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c. TaGyHbI

OO0 yTBep:KIeHNH AAMUHUCTPATHBHOIO PErJIaMEeHTA MPeI0CTaABIeHUS
MYHUIUNAIbHOHI yeiayru « MndopmanuoHHoe odecnieueHne rpaxiaan u

OPUIAYECKHUX JIMIl HA OCHOBE JOKYMEHTOB ApPXuBHOI0 (poHaa Poccuiickoii

denepanum v IPyrux apXuBHbIX JOKYMEHTOB)

B cootBerctBun ¢ ®dexpepanbHbiM 3akoHOM OT 27.07.2010r Ne 210 "O6

OpraHM3allN MPENOCTABICHHS TOCYAApPCTBEHHBIX M MYHUUMIIAJIBHBIX YCIyT', a
takke IlopsankoM pa3paOOTKu M yTBEPKIEHUS aJIMHUHHCTPATUBHBIX PErJIAMEHTOB
IIPEJOCTABIEHNS MYHHIUIIAJIBHBIX YCIYT, YTBEPKICHHBIM IIOCTAHOBJICHUEM
aagMuHACTpanyu paioHa ot 12.08.2014 r. Ne 248, nocTaHOBA A 10!

1.

YTBEepAUTh aIMUHUCTPATUBHBIN PETIAMEHT MPEIOCTABICHUS MYyHULIMNIAIBHOU
yenyru «HdopManiionHoe obecrieueHrue TpakaaH U HOPUAMYECKUX JIUI] Ha
OCHOBE JIOKyMeHTOB ApxuBHoOro ¢onma Poccuiickoit denepanuu u Apyrux
apXUBHBIX JIOKYMEHTOBY (TpUJIAraeTcsi).

[ToctanoBnenne anmuHucTpanuu panoHa ot 14.11.2016 r. Ne 334 «O6
YTBEPKJICHUU aJIMUHUCTPATUBHOTO periiaMenTa peI0CTaBICHUS
MyHUIIUNIANbHOU  ycnyru  "MHbopmanmoHHOe oOecrnedueHne TpaxkiaaH U
IOPUNYECKUX JIUIl Ha OCHOBE JOKYMEHTOB ApxuBHOro ¢onma Poccuiickoi
denepanu U APYrUX apXUBHBIX JOKYMEHTOB)» OTMEHUTh.

Hacrosiee nmocraHoBieHUE BCTyHaeT B CHILy C MOMEHTa OOHapOJIOBaHUS Ha
o(UIIUAIBHOM CailiTe aAMUHUCTPALIUK paiioHAa.

KoHTposib 3a HacTOAIIMM TIOCTAHOBJIEHWEM BO3JIOKUTh Ha IEPBOIO
3aMECTHUTENA I1aBbl aAMUHUACTpanuy paiona Knema P.O.

['maBa paitona B.C. IlIBbiakou



[Ipunoxenue
K IIOCTaHOBJICHUIO aJIMHUHHCTpALUU

TabyHckoro paitoHa AJITaliCKOTO Kpast
ot 11.05.2018 Ne 133

AJIMUHUCTpPATUBHBINA perjaMeHT Mpel0CTaBlIeHus: MyHULIUNaabHou yenyru «HdopmannonHoe
obecrieueHre Tpaxk/iaH U IOPUINYSCKUX JIUI] HA OCHOBE JOKYMEHTOB ApXHBHOTO (hoHIA
Poccuiickoit denepanyu u Apyrux apXuBHbBIX JOKYMEHTOB)

l. O0uue 1oI0KEHU

1.1. Ilpeamer agAMUHUCTPATUBHOI'O pErjlaMEeHTa.

AJZIMUHUCTPAaTUBHBIM  pPErJIAaMEHT  NPEAOCTABICHHUS  MYHULMNAIBHOH  yCIyIH
«upopmanonHoe oOecrieuyeHHe TpaxJaH W IOPUAWYECKHX JIMII Ha OCHOBE JOKYMEHTOB
ApxuBHoro ¢onma Poccuiickoit denmepanuu W Ipyrux apXUBHBIX JOKYMEHTOB» (manee —
«AJIMUHUCTPAaTUBHBI  periiaMeHT») pa3paboTaH B  LENAX  [OBBIIEHHS  KayecTBa
UH(POPMALIMOHHOTO 00ECIEeYeHNsl PEeTPOCIIEKTUBHON JTOKYMEHTHOM MH(popMarueil puzndeckux
U IOPUINYECKUX JIULL.

AJZIMUHUCTPAaTHBHBII  perJiaMeHT  OmpejaesiseT  CpOKH, TpeOOBaHUSA,  YCIIOBHS
IIPEIOCTABICHUSI W IIOCJIEN0BATEIIbHOCTh JEUCTBUM (aAMMHUCTPATUBHBIX MpOLENYp) IpU
OCYILECTBJICHUHM IOJHOMOYHUI IO OKa3aHWIO JAHHOM MYHUIMNIAJILHOM YCIyTd, B TOM YHCIE
yepe3 KpaeBoe aBTOHOMHOE YUpexJeHHe «MHOTO(QYHKINOHAJIBHBIN IIEHTP IMPEeIOCTABICHUS
rOCYJapCTBEHHBIX ~ M MYHULUMIAJIBHBIX  ycayr  AnTaiickoro  Kpas»  (najlee  —
«MHOTO(YHKIIMOHAIBHEINA LEHTP»)}, B NMEKTPOHHON (GOpMe ¢ HCIONB30BaHUEM (enepaabHOi
roCyJapCTBEHHONH HMH(POPMAIMOHHOW cUCTeMbl «EIUHBIA mOpTan TrocyJapCTBEHHBIX U
MYHUIUNATBHBIX  yeuyr (QyHkmuit)» (mamee — «EnumHBI mOpTanm TOCYZapCTBEHHBIX U
MYHHIIUNATBHEIX YCIyr (QYHKIHMI)»)? B HHPOPMAIHOHHO-KOMMYHHKAIMOHHOH ceTn MHTepHeT
¢ coOmoeHMeM HOpM 3akoHojarenbcTBa Poccuiickoil @enepauuu 0 3alUTe MEPCOHATIBHBIX
JAHHBIX, a TaKXe IMOpSJOoK M (OPMBI KOHTPOJIL 3a HCIIOJIHEHHUEM aJIMUHHCTPATUBHOIO
periiaMenTa, TOpsIOK AocyAeOHOro (BHECYAeOHOro) OO0KaJTOBaHHS 3asBUTENIEM PEIICHUNU |
neiictBuit (6e3neiicTBus) agMMHUCTparuu TaOyHckoro paiioHa AnTaiickoro kpas (naisee —
«MYHUIUTAIBHBIN apXUB»), IPEIOCTABIISIONIET0 MYHUIIUTIATBHYIO YCIYTY, JODKHOCTHOTO JIMIA
MYHUIUNAIBHOTO  apXWBa,  NPEJOCTABISAIONIET0  MYHHUIMNAIBHYIO  YCIyry,  Jubo
MYHUIIMIIAJIBHOTO CIYXAIIEro MpH MpeA0CTaBICHUH MyHUIIMITAILHOM YCITyTH.

NudopmannonHoe obecrnieyeHne TpaxaaH W IOPUAMYECKUX JIUI BKJIIOYaeT B cels
UCIIOJIHEHUE TMOCTYNAIOUIMX B MYHULUIAIBHBIA apXUB COLMAIbHO-IIPABOBBIX 3alpOCOB,
CBA3aHHBIX C COLMAJBHOM 3alllUTOM POCCHHCKHMX Tpa)KAaH, IpelyCMAaTpUBAIOLIEH MX
NIEHCUOHHOE OO0ecIlieyeHne, a TakKe IOJIY4YeHHE JIbIOT U KOMIIEHCAUH M TEeMaTUYECKUX
3alpoCcoB O MPEJIOCTABICHUN HHPOPMALIUH 110 ONPEeICHHON polieMe, TeMe, COOBITUIO, GaKTy
(mamee — «3ampocy).

1.2. Onucanne 3asBUTEIEH.

[TonydarensiMu MyHUIIUNIAIIBHON YCIYTH (fjajiee — «3asiBUTEIH) SABIISIOTCS:

poccuiickue rpax/jiaHe, MHOCTpaHHbIE TPaXKAaHe U JHa 6e3 rpaXx/1aHCTBa;

IOpUANYecKue JiMna (32 MCKJIIOYEHHEM  TIOCYIJapCTBEHHBIX OpPraHoB H  HX
TEPPUTOPUATBHBIX OpPraHOB, OPTraHOB TOCYAAPCTBEHHBIX BHEOIOKETHBIX (OHIOB U UX

! npn ycnoBun HannymAa 3aKNAKOYEHHOro cornaweHuAa o B3aMMO,D,eﬁCTBVIM mexay MHOI’OC')YHKLI,VIOHaﬂbeIM

LLEHTPOM M MyHWULMNANbHBIM apXMBOM;

2 npepgocTaBneHne MyHMLMNANbHOM ycayrn «MHbopmaumoHHoe obecnedeHue rpaskaaH M IpPUANMYECKUX AuL,
Ha oOcHoBe [AOKymeHTOB ApxuBHOro ¢oHaa Poccuiickoit degepauum M APYrUX aPXMBHbLIX [AOKYMEHTOB»
OCYLLECTBAAEGTCA B 3/EKTPOHHON ¢GOopmMe Mpu  HaAnuMmM perncTpauuu 3assutens Ha EguHom noprtane
rocy4apCTBeHHbIX M MyHULMNAAbHBIX YCAYT (GYHKUMIA), @ TaKxKe cneumanbHOM KHOMKKU «Moayunts yeayry».



TEPPUTOPUATBHBIX ~ OpPraHOB, OpPraHOB  MECTHOTO  CaMOYIpAaBJICHHS), OOIIECTBEHHBIC
00bEANHEHHNS,

HOPHUINYCCKUC u (bI/IBI/I‘IGCKI/Ie J1na, HMCIOIIINEC mpaBo B COOTBCTCTBUH C
3akoHoaarenbcTBOoM Poccuiickoit ®enepanuu 1u00 B CUIy HaJENeHUS UX TpakJaHaMH B
MOPSAKE, YCTAHOBJIEHHOM 3aKOHOJATENbCTBOM Poccuiickonn @enepauuu, MNOJIHOMOYUIMHU
BBICTYIIaTh OT UX UMEHHU (Jjajiee — «IIPEICTABUTEIN).

Il. Crangapt npenocTaBieHus MyHULIUIATbHON YCIyTH

2.1. HaumeHOBaHWE MYHHIUIIAILHOW YCIIYTH.

«MapopmanonHoe o0ecrieyeHne rpax/ial U IOPUINIECKUX JIUI HA OCHOBE JIOKYMEHTOB
ApxusHoro ¢honaa Poccuiickoit deaepannu u Ipyrux apXuBHBIX TOKYMEHTOBY.

2.2. HanMeHOBaHHWE MYHHIMIIAIBHOTO apXHBa, MPEIOCTABISIONIEI0 MYHHIUNAIBHYIO
ycIyry.

[IpenocraBieHne  MyHULIMIANBHOM  YCIYI'M  OCYLIECTBISETCS  aJIMUHHUCTpaLUen
TaOyHckoro paiioHa ATaiiCKOTro Kpas.

[Ipouenyps! npuema JOKYMEHTOB OT 3asiBUTENSl, pACCMOTPEHMS JOKYMEHTOB U BblIauu
pe3ynbTaTa MPEJOCTaBICHUS MYHUIUMNAIBHON YCIYTH OCYILECTBISIOTCA JOHKHOCTHBIMU
munamMu  (MyHULMNAJAbHBIMU - CIYKallUMHM) OTJEela IO JieJlaM apXUBOB aJMUHUCTpaLUu
TabyHckoro paiiona AJTaiicKoro Kpas.

2.3. TpeOoBaHus K MOPSAKY HHPOPMUPOBAHHS O PEAOCTABICHUN MYHHUIIUITATEHON YCITyTH.

2.3.1. Uudopmaniys mo BOMpocaM MPEIOCTABICHUS MYHHIIMIIATBHOW YCIYTU SBISETCS
OTKPBITOM M OOIIENOCTYITHOW, MOMET OBITH IOJlydeHa 3asBUTEIEM JIMYHO TOCPEICTBOM
MUCbMEHHOTO U (WJIM) YCTHOTO OOpalieHus, yepe3 SJIEKTPOHHYI0 MOYTy, MO TeiaeoHy st
CIPaBOK, Ha O(QHIIMATHHOM MHTEPHET-CaliTe afMUHHCTpauuu TaOyHCKOro paiioHa AnTaiicKoro
Kpasi, Ha UH(QOPMALIMOHHBIX CTEHJIaX B MECTax MpueMa 3asBUTEIeH B MyHUIIUIAILHOM apXHBE, B
MHoro(yHKIIMOHAJILHOM IIEHTPE TPU JTMYHOM OOpAIleHUH 3asiBUTENS U B IIEHTPE TelIe()OHHOTO
oOcyXUBaHUSl, Ha HMHTEpHET-caiiTe MHOroyHKIIMOHAIBHOTO ILIEHTpa, MPH HCIOJIb30BAHUU
Enunoro moprana rocyiapcTBEHHBIX M MYHUIMIIATBHBIX YCIyT (GyHKINN) B HH(GOPMAIIMOHHO -
TEJIEeKOMMYHUKAIIMOHHOMN ceTu « HTepHeT.

2.3.1.1. Uudopmanus o mperocTaBlIeHnn MyHULIMIIAIbHOW ycinyru Ha ExuHom mopraie
rOCYJapCTBEHHBIX U MYHUIMIIAIBHBIX YCIYT (PYHKLNH).

Ha EnmunoMm mnoprasie rocygapCTBEHHBIX M MYHULMINAIBHBIX yCIyr ((yHKuui)
pasmenaercs cieayrouas nHpopMarys:

1) wucyepnbiBarolIMii TEpedYeHb JOKYMEHTOB, HEOOXOIMMBIX JJI IPeIOCTaBICHUS
MYHUIIUNAIBHON YCIyTH, TpeOOBaHUS K O(GOPMIICHMIO YKa3aHHBIX JIOKYMEHTOB, a TaKke
nepeyeHb T0KYMEHTOB, KOTOPbIE 3aIBUTENb BIIPABE MPEACTABUTh IO COOCTBEHHON UHUIIMATUBE;

2) Kpyr 3asBUTENECH;

3) CpoK IpeloCTaBlIEHUsI MyHULIUIIAIbHOW YCITyTH;

4) pe3yabTaThl MPEAOCTABICHUS TOCYJAPCTBEHHOW YCIYTH, MOPSIOK IPEACTABICHHS
JIOKYMEHTA, SIBJISIFOIIET0Cs Pe3yJIbTaTOM MPEAO0CTaBICHUS TOCYIapCTBEHHON YCIYTH;

5) pa3Mep rocy1apcTBEHHON MOUUTHHBI, B3UMAEMOM 3a Mpe1oCcTaBIeHne MyHUIIUIIAIbHOM
YCIIyTH;

6) ucYepnbIBAIOIIMN IEpeYeHb OCHOBAHUHM JUIS TNPUOCTAHOBJIEHUS WIM OTKaza B
MPEIOCTaBIEHUU MYHUIIUTIAIBHOMN YCIIYTH;

7) o mpaBe 3agBHUTENd Ha JocyaeOHoe (BHecyaeOHOe) oO)kaloBaHUE JEHCTBHIMA
(Oe3nmeiicTBUSI) M pelIeHUHM, MNPHUHATHIX (OCYIIECTBISEMBIX) B XOJ€ MPEJOCTaBICHHUS
MYHULIMINIAJIBbHON yCIIyTH;

8) bopmel 3asBiIeHH (YBETOMIICHHH, COOOIICHHMI ), UCTIOIB3YEMbIE TIPH TIPEIOCTABICHUHN
MYHULIMIIAJILHOU YCITyTH.

Wndopmanus nHa EauHOM moprane rocyJapCTBEHHBIX W MYHHMIMIAIbHBIX YCIyT
(yHkuit) o mopsake M CpoKax MPeNOCTaBICHUS MYHHULUNAIBHOW YCIYTM Ha OCHOBAaHUH



CBEJIEHUH, coaepkamuxcsi B (eaepanbHOM rocyaapcTBeHHOW HHGOPMAIIMOHHON CHCTEME
«®DenepanbHblil  peecTp TOCYJApCTBEHHBIX W MYHUIMNAIBHBIX  ycuayr  (QyHKUIui)»,
IPEOCTABIISCTCS 3asIBUTENIO OECIUIATHO.

JocTtyn K uHGOpMaLUU O CPOKAX M MOPAIKE IPEAOCTABICHUS YCIYTH OCYLIECTBISACTCS
0e3 BBINIOJHEHHUS 3asBUTENIEM KakKUX-THOO TpeOOBaHHWH, B TOM ducie 0€3 HCIOJIb30BAHUSA
IPOrpaMMHOI0 00ECHeueHUs,, YCTaHOBKAa KOTOPOTO HA TEXHMUYECKHE CPEJCTBAa 3asBUTENS
TpeOyeT 3aKIIOueHHs] JIMIEH3MOHHOTO WJIM WHOTO COIJIAIIEHUS C MpaBooOIiagareneM
IPOrpaMMHOr0 OOECleUYeHHs, MPelyCMaTPUBAIOLIEr0 B3MMaHUE IUIAThl, PETUCTPALMIO WIN
ABTOPU3ALIMIO 3asIBUTEIIS UM NIPEAOCTABICHUE UM IIEPCOHANIBHBIX JAHHbIX.

