asBUTENS (32 UCKIIOUEHUEM CITydasi, KOTaa
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*ano0a HaIrpaBIIsIeTCsl HA aJlpec AJIEKTPOHHON MOYTHI MM MOCPEICTBOM IMOpTaa I0CyAeOHOro
o0O>xasoBaHu);

COJIEpKaHUE B 5Ka00€e HellEH3YPHBIX JTH00 OCKOPOUTEIBHBIX BBIPAKECHUN, YTPO3BI KH3HH,
3JI0POBBIO U UMYIIECTBY JAOJKHOCTHOIO JIMIIA, @ TAKXKE YJICHOB €ro ceMbU. B ykazaHHOM cityuae
3asBUTEII0, HATIPABHUBILEMY JKaI00y, COOOIIAETCS 0 HEAOMYCTUMOCTH 3710yNOTPEOICHNS IPABOM;

TEKCT MUCbMEHHOM kaj00bl HE MOAaeTcs NPOUTeHHIO0. B yka3aHHOM cilyyae B TeueHHe
CEMH JTHEH CO JTHS PETUCTPAIMHU JKAI00bI 3aBUTEII0 COOOIIACTCS O HEBO3MOYKHOCTH PACCMOTPETh
*ayo0y M0 CyLIECTBY, €CIIM €ro (paMuiIMsl ¥ IOYTOBBIN a/ipec NOJAAI0TCS IPOUTEHHUIO;

B MMMCbMEHHOH kKayo0e 3asBUTENS COJACPKUTCS BOIPOC, HA KOTOPBIM €My HEOJTHOKPATHO
JTABAJIUCh [TMCbMEHHBIE OTBETHI 110 CYLIECTBY B CBS3M C paHee HalpaBIIsIEMbIMHU KaJ00aMHu, U IIPU
ATOM 3asBUTEJIEM HE NPHUBOJAATCS HOBBIE JOBOABI WIM OOCTOSTENbCTBA. B ykazaHHOM ciyuae
OpraH MECTHOTO CaMOYIPABJICHUsI BIPABE MPUHSATH pelIeHUE O O€30CHOBATEIBHOCTH OYEPETHON
XKaoObl W TPEKPAICHUH MEPENUCKH C 3asBUTENIEM 0 JaHHOMY BOIIPOCY IMPH YCIOBHH, YTO
yKa3zaHHas >kajnoba M paHee HalpaBisieMble >KaJo0bl HANpPaBsUIUCh B OpPraH MECTHOIO
CaMOYIPABJIEHUS WM OJHOMY U TOMY K€ JODKHOCTHOMY Jjuuy. O JaHHOM peleHUuu
yBeIOMJIsieTCS 3asiBUTEINb, HAPaBUBILNH 5Kan00y;

OTBET IO CYIIECTBY IOCTABJICHHOTO B ajo0e BOIpoca HE MOXKET ObITh JaH 0e3
pasrjamieHusi CBEICHUH, COCTABISIOUIMX TOCYAApCTBEHHYIO MM MHYIO OXpaHIeMyo
(denepanbHbBIM 3aKOHOM TaiiHy. B yka3zaHHOM ciydae 3asBHUTENIO, HAlpaBUBILIEMY >Kajo0y,
cooO11aeTcss 0 HEBO3MOXKHOCTH J1aTh OTBET IO CYILIECTBY MOCTABJIEHHOI'O B HEM BOIIpoca B CBA3U
C HEJIOMYCTUMOCTBIO pa3IJIallleHUs] IaHHbIX CBEICHMIA;

TEKCT THUCBMEHHOTO OOpalleHus HE MO3BOJSET ONPEAEIUTh CYTh NPEJIOKEHMUS,
3asBIICHUS WU Kajo0bl. O JaHHOM pElIeHUH 3asiBUTENb, HAIPABUBIIHNH jKaI00y, YBEIOMIIIETCS
B T€UEHHME CEMU JHEH CO JAHS perucTpanuu oOpalieHus.