2.3.2. CBeneHus O MECT€ HaXOXKICHUS MYHHMIMIIAIBHOTO apXuBa, IPEJOCTaBISAIOLIETO
MYHUIUTNATIBHYIO YCIYyTy, TpaduKe padoThl, TOYTOBOM aJpece W aApecax AIEKTPOHHON MOYTHI
JUld HampaslieHHs oOpaiieHuid, o TeleOHHBIX HOMepax pa3MelleHbl Ha O(QUIHAILHOM
MHTEpHET-caiiTe afMUHUCTpaui TabyHCKOro paiiona AnTaicKoro kpas, Ha HH(GOPMAIIMOHHOM
CTCHJIE B 3aji€ NpUeMa 3asBUTENICH, Ha ENMHOM mopTane rocyJapCTBEHHBIX U MYHHULIUIIAIbHBIX
yenyr (QyHKIMIA), a TaKke B IPUIOKEHUU | K AIMUHUCTPATUBHOMY PETJIaMEHTY.

2.3.3. CBegeHusi 0 MeCTe HaxOXJIeHHS MHOTO(YHKIIMOHAJIBLHOTO IICHTpa, rpaduke
paboTel, aapece O(GHUIMATBLHOTO HWHTEPHET-CaliTa, aapec AJICKTPOHHOW IOYTHI, KOHTAKTHBIM
Tesie(pOH LIEHTpa Tene(OHHOTro OOCIYKMBAHMs pPa3MEIIAloTCs Ha HWHGOPMALMOHHOM CTEH[E
MYHUIIMIIAJILHOTO apXKBa U B IPUJIOKEHUU 2 K AIMUHUCTPATUBHOMY PETJIAMEHTY.

2.3.4. Tlpu oOpaiieHuM 3asBUTENS B MYHUIMNAJIbHBI apXUB MHCbMEHHO WM 4Yepes3
AIIEKTPOHHYIO TOYTY 3a MOJy4eHHeM HHpopMaruu (TOIydeHUs] KOHCYIhTAllM|) MO BOIPOCaM
IIPEIOCTABJICHUSI MYHUIUIIAJIBHOM yCIyTM OTBET HAIPABIIAETCSA B CPOK, HE IpeBblaromui 30
JTHEH O JIHS perucTpanuy oopalieHus.

2.3.4.1. Ilo TenedoHy cnenuanucTbl MyHULUIAIBHOTO apXMBa JAIOT HMCYEPIBIBAIOILYIO
MH(}OPMALIKIO 10 NMPEAOCTABICHUIO MYHUIIUIAIBHOMN YCIIYTH.

2.3.4.2. KoHcynbTaluu Mo NpeioCTaBICHUI0O MYHUIIMIAIBHONW YCIYTH OCYIIECTBIISIFOTCS
CHEIMATUCTAMA MYHULMNAJIBHOTO apXuBa IpU JMYHOM oOOpamieHun B palouee Bpems
(mpwinoxenue 1).

2.3.4.3. KoHcynpTanuu 1o MnpeaocTaBIeHUI0 MyYHUIUIAIBHON YCIYTH OCYIIECTBIISIFOTCS
IO CIEAYIOLIMM BOIIPOCaM:

1) nepeyHio TOKyMEHTOB, HEOOXOAUMBIX JJI PEJOCTABICHUS MyHUIIMIAIBHON yCIyTH,
KOMILIEKTHOCTH (JOCTaTOYHOCTh) MPEJICTABICHHBIX JOKYMEHTOB;

2) UCTOYHUKOB TIOJyYEHHUS JOKYMEHTOB, HEOOXOOUMBIX JJsi TMPEACTaBICHUS
MYHULIMIIAJIbHON yCIIyTH;

3) BpeMeHHU IpueMa U BbIIaYH IOKYMEHTOB;

4) CpoKOB IpeOCTaBIEHUS MYHUIIUIIATbHON yCITyTH;

5) nopsaka oGxkanmoBaHUs JIeWCTBUN (Oe3eHCTBUS) U PELIEHUI, OCYIIECTBISEMbIX U
IIPUHUMAEMBIX B XOJI€ MPEAOCTaBICHNUSI MyHULIUIIAJIBHON YCIIYTH.

6) WMHBIX BOIPOCOB, BXOJMAUIMX B KOMIIETEHLHIO MYHULHUNAIBHOIO apXUBa,
IIPEIOCTABIIAIONIEr0 MYHUIIUIIAIBHYIO YCIIYTY.

2.3.4.4. Tlpu oOCyIIECTBIEHUN KOHCYJIbTUPOBAHUSA CHEIUATUCTB MYHHUIIUTIATHLHOTO
apxuBa 00s3aHbl MPEICTaBUTHCS (yKa3aTh (paMUIINIO, UMs, OTYECTBO, JOJDKHOCTH), B BEKIMBOM
U KOppPEKTHOM (opme, JaKOHMYHO, O CYIIECTBY JAaTh OTBEThl Ha 3aJaHHBIC 3asgBUTEJIEM
BOIIPOCBI.

2.3.4.5. EciM moCTaBJIEHHbIE T'PaXIAaHUHOM BOINPOCHI HE BXOIAT B KOMIIETECHIIUIO
MYHUIUNAIBHOTO  apXUBa, CIEHUAIUCT WHPOPMHUPYET 3asgBUTENSI O HEBO3MOXKHOCTH
MIPEJICTAaBICHNUS] CBEACHUN M DPA3bsSCHIET €My IpaBO OOpaTUTbCA B OpraH, K KOMIIETEHIUHU
KOTOpPOT'0 OTHOCATCS TOCTABJIEHHBIE BOIPOCHI.

2.3.4.6. Bpemsl KOHCYJIBTAllMM NIPU JIMYHOM MPHUEME HE JOJDKHO MPEBBINATH 15 MHUHYT C
MOMEHTa Hayajla KOHCYJIbTUPOBAHUS.

[Ipu npenocraBieHUN MYyHUIMIAIBHON YCIYrH 3alpeliaercss TpeOoBaTh OT 3asBUTENs
OCYILECTBIICHHUS JEUCTBUI, B TOM 4HCJIE COIJIACOBAaHUM, HEOOXOJUMBIX JUIS TOJTY4EHUS



MYHUIIUTNATBHON YCIYTH W CBSI3aHHBIX C OOpalleHHeM B HMHbIE TOCYIAPCTBEHHBIE OpraHbl,
OpraHbl MECTHOTO CaMOYIIPABJICHHUS, OpraHU3aIl|H.

2.4. Pe3ynbpTaT nIpenoCTaBICHUS MYHUIIUIIATLHON YCIYTH.

PesynbraTroM  mpenocTaBiieHHs ~ MYHUIUMIAIBHONM  yCIyrd  SBISETCS  IOJIy4EHHUE
3asIBUTEIIEM:

MH(OPMALIMOHHBIX ITHCEM;

apXUBHBIX CIIPABOK;

ApPXUBHBIX BBIMHCOK;

ApPXMUBHBIX KOIIUK;

TEMaTUYECKHUX MepeyHeil apXUBHBIX JIOKYMEHTOB;

TEMAaTUYECKUX MOAOOPOK KOMUI apXUBHBIX IOKYMEHTOB;

TEMaTU4YEeCKHX 0030pOB apXUBHBIX JOKYMEHTOB;

IIMCBMEHHOT'0 YBEIOMJIEHHS O HAIpaBJIEHUM 3alpoca Ha UCIOJHEHUE B JPYrod apXuB,
OpraHHU3aIHIo;

MUCHbMEHHOTO YBEJOMJICHHS O HEOOXOAMMOCTH TMPEIOCTABICHUS JIOTOIHUTEIBHBIX
CBECHMI JJIsl UCTIOJIHEHUS 3aI1poca;

MIMCbMEHHOT'0 OTBETa 00 OTCYTCTBUU 3allpallliBa€MbIX CBEACHMUIA;

pEKOMEHIalui 0 JaNbHEUIINX MYTAX MOUCKa He0OX0AMMOI uHpopManuy;

MOTHBHUPOBAHHOT'O OTKAa3a B IIPEIOCTABIEHUN MYHULIUIIATbHON yCIYTH.

2.5. Cpok npenocTaBiIeHUs MyHULIUIIAIbHOU YCIIYTH.

[TocTynuBuiMe B MyHMUMIAIBHBIM apXWB 3alpOChl IIOJIB30BATEIEH HCIOJHSKOTCA B
teyenue 30 gHEH ¢ MOMEHTa PerucTpaliy 3ampoca.

B ciyuae, ecnu 3ampammBaeMas mHpOpMaIus HE MOXKET OBITh MPEIOCTaBI€HA B ITOT
CPOK H3-32 HEOOXOAMMOCTH MPOBEICHHS MAacIITaOHONW MOMCKOBOW pabOThl MO KOMILIEKCY
apXUBHBIX JOKYMEHTOB, JTM0OO 3alpoca J0NOJHUTENbHbBIX U YTOUHSIOIUX CBEICHUH Y 3asBUTEI,
CPOK IPEIOCTABICHUS MyHUIIUIIATLHOM YCIYTH MOKET ObITh MpOAJieH Ha 15 qHeil.

3anpoc, HE OTHOCALIUICS K COCTaBy XPaHSIIMXCS B apXMBE apXHUBHBIX JOKYMEHTOB, B
TEYEeHHE 5 JHEeH ¢ MOMEHTa ero PerucTpalyy HampaBiseTcs B APYyroil apXuB UM OpraHHU3aIlHIo,
/i€ XpaHATCs HEOOXOIMMbIE APXUBHBIE JOKYMEHTHI.

Cpok uCIONHEHHUs 3ampoca [0 HaydHO-CIpaBoyHOMY ammapary (mamee — HCA)
MYHUIIMIIAJILHOTO apXuBa - He 6oJiee 15 1Hel ¢ MOMEHTa ero perucTpamnmi.

2.5.1. Cpox npuHATUS PELIEHUS O MPUOCTAHOBJIEHUU IIPEJOCTABIECHUS MYHHUIIUINIAIbHON
YCIIYTH.

OcHoBaHMsI UI1 NPUOCTAHOBJIEHUS MPEAOCTaBICHMS  MYHMLIMIIAIBHOM  yCIyTH
OTCYTCTBYIOT.

2.6. IIpaBoBbIE OCHOBAHHUS [UIsl IPEAOCTABICHNAS MyHUIIMIIAIILHOM YCIIYTH.

[IpenocraBieHne MyHHIMOAJIbHOM YCIYrM OCYIIECTBISETCS B COOTBETCTBHUH CO
CJIEAYIOIIMMH HOPMATUBHBIMU IIPAaBOBBIMHU aKTAMHU:

1) Koncrurynueit Poccuiickoit ®eneparmu («Poccuiickas razeray, 25.12.1993, Ne237);

2) ®enepanbibiM - 3akoHOM 0T  06.10.2003 Nel31-®d3 «O6 oO0mMX MPHUHIMIIAX
OpraHu3aIii MECTHOTO camoympasiieHus B Poccuiickoit ®@enepannny» («Poccuiickas razeray,
8.10.2003, Ne 202);

3) denepanbhbiM 3ak0HOM OT 22.10.2004 Ne125-®3 «O6 apxuBHOM jeje B Poccuiickoit
Oenepanuny» («Poccuiickas razera», 27.10.2004, Ne 237);

4) denepanbubiM - 3akoHOM  oT  27.07.2006  Nel49-d3  «O6  umHOpMAaIu,
UH(POPMALIMOHHBIX TEXHOJOTHAX U 0 3ammre nHpopmanun» («Poccuiickas razera», 29.07.2006,
Ne 165);

5) ®enepanbhslii 3akoH Poccniickoit @enepanyu ot 02.07.2006 r. Ne 59-D3 «O nopsake
paccMoTpenusi oOpamieHuid TpaxaaH Poccuiickoit ®enepamumn» («Poccmiickas Tazeray,
05.05.2006, Ne 4061);

6) denepanbuabiM 3akoHOM OT 27.07.2006 Ne 152-®3 «O mepCOHANBbHBIX JTaHHBIX)
(«Poccutickas razetay, 29.07.2006, Ne165) («Poccuiickas razera», 29.07.2006, Ne165);



7) ®enepanbHbiM 3aK0HOM OT 27.07.2010 No210-D3 «O06 opraHusaiiu npeaoCcTaBICHUS
rOCYIapCTBEHHBIX U MYHHIIMIIATBHBIX yCIyr» («Poccuiickas razera», 30.07.2010, Ne 168);

8) Ykazom IlIpesunentra  Poccuiickoit  ®emeparmum ot 31.12.1993  Ne2334
«O [OMOJHUTENBHBIX TapaHTHUAX IpaB IpakaaH Ha uHpopmauuo» («Poccuiickas raszeray,
10.01.1994, Ne 4);

9) Vkazom Ilpesumenrta Poccmiickoii deneparumu ot 06.03.1997 Ne 188 «O6
YIBEP)KICHUM  TEpedyHs  CBEAeHHH  KoHuaeHIManpHOro  xapakrepa»  (CobOpanue
3akoHoarenscTBa Poccuiickoit deneparuu ot 10.03.1997 Ne 10, ct. 1127);

10) IlocranoBnenuem IlpaBurensctBa P® ot 26.03.2016 Ne 236 «O TpeboBaHUAX K
IPEJOCTABIICHHUIO B 3JIEKTPOHHON (hopMe rocy1apCTBEHHBIX U MYHHUIMIIATIbHBIX YCIYI»;

11) Ilpuka3zom MuHUCTEpCTBA KYJIBTYphl M MacCOBBIX KOMMYHHUKaiuii Poccuiickoit
Oenepannu ot 18.01.2007 Ne 19 «O06 yrBepkaenun IlpaBwii opraHu3anudu XpaHEHUS,
KOMIUJICKTOBAHUS, y4eTa M HCIOIb30BaHMUA JTOKYMEHTOB ApxuBHOro Qouaa Poccuiickoit
denepanuu U APYrux apXUBHBIX JOKYMEHTOB B IOCYJapCTBEHHBIX M MYHHUIIMIIAIBHBIX apXUBaXx,
My3edx U OubOnmorexax, opranmsanusx Poccuiickoit akagemun Hayk» (bBromierens
HOPMATHUBHBIX aKTOB (eIepaabHBIX OPraHOB HCIIOJHUTEIbHOU BitacTH, 14.05.2007, Ne 20);

12) llpukazom MunuctepctBa KynbTypbl Poccuiickoit ®enpepamuu ot 22.12.2011
Ne 1216 «O6 yrtBepkaeHUM AJMHUHUCTPATUBHOTO pErJIaMEHTAa IO MPEIOCTABICHUIO
@®enepalibHbIM ~ apXMBHBIM ~ areHTCTBOM  TOCYJapcTBEHHOM  yciyru — «OpraHusanus
UH(POPMALIMOHHOTO O00eCreUeHuss TpakJaH OpPraHOB TIOCYJapCTBEHHON BIAcTH, MECTHOI'O
CaMOYIIpaBIICHHs, OpraHW3alMii W OOIIECTBEHHBIX OOBEIMHEHMH HA OCHOBE JOKYMEHTOB
ApxusHoro ¢ponaa Poccuiickoit deaepannu 1 Ipyrux apXuBHbIX JOKYMEHTOBY;

13) 3akonoM Aurraiickoro kpas ot 29.12.2006 Ne 152-3C «O paccMOTpeHUH 00paiieHui
rpaxnaad  Poccuiickoit  @enepauuu Ha TeppuTopuM  AnTtaiickoro  kpas» (COopHuK
3aKOHO/IATENbCTBA ANTalickoro kpas, aexadopb 2006, Ne 128, 4.2, ¢.36);

14) IMocraHoBIeHHEM  ANTalicKOro KpaeBoro 3akoHomarenbHoro CoOpaHus —OT
28.12.1994 Ne 168 «O 3akoHe Amnraiickoro kpas «O0 ApxuBHOM (oHAe AnTaiickoro kpas u
apxuBax» (COOpHHUK 3aKOHOAATEIHCTBA ANTalicCKOro Kpast, utoib 1995, No 12, c.18);

15) YcraBom myHunumnansHoro oopasoBanust TaOyHCKui pailoH ANTaiicKoro Kpas;

16) Ilonoxenuem 00 oTAene Mo JAejdaM apXHBOB, YTBEPXKAECHHBIM I1OCTaHOBJIEHUEM
aamuHHcTpanuu TabyHckoro paiioHa ot 25.02.2013 Ne 46.

2.7. HcuepnbiBalomuii mepedyeHb JIOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C
HOPMAaTUBHBIMM IPAaBOBBIMM  aKTaMU JUIsl [PENOCTABIECHUS MYHUIMIAIBHON  yCIIyTH,
MOJJIEKALUX [TPEICTABICHHUIO 3aIBUTEIIEM.

2.7.1. OcHoBaHMeM JJisl MPENOCTABICHUS MYHHIMIAIBLHOM YCIYIW SIBISIETCS 3alpoc B
NUCbMEHHOW (opMe, MpPEACTaBICHHbI B MYyHMLIMNAIBHBIA apXWB Ha JIMYHOM IpUEME,
HAIpaBJIEHHBIM TOYTOM WM B (OpMe DIIEKTPOHHOIO JOKyMeHTa depe3 Eaunblii mopran
TrOCYJapCTBEHHBIX ~ M MYHMIMIAIbHbIX  ycnyr  (dyHKUMH),  NOAAHHBIA  uepes
MHoropyHKIIMOHaIbHBIA ~ LIEHTp 10  (opMme comacHo  mHpwiokeHusm 3, 4 K
AJIMUHUCTPAaTUBHOMY PETJIAMEHTY.

2.7.2. B 3anpoce yKka3bIBalOTCS CIEAYIOIINE PEKBU3HUTHI:

HaMEHOBaHME I0PUINYECKOT0 JIHIA, OOIECTBEHHOT0 00bEIUHEHMS;

JUIS TpaXKAaH - paMIIns, UMs, OTYECTBO (TOCIeIHEE - IPU HAJTMUUH) 3aIBUTEIIS;

MOYTOBBIM W/MIM 3JIEKTPOHHBIN ajpec 3asBUTENSA; MOYTOBBIM ajapec, MO KOTOPOMY
JTOJIKHBI OBITH HAIpaBJICHBI 3allpaliiBaeMble JOKYMEHTHI,

U3JI0KEHHE CYIIECTBA 3ampoca, MHTEPECYIOIIME 3asBUTENA Mpobiema, Tema, BOIpOC,
coObITHE, (haKT, CBEACHUS U XPOHOJOTHUYECKHE PAMKH 3allpalliiBaeMoil HHpopmanuu;

¢dopma mosyueHus 3asBUTENeM HMHoOpMalnuu (apXWUBHAS CIIpaBKa, apXWBHAs BBITUCKA,
apXuBHas KOMMs, TEMaTHUYECKUW MepedeHb apXHMBHBIX JIOKYMEHTOB, TeMaTuuyeckas MoJ00pKa
KOMHIA apXUBHBIX JTOKYMEHTOB; TEMaTHUECKUI 0030p apXUBHBIX TOKYMEHTOB, HH(pOpPMAIIMOHHOE
MUCHMO);

JIMYHAs MOANKCH IPaX/IaHNHA WIN NOAUCH JOJKHOCTHOTO JIMLIA;



JaTa OTIPaBICHUS 3ampoca.

2.7.2.1.B cinyyae, eciau 3a TMOJydYeHHEM MYHHUITUNIAIBHOW YCIYTHM OOpamaercs
NpPEJCTaBUTENIb  3asBUTENS, OOS3aTeIbHBIM U  IPEJICTABICHUS SBJISETCA  JOKYMEHT,
MOJTBEPKIAIOLIUI HATMYKE YKa3aHHBIX TOJTHOMOYHIA.

2.7.2.2. CBenenus, OTHECEHHBIC K KOH(PHUICHIIMATBHONH MHPOPMAIUH, TPETOCTABISFOTCS
C YYETOM KaTeropu KOH(QHACHIMATbHONW MH(POPMAIIMU U YCTAHOBJICHHBIX 3aKOHOJATEIHCTBOM
Poccniickoit denepanuu orpaHUYEHUN JOCTyIA K HEN.

2.7.2.3. 3asgBuTeNnp BIpaBe MPUOOIIUTH K 3alpoCy JOKYMEHTHl JMOO WX KOIIHH,
CBS3aHHBIE C TEMOW 3ampoca (KOMUsS TPYAOBOW KHIDKKH; CBEACHHS O HarpaxJICHUSX,
MOJITBEPKIAIOIIUE MPABOBbIE OCHOBAHUS BIIAJCHUS U IMOJIb30BAHUSI OObEKTAMU HEJIBUKHUMOCTH

u J1p.).

2.8. Ilpu nmomaue 3anpoca yepe3 Eaunblil mopTan rocyJapcTBEHHbIX U MYHUIIMIAIBHBIX
yeiryr ((pyHKIUK) DJIEKTPOHHBIE KOMWW JOKYMEHTOB, YKa3aHHBIX B myHkTax 2.7.2.1, 2.7.2.3
AJIMUHHCTPAaTUBHOI'O PErJIaMEHTa, pa3MEIIalOTCs B MPEIHA3HAYCHHBIX JJISl 3TUX IIEJIeH MOJIIX
AIEKTPOHHOU (HOPMBI 3asiBICHUS. DIEKTPOHHAs KOMUS JTOKYMEHTa JOJDKHA UMETh pa3pelieHue,
oOecrieunBaroIlee KOPPEKTHOE IMPOYTEHHE BCEX AJIEMEHTOB MOJJIMHHOIO JOKYMEHTa, B TOM
yrcne OyKBbl, HU(PBI, 3HAKU, U300paXKEHUS, SJIEMEHTHI MIeUaTH, MOAMKUCH U T.1I.

2.9. 3amper TpeboBaTh OT 3asBUTEJIS NPEACTABICHUS UHBIX JTOKYMEHTOB M HH(pOpMaluu
WJIM OCYILIECTBIICHUS AEUCTBUM IS ITOIYYEHUSI MyHULMIIAJIbHON YCIyTH.

3ampeniaercs TpeOOBaTh OT 3asABUTEIIA:

NPEJCTaBICHUS JOKYMEHTOB U HWH()OpPMAlMU WM OCYIIECTBICHHUS JICHCTBHUH,
IIPEICTaBICHUE WJIN OCYIIECTBICHHE KOTOPBIX HE IPEAYCMOTPEHO AJIMHHHCTPATUBHBIM
periaMeHToOM, HOPMAaTUBHBIMM  MPAaBOBBIMM  aKTaMM, pETYJIHUPYIOIIMMHU  OTHOLICHHUS,
BO3HHUKAIOILKE B CBSA3M C IIPEIOCTABICHUEM MYHULIUIIATBHON YCIYTH;

MIPE/ICTaBICHHUS] JOKYMEHTOB U MH(POpPMallMU, KOTOpPbIE HAXOIATCS B PACHOPSKEHUU
MYHHULIMIIAJIBHOTO apXWBa, MHBIX OpPraHOB MECTHOI'O CaMOYIPAaBIEHUS, TIOCYAAPCTBEHHBIX
OpraHOB, OpPraHU3allMii B COOTBETCTBUM C HOPMATUBHBIMHU IIPAaBOBBIMM aKTamMu Poccuilckoin
®denepaniyi, HOPMAaTUBHBIMHU IIPAaBOBBIMU aKTaMH AJTalCKOro Kpas W MYHUIUIAIbHBIMHU
IIPAaBOBBIMU aKTaMH, 3@ MCKJIIOYEHHEM JOKYMEHTOB, YKa3aHHbIX B uacTH 6 crtaTbu 7
@enepanbHoro 3akoHa oT 27.07.2010 Ne210-®3 «O6 opraHu3auuu MperoCTaBICHUs
rOCy/IapCTBEHHBIX U MYHHUIUIAIBHBIX YCIYI).

MyHHULIMNIaIBHOMY apXUBY 3alpeliacTcsl OTKa3bplBaThb B IPUEME 3allpoca W HHBIX
JIOKYMEHTOB, HEOOXOAMMBIX JUIsl MPEAOCTaBICHUS MYHMIMIAIBHON YyCIyrd, a TakKXke B
NpPEJOCTaBIEHUH YCIYTH B Cllydae, €ClIM 3alpoc U JOKYMEHTbI, HEOoOXOAMMBbIE Uil ee
IPEOCTAaBJIEHUS, MOJaHbl B COOTBETCTBUM C HHpoOpManuedn o Ccpokax U THOpsaKe
NpPEJOCTaBIEHUs] MYHMLMIIAIBHOM  yciayrw, omnyOnukoBaHHoW Ha EauHom  moprane
rOCy/IapCTBEHHBIX U MYHUIIUNAIBHBIX YCIYT ((PYHKIIHIA).

2.10. HcuepnpiBatoliuii mepeueHb OCHOBAaHUM JUId OTKa3a B IpHEME JIOKYMEHTOB,
HEOOXOIUMBIX JJISl IPEJOCTaBICHHS] MyHULIUIIAIBHON YCIIYTH.

OcHoBaHuMs 1715 OTKa3a B MpUEME JOKYMEHTOB OTCYTCTBYIOT. [locTynuBinee 3asBieHue
MO/JIEXKUT 00sI3aTEILHOMY TIPUEMY.

2.11. UcuepnwiBaronuii mepedyeHb OCHOBAHHUM TSI IPUOCTAHOBIICHUS W (MJTM) OTKa3a B
MIPEAOCTABICHUHA MYHULIUIIAJIBHON YCIYTH.

2.11.1. OcHOBaHMSIMU [JIA OTKAa3a B IPEIOCTABICHUN MYHULMIIAIBHON YCIYTH SBIISFOTCS:

OTCYTCTBHE B 3alpoce HAUMEHOBAaHUS IOPHJIMYECKOTO JIMIA, OOIIECTBEHHOTO
oObeauHeHus (Ans rpakgaH - ¢aMuwiMM, UMEHH W OoT4decTBa (TOcjielHee — MPHU HaJIU4uu)),
MIOYTOBOT'O W/WJIM AJIEKTPOHHOT'O aJipeca 3asBUTEIIS;

TEKCT 3aIlpoca He MOAAAETCS IPOUYTEHUIO;

OTCYTCTBHE B 3aIIpOCE CBEJCHUI, HEOOXOIUMBIX ISl TIPOBEICHHsI TOMCKOBOM padoThI;



OTCYTCTBUE IOKYMEHTOB, IMOJATBEPKAAIOIINX MOJTHOMOYUS JIULA MPEACTABIATh HHTEPECHI
OT UMEHHU 3asBUTEJS;

OTCYTCTBHUE JIOKYMEHTAJIIbHO TMOJATBEPKJACHHBIX IpaB Ha IMOJYYCHUE CBEJICHUH,
coJIeprKalliX rOCyIapCTBEHHYIO TailHy W/WJIM KOH(DUIEHIIHAIBHYIO HH(POPMAIHUIO;

3aMpoc COJACPKHUT HEIEH3YPHBIE MO0 OCKOPOUTENBHBIC BBIPAKEHUS, YI'PO3bI JKU3HH,
3JI0POBBIO U UMYILECTBY JOJKHOCTHOTO JIMIIA, & TAKXKE YWICHOB €ro ceMbH. JI0HKHOCTHOE JIULIO
BIIPaBE OCTABUTH 3ampoc 06€3 OTBETA MO CYMIECTBY MOCTABICHHBIX B HEM BOIPOCOB U COOOIIHUTH
3asBUTEIIO, HAIIPABUBIIEMY €T0, O HEJOMYCTUMOCTH 3J10yNOTpeOIeH s PpaBOM Ha oOpalleHue B
OpraHbl rOCY/1IapCTBEHHON BIIACTH.

2.11.2. OcHoBaHu4 7151 IPUOCTAHOBJICHUS MPEIOCTABICHUSI MYHULIMIIATBHON YCIIYTH:

OcHoBaHus Il NPUOCTAHOBJIEHUS MPEAOCTABICHUS  MYHULHUIAIBHON  yCIyTd
OTCYTCTBYIOT.

2.12. TlepeyeHb yCIyr, KOTOpBIC SIBISIOTCS HEOOXOTUMBIMH U OO0S3aTEIBHBIMHU JIJIS
MPEIOCTABICHUSI MYHULIUIIAILHON yCIYTH.

HeobxonuMble u o0si3aTenbHBIC YCIYTH JUISl IPEIOCTABICHUS MYHUIIUNIATBLHOW YCIYTH
OTCYTCTBYIOT.

2.13. Tlopsok, pa3Mep U OCHOBaHMS B3MMaHUS T'OCYAAPCTBEHHOW IMONUIMHBI MM MHOM
IUIaThl, YCTAHOBJICHHOM 3a IPEIOCTAaBIEHUE MYHULIUIIATBHON YCIYTH:

[IpenocraBiieHne MyHULIUTIAIBHONW YCIYTH OCYILECTBIISETCS OECIIaTHO.

2.14, MakcuMalbHBI CPOK OXHAAHUS B OYepeId MpH TMOJade 3asiBICHUS O
IPEJOCTaBICHUM MYHMLMIAIBHOW YCIYyrM M TpH IOJYyYE€HUHM pe3yibTaTa HpefoCTaBlICHUs
MYHULIMTNIAJIbHOW YCIYTH.

2.14.1. Cpok oxuJaHuss B O4YEpeAM MNpH TMoJayve 3asBJICHUS O TNPEAOCTABICHUU
MYHULIMNIAJIBHOW YCIYIM M IpU TOJYYEHHUU pe3ysibTaTa IpPeIOCTABICHUS MYHUIMIAIbHOM
YCIIYT'H HE JI0JKEH MPEBbIIATh 15 MUHYT.

2.15. Cpok perucrpanuu 3amnpoca o IpeAoCTaBIeHIH MyHUIUTIAIEHON YCITyTH.

IIpu oOpamenuun 3asBuTens (MPEICTaBUTENS) 3a MPEJOCTaBICHUEM MYHHUIMIAIbHON
YCIYTH HENOCPEACTBEHHO B MYHMIMIIAJIBHBIM apXWB, CPOK PETUCTPALlMU 3allpoca HE JOJKEH
IpEeBbILATh 15 MUHYT.

[Ipn oOpamenun 3asBuUTENs (IPEICTaBUTENS) 3a MPEAOCTABICHHMEM MYHMIIMIIAIBLHOM
ycayru uepe3 MHoOrogyHKIMOHAIBHBIN HEeHTp 11u00 yepe3 Ennnbiil mopTan rocyaapcTBEeHHBIX U
MYHULIMNIAJIBHBIX YCIyT (PYHKIMI) yKa3aHHOE 3asiBICHHME PETHUCTPUPYETCS B TEUEHHUE JIHA C
MOMEHTA €0 MOCTYIUIEHUS B MyHULIMIIAJIbHBINA apXUB.

3anpocsl 3asBUTENIEH, TOCTYNHUBIINE IO 110YTE, JIEKTPOHHOMN MOYTE, PErUCTPUPYIOTCS B
TE€YEHHUH 3 THEH C MOMEHTA MOCTYIUIEHUS B MyHULIMIIAJIBHBIN apXHB.

2.16. TpeOGoBaHHsS K MOMEIICHUSM, B KOTOPBIX IPEAOCTABISAETCS MYHUIUNAIbHAS
yciyra, K MecTaM OXHJIaHHs, MecCTaM JUIsl COCTaBJIEHHs 3allpoCOB IpPU MpPEAOCTaBICHUU
MYHUIIUNAIBHON yCIyTH, HHPOPMALIMOHHBIM CTEH/IaM ¢ 00pa3liaMy MX 3allOJHEHUS U TIepeuHeM
JOKYMEHTOB, HEOOXOIMMBIX ISl TPEJIOCTABICHUS MYHUIIUNAIBLHOW YCIYTH, B TOM YHCIE K
00eCreyeHn0 JOCTYIMHOCTH JUIl HWHBAJIUAOB YKa3aHHBIX OOBEKTOB B COOTBETCTBHM C
3aKOHOIaTesIbcTBOM Poccuiickoit denepanuy 0 ColManbHOM 3alMTE HHBAJIUJIOB.

2.16.1. IlomemeHue, B KOTOPOM OCYILECTBISETCS IIPUEM 3asBUTENEH, JOJIKHO
o0ecreunBarh:

1) komdopTHOE PACHOJOKEHHE 3asBUTEIS] M JOJDKHOCTHOTO JIMIIAa MYHHMIUIAIBHOTO
apXxuBa,

2) BO3MOXHOCTb U yA00CTBO 0(hOpMIICHUS 3asBUTENIEM MHCbMEHHOTO 3asIBICHUS;

3) mocTtym K HOPMATHBHBIM TMIPABOBBIM aKTaM, pETYIHPYIONMM IPEI0CTaBICHUE
MYHUIUTAIBHON YCIIyTH;

4) Hamuuue WH(POPMALIMOHHBIX CTEHIOB ¢ oOpa3laMu 3aloJIHEHUs 3asBICHUH,
HEOOXOUMBIX JUIS IPEIOCTaBICHUS] MyHULIUIIATBHON YCIYTH.