5.18. Ilpu ynoBIETBOpPEHHH >KajloObl OpraH MECTHOTO CaMOYIIPaBJIEHUS MPUHUMAET
UCUEPIIbIBAIOIIME MEphl 10 YCTPAHEHHIO BBIABICHHBIX HApYIIEHWH, B TOM 4HUCIE MO BbLAAYE
3asBUTEIIO pe3yiibTaTa MyHUIIUTIAIBHON yCITyTH, HE TIO3IHEE 5 pabounx JHEH CO JTHS MPUHSTHS
pelleHts], €ClIM MHOE He YCTaHOBJIEHO 3aKoHoiaTeabcTBOM Poccuiickoit denepanuu.

5.19. B cnyyae ycTaHOBJIEHHMS B XOJA€ WM MO pe3yJibTaTaM pPacCMOTPEHHS >KajJoObl
IPU3HAKOB COCTaBa aJIMUHUCTPATHBHOIO NMPaBOHAPYIIEHHUS WU MPECTYIUIEHUS JOJKHOCTHOE
JUI0, paOOTHUK, HaJENEeHHbIE MOJHOMOYHMSIMHU IO PACCMOTPEHHUIO >Kanod, He3aMeUIUTEIbHO
HaMpaBJIIOT UMEIOIINECs] MaTepUabl B OpraHbl IPOKYPATYpHI.
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ITpunoxxenue 1

K AJMUHUCTPATUBHOMY periJamMenTty
MPEAOCTABICHUS MYHUIUIAIBHON YCIyTU
«MudopmanmonHoe obecrieueHue rpaxaan u
IOPUAMYECKUX JIMI HAa OCHOBE JIOKyMEHTOB
ApxuBHoro ¢onnga Poccuiickoii denepanun
U JPYTUX apXUBHBIX JOKYMEHTOBY

Wndopmanus
0 MYHHUIIMIIAIFHOM apXHBE, MPEIOCTABISIONIEM MyHUIIUITATBHYIO YCIyTy

MIPEIOCTABIISAIONIET0 MYHUIIMIIAJIBHYIO YCIYTY

HaumeHoBaHMe  MYHUIMIAIBHOIO  apXuBa, Anmunuctpanust TabyHckoro pailoHa
IIPEIOCTABIISAIONIEr0 MyHUIIMIIATIBHYIO YCIYTY AdrTaiickoro kpas
PykoBogurens  MyHHLIMIAJIBHOIO  apXHBa, I'naBa paiiona

[IBb1aK0M Buktop CepreeBuu

HaumeHoBaHMe CTPYKTYpPHOTO MOApAa3/EICHMUS,
OCYIECTBIISIOLIETO0 PACCMOTPEHUE 3asIBICHUS

OTtzen no genam apxXuBOB aIMUHUCTPALIUN
TabyHckoro paiioHa AnTaiickoro Kpas

PykoBoguTens CTpyKTYpHOro MOJpa3/ieieHus,
OCYILECTBJISAIOLIETO PACCMOTPEHUE 3asIBICHUS

3aBeAyIONINi OTEIOM
Butbko Mapuna CrenanoBHa

MecTo HaXOXK/IEHUS U IOYTOBBIN aapec

Anraiickuit kpail, TaOyHCKHIA paifoH,
c. Tabynsl. yin. Jlenuna, 15

I'paduk pabote! (mpuema 3asiBUTENEH)

ITonenenpHuK - arauna ¢ 9-00 mo 17-00,
00exn ¢ 13-00 no 14-00

Tenedon, anpec AIEKTPOHHON TTOYTHI

38567-22 8 12,
arhivtabrn@ya.ru

Anpec opuIManTEHOrO caifTa MyHHIIMIIAIBHOTO
apXMBa, MPEJIOCTABISIONIETO MYHHIUNAIbHYIO
ycayry (B ciydae OTCYTCTBUSL —  aJpec
o(uIIaIbHOTO caiiTa ~ MyHHLUIIAJIBHOTO
o0pa3oBaHUs1)

admtabrn.ru

Enusenii  mopran
www.22.gosuslugi.ru/pgu/;

rocyJapCTB€HHbBIX U

MYHUIUNATBHBIX  yCIyr  (pyHKIuil)



mailto:arhivtabrn@ya.ru
mailto:admtabrn@ab.ru
http://www.22.gosuslugi.ru/pgu/
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[Tpunoxxenue 2