2.16.2. MyHUIMDIAIBHBIM apXHWBOM OOECIIEYMBAETCS CO3AAHME WHBAIMIAM CIIEAYIOMIUX
YCIOBUH AOCTYIMHOCTH MyHUIIMIIAILHON YCIIYTH U 00BEKTa, B KOTOPOM OHA MPEI0CTaBISAETCA:

BO3MOYKHOCTh OECHIPEMSITCTBEHHOTO BXO/Ja B OOBEKT M BBIXOJA W3 HEr0, COICHCTBUE
UHBAJIUAY IpU BXOJE B OOBEKT U BBIXOJE U3 HEro, MHPOPMHUPOBAHUE MHBAIUAA O JOCTYIHBIX
MapuIpyTax 001IIeCTBEHHOTO TPAaHCTIOPTa;

BO3MOXXHOCTb ITOCAJIKH B TPAHCIIOPTHOE CPEACTBO M BBICAJIKM M3 HEro Iepell BXOIOM B
00BEKT, B TOM YHCIIE C UCIOJIB30BAHUEM Kpecia-KOJSICKH, MPU HEOOXOAUMOCTH — C MOMOIIBIO
pabOTHUKOB 0OBEKTA;

BO3MOYKHOCTh CAMOCTOSITENIFHOTO TMEPEIBIKEHUSI 10 TEPPUTOPUU OOBEKTa B LENAX
JOCTyla K MECTy IpENOCTaBICHUS MYHMLIMIIAJBHOW YCIyTrH, B TOM YHCJIE C IIOMOIIBIO
pabOTHUKOB OOBEKTA;

COIIPOBO’KICHNUE HWHBAJIUIOB, HMEIOIIUX CTOMKHE HapylleHUs (QYHKIMHU 3peHHus U
CaMOCTOSITENIFHOTO NIEPEBIKEHUS, [T0 TEPPUTOPUHU O0BEKTA;

OKa3aHME MHBAIMJAM IIOMOIIM, HEOOXOAMMOM JUIsl MOJIy4eHHUs B JOCTYHHOM Ui HUX
dopme mHbOpMAIMK O TPaBUIIAX MPEIOCTABICHUS MYHHIMIIATBHON YCIYrH, B TOM YHUCIE 00
oopMIeHUH HEOOXOIUMBIX Ui €€ IIOJIY4YEeHUs JIOKYMEHTOB, O COBEpLIEHUH JAPYIHX
HEOOXOJUMBIX JEHCTBHH, a TaKkKe HHOH IOMOIIM B TPEOJOJCHHH OaphepoB, MEIIAIOIINX
IIOJIyYEHUIO NHBAJINIaMUA MYHULIMIIAJIbHON yCIyTH HapaBHE C IPYTUMU JIMLIAMU;

Ha/IJIeKaIlee pa3MelleHne HOCHTeNed MH(OpMaIluu, HEOOXOIuMOW s obecredeHus
OecIpensaTCTBEHHOTO J0CTyNa WHBAIUJOB K OOBEKTaM M yCIyraMm C y4eTOM OrpaHMYeHMH HX
KU3HEJEATENIbHOCTH;

obecrieyeHrue J0Nycka Ha OOBEKT COOAKU-TIPOBOJHMKA IPU HAJIUYMU JOKYMEHTA,
MOJTBEPXKIAIONIETO €€ CIHeluaabHoe OoOydeHHWe, BBIIAaHHOTO 10 (GOopME M B TOPSIKE,
YTBEPKACHHOM IIpMKa3oM MuHucTepcTBa Tpylda M COLMAIbHOW 3aliuThl  Poccuiickoi
Oeneparuu ot 22.06.2015 Ne 3680 «O0 yTBepkIeHUU POPMBI JOKYMEHTA, TIOTBEPKIAIOIICTO
crienManbHoe 00yuyeHne coO0aKu-IPOBOJHUKA, U MOPSIKA €r0 BbIIAUM.

2.16.3. CienmamucToM MYHUIIUTIAIBHOTO apXHWBa OCYIICCTBISCTCS HH(POPMHUPOBAHUE
3asBUTEJIEN O NOCTYIUICHNN 3asBJICHUS, €70 BXOASIIUX PETUCTPALIMOHHBIX PEKBU3UTAX U T.II.

2.16.4. Mecrta wHGbOpPMUPOBAaHHS, TPEAHAZHAYCHHBIC I O3HAKOMIICHUS 3asBUTEIICH
¢ MH(QOPMALMOHHBIMU MaTepuajaMH, OOOpYIYIOTCS CTEHJaMH, CTYJIbSIMH U CTOJIaMHU JJIs
BO3MO>XHOCTH 0()OpMJIEHHS IOKYMEHTOB.

2.16.5. Ha wuH(pOpMalMOHHBIX CTE€HIAaX MYHHULUOAIBHOTO apXHWBa pa3MelaeTcs
cienyromas UHPopMaIus:

1) u3BieueHns: M3 3aKOHONATENBHBIX M HWHBIX HOPMATHUBHBIX IPABOBBIX AaKTOB,
COJIEp’KalllUX HOPMBI, PETYIHPYIOIIKE AESITEIbHOCTh M0 MPEAOCTaBICHUI0 MYHUIIMIAIbHOMN
YCIIyTH;

2) rpaduk  (pexuM)  pabOThl ~ MYHHIUIAIBHOTO  apXWBa,  IMPEIOCTABISIOIICTO
MYHULIMIIAJIBHYIO YCIIYTY;

3) MECTO HaxOXJICHHS MYHUIIMIIAILHOTO apXHBa, MPEIOCTABISIONIEIO MYHHIIMIATBHYO
YCIyTy,

4) AIMHHUCTPATUBHBII PETJIAMEHT MPEOCTABICHUS MYHUIUITATBHON YCITYTH;

5) bamunuu, WMeHa, OTYECTBa JODKHOCTHBIX JIMI MYHHUIMIIATBHOTO apXUBa,
OTBETCTBEHHBIX 3a [IPEIOCTABIEHNE MYHULIUIIATbHON YCIYTH;

6) pamunun, wMeHa, OT4YecTBAa JOJDKHOCTH JIMIL, OCYHIECTBIISIIONIMX IPHEM H
MH(OPMUPOBaHUE 3asIBUTENICH;

7) HOMepa KaOWHETOB, TIe OCYILECTBISIETCS TPUEM U HH)OPMHUPOBAHHE 3asIBUTEIICH;

8) aapec  9JEKTPOHHOM  TMOYTHI MYHUIMIIAIBHOTO  apXWBa, IMPEIOCTABISIOIIETO
MYHULIMINIAJIBHYIO YCIIYTY;

9) ampec OQUIMATBLHOIO HMHTEPHET-CaliTa MYHHUIMIAILHOTO oOpa3oBaHus TaOyHCKHit
paiioH AnTaiicKoro Kpas, IpeoCTaBIsSONIEr0 MyHULIMIIAIBHYIO YCIYTY;

10) nopsi10K mostydeHus: KOHCYJIbTallHi;



11) nopsimok  OOKalOBaHUS pEIICHM, JeHCTBUM (0e31eCTBUSA) TODKHOCTHBIX JIHIL
MYHUIIUIIAJILHOTO apXKBa, IPEIOCTABISIONIET0 MYHUIIUTIATBHYIO YCIYTY.

2.16.6. Ilomemnienue uis OKa3aHUs MYHUIUNAIBHOW YCIYT'H JOJDKHO OBITH OCHAIIECHO
CTYJbsIMH, cTOJIaMU. KoJIMYecTBO MeECT OXKHIaHUS OMNpENeNseTcs HCXOAs U3 (pakTHUecKon
Harpy3Ku U BO3MOXXHOCTH JIJIsl pa3MEIlEeHUs B 3JaHUU.

2.16.7. Kabuner mpuema 3asBUTENIEH JOJKEH OBITH 000pYyIOBaH HMH(POPMAIIMOHHOMN
TaOIIMYKO (BBIBECKOW) C yKazaHWeM HoMmepa KkaOuHera, ¢GaMWwind, WMEHHU, OTYECTBA U
JOJIKHOCTH CIEIMAIUCTa, BEIYIEro IprueM, a Takxe rpaduka padoThl.

2.17. Ilokazarenu TOCTYIHOCTH U Ka4€CTBA MYHUIIMIIAILHOMN YCIyTH.

2.17.1. KornduaeHmanbHbIe CBEICHHS, CTABIITNE U3BECTHBIMH JOHKHOCTHBIM JIMIAM TTPH
PacCMOTPEHHUH JIOKYMEHTOB 3asIBUTEJS, HE MOT'YT OBITh UCIIOJIb30BaHbl BO BPE 3asBUTEIISIM.

2.17.2. TlokazaTensiMi KadyecTBa MPEIOCTABICHUS MYHUIUNAIbHON YCIYTH SIBISIOTCS:
MPaBOMEPHOCTh MPUHUMAEMBIX PEHICHUH B pe3yjibTaTe OKa3aHUs MYHHULMUIIAIBHON YCIYTH,
CBOEBPEMEHHOCTh OKa3aHHsI MyHUIUIAILHOMN YCIIYTH.

HGJ'IGBBIG 3HAYCHM IMOKa3aTeId JOCTYIITHOCTH U Ka4E€CTBa MYHHHHHaHBHOﬁ YCIIyru:

ITokazarenu kayecTBa U JOCTYITHOCTH [{eneBoe 3HaueHNE
MYHUILIUTIAJILHOU YCITYyTH MoKazaress

1. CBOE€BpeMEHHOCTh

1.1. % (mons) ciay4aeB MpeNOCTaBICHUS  YCIYyI'M B 90-95%
YCTaHOBJICHHBIN CPOK C MOMEHTA C/Ia4H JOKYMEHTa

2. KayecTBo

21. % (mons) 3asiBUTENEH, YIOBIETBOPEHHBIX KayeCTBOM 90-95%

nporiecca Mpe0CTaBICHHS YCIYTH

3. JoctynHocTh
3.1. % (moms) 3asBHUTENCH, YAOBICTBOPEHHBIX KAYECTBOM U 95-97%
uHpopMaIKe 0 TOPsIIKe IPEAOCTaBICHHS YCIyTH

3.2. % (moyst) 3asABUTENCH, YIOBIECTBOPECHHBIX OPTaHU3AIMCH 90-95%
mpoueaypsl npuemMa u oopMIIeHHS JOKYMEHTOB, HEOOXOAUMBIX
JUTSL TIPETOCTABJICHUS YCITYTH

3.3. % (monst) 3asBUTENEH, CUUTAIONIUX, YTO TMpPECTaBICHHAs 75-80%
nHpopmanus 00 ycimyre B cetr IHTEpHET JOCTYITHA U TIOHATHA

4. Tlponecc obOxanoBaHus

4.1. % (monsi) 0OOCHOBAHHBIX KaI0O K OOIIEMY KOJIHYECTBY 0,2-0,1%
00CITy’)KEHHBIX 3asBHTEJICH TI0 JAHHOMY BHJY YCIyT

4.2.% (nons) 3asBUTENEH, YJOBIETBOPEHHBIX CYIIECTBYIOIUM 90-95%
TIOPSIIKOM 00KaJIOBAHMS

43.% (monms) 3asBUTENEH, YIOBIETBOPEHHBIX  CpPOKaMHU 90-95%
00XaJIoBaHUS

4.4. % (monmst) OOOCHOBAHHBIX JKajd00, pPACCMOTPEHHBIX B 95-97%

YCTaHOBHCHHBIﬁ CpOK

5. BexxnmBocTh
5.1. % (omst) 3asiBUTEIIEH, YIIOBJIIETBOPEHHBIX 90-95%
BEKIJIMBOCTBIO JIOJDKHOCTHBIX JIHI

2.18. Nnbple TpeOoBaHUs, B TOM YHCIIC YYHUTHIBAIOIINE OCOOCHHOCTH MPEIOCTABICHHS
MYHHUIIUTIATBHOW ~ yCcayru  4yepe3  MHOTOQYHKIIMOHANBHBIM  IIEHTP HW  OCOOCHHOCTH
MPEI0CTABICHUS MYHUIIUITAIBHON YCITYTH B 3JIEKTPOHHOM (hopMme.



2.18.1. MyHMIMIIANBHBIA apXuB 00ECIeYyrBaeT BO3MOXHOCTH IMOJYYCHHUS 3asBUTEIIEM
MHPOPMALUU O MPEJOCTaBIAEMON MYHUIMNAIBHON yciayre Ha O(QUIMAIbHOM HHTEpHET-caiiTe
MYHUIIUNATBHOTO o0Opa3zoBanus TaOyHCKuii pailoH ANTalCKOrO Kpasi, HWHTEpHET-caiiTe
MHoro¢pyHKIIMOHAIBHOTO LIEHTpa, Ha EQUMHOM mopTane rocyapCTBEHHbIX U MYHMLUIAIBHBIX
yeayr (QyHKImi).

2.18.2. MyHMLIMDIAJIBHBINA apXUB 00€CIIeYnBaeT BO3MOXKHOCTb IOJIY4YEHUSI U KOIMPOBAHUS
3agBUTEISIMA Ha O(UIMAIEHOM HHTEPHET-CaliTe MYHMLMNAIBHOTO oOpa3oBaHus TaOyHCKuid
pailoH Autaiickoro kpas, Ha EnuHOM noprase rocylapCTBEHHBIX M MYHUIMIAIBHBIX YCIYT
(ynkmit) ¢opm 3asBneHM W HWHBIX JIOKYMEHTOB, HEOOXOIUMBIX ISl IIOJYYEHUS
MYHHLIMIIAJIbHON YCIIYTU B JJIEKTPOHHOM BH/JE.

[Ipu mpenocTaBieHHH yCIyr B SJEKTpOHHOH (opme mocpeactBom Eamnoro moprana
roCyJapCTBEHHBIX U MYHHLMIIANBHBIX YCIYT (PYHKLUI) 3asIBUTEII0 00ECIIeunBaeTCs:

1) Tlonydenue wuHPOpMAIMU O TOPSOKE M CPOKAX TMPEIOCTABICHUS YCIYTH B
COOTBETCTBUU € MyHKTOM 2.3.1.1 AAMUHHCTPaTUBHOIO perjaMeHTa.

2) 3amuch Ha TpUEM B MYHHIMOAIBHBIA apXWB JJIsl  TMOJYYEHUs pe3ylibTara
IIPEIOCTABIICHUS YCIIYTH IIOCPEACTBOM ENMHOro nopraia rocyJapCTBEHHBIX U MyHULIAIIAIbHBIX
yeayr (pyHKumii):

3anuch Ha MPUEM IMPOBOJUTCS INOCpeAcTBOM EnMHOro moprana rocyiaapcTBEHHBIX U
MYHUIUTATBHBIX YCIYT ((QYHKITHIA).

3asBUTENIO MPEJOCTABIAETCS BO3MOXKHOCTh 3allUCH B JII0ObIEe CBOOOJHBIE AJIS MpUEMa
JaTy W BpeMs B TIpeiesax YCTaHOBJICHHOTO B OpraHe (OpraHu3anuu) Tpaduka npuema
3asBUTENICH.

3) ®opmupoBaHKE 3ampoca MOCPEACTBOM 3aIOJIHEHHS 3JICKTPOHHOM (OpPMBI 3ampoca Ha
EnnnoMm noptase rocy1apcTBEHHbIX U MyHULMIIAIBHBIX YCIYT ((PYHKIMI):

@opmMupoBaHUE 3arpoca 3asBUTENIEM OCYLIECTBIIAETCA IOCPEIACTBOM 3aIOJHEHUS
3JIEKTPOHHON (hopMBI 3ampoca Ha EnuHOM nopTaiie rocyJapCcTBEHHbIX U MYHUIIUIAIBHBIX YCITIYT
(pyHKkImiT) 6e3 HEOOXOAMMOCTH TOTIOTHUTEILHOM ITOAaYH 3arpoca B KaKoi-11u00 HHOH dopme.

Ha EnuHoM mnoprajie TroCyJapCTBEHHbIX M MYHHULUMNAIBHBIX ycuyr ((yHKIHiT)
pa3MenaroTcst 00pasiibl 3aI10JIHEHUS 3asBJICHUS.

dopmarHo-Ioruyeckass IMpoBepka C(HOPMUPOBAHHOTO  3alpoca  OCYLIECTBISAETCS
ABTOMATUYECKU TI0CJIE€ 3aIlOJHEHUS 3asBUTENIEM KaKJIOro M3 TMOJed 3JIeKTPOHHON (HOpMBbI
3anpoca. [Ipy BBISBIEHMH HEKOPPEKTHO 3allOJHEHHOTO IOJI 3JIEKTPOHHOM (OpMBI 3ampoca
3asiBUTENIb YBEIOMIIAETCS O XapaKTepe BBIABICHHOW OIIMOKM M TMOpPSAJIKE €€ YCTpaHEHUs
HOCPEICTBOM HH(OPMAIIMOHHOTO COOOIIEHHsS] HEMOCPEACTBEHHO B JIIEKTPOHHOM (opme
3arpoca.

[Tpu hopmupoBaHKH 3ampoca 3asBUTEI0 00ECTIeYNBAETCS:

BO3MOXXHOCTh KOIMPOBAHUS M COXPAaHEHUS 3allpoca U MHBIX JTOKYMEHTOB, YKa3aHHBIX B
nyHkre 2.7.1 AJIMUHHMCTPAaTUBHOTO pErjaMeHTa, HEOOXOAUMBIX Ui IpPeaOCTaBICHUS
MYHHUIHUIIAJIBHON YCIyTH;

BO3MOXHOCTb I€4aTH Ha OYMa)KHOM HOCHTEIIE KOTMHU 3JIEKTPOHHOH (popMBI 3ampoca;

COXpaHEHHE paHee BBEACHHBIX B 3JIEKTPOHHYIO (opMy 3ampoca 3HA4eHUW B JI00OM
MOMEHT IO JKEJIaHUIO TOJb30BaTeNsl, B TOM 4YHCIE NPH BO3HUKHOBEHMM OMIMOOK BBOJA U
BO3BpaTe ISl IOBTOPHOT'O BBO/Ia 3HAYEHUH B 3JIEKTPOHHYIO (JOPMY 3arpoca;

3aroJIHEHHE ToJIel 3NEeKTpOHHOW (oOpMbI 3ampoca 0 Hayala BBOJA CBEJIEHHM
3asgBUTENIEM C HCIIOJIb30BAHWEM CBEACHUN, Pa3MEIIEHHBIX B (efepalbHON TocydapCTBEHHOM
uHpopMaMOHHOM cucteme «EnunHas cucremMa UIACHTU(QUKAUMM M ayTeHTH(QHUKAIUU B
uH(ppacTpykType, obecrneunBaroneii UHGOPMAIMOHHO-TEXHOJIOTMYECKOE B3aMMOJIEHCTBHE
UH(POPMALIMOHHBIX CHCTEM, HCHOJb3YEMBIX JJs TPEAOCTAaBICHUS TOCYJapCTBEHHBIX U
MYHUIIMIIAJIBHBIX YCIYT B AJIEKTPOHHOU (Qopme» (fajiee — eauHas cucTteMa WICHTH(PHUKALUU U
ayTeHTU(UKALMU), U CBEJCHM, OMyOJMKOBAaHHBIX Ha EaMHOM moprane rocynapcTBEHHBIX U
MYHUIIMNIAJIBHBIX YCIYT (pyHKIUMI), B 4aCTH, Kacarollencs CBEACHH, OTCYTCTBYIOIIUX B €IMHOM
cucTeMe UJICHTU(UKALMU U ayTeHTH(PHUKALINN;



BO3MOXXHOCTh BEpHYTbCS Ha 1000 M3 ITAloOB 3alOJIHEHUS SJIEKTPOHHOU (POpMEI
3ampoca 6e3 moTepu paHee BBEJACHHON HHGOpMAIIH;

BO3MOXKHOCTb ~ JIOCTylla 3asBUTENs] Ha EIMHOM 1oprajge TroCylapCTBEHHBIX H
MYHULMNAIBHBIX ycayr ((QyHKUMH) K paHee MOAAHHBIM UM 3alpocaM B TEUYEHUE HE MEHee
OJTHOTO TO/Ia, & TAKXKE YACTUYHO CPOPMUPOBAHHBIX 3aMIPOCOB - B TCUCHUE HE MEHEE 3 MECSIICB.