K AJIMUHHCTPAaTUBHOMY periiaMeHTy
MPEAOCTABICHUS MYHUIUIAIBHON YCIyTU
«MudopmarmonHoe odecnieueHne TpaxkaaH u
IOPUJIMYECKUX JIMI] HA OCHOBE JOKYMEHTOB
ApxuBHoro ¢onna Poccuiickoit denepanuu
U JPYTUX apXUBHBIX JOKYMEHTOBY

CBenenus 0 MHOTO(YHKIIMOHAIBHBIX IIEHTPAX
IPEIOCTABIIEHHS TOCYIAPCTBEHHBIX ¥ MYHUIIUNATBHBIX YCIyTS

Mecto HaxO0KJICHUS u | 658860, yn. Coserckasi, 22, ¢. Tabynbl, TaOyHCKUI paiioH,
IIOYTOBBIN aapec Aunrraiickuil kpaii, Poccus
I'paduk paboTs ITn - II1: 9.00 - 17.00

C6, Bc: BBIXOHBIE THU

Enunbeiii neHtp TtenedoHHOTO
00CITyKBaHUS

8-800-775-00-25

Tenedon nenrpa tenehoHHOTO
00CITyKBaHUS

8 (38567) 22-1-91

WNurepner — caiit MOI]

mfc22.ru

Anpec 3IIeKTPOHHON MOYTHI

46@mfc22.ru

3

MyHI/I[!I/IHaHLHHﬁ ApXWB YKa3bIBAKOTCA CBCACHUA O TCX MHOFO(I)yHKIII/IOHaIH)HLIX HEHTpax IMpPCAOCTABJICHUA

TOCYAAapCTBEHHBIX W MYHUIUIIAJIBHBIX YCIYr, € KOTOPBIMHU 3aKJIOYCHO COIVIAHICHHUE O MNOPpeAOCTAaBICHUUN

MYHULMIIAJIbHON yCIyTu
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[Tpunoxenue 3

K AJIMUHHCTPAaTUBHOMY periiaMeHTy
MPEAOCTABICHUS MYHULUNAIBHON YCIyru
«MudopmarmonHoe odecnieueHne TpaxkaaH u
IOPUJIMYECKUX JIMI] HA OCHOBE JOKYMEHTOB
ApxuBHoro ¢onna Poccuiickoit denepanuu
U JPYTUX apXUBHBIX JOKYMEHTOBY

PyKOBOI[I/ITeJIIO MYHHUIUIIAJIBHOT'O apxuBa
oT
@®.1.0 (mocnennee Npu HATHIUH)
aapec
TenedoH:

aJpec EKTPOHHOU MMOYThI

3AITPOC
(s pusmyeckoro nuia)

[Tpomry undopmaruio B hopme
(MH(pOPMAIIMOHHBIC TIHCbMa, APXUBHBIC CIIPABKH, ADXHBHbIE BBITHCKH, APXUBHBIC KOIIMH, TEMATHYECKUE IEPEIHHU, TEMATHYECKIE TOA0OPKH

KOITHIA APXUBHBIX JOKYMEHTOB, TEMaTUICCKUE 0630pLI APXUBHBIX L[OKyMeHTOB)

H3noxenue CymecTBa 3arpoca
(npobnema, Tema, BOIPOC, COObITHE, (PAaKT, CBEJCHHUS U XPOHOJIOTHYECKUE PAMKH 3alpaliBaeMoi HH(GOpMALUK)

Hepequb JOKYMCHTOB, ITPHJIAraCMBbIX K 3alIPpOCy (3a}IBHeHI/IIO)I

Haunmenosanue KonnuectBo nmuctToB

Ha o0paboTKy npenocTaBieHHbIX IEPCOHANBHBIX JaHHBIX COTJIaCEH(HA).

Hacrosee cornacue 1eHCTByeT B T€UEHHE IIATH JIET TOCIE IPEJOCTaBICHUS pe3yIbTaTa
MYHULMIIAIBHOMN yciyTH. [Io nereuenunto cpoka IeHCTBUS COTIacusl MOU NEPCOHAIBHBIC TaHHBIE
HOJUIEeXKAT YHUUTOXKEHUIO.

3a 10CTOBEPHOCTD MPEACTABICHHBIX JOKYMEHTOB U COACPIKAIUXCS B HUX CBEICHUM HECY
OTBETCTBEHHOCTb.

Pe3ynbprar MyHHIIMITANBEHON YCIIYTH X04Y MOMYUYUTh (HYKHOE TTOJYEPKHYTh):
B MYHUIUITAJIBHOM apXHBE;

B MHOTO(YHKIIHOHATBHOM IIEHTPE

MMOYTOM

(moxnuck 3asgBUTEINS)

JIOKyMEHTBI IIPUHATBHI » 20 r.mox Ne

CHCI_II/IaHI/ICT MYHUIUIIAJIBHOTO apXHUBa

(pacumgpoBka haMuaun)
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[Tpunoxxenue 4

K AJIMUHHCTPAaTUBHOMY periiaMeHTy
MPEAOCTABICHUS MYHUIUIAIBHON YCIyTU
«MudopmarmonHoe odecnieueHne TpaxkaaH u
IOPUJIMYECKUX JIMI] HA OCHOBE JOKYMEHTOB
ApxuBHoro ¢onna Poccuiickoit denepannu
U JPYTUX apXUBHBIX JOKYMEHTOBY

PyKOBOI[I/ITeJIIO MYHHUIUIIAJIBHOT'O apxuBa

oT

@®.1.0 (mocnenHee py HATUYUN) TIPEACTaBUTENS FOPUIMIECKOTO JIHIIA,

00LIECTBEHHOTO 00bEIMHEHHUS

HaunMeHoBaHHE I0OpUAMYECKOTO JINIIA,
OOIIIECTBEHHOTO 00bEIMHEHUS
MIOYTOBBIN aapec
TenedoH:
ajipec 3JCKTPOHHOMN MOYTHI:

3AIIPOC
(17151 FOPUIUIECKOTO JINIIA, OOIIECTBEHHOTO OOBEIUHEHNUS )

[Tpoury npenoctaBuTh HHpOpMALHIO B (hopme

(HHC’pOpMaHI/IOHHHe IMUCbMa, apXUBHBIC CIIPABKH, APXUBHBIC BBIITMUCKH, aPXUBHBIC KOIIMH, TEMATUYCCKUEC IICPEYHHU, TEMAaTHUICCKUE HOZ[GOpKI/I

KOIHUI apXUBHBIX JOKYMEHTOB, TeMaTHYECKHE 0030pbI apXUBHBIX JTOKYMEHTOB)

N3noxxeHue cyiecTsa 3amnpoca

(mpob6iiema, TeMa, BOIIpoc, COOBITHE, (DaKT, CBEIEHNS U XPOHOJIOTHIECKHE PAMKH 3alpaIlnBaeMoil HHOpMAIHH)

[TepedyeHp TOKYMEHTOB, IPUJIATaEMBbIX K 3aMPOCy (3asBICHHIO):

HanmeHnoBanue KoanuectBo nuctoB

Ha 06paboTKy npeaocTaBieHHbIX TEPCOHANBHBIX JaHHBIX COTJIACEH(HA).

Hacrosiee cormacue neiicTByeT B T€UEHUE MATH JIET TIOCIIE TPEAOCTABICHUS pe3yibTaTa
MYHULMINIATBHOM ycayTH. 110 ucreuennro cpoka AEMCTBUS COMIACUS MOU NIEPCOHAJIBHBIE JAHHbIE
MOJIEXKAT YHUUYTOKECHUIO.