ChopMupoBaHHBI U MOANUCAHHBIN 3alIpOC U MHBIE JOKYMEHTHI, YKa3aHHbIE ITYHKTE
2.7.1. mHacrosimero AIMHHUCTPATHBHOTO peErjlaMeHTa, HEOOXOJMMbIC ISl MPEeaOCTaBICHUS
rOCyJapCTBEHHON YCIyTd, HalpaBiSIIOTCA B OpraH MECTHOIO CaMOYIpaBJIEHUs MOCPEACTBOM
Enunoro moprana rocy1apcTBEHHBIX U MYHUIMIIATBHBIX YCIYT (GYHKIUN).

4) [lpueM u perucrpaims OpraHoM (OpraHu3anuenl) 3ampoca M WHBIX JTOKYMEHTOB,
HEOOXOUMBIX JUIS MIPEIOCTABICHUS MYHHIIUIIATBHON YCIYTH.

MyHnununanbHblii  apXuB oOecreyuBaeT NpUEM JIOKYMEHTOB, HEOOXOIUMBIX JUIS
IIPEIOCTABIEHUS MYHULIUIIAIBHON YCIYyTH, U PETUCTPALIMIO 3aIIpOCa B COOTBETCTBUU C IIYHKTOM
3.2.3.2 AAMUHHUCTPATUBHOIO PETJIAMEHTA;

5) ITonmyuenue cBeieHNH O X0/1€ BBIIOJIHEHUS 3aIIpoca.

3asBUTENb MMEET BO3MOXHOCTb IOJIY4YE€HUs HHGPOpMALlUM O XOJA€ IPelOoCTaBICHUS
MYHULIMTNIAJBbHOW YCIYTH.

Wudopmanus o XoJe MpPeroCTaBICHUs MYHUIUNAIbHON YCIyTH HampaBiseTcs
3asBUTEIIO MYHUITUIIAIBHBIM apXUBOM B CPOK, HE TPEBBIIIAIOIINN OJHOTO PabOYero JAHS MOCIe
3aBEPILICHMSI BBIIOJHEHHUsS COOTBETCTBYIOLIETO JEHUCTBHS C UCHOJIb30BaHUEM cpeAcTB EnuHoro
nopTaja TOCYAapCTBEHHBIX W  MYHUIUNANbHBIX  yciuyr (¢yHkumid). Ilpum  Hammaum
COOTBETCTBYIOLIMX HAacTpoek B JluuHom kaOuHere 3asBuTens Ha EnuHoMm mnoprane
TOCYJapCTBEHHBIX M MYHHUIHMIAIBHBIX YCIyr HHGOpMAIys O XOIe IMpPeaoCTaBICHUS
MYHUIUNAIBHON YCIIYTH HAIpaBiseTCs B YKa3aHHbIE CPOKM TAKKE M Ha AJIEKTPOHHYIO IMOUTY
3asiBU-TEJIS.

IIpu npenocTaBieHMM MYHMLMNAIBHOW YCIYTM B 3JIGKTPOHHOM (popMe 3asBHUTENIO
HaIpaBJIsAETCS:

a) yBEJIOMJICHHE O 3alliCH Ha IIPUEM B OpraH (OpraHu3aluIo0), CoJeprKallee CBEJCHUS O
JlaTe, BpEMEHHU U MECTE TpUeMa;

0) yBesOMIIeHHE O MPUEME M PErHCTPALIUU 3alIpOCa U MHBIX JOKYMEHTOB, HEOOXOAUMBIX
JUISL IPEIOCTAaBJICHUsI YCIIYTH, COJIeprKalllee CBeJIeHUs 0 (akTe mpuema 3ampoca U JTOKyMEHTOB,
HEOOXOUMBIX JJIsl IPEAOCTaBICHUs YCIyTH, U Hayaje MpoLeAypbl NpeAoCTaBIeHHs YCIyTH, a
TaKXXe CBEJICHHS O JIaTe ¥ BPEMEHH OKOHYAHHS MPEJOCTABICHUS YCIYTH JTHO0 MOTUBUPOBAHHBIH
0TKa3 B IPHEME 3apoca U UHBIX JOKYMEHTOB, HEOOXOIUMBIX JUIsS IPEJOCTABICHUS YCIYTH;

B) VYBEAOMJIGHHE O pe3yJbTaTaX pacCMOTPEHUsI JIOKYMEHTOB, HEOOXOOUMBIX MJis
NPEOCTAaBIEHUS] YCIIYTH, COJEpIKalllee CBEIEHUS O NMPUHATHH MHOJOXKHUTEIbHOIO PpEIIeHUs O
IPEIOCTABJIEHUU YCIYTH U BO3MOXKHOCTU INOJYYUThH PE3YyNbTaT MPEJOCTABICHUS YCIYyTH JHOO
MOTHBUPOBAHHBIN OTKa3 B MPEIOCTABICHUN YCIYTH.

5) JocyneOnoe (BHecyneOHOE) OOKaloOBaHWE peUIEHUH W JAeHCTBUM (Oe31eicTBUS)
oprasHa (opraHu3anmu), JOJPKHOCTHOTO JIMIA OpraHa (opraHu3aluu) JUO00 rocyaapCTBEHHOIO
WIM MYHUIMIAIBHOTO CITYXKAaIIero.

B mensx mnpenocTaBieHUs YCIyr OpraH MECTHOTO CaMOYINpaBlIeHUs 00ecrednBaeT
BO3MOXXHOCTh JUTSI 3asiBUTENSI HANPaBUTh JKaT00y Ha pelIeHHs, JCHCTBUS WM Oe3neiicTBhe
JIOJDKHOCTHOTO JIMIA OpraHa MECTHOTO CaMOYIPAaBJICHHUs, MTPEIOCTABISIONIEr0 MyHUITUTATBHYIO
yCIyry, B TOM YHCIIe TTOcpencTBOM EWHOTO mopTana rocyZapCTBEHHBIX W MYHHUITUTAITBHBIX
yeayr (yHKIHI) B COOTBETCTBHH C pa3fenoM V AJIMUHUCTPATUBHOTO pErjIaMeHTa.

2.18.3. MyHHIIUTIABHBINA apXUB 00€CTIeYHBAET BO3MOKHOCTD MOTyYSHHS W KOTTMPOBAHUS
3agBUTEISIMA Ha O(UIMAIBHOM MHTEpHET-CaliTe MYHMLHMIAIBHOTO oOpa3zoBaHus TaOyHCKHiA
palioH ANTalCKOro Kpas, a Takke Ha EQuHOM mopTtase rocyIapCTBEHHBIX M MYHMIIMIAIBHBIX
yeayr (pynkuuit) ¢opm 3asBIeHMH W HMHBIX JOKYMEHTOB, HEOOXOAMMBIX JIsi MOJYYEeHUs
MYHUIIUTIATBHON YCIIYTH B DJISKTPOHHOM BHJIE.



2.18.4. OOpamieHue 3a MOJYYCHHEM MYHHLIMIAIBHOW YCIYIM M MpPEIOCTaBlICHHUE
MYHUIUNAIBHON YCIYTH MOTYT OCYILECTBIIATHCS C UCIIOIb30BAHUEM JIEKTPOHHBIX JOKYMEHTOB,
MOJIMCAHHBIX 3JIEKTPOHHOHN MOJAIMUCHIO B COOTBETCTBUU ¢ TpeboBaHusIMU DenepalibHOro 3aKoHa
ot 06.04.2011 Ne 63-D3 «O06 371eKTPOHHON MOANUCKH» U TpeOoBaHUsAMU DeepabHOTO 3aKOHA
or 27.07.2010 Ne 210-®3. Ilpum oOpameHuH 3a TOJXYYEHHEM MYHUIUNAIBHONH YCIyrd
JIONTYCKAETCSl  UCIOJIb30BAaHUE IPOCTOM  3JEKTPOHHOW MOANUCH M (WIHM)  YCUJIEHHOU
KBAJTM(HUIUPOBAHHON 3JICKTPOHHOM MOAIUCH.

Omnpenenenue ciaydaeB, IPU KOTOPBIX [JOIYCKAETCS MHCIOJIb30BAaHUE COOTBETCTBEHHO
IPOCTOH 3JEKTPOHHOM MOMMUCH WM YCUJICHHON KBAIM(UIIMPOBAHHON 3JIEKTPOHHON MOIIHCH,
OCYyILIECTBIIsIeTCSI Ha oOcHOBe [lpaBun omnpeneneHuss BHUIOB — 3JIEKTPOHHOM — MOJIUCH,
UCTIOJIb30BaHUE KOTOPBIX JOMYCKAETCS MPH OOpaIIeHUH 3a MOJYYCHHEM TOCYAAPCTBEHHBIX U
MYHULMNAIBHBIX ~ YCIYr, YTBEpKIEHHbIX IocTtaHoBieHHeM IlpaButensctBa Poccuiickoit
Oeneparun ot 25.06.2012 Ne 634. IIpaBuia UCIONBb30BaHUS YCHIICHHON KBaTH(UIMPOBAHHON
HOANMCH MpH  OOpalleHHH 3a IOJYyYEeHHEM MYHUUUINAIBHOW YCIYTH  YCTaHOBIIEHBI
nocraHoBienueM llpaButenscrBa Poccuiickoit @enepamun ot 25.08.2012 Ne 852 «O6
yTBepkaeHUH [IpaBui1 UCII0/Ib30BaHUS YCHUIIEHHON KBATM(PULIMPOBAHHOMN 3JIEKTPOHHON MOANHUCH
npu oOpamieHnH 3a MOJYYCHHEM TOCYAAPCTBEHHBIX M MYHHUIIMIIAIBHBIX YCIYT M O BHECCHHU
u3MeHeHus B [IpaBuna pa3paboTKM M YTBEPXKACHUS aJIMUHHMCTPATUBHBIX PETJIaMEHTOB
IIPEIOCTABIIEHUS TOCYJaPCTBEHHBIX YCIYI».

II1. CocraB, mocneaoBaTeIbHOCTh U CPOKHU BBIMOJIHEHUS aIMUHUCTPATUBHBIX TPOIIEAYD,
TpeOOBaHUS K MOPSIKY UX BHITIOJHCHHSI, B TOM YUCJIE OCOOCHHOCTH BBITOTHCHHUS
aJIMMHHUCTPATUBHBIX MPOLIETYP B 2JIEKTPOHHOMN opme

bnok-cxema mpenocTaBiIeHUss MYHHLIUIAIBHOW YCIIYTH TpHBEICHA B MPHIOKEHHHA S
HACTOSILEro AJIMUHUCTPATUBHOTO PETJIAMEHTA.

3.1. Onucanue Mociae10BaTeIbHOCTH JIEHCTBUN MPU IPEIOCTABIEHUH MYHULUIATbHON
YCIIyTH.

[IpenocraBiieHne  MYHUIMIIAIBHOM  YCIYIH  BKJIIOYaeT B ce0s  CIEAyromIue
a/IMUHUCTPATUBHBIE MTPOLETYPHI:

1) mpuem 3armpocoB, UX PerUCTpaIys;

2) aHaJIM3 TEMATUKH 3alPOCOB;

3) HampaBJIeHHE 3alPOCOB HA HWCIOJHEHHE [0 MPHUHAUIEKHOCTH B OpraHbl |
OpraHu3alii JUisi OTBETa B aJpec 3asBUTENs; IUCbMEHHOTO YBEIOMIICHHS 3asBUTENS O
HaMpaBJICHUH 3ampoca 10 MPUHAMISKHOCTH B JIPYTOM apXWB M OPTraHU3AIHI0, KOTOPBIE MOTYT
UMETh Ha XpaHEHUH HEOOXOJUMbIe JOKYMEHTBI; MOTUBUPOBAHHOIO OTKa3a B IPEIOCTABICHUU
MYHUIIUTATBHON YCIIYTH; YBEIOMIICHUS O HEOOXOAMMOCTH TPEAOCTABICHHS JOMOTHUTEIBHBIX
CBEJICHUH JUIsl HCIIOJHEHUS 3apoca;

4) WCTIOJTHEHUE 3alPOCOB 3asBUTENICH, TOATOTOBKA, 0OpOpMIICHHE U HATIPaBJICHHE OTBETOB
B aJipec 3asBUTEIIEH.

3.2. [lpuem 3ampocoB, UX PETUCTPAIIHSL.

3.2.1. FOpuauueckue (HakThl, sBIAIOLIMECS OCHOBAHUEM [l Havyaja aAMUHUCTPATUBHOMN
IPOIIETYPHI.

OcHoBaHMeM Ui Hayajla MPEOCTaBICHUS MYHUIMIAILHON YCIYTH SBISETCS JIMYHOE
oOpamieHre 3asBUTENs] B MYHHIMNAIBHBIA apXUB C 3alpocoM JIMOO HampaBJeHHE 3ampoca
B MYHHIIMIIAJIbHBIA apXUB C MCIOJIb30BAaHUEM MOYTOBOM CBA3M, yepe3 MHOro(yHKIIMOHAIbHBINA
[EHTP WIH B 3JCKTPOHHOW (opMe C HCIOIb30BaHWEM EMHOTO mopTaiia rocynapCcTBEHHBIX U
MYHUIUNATBHBIX ~ ycayr (QyHKOuMi) B MHOOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHONW — CeTH
Nurtepner.

B cnydae oOparieHusi 3asBUTENs 3a MPEAOCTABICHUEM MYHUIMIIAJIBHON YCIyru depes
MHoro¢yHKIIMOHATBHBIN IIEHTp, 3asBUTENb BIIPaBe BHIOPATh yIOOHBIE IS HETO ATy M BpeMs



npuemMa Ha OQUIMaTbHOM caiite MHOroyHKIIMOHAJIBHOTO LEHTpa JUOO dYepe3 LEHTP
tenedoHHOTO 00CcTykuBaHUsT MHOTO()YHKIIMOHATILHOTO IIEHTpA.

32.2. CemeHuss O JOJDKHOCTHOM  JIMIIE, OTBCTCTBCHHOM 33  BBIIOJHCHHE
a/IMUHUCTPATUBHOT'O JIHCTBUS, BXOAALIETO B COCTaB aIMUHUCTPATUBHON IPOLIETYPHI.

IIpuem 3ampoca M JOKYMEHTOB, UX PETUCTPALMS OCYIIECTBISETCS CIELUATUCTOM,
OTBETCTBEHHBIM 32 IIPUEM M PETUCTPALIMIO 3arpoca (Jajnee — «CIeLHaIUCT?).

3.2.3. Comepxanue  aJAMUHUCTPATHUBHOTO  JCWCTBUS,  BXOJSIIEIO B COCTaB
aJIMUHUCTPAaTUBHOM MNpOLEAYpPbl, MNPOJODKUTEIBHOCTh W (MJIM) MaKCUMAJbHBIH CpPOK €ro
BBITTOJIHEHHUSL.

3.2.3.1. Ilpu nuuHOM OOpaIlleHUH 3asBUTEIIS JTMOO IIPH HAPABJICHUH 3asBJICHUS ITOYTOM:

1) ycranaBnuBaeT mpeaMeT OOpamieHHs, JHUYHOCTh 3asBUTENS  (IIOJTHOMOYUS
IPEJCTaBUTEIIS 3asBUTEIIA);

2) nmpoBepsieT MOJHOTY 3al0JIHEHUSI CBEICHUIA;

3) obecrieunBaeT BHECEHUE COOTBETCTBYIOIIEH 3alUCH B JKypHal pPErucTpaluu c
yYKa3aHWEM JaTbl IIpMEMa, HOMEpa 3alpoca, CBEIEHUN O 3asBUTENE, HUHBIX HEOOXOIUMBIX
CBE/ICHUIl B COOTBETCTBUHM C IOPSIKOM JEJIONPOU3BOJACTBA HE IO3JHEE [HSA MOCTYIUICHUS
3arpoca B MyHHIIUTIAIBHBIA apXHB;

4) yBeOMJISIET 3asBUTEIIS O IPUHATUH U PETUCTPALIUU 3asIBICHUS.

[Tpr nuyHOM OOpalIeHWH 3asBUTENS B MYHHLIUNAIBHBIA apXHWB CIEIHAIUCT MOTyYaeT
INUCbMEHHOE COIJIacHe 3asBUTENsI Ha 00pabOTKy €ro NepCOHANbHbBIX JAHHBIX B COOTBETCTBUHU C
TpeOOBaHUSAMU ®denepalibHOTO 3aKOHa oT 27.07.2006
No 152-®3 «O nepcoHaIbHBIX JaHHBIX.

3asBuUTENb BIpaBe MO COOCTBEHHOW WHUIMATHUBE MPEICTABIATh KOIMHUU JOKYMEHTOB,
3aBEPEHHBIX B YCTAHOBJIIGHHOM IOpslKe. B ciydae, ecium IpeacTaBICHHbIE 3asiBUTENIEM
JIOKYMEHTBI HE 3aBEPEHbl B YCTAHOBJICHHOM IOPSIIKE, OJJHOBPEMEHHO C KOMUSAMHU JTOKYMEHTOB
OPeIbIBIAIOTCS HMX opuruHaiael. Komms JTOoKyMeHTa I[ocje MpPOBEPKHM €€ COOTBETCTBUS
OpPUTHHAILY 3aBEPSETCS JIMIOM, MPUHUMAIOIIUM JOKYMEHTHL. [lpn JHMYHOM mpemocTaBiIeHUU
JIOKYMEHTa CBEepKa IPOU3BOAUTCS HEMEIJIEHHO, IOCie 4Yero IOJJIMHHUKUA BO3BPALIAOTCA
3asBUTEINIO JIMIIOM, TPUHUMAIOIIUM JTOKYMEHTHI. [Ipy HampaBiIeHWU MOAJMHHUKOB JOKYMEHTOB
IOYTOM CBEpKa JOKYMEHTOB IPOM3BOJIUTCS B COOTBETCTBMM CO CPOKAMM aMHHUCTPATHUBHOMN
IPOLEAYpPHI 110 PACCMOTPEHHUIO, MPOBEPKE 3asBJICHUS U JOKYMEHTOB, IOCJE YEro MOJIMHHUKHI
BO3BPALIAIOTCA BMECTE C PE3yJIbTATOM MPEI0CTaBICHUS MyHUIIUTIAIbHON YCIIyTH.

3.2.3.2. B ciydae momauu 3ampoca M JIOKYMEHTOB, MPETYCMOTPEHHBIX MyHKTamu 2.7.1-
2.7.2, 4epe3 MHOroQyHKIMOHAJIbHBIN LEHTP 3asBUTEIb JOIMOJHHUTEIBHO JaeT Ccorjiacue
MHoro¢pyHKIIMOHaILHOMY LIEHTPY Ha 00pabOTKY €ro nepcoHaibHbIX JaHHBIX. [lo 3aBepiieHuto
npuema 3ampoca Hpu JMYHOM OOpallleHWH CHEelHaaucT (GOpMUPYET pPACHUCKY B IpHEMe
JOKYMEHTOB. B pacmnucke yka3plBaeTcs HOMEp 3ampoca, JlaTa pPETUCTpaluy 3arpoca,
HalMEHOBaHWE MYHULMIIAILHOW YCIyTH, CBEIEHUS O CIIELUAINCTE, MPUHSBILEM 3alIPOC U UHbIE
CBEICHMSI, CYLIECTBEHHbIE JUIsI MPENOCTAaBIECHUS MYHUIUNAIbHOW yciyru. Pacmucka
dopmupyeTcss B JABYX OK3eMIUIApax, 00a HK3eMIUIApa IOANUCHIBAIOTCS CIELUAINCTOM U
3asiBUTEJIEM, OJUH JK3EMIUISP IEpelaeTcss 3asBUTEN0, BTOPOM OCTaeTcsi B MYHUIMIAIbHOM
apxuse. [Tpu oOpariennn 3asBUTeNs MOYTOM pacnucka B IpueMe JOKYMEHTOB He (POpMUPYETCH.

3.2.3.3. Tlpu oOpamenun 3asBuTens dYepe3 EnuHBIA MOpTam TOCYZAPCTBEHHBIX U
MYHULUNATBHBIX YCIYT ((yHKIMIA) 3JeKTPOHHOE 3asBJICHUE, 3all0JHEHHOEe Ha EnuHoM moprane
TOCYJapCTBEHHBIX M MYHHUIMIIATBHBIX YCIyr ((QYHKIUH) B COOTBETCTBHU C MOIIYHKTOM 3
nyHkTa 2.18.2 AIMHHHMCTPAaTHBHOTO perjlaMeHTa, nepefaercs B EauHyro HMH(pOpMaIMOHHYIO
cucTeMy AJTalCKOTO Kpasi MpPEAOCTaBIICHHS TOCYNapCTBEHHBIX M MYHUIIMIAIBHBIX YCIYT B
anekTpoHHo# dopme (nanee — EUC).

[Ipy HampaBiieHMH 3ampoca B JJEKTPOHHOW (opMe B aBTOMATUYECKOM pPEXKHUME
OCyIIECTBIIsIETCS (POPMATHO-IOTUYECKUI KOHTPOJIb 3a1poca.

Crneunanuct, oTBeTCTBEHHBIHN 3a paboty B EVC, npu o6pabotke noctynusmero B EVC
AIIEKTPOHHOT'O 3asIBJICHU:



1) ycranaBnuBaeT mpeaMeT OOpalleHHs, JHMYHOCTh 3asABUTENS  (ITOJTHOMOYUS
NPEJCTaBUTEIIS 3asBUTENIA);

2) mpoBepseT  MPaBWIBHOCTH  O(GOPMIICHHS  3asBICHUS M  KOMIUIEKTHOCTh
IPE/ICTAaBICHHBIX JOKYMEHTOB;

3) oOecrieunBaeT BHECEHHME COOTBETCTBYIOLIEH 3amUCH B JKypHAJl PETUCTPALUU C
yKa3zaHHEeM JaThl IIpHMeMa, HOMepa 3asBJICHUs, CBEACHUN O 3asiBUTENIC, MHBIX HEOOXOIMMBIX
CBEJICHUI B COOTBETCTBUHU MOPSKOM JIEJIONPOU3BOICTBA HE MO3/IHEE JIHS [TOJIYyUYEHHUS 3asIBJICHUS.

ENC aBromatnuecku (opMUpYeT NOATBEPXKIEHHE O PErucTpalud IOCTYIUIEHUU
3asBJICHHUS M HAIpPAaBIIIET COOTBETCTBYIOLIEE YBEIOMIICHHE 3asiBICHHE B «JIMUHBIM KaOUMHET»
3asBUTEINIA HA EAMHOM mopTaiie rocy1apcTBEHHBIX U MyHULIMNATIBHBIX YCIyT ((yHKIMIT).

IIpy HasMuuM OCHOBAaHUM I OTKa3a B PETUCTPALUU 3asBJICHUS, CIELUAINCT,
OTBETCTBEHHBIM 3a IpPUEM M PErucTPaLUIO 3asBICHHUsS HE3aMEUINTENIbHO HH(OpMUpPYET O
IPUHITOM PELIEHUH C YKa3aHUEM OCHOBAHUI MPUHATHUS JAHHOTO PELICHMUS.

HNudopmupoBaHue 3asBUTENS O €r0 PErUCTPALMIOHHOM HOMEpE 3asBICHUS MPOUCXOAUT
yepe3 Jluunblii kabuHer EnumHOro moprama rocynapcTBEHHBIX M MYHUIUMNAIBHBIX YCIYT
(pynKimit).

[locne mnpuHsATHS 3ampoca 3asBUTENSI JOHKHOCTHBIM JIMIIOM, YIOJHOMOYEHHBIM Ha
IPEeOCTaBlIEHNEe MYHUIUIAIBHON YCIYTH, CTaTyC 3alpoca 3asBUTENs B JIMYHOM KaOUHETe Ha
EnuHoM mnoprane rocyaapCcTBEHHBIX W MYHHUIMIAIBHBIX ycayr ((QyHKUuN) OOHOBISETCA 10
cTaTyca «[IpUHATO B pabOTy BEJOMCTBOM/3asIBIICHUE IIPUHATO K PACCMOTPEHUION.

3.2.3.4. Ilpu oOpamienuu 3asBUTENs Yepe3 MHOTOQYHKIIMOHAIBHBIN IIEHTp, CIIEIUAINACT
MHOropyHKIIMOHAILHOTO I1IEHTpa IpPUHUMAET JOKYMEHThl OT 3asBHTENsl M IepedaeT B
MYHULIMNIAJIbHBIA apXUB B IOPAJKE M CPOKH, YCTAHOBJICHHBIE 3aKJIIOUEHHBIM MEXIYy HHUMHU
COIVIAIIEHUEM O B3aUMOJICHCTBUU.

3.2.4. Pe3ynpTaTOM UCHOJIHEHUS a/IMUHUCTPATUBHOMN IPOLIEAYPHI SIBIISETCS:

1) IIpu mpenocraBieHUH 3asiBUTEIEM 3alpoca JMYHO — IPUEM, PErUCTpalys 3arpoca.
MakcuManbHbIi CPOK BBIOJIHEHUS ACUCTBUN aIMUHUCTPATUBHOW IIPOLIEYPHl — B TEYEHUE JTHS
C MOMEHTA pueMa B MyHULIMIAIbHBIA apXUB.

[Tpu HampaBieHUHU 3asIBJICHUS [TOYTOM — IPUEM, PETUCTPALIMS 3apOca OCYILECTBISIETCS B
Te4eHUH 3 pabouux JHEH ¢ MOMEHTa OCTYIUIEHHUS 3alIpOca B MyHUIUIIAJIbHbIN apXuB.

VBenomiieHHe 0 MpueMe 3arnpoca K pacCMOTPEHUIO OCYIIECTBIIIETCS B TEUEHHE OJHOTO
pabouero JTHs, CIEIYIOLIEro 3a JHEM MOCTYIUIEHHs 3allpoca U MpUIaraéMblX JOKYMEHTOB (TpU
HEO0OXOMMOCTH) B MyHUIIMIIAJIbHBIN apXHB.

2) Ilpu npenocTaBieHnH 3asiBUTENEM 3alipoca yepe3 EMuHbIN mopTal rocy1apcTBEHHBIX
U MYHUIUOAIBHBIX YCIOyr (QYHKUMI) — NpUEM M PETUCTpalus 3asBICHUS U JIOKYMEHTOB
3agBUTENST W YBEJAOMJIEHHE O perucrpauuu uepe3 «JIuunbiii kabuner». Ilpu Hamuuuu
COOTBETCTBYIOIIMX HAacTpoek B JluyHoM kaOuHere 3asBuTens Ha EnuHoMm mnoprane
rOCYJapCTBEHHBIX M MYHHUIMIAIBHBIX ycIayr ((QYHKUUH) YBEIOMIIEHHE MOXKET OBbITh TaKkKe
HAIPAaBJIEHO Ha AJIEKTPOHHYIO NIOUTY 3asiBUTENIS.

YBenomiieHue 3agBUTENS O MOCTYIJIEHMM 3ampoca B MYHMIMIAJIBHBIM  apXuB
OCYIIIECTBIISIETCS aBTOMATUYECKH B COOTBETCTBHM CO BPEMEHEM DPETHUCTPALMM 3asiBICHUSA Ha
EnuHoM moprasne TrocyJapCTBEHHBIX W MYHUIUNAIBHBIX YyCIyr (QpyHKuui) (C TOYHBIM
YKa3aHHWEM YacOB U MUHYT).

YBenomiieHUe 3as8BUTENS O PErUCTpalluy 3ampoca yepe3 «JInunblit kabuuer» Ha Equnom
nopraje TOCYJapCTBEHHBIX M  MYHHMIMNAIBHBIX  ycIyr (QyHKUMI) OCYyLIECTBISIETCS
aBTomMaTtnuecku nociue BHeceHust B AVIC cBeneHuil o perucTpanmi 3amnpoca.

3) [Ipu nmpenocraBneHuu 3asgBUTENEM 3anpoca yepe3 MHOTroQyHKIIMOHAIbHBIA LIEHTP —
IIPUEM U PETUCTPALIMS 3alpoca, Ha3HAUEHUE YIOJIHOMOUYEHHOrO crenuainucra. MakcuManbHbIi
CPOK BBINIOJIHEHUSI JAEMCTBUM aJMUHUCTPATUBHOW MpOLEAyphl — B TE€UYEHHE THS C MOMEHTa
npruema U3 MHOro(pyHKIIMOHAJIBHOTO [IEHTPa B MyHHUIIMIIAIBHBIA apXHUB 3a1poca.

3.3. AHanu3 TeMaTUKH 3aIIPOCOB.

3.3.1. OcHoBaHueEM AJI Ha4ajla UCIIOJIHEHUS MPOLIEYPHI SIBISIETCS IPUEM U PETUCTPALIMS



3arnpoca Ha IPeJOoCTaBIEHUE MyHUIIUIIAIBHON YCIYTH.

3.3.2.  YNOJTHOMOYEHHBI  CIENUATUCT MYHULMIAILHOTO  apxuBa (majee —
«YIOJIHOMOYEHHBIN CIEUAINCT») OCYILECTBIISET aHAIU3 TEMATUKU MOCTYIHBIIUX 3alpOCOB C
UCIIOJIb30BAHUEM MMEIOIIMXCSl APXUBHBIX CIIPABOYHUKOB B TPAIMLMOHHOM M 3JIEKTPOHHOMN
dopme, comepkalux CBEACHUS O MECTaX XPAaHEHUsI APXUBHBIX JJOKYMEHTOB, HEOOXOIUMBIX IS
UCIIOJIHEHUS 3apocoB nosib3oBateneil. [Ipu sTom onpenensercs:

MIPAaBOMOYHOCTh IOJIyYCHHs 3asBHUTEJIEM 3alpaliiBaeMoil HHPOpMAUU C Yy4ETOM
OrpaHUYEHUH Ha IPEAOCTABICHHE CBEACHUH KOH(UIEHIMAIBHOIO XapaKTepa;

CTETeHb IMOJHOTHI CBEACHHM, COACPKAIINUXCS B 3alpoce 3asBUTENS, HEOOXOJUMBIX IS
IIPOBE/IEHUS IOMCKOBOM paboThI;

MECTOHAXOXKJEHUE apXUBHBIX JOKYMEHTOB, HEOOXOOUMBIX Ul MCIOJIHEHHS 3arpoca
3asBUTEIIS;

azpeca KOHKPETHBIX apXMBOB W OpraHu3alui, KyAa [0 MPUHAIIEKHOCTH CIIEAyeT
HalpaBUTh HA MCIIOJHEHHUE 3aIIPOC 3asiBUTEIIS.

Ilo utoram npoBEAIEHHOTO aHaJIM3a YIOJHOMOYEHHBIN CHELMAIUCT OCYLIECTBISIET OAHO
U3 CIICAYIOIINX aIMUHUCTPATUBHBIX JeHCTBUIL:

1) moaroTaBiIMBacT MPOEKT COMPOBOAMTEIHLHOIO MUChbMa K 3aIpoCy, HAIpaBIIEeMOMY Ha
UCIIOJIHEHUE [0 MPHHAJIEKHOCTH B JAPYrodM apXWB W OpraHU3alMio uid OTBETa B aJpec
3asiBUTENII U TNPOEKT YBEIOMJICHUS 3asBUTENs O HAIpaBJIE€HUM 3alpoca Ha HUCIOJHEHHE I10
HNPUHAAICKHOCTH B OpPraH U OpraHMU3aliio, KOTOPble MOTYT UMETh Ha XpPaHEHUH HEOOXOIUMble
JIOKYMEHTBI, B CJIydyae €ClId 3alpOoC HE OTHOCHUTCA K COCTaBY XPAHAIIUXCS B MYHULUIAIbHOM
apX¥1BE apXUBHBIX JOKYMEHTOB;

2) MOJTrOTAaBIMBACT  MPOCKT  MOTMBUPOBAHHOTO  OTKa3a B  MPEJOCTABICHUH
MYHULUIIAJBHOM  YCIYyrM Ipd HAJIWYMKM OCHOBAHWM, YKa3aHHbIX noamyHkre 2.11.1
AJMUHUCTPAaTUBHOIO perjaMeHTa, W pa3biICHIET 3asBUTENI0 JalbHeWlue JaelcTBUA,
IpeyCMOTPEHHBIE 3aKoHOAaTenbcTBOM Poccuiickoit denepannu;

3) MOJArOTaBIMBACT TMPOCKT YBEIOMJICHUS 3asBHUTENSI 00 YTOYHCHMH M JIOTIOJHCHUH
3arpoca HeoOXOAMMBIMU ISl €r0 MCIOJHEHMs CBEACHUSAMH, B ClIydae OTCYTCTBHS B 3alpoce
3asiBUTEJIS IOCTATOUHBIX JJAHHBIX I OPraHU3allii BBISBICHUS 3allpalliiBaeMoil nHpopMaluu B
apxuBax, HEYETKO, HEKOPPEKTHO CPOPMYJIMPOBAHHOIO 3aIPOCa;

4) npuHUMaeT peuieHue o0 ucrnosHeHun 3amnpoca mo HCA MyHUIMIANILHOTO apXHWBa U
(M) apXUBHBIM JOKYMEHTAM.

3.3.3. Pe3ynbTaroM npoBeneHUs aJIMUHUCTPATUBHON MPOLEAYpPHI SBISETCA MOArOTOBKA
IIPOEKTOB: CONPOBOJUTENBHOIO IUCbMa K 3alpocy, HANpaBIIIEMOMY Ha MWCIIOJIHEHUE 110
MPUHAJJIEKHOCTH B JIPYrOol apXyB U OpraHU3alUIo /Ul OTBETA B a/IpeC 3asBUTENS; YBEIOMIICHUS
3asiBUTEJII O HANPABJIEHUU 3allpoca HA MCIOJHEHHE MO NMPUHAIIEKHOCTH B IPYrOM apXuB U
OpraHM3alio, KOTOpble MOTYT MMEThb Ha XpaHEHMH HEOOXOIUMBbIE JIOKYMEHTHI;
MOTHBHPOBAaHHOI'O OTKa3a B IIPEIOCTaBICHUHA MYHUIIMIIAILHON YCIIYTH; YBEIOMIICHUS 3asiBUTEIS
00 YTOYHEHMM M JIOTIOJHEHHM 3ampoca HEOOXOAMMBIMHU JI €ro HCIIOJIHEHUS CBEICHUSIMU;
NpUHATHE pelieHus o0 ucrnonHenuu 3anpoca no HCA MyHUIIMIIAIBHOTO apXUBa WIN apXUBHBIM
JIOKYMEHTaM.