Pe3ynbprar MyHHIIMITANBEHON YCIIYTH X04Y MOMYUYUTh (HYKHOE TTOJYEPKHYTh):

B MYHUIUITAJIBHOM apXHBE;

B MHOTO(YHKIIHOHATBHOM IIEHTPE

MMOYTOM

(moxnuck 3asgBUTEINS)

JIOKyMEHTBI IIPUHATBHI » 20 r.mox Ne

CHCI_II/IaHI/ICT MYHUIIMIIAJIBHOT'O apXWUBa

(pacumpoBka haMuim)



IIpunoxenue 5

K AJIMUHUCTPATUBHOMY
MPEAOCTABICHUS MYHUIUIAIBHON YCIyTU
«MudopmarmonHoe odecnieueHne TpaxkaaH u
IOPUJIMYECKUX JIMI] HA OCHOBE JOKYMEHTOB
ApxuBHoro ¢onna Poccuiickoit denepanuu
U JPYTUX apXUBHBIX JOKYMEHTOBY

JAOKYMCHTOB»

OOparienne
(bu3nyeckux (FOPUANIECKUX ) JIUILT

v

HpI/ICM 3a5BJICHUA U JOKYMCHTOB CIICHUAJIMCTOM,
YIIOJHOMOYCHHBIM Ha ITPUCM NOKYMCHTOB

v

Peructpanus oOpaiieHnuii B )xypHaie

NATACTNATIATA TAMATIAULCKIAY

A

PaccmoTtpenue u npoBepka 3asBICHHS U TOKYMEHTOB,
[IOATOTOBKA pe3yJbTaTa MPEACTaBICHUs

periaamMeHTy

biiok-cxema nociie10BaTeNnbHOCTH aIMUHUCTPATUBHBIX IIPOLIEAYP IPU IIPEIOCTaBICHUN
MyHULUnansHoi yeinyru «MHpopmaioHHoe obecriedeHue rpax/iat U IOpUAnYecKUX JIMI] Ha
OCHOBE JJOKYMEHTOB ApxuBHOTO (poHma Poccuiickoit denepanuu U APYrux apXUBHbBIX

—

4 )
[IpunsTue pemenus o [Tpunstue pemenns o0 0TKase B
MPEIOCTABICHUN MYHUIIUTTAITBHOMN IIPEAOCTABICHUU MYHULIUIIAIBHOMN
\ XTI TIXITTY ) \ X7TOTIUTTY /
A
4 N )
[ToaroroBka npoekTa yBeIOMIIEHHUS
[TonroToBka apXMUBHOM KOTIHH 00 OTKa3e B IPeI0CTaBICHUN
\ ) \ MAXITTITATTITATCCAQATIT TTATT XTOATINITTIT N j
( l 7\
JIOKyMEHTBI HanIPaBIAOTCA HAa MOANKUCH JOJDKHOCTHOMY JIAILY
(. J
-
[IpenocraBnenue yBenomieHus 00
IIpenocraBiieHrEe apXUBHOM KOIIUU OTKa3€ B MPEAOCTABICHUN
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[Tpunoxenue 6

K AMUHUCTPATUBHOMY periaMeHTy
MPEIOCTaBICHUS MYHUIUMIAIBHON yCIyru
«MupopmanonHoe odecrieyeHrne rpaxaad u
IOPUAMYECKUX JIMI HAa OCHOBE JIOKYMEHTOB
ApxuBHoro ¢onna Poccuiickoii denepanyu
U IPYTUX apXUBHBIX IOKYMEHTOB

KoHTakTHBIE JaHHBIC JJIA I10Ja4YH ’KaJI00 B CBSI3H C npeaoCTaBJICHUEM MYHHHHHaHbHOfI yciyru

Anmvunuctpanus TaOyHCkoro paioHa
AdnTaiickoro kpas

Anpec: 656860, Anraiickuii kpaii, TaOyHCKUI paiioH,
c. TaOynsl, ynuia Jlenuna, nom, 15

tenedon (38567-22 3 71).

I'naBa paiiona, IlIBeinkoit Bukrop Cepreesuu.