MaxkcuManbHBI  CPOK BBINOJHEHHUS AJAMHUHUCTPATMBHOM MpOLEAYpbl HE OJIKEH
IpeBBIIATh TPEX JHEW ¢ MOMEHTA PErUCTPALluy 3aIpoca.

3.4. HampariieHre 3ampoCOB Ha WCIOJHEHHUE MO MPHHAUICKHOCTH B JIPYTOW apXWB U
OpraHu3alu JUisi OTBETa B aJpec 3asBUTENsI; MUCbMEHHOTO YBEIOMJICHUS 3asBUTEN O
HaIpaBJIECHUH 3aIpoca M0 MPUHAICKHOCTH B OpraH M OpraHU3AIHI0, KOTOPhIE MOTYT UMETh Ha
XpaHEHWU HEOOXOIMMBbIE JOKYMEHTBI; MOTHBHUPOBAHHOTO OTKa3a B IMPEIOCTaBICHUU
MYHUITUTIATLHON YCIYTH; YBEAOMIICHHUS O HEOOXOIWMOCTH TPEIOCTABICHUS JOMOTHUTEIHHBIX
CBEJICHUH JJIs1 UICIIOJIHEHHUS 3a1Ipoca.

3.4.1. OcHOBaHWEM I HAaYaia afMHUHUCTPATHBHON MPOIEAYPHI SBJISCTCS TOIrOTOBKA
MPOEKTOB: COMPOBOJUTEIBHOTO MHUCbMa K 3alpocy, HalpaBiIsieMOMY Ha MHCIOJHEHUE 10



IIPUHAJJIEKHOCTH B IPYrOl apXUB U OpraHU3alUIo AJI OTBETA B apeC 3asBUTEIS; YBEIOMIICHUS
3afBUTENII O HANpPAaBICHWU 3alpoca Ha HWCHOJHEHHWE IO MPUHAMJICKHOCTH B OpraH u
OpraHu3alfio, KOTOphIE MOTYT HMETh Ha XpaHEHHHM HEOOXOOUMBIC  JTOKYMEHTHI;
MOTHBUPOBAHHOI'O OTKa3a B IPEAOCTABICHNY MyHULIUIAIILHON YCIYTH; YBEIOMIICHUS 3asiBUTEISA
00 YTOYHEHHH U JIOTIOJIHEHHH 3aIIpOca HEOOXOAUMBIMU JJISl €T0 UCTIOTHEHUS CBEICHHUSIMU.

3.4.2. IloAroToBiieHHBIE MPOEKTHl JOKYMEHTOB MOJIMCHIBAIOTCS YHOJHOMOUYEHHBIM
JOJDKHOCTHBIM JIMIIOM B COOTBETCTBUU C IOPSJIKOM JIEJIONPOU3BOJACTBA MYHULIUIIAIBHOIO
apxuBa.

3.4.3. ITlognucaHHble CONPOBOAMTEIBHBIE IIMCbMAa BMECTE C 3allpOCOM 3asBUTEISA
HaMpaBJIAIOTCA [0 NMPUHAIJICKHOCTU B ajjpec JPYroro apxuBa U OpraHM3allud, KOTOPbIE MOTYT
UMETh Ha XPaHEHUH HEOOXOAUMBIC JOKYMEHTHI.

3.4.4. IluceMeHHbIE YBEIOMIICHU 3asBUTENS O HAIPABJICHUH 3aIIpOCa HA UCIIOJIHEHUE I10
NPUHAICKHOCTH B JPYrol apXWB M OPraHU3alMio, 00 YTOYHEHUH W JOMOJHEHUH 3ampoca
HEOOXOAUMBIMU ISl €r0 MCIIOJIHEHHMsI CBEICHUSAMH, a TaKke MOTHUBUPOBAHHBIN OTKa3 B
IIPEIOCTABIEHUY MYHUIIMIIAIBHON YCIYT'M HAIIPABJISIOTCS 110 YKa3aHHOMY 3asiBUTEIIEM aJIpecy.

3.4.5. Pe3ynpTaTOM  BBINOJIHEHUS ~ QJIMUHMCTPATUBHOW  IpOLENyphl  SIBISAETCS
HaIpaBJIEHUE 3ampoca B JPYrodl apXxuB U OpraHU3aLUI0, KOTOPbIE MOTYT MMETh Ha XPaHEHUU
HE00XO0/IUMbIE IOKYMEHThI, TMCbMEHHOI'O YBEJAOMJICHHUS 3asBUTEII O HAIpaBJIEHUU 3arpoca 1o
IPUHAJUIEKHOCTH B OpPraH W OpPraHU3aldi0; MOTHUBHUPOBAHHOIO OTKa3a B IPEJOCTaBICHUU
MYHUIUNAIBHON YCIIYTH; YBEIOMIIEHUS O HEOOXOAMMOCTU MPEIOCTABICHUS JONOJHUTEIbHbBIX
CBEJICHUH VISl UCTIOJHEHHUS 3apoca.

MaxkcuManbHbIH CPOK BBINOJIHEHHE aHHOM aJMUHUCTPATUBHOM mpolLeaype He JO0KeH
IpeBbIIaTh JIByX JHEH € MOMEHTa MPUHATUS pPEIIEHUH, YyKa3aHHBIX B IOAIYHKTax
1-3 mynkTa 3.3.2 AIMUHUCTPATUBHOTO PETJIAMEHTA.

3.5. HcnonHeHnue 3ampocoB 3asBUTENCH, MOIrOTOBKAa, O(QOpPMIICHHE W HalpaBlICHUE
OTBETOB B a/IpeC 3asiBUTEICH.

3.5.1. OcHoBaHMeM JiJIsl Hayaja BBINOJIHEHUS aIMUHUCTPATUBHON IPOLEAYpHI SBISETCS
OpUHATHE pelleHus o0 ucnoiHeHuu 3amnpoca 1nmo HCA MyHununanbHOro apxuBa u (WiIM)
ApXUBHBIM JIOKYMEHTaM.

3.5.2. McnonHeHue 3arpocoB OCYLIECTBISIETCS 110 UTOraM aHalli3a TEMAaTUKU 3arpoca Ha
ocHoBe HCA u (m1n) apXMBHBIX TOKYMEHTOB, HaXOJSIIUXCS HA XpPaHEHUU B MYHUIUIAIBHOM
apXuBe.

3.5.2.1. 3anpammBaemble  JOKYMEHTbl  MOJATrOTaBIMBAIOTCS U OPOPMIISIIOTCS
YIOJTHOMOYEHHBIM CIIELIMAJIMCTOM, B COOTBETCTBMM C ACUCTBYIOUIMMM €IUHBIMH IpaBUJIAMU
OpraHM3alMi XpaHEHMs, KOMIUIEKTOBAaHUS, y4e€Ta U HCIIOJIb30BaHMS JOKYMEHTOB APXUBHOTO
¢onna Poccuiickoit @enepalud U APYrUX apXUBHBIX JOKYMEHTOB, YCTaHOBJIEHHBIMHU
cnenuanbHo ynosHomoueHHbIM [IpaButenbctBoM Poccuiickoit ®enepanuun  ¢enepaibHbIM
OpraHOM HCIIOJHUTEIBHOM BJIACTH.

3.5.2.2.1lo pe3ynapTataM MHCIOJHEHMsS 3alpoca  YINOJHOMOYEHHBIH  CIEHUAIUCT
MOJIFOTABINBAET:

1) uHpOpMALIMOHHBIE TUCHMA;

2) apXUBHBIE CIIPaBKH;

3) apXMBHBbIE BBINHCKH,

4) apXUBHbBIC KOIIHH;

5) TeMaTHUYECKUE NTEPEYHH APXUBHBIX IOKYMEHTOB,;

6) TemaTHuYeCcKre OI0OPKU KOMUI apXUBHBIX TOKYMEHTOB;

7) TemaTudeckue 0030pbl apXUBHBIX JOKYMEHTOB;

8) muchbMeHHBIH OTBET 00 OTCYTCTBUU 3alpalllMBA€MbIX CBEIEHUN U MPU BO3MOKHOCTH
JlaeT PEKOMEHJIAIMK O JAIbHEHIINX MyTAX MOMCcKa He00X0AUMOM HH(pOpMALIHH.

MakcumanbHbBli  CPOK HCIOJHEHUS aJAMUHUCTPATHUBHOTO JIEUCTBHS HE JOJDKEH
IpeBbIIIAaTh 25 THEHN cO IHS MPOBEICHUS aHAJIM3a TEMATHUKHU 3aIIpoca.



3.5.3. TloxroroBneHHble W O(OPMIICHHBIE B COOTBETCTBHU C CIWHBIMU TPABHIIAMH
OpraHM3alMy XPAaHEHUS, KOMIUIEKTOBAHUS, Y4€Ta U MCIOJIb30BAaHUS JOKYMEHTOB ApPXHUBHOIO
¢donna Poccuiickoit @Penepauuu U APYrUX apXUBHBIX JOKYMEHTOB, YCTaHOBJIEHHBIMHU
crenuanbHO ynoiaHoMouyeHHbIM [IpaBurensctBom Poccuiickoit ®expepauuu  denepaabHbIM
OpraHOM HCIIOJIHUTEIBHOM BJIACTH, PETUCTPUPYIOTCA YIOJHOMOYEHHBIM CIELUAIUCTOM B
TedeHUH 2 nHed. [locie yero yrnoJaHOMOYEHHBIN CHENUAINUCT BbIAAET WM HAIpaBisSIET 110
ajZipecy, YKa3aHHOMY B 3alpoce 3asBUTENsA, JIMOO 4vepe3 MHOroQpyHKUMOHAIbHBIM LEHTP
JIOKYMEHT, OATBEPKAAIOIINI pacCMOTPEHHE 3a1poca.

ITpu 3TOM 3asBUTENIO COOOLIAETCS O MPUHATOM PEIIEHUH U O BO3MOXKHOCTU IOJTY4EHUS
pe3yJsibTaTa MyHUIIMIIAIBHOMN YCIIYTH JIMYHO.

3.5.4. Ilpu oOpamenun 3asBHUTENs depe3 EAuHBIN TOpTam TrocyJapCTBEHHBIX |
MYHUIUNATBHBIX yCIyT ((PYHKUMI) yBEIOMIICHHE O HMPUHSATOM PEIICHHH U O HEOOXOAMMOCTH
SBUTBCSL 3a IOJY4YEHUEM pe3ynbTaTa (yBEJOMJIEHHE O CTaTyce 3asBJICHMS) HaIlpaBIsieTCs
3agBUTeNI0 B «JIMuyHBI KaOuHeT» 3asBUTENs Ha EnuHOM mopTane rocylapCTBEHHBIX H
MYHHUITUTIATIBHBIX YCIYT (DYHKITHIT).

CBepka pou3BOJIUTCS HEMEAJIEHHO, ITOCIIE YEro MOJIMHHUKY BO3BPALIAOTCs 3asBUTEIIO
YIOJHOMOYEHHBIM CHENMATUCTOM. KOnuu AOKYMEHTOB IOCIE INPOBEPKM HMX COOTBETCTBUS
OpUT'MHAJIaM 3aBEpSIETCSl YINOJIHOMOUYEHHBIM clienuaaucToM. Ilpu Hanuumu COOTBETCTBYIOIIMX
HacTpoek B JIuuHoMm kaOuHere 3asBUTENs Ha EnuHOM mopTrane TrocyAapCTBEHHBIX U
MYHUIUIATBHBIX  ycIyr (QyHKOui) yBemOMJIEHHE MOXKET OBITh Tak)Ke HalpaBlIeHO Ha
JJIEKTPOHHYIO I10YTY 3asBUTEISA

3.5.5. Ilpu mpenocraBiIeHUM MYHHLIMTAIBHOW YCIYyTrH 4yepe3 MHOTO(pYHKINOHATHHBIHN
LEHTP MYHULIUIIAJIbHBIA apXUB:

1) B cpok, yka3aHHBIH B MyHKTe 3.5.3 AJIMHUHHCTPATUBHOIO pErjaMeHTa, HaIpaBiseT
NUCbMEHHBIE YBEJJOMJIEHUS O pe3yJbTaTax pacCMOTPEHHs 3ampoca JUO0O0 OTBETHI Ha 3alpOChl B
MHorogyHKIIMOHAIbHBIA LEHTP, KOTOPBIH COOOIIAET O MPUHATOM pEIICHUU 3asBUTEN0 U
BBIJJA€T  COOTBETCTBYIOLIMM  JIOKyMEHT  3asiBUTENI0 INpU  €ro  oOpalleHuu B
MHoro¢pyHKIIMOHaIbHBINA LEHTP (TP OTMETKE B 3aBJICHUU O MOJIYYEHUU PE3yjIbTaTa yCIyru B
MHoropyHKIHOHATHHOM IIEHTPE);

2) B CpOK, yKa3zaHHbIM B myHKTEe 3.5.3 AJIMHUHHCTPATUBHOIO PErJIaMEHTa, COOOIIAeT O
IIPUHITOM DPELIEHUM 3asBUTEII0 U BBIIAET COOTBETCTBYIOIIMHA TOKYMEHT 3asBUTENIO NPU €ro
JUYHOM oOOpallleHuu J10O0 HampaBiseT IO aJpecy, YKa3aHHOMY B 3asBJIEHUH, a TaKXKe
HafpasisgeT B MHOro(pyHKIMOHANbHBIM LIEHTP YBEAOMIJIEHHE, B KOTOPOM DACKpBIBAET CYTh
pelIeHus, MPUHATOrO MO OOpaIleHMIO, YKa3blBaeT ATy NPUHATUSA pelleHus (Ipu OTMETKE B
3asBJICHUM O MOJYYEHUH YCIYTH B MyHUIIUIAIBHOM apXHBe).

3.5.6. 3asBUTENIO MEPEAAIOTCS JOKYMEHTBI, IOITOTOBICHHbBIE MYHULIUIIATBHBIM apXHUBOM
[0 pe3yJIbTaTaM MPEJOCTaBIECHUSI MyHULIUIIAIBHON YCIYTH, a TAKKE JOKYMEHTBI, IOJJIEKAIIIE
BO3BpAaTy 3asBUTEIIIO MO 3aBEPILLIECHUIO IPEIOCTABIICHUS YCIYTH (TIPU HAIMYHH).

Bbinaua TOKYMEHTOB MPOM3BOAMTCS 3asBUTENIO JTMOO MPEICTABUTEINIO 3asBUTENS MPHU
OpEeIbsABICHUN  JOKYMEHTa,  YIAOCTOBEpSAIOIIEr0  JIMYHOCTh, a  TakkKe  JOKYMEHTa,
HOJTBEPKIAIOIIET0 TOJHOMOYMS IO TOJYYEHHIO JOKYMEHTOB OT HMEHM 3asBUTENs (A
IPEJICTaBUTEIIS 3asIBUTENS).

3.5.7. Pe3ynbraTOM  BBIMNOJHEHUS  aJAMUHHCTPATUBHOW  IPOLEAYpHl  SBISETCA
HAIPAaBIICHUIO 3asIBUTEITIO:

MH(POPMALIMOHHBIX THCEM;

apXUBHBIX CIPABOK;

ApPXUBHBIX BBINHCOK;

aApXHUBHBIX KOIIUH;

TEMaTUYECKHUX MEPEUHEN apXUBHBIX TIOKYMEHTOB;

TEMaTUYECKHUX MOI00POK KOMHIA apXHUBHBIX JOKYMEHTOB;

TEMaTUYeCKHX 0030pOB apXUBHBIX JOKYMEHTOB,;



IIACBMEHHOI'0 YBEJIOMJICHUs O HAIPABJICHUM 3allpOCa HAa UCIIOJIHEHHUE B JIPYyrOM apXus,
OpraHMU3aLHIo;

IMUCbMCHHOTO YBCAOMIICHHA O HGO6XOILI/IMOCTI/I IpeaAOCTaBJICHUA OOIIOJHUTCIBHBIX
CBEICHMM [UIsl HCIIOJIHEHUS 3aI1poca;

MMMCbMEHHOTO OTBETA 00 OTCYTCTBHHU 3aIllpalliBaACMbIX CBGHGHHﬁ;

peKOMeHAaLUH O JaJbHEHIINX IMYTSIX IOMCKa HEOOX0AMMOM HH(popMaIuy;

MOTHUBHPOBAHHOI'O OTKAa3a B PaCCMOTPEHUU U UCIIOJHEHHUH 3a1Ipoca.

Paccmotpenue 3ampoca 3asBHTEIS CUMUTAETCSI OKOHYEHHBIM, €CIU IO HEMY IPHUHSATHI
HE00XO0IMMBIE MEPHI, 3asIBUTEIb MPOUH()OPMHUPOBAH O PE3yIbTaTaX PACCMOTPEHUS 3aIIpOCa.

MakcuManbHbIi  CPOK  BBIIIOJIHEHHS aJMUHUCTPATUBHOM IPOLEAYPHl HE JOJDKEH
npeBbIIaTh 27 JHEHN CO AHS pEerucTpalyy 3amnpoca.

IV. ®opMbI KOHTPOJIS 32 UCHIOJTHEHUEM AIMUHUCTPATUBHOIO pErJIaMEHTA.

4.1. KoHTpoJb 3a IpeAOoCTaBICHHEM MYHHUIIMIIATBHON YCIYTH OCYILECTBISICTCS B opMe
TEKYLEro KOHTPOJS 3a COOJIIOJCHMEM M HCIOJIHEHHUEM OTBETCTBEHHBIMU JIOJKHOCTHBIMU
JUIAMH MYHUIUMIIAIBHOIO apXUBa IMOJIOKEHUH AJIMUHUCTPATUBHOIO PETJIAMEHTA, IUIAHOBBIX U
BHEIUIAHOBBIX IIPOBEPOK MOJIHOTHI U KayecTBa MPeA0CTaBICHHUSI MyHULIUIAIBHON YCIYTH.

4.2. Tlopsigok OCYHIECTBICHUS TEKYIIETO0 KOHTPOJS 3a COOIIOJICHUEM U MCIIOJTHEHUEM
OTBETCTBEHHBIMM  JIOJDKHOCTHBIMM ~ JIMIAMM  MYHUIMNAJIBHOIO  apXuBa  IOJIOKEHHUH
AJMUHUCTPAaTUBHOI'O PErJIaMEHTa M MHBIX HOPMATHUBHBIX IPABOBBIX AKTOB, YCTAHABIMBAIOLINX
TpeOOBaHUS K IMPEJOCTaBICHUI0 MYHMLMNAIBHOW YCIYTH, a TaKKe 3a NPHUHATUEM DELIeHUH
OTBETCTBEHHBIMH  JIOJDKHOCTHBIMM ~ JIMIIAMM  OCYILECTBJSIETCS  IJIaBOM ~ MYHUIMIIAIBHOTO
obpasoBanusi TaOyHckuil paifoH AnTaiicKoro Kpas, 3aBeAyIOIIUMM OTJAEIOM IO JejaM apXHBOB
aaMuHMCcTpanuu TaOyHckoro paiioHa ANTaliCKOro Kpasl.

4.3. Tlopsinok M NEPUOAMYHOCTb HPOBEIEHUS IUIAHOBBIX M BHEIIAHOBBIX ITPOBEPOK
MIOJTHOTHI M Ka4eCTBa MPEAOCTABICHUSI MyHHIIUIIAIEHOW YCIYTH, B TOM YHCIIE TIOPSIIOK ¥ (JOPMBI
KOHTPOJIS 3a MOJIHOTOM M KaueCTBOM €€ IPEJOCTaBJICHUs], OCYIIECTBISIETCS COOTBETCTBEHHO Ha
OCHOBaHUU €XKET0JIHbIX IUIAHOB Pa0OTHI U 110 KOHKPETHOMY 00pallleHuUIO.

Ilpn exerogHol IIaHOBOM NPOBEPKE pPACCMATPHBAIOTCS BCE BOIPOCHI, CBSI3aHHBIE C
NPEI0CTABIEHUEM MYHUIMNAIBHONW YCIyTd (KOMIUIEKCHBIE NMPOBEPKU) WM OTAENbHBIE BOIPOCHI
(TemMaTH4ecKHe POBEPKH).

Jlnsg mpoBeneHHs] MPOBEPKU IMOJTHOTHI M KayecTBa MPEIOCTABICHUS MYHUIMIAIbHON
ycIayru (popMHUpYeTCsl KOMUCCHSI, COCTaB KOTOPOH yTBepXkK/aeTcsl TJ1aBoi (3aMECTUTEIIEM TJIaBbl)
MYHUIMIIAILHOTO 00pa3oBaHus TaOyHCKMIt palioH AnTaiicKoro Kpasi.

Pe3ynbTaThl 1eSTEIbHOCTH KOMUCCUU OGOPMIISIOTCA B BU/I€ AKTa MPOBEPKH MOJHOTHI U
KayecTBa MPeIO0CTABICHNUS MYHULUINAIBHON YCIyTH (nanee — «AKT»), B KOTOPOM OTMEYaroTCs
BBISIBIICHHBIE HEIOCTaTKU U NPEUIOKEHUS 0 UX YCTPAHEHHIO. AKT MOJIHUCBHIBAECTCS WICHAMU
KOMUCCHH.

4.4. OTBETCTBEHHOCTH JOJKHOCTHBIX JIML] MyHHLIUIIAJIBHOTO apXuBa AJITAalCKOTO Kpas 3a
pemienus W gAeiictBus  (Oe3meiicTBuE), TNpUHUMaeMble (OCYIIECTBISEMBbIE) B  XOJ€
IIPEIOCTABIIEHUS MYHULIUIIAIbHON YCIYTH.

[To pe3ynbraraM MpOBENEHHBIX IPOBEPOK, B Ciydae BBIABICHUS HapyLIEHU mpaB
3asiBUTEJIEN, OCYIIECTBIISIETCS IPUBJIEUEHNE BUHOBHBIX JIMI K OTBETCTBEHHOCTH B COOTBETCTBUU
¢ 3aKkoHOJaTenbCcTBOM Poccuiickoi denepannm.

IlepcoHasnibHass OTBETCTBEHHOCTHh JOJDKHOCTHBIX JIMII MYHUIMIAIBHOIO  apXHBa
3aKpervIsieTcss B UX JODKHOCTHBIX HMHCTPYKIUSX B COOTBETCTBUM C TpeOOBaHUAMU
3akoHoarenbeTBa Poceniickoit denepanmm.

V. Jlocyne6Hslii (BHECYA€OHBIN) MOPSAIOK 00XKaTOBaHUS PELICHUH 1
neicTBui (0e31eiiCTBIS ) MyHUITUTIAIBHOTO apXHBa, TPEAOCTABIISIONIETO MyHUITUTATBHYIO
YCIYTy, a TaKXKe JOJDKHOCTHBIX JIML, MyHUIIMIAIBHBIX CIYKaIIX



5.1. 3asButenp (€ero mMpeACTaBUTENIb) WMEET NPaBO O0XKAJIOBAaTh PEIICHUS M JIEHCTBHS
(Ge3neiicTBUE) OpraHa MECTHOTO CaMOYIPABICHHS, MIPEIOCTABISIONIETO MYHHUIMIIATbHYIO YCIYTY,
JOJIKHOCTHOTO JIMIA MO0 MYHHUIIMIAIBHOTO CIIY)KaIero, MPUHATHIE (OCYIIECTBISIEMbIE) B XOJI€
NPEOCTAaBICHUS] MyHHIIUIIAIBHOMN YCIyTH, B 10CYAeO0HOM (BHECYA€OHOM) MOPSIIKE.

5.2. 3asBUTENb MOXKET OOPATUTHCS C KAITOOOM, B TOM YHCIIC B CICAYIOIINX CIydasX:

1) HapymieHue Cpoka perucTpalM 3ampoca 3asBUTENs O IPEIOCTaBICHUU
MYHULIUIIAJILHON YCITYTH;

2) HapylIEHHE CpOKa MPEAOCTaBICHNUS MyHULIMIIAILHON YCIIYTH;

3) TpeGoBaHuMe Yy 3asBUTEIS JOKYMEHTOB, HE MPEAYCMOTPEHHBIX HOPMATHBHBIMU
paBoBbIMU akTaMu Poccuiickoit denepanuy, HOPMaTUBHBIMY IIPABOBBIMHU aKTaMu AJITaliCKOTO
Kpasi 1 MyHUIIUIAIIbHBIMU NIPAaBOBBIMU aKTaMU JJIsl IPEIOCTABICHUSI MyHULIUIIATbHON YCIYTH;

4) otka3 B TIpueMe JOKYMEHTOB, IIPEIOCTaBICHUE KOTOPBIX IPEAYCMOTPEHO
HOPMAaTHUBHBIMH IpaBOBbIMU akTamMu Poccuiickoit ®denepannu, HOPMATHUBHBIMU IPABOBBIMU
akTamMu AJTaiicKoro Kpas, MYHUIUNAIbHBIMH NPAaBOBBIMH aKTaMH JIs TPEIOCTABICHUS
MYHULIUTIAJILHON YCIYTH, Y 3asBUTEJIS;

5) oTka3 B MpEeAOCTaBICHUM MYHUIMIAIBHON YCIYrHM, €CIM OCHOBaHUS OTKa3za He
MpeycCMOTPEHb! (efepadbHbIMA 3aKOHAMHU WM MPUHSATBIMU B COOTBETCTBHH C HHUMH HHBIMU
HOPMAaTHUBHBIMU IPABOBBIMU akTaMu Poccuiickoil ®enepannu, HOPMATUBHBIMH MPaBOBBIMU
aKTaMu ANTalCKOro Kpasi, MyHUIIUIATbHBIMU MPAaBOBBIMU aKTAMH;

6) TpeboBaHMEe C 3asBUTENS MPH MPEIOCTABICHUN MYHHIWINAIBHOW YCIYTH IUIATBI, HE
NpEeyCMOTPEHHONH  HOPMAaTUBHBIMM  TpaBOBbIMH  akTamMu  Poccuiickoit ~ denepanuu,
HOPMAaTHUBHBIMU NIPABOBBIMHU aKTaMU AJITAIICKOTO Kpasi, MyHUIIUIIATbHBIMH IPABOBBIMH aKTaMH;

7) OTKa3 MYHUIUMNAIBHOTO apXHBa, MPEJOCTABISIONIET0 MYHUIIMNAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIAa MYHHUIIMIIAJIBHOIO apXUBa, [IPEIOCTABIISAIOIEI0 MYHULIUIIATBHYIO YCIYTY B
WCIPABICHUU JIOMYIICHHBIX OMEYaTOK U OIIMOOK B BBIIAHHBIX B pe3yibTaTe MPeJOCTaBICHUS
MYHULIMNIAJBHOW YCIYrd JIOKYMEHTax JMOO HapylleHue YCTAHOBJIEHHOIO CpOKa TaKHX
HCTIPABIICHUM.

5.3. O6mwme TpeOoBaHUs K MOPSIKY IMOAAYN U PACCMOTPEHUS KAIOOBI.

5.3.1. XKanoba momaercst 3asBUTENEM B MUCHbMEHHOW (opMe Ha OyMa)kHOM HOCHTEINE
anbo B 3JEKTPOHHOM (opme Ha nelicTBus (Oe3nelcTBHE) WM pPELICHMs, NPHUHSITHIE B XOJE
IPEOCTaBIEHUS] MYHUIMIIAIbHBIM apXUBOM MYHUIMNAIBHON YCIIYTH, JOJKHOCTHBIM JIULIOM,
MYHUIUITATIBHBIM CITYXKAIIM Ha UMl 3aBEIyIONIETO MYHHIIUTIATEHBIM apXHBOM.

XKanoba nHa pelictBus (Oe3neiicTBHE) WM pPELICHUS, NPUHATHIE 3aBEAYIOIIUM
MYHUIIMNIAJIbHBIM apXUBOM, MOJAIOTCS IJIaBe MyHHUIMIAIbHOr0 00pa3zoBaHusl TaOyHCKM paiioH
AnTaiickoro kpas.

5.3.2. XKanoba moxer ObITh HampaBieHa o nodre, yepe3 M®PLI, opunmanbHbliii calfT
MYHUIUNAIBHOTO apxuBa, EMUHBIN NHOpTad TOCYAapCTBEHHBIX W MYHUIMNAIBHBIX YCIYT
(pynkumii), mopran  ¢enepanbHOM  TrOCYIapCTBEHHOM  MH(POPMAIIMOHHOM  CUCTEMBI,
obecrneunBaroiell mporecc n10cyaeOHOro (BHECYneOHOro) 00kanoBaHus PENICHUNH U JeHCTBUI
(Oe3meiicTBUS), COBEIICHHBIX P MPEAOCTABICHHH TOCYIaPCTBEHHBIX M MyHHIIUIIATBHBIX YCIYT
OpraHamMH, TpPEAOCTABIAIOLNIMMU TOCYJapCTBEHHbIE M  MYHHUIMNAIbHBIE  YCIYIM, HX
JNOJDKHOCTHBIMH ~ JIMIIAMH,  TOCYAapCTBEHHBIMA W  MYHHIMNAIBHBIMH  CIIY)KalllUMU
(do.gosuslugi.ru) (nanee — cucreMa qocyaeOHOTO 00KATOBaHUs), @ TAKKE MOXKET OBITh TPUHATA
NIPY JIMYHOM TIPUEME 3asBUTEIIS.

5.4. XKanoOa 1oymkHa coepKaTh:

1) HauMEHOBAaHWE MYHHUIUIIATBHOTO apXHBa, MPEIOCTABIAIONIEIO MYHHIUIAIHHYIO
yCIOyry, JOJDKHOCTh, (aMmwius, HUMsS, OT4eCTBO (NMpH HAJUYMK) JOJDKHOCTHOTO JIMIA
MYHUIUTIATBHOTO apXHBa, MPEAOCTABISIONIET0 MyHUITUTIAIBHYIO YCIYTY, PEIICHUs U IeHCTBUS
(Oe3neiicTBUE) KOTOPOTO OOKAIYIOTCS;

2) pamunuio, UM, OTUYECTBO (TIPU HAITMYUH), CBEIEHUS O MECTE )KUTEIbCTBA 3asIBUTENS -
¢usuyeckoro nuua auMOO0 HAMMEHOBAHUE, CBEIEHUS O MECTe HaXOXKICHHUS 3asBUTENS -



IOPUJIMYECKOT0 JIMIA, a TaKXke HoMep (HoMmepa) KOHTakTHoro TtenedoHa, ampec (aapeca)
9JIEKTPOHHOM MOYTHI (MPH HAJIMYKMHU) U MTOYTOBBIH ajipec, 10 KOTOPBIM JJOJKEH OBITh HalpaBJIeH
OTBET 3asIBUTEIIIO;

3) cBeneHus 00 00XKATyEeMBIX PEHICHHUSAX M JACUCTBUAX (0€31eMCTBUU) MYHUITUIIAIBLHOTO
apxuBa, MPEJOCTABISAIOIIEIO0 MYHMLIMIAIBHYIO YCIYry, JODKHOCTHOTO JIMIA OpraHa,
IPEJOCTABIIAIOLIET0 MyHULIUIIAIBHYIO YCIYTY, TH00 MyHULIMIIATBHOTO CIIYXKAaIero;

4) 1oBOXbI, HA OCHOBAaHUM KOTOPBIX 3asBUTEJb HE COIJIACEH C PELICHHEM M ACHCTBHEM
(Ge3neiicTBMEM) MYHUIMIAIBHOIO apXHBa, MPEJOCTABIAIOLIET0 MYHHULUNAIBHYIO YCIYTY,
JOJDKHOCTHOTO — JIMIIA  OpraHa, MPeJOCTaBIAIONIET0 MYHHLIMNAIBHYIO — YCIyry, Ju0o
MYHUIUNAIBHOIO CIyXallero. 3asBUTENEM MOIYT ObITh NpPEACTaBIE€Hbl JOKYMEHTHI (Ipu
HaJIMYUK), TOATBEPKIAOLIHUE I0BOJIbI 3asIBUTEIISL, TMO0 X KOIIHH.

5.5. XKanoba noanexuT pacCMOTPEHUIO B T€YEHUE MATHAALUATH pabouux AHEH co JHS ee
perucTpanmy, a B ciaydyae 00’kajJoBaHMs 0TKa3a MyHHUIMIAIBHOIO apXHBa, JOHDKHOCTHOTO LA
MYHUIMNAJIBHOIO apXuBa B IIpUEME JOKYMEHTOB Yy 3asBUTENs MO0 B MHCIPABICHUU
JIOTIYIIEHHBIX ONEYaTOK M OMMOOK WIM B cilydae 00XaJOBaHUS HAapYyIIEHMsI YCTAHOBJIEHHOI'O
CpOKa TaKUX MCIIPABJICHUN — B TEUEHHE MATH pabouux JHEH CO AHS €€ perucTpalyHm.

5.6. Tlo pe3ynprataM pacCMOTpPEHHUsS >KaloObl IJIaBa MYHHIIMIIAILHOTO OOpa3oBaHUs
TaOyHckuit paifoH Antaiickoro Kkpasi IpUHUMAET OJIHO U3 CIEIYIOLIUX PEeLICHUI:

1) ynmoBneTrBOpsier xkaynoOy, B TOM 4ucie B (opMe OTMEHBI HPUHATOTO PELICHHS,
UCIIPABJICHUS JIONMYIIEHHBIX MYHUIMIAJIbHBIM AapXUBOM_OIEYAaTOK W OIIMOOK B BBIAAHHBIX B
pe3yibTare MNpeOoCTaBICHUS MYHHUIMNAIbHOM yCIyrH JOKyMEHTaX, BO3Bpara 3asBHUTEIIO
JICHEeXKHBIX CPEJCTB, B3MMaHHE KOTOPBIX HE IMPEIyCMOTPEHO HOPMATUBHBIMU IMPABOBBIMU
aktamu Poccuiickoit ®enepanuy, HOPMATHBHBIMHM IIPaBOBBIMU aKTaMH AJTailcKoro Kpas,
MYHUIUIAIbHBIMU IIPABOBBIMU aKTaMH, a TAKXKE B UHBIX (OpMax;

2) OTKa3bIBACT B YAOBJIETBOPEHUU 7KAJIOOBI.

5.7. He no3nHee 1Hs, CIEIYIOLIEro 3a JHEM IPHUHATUS peELIeHUs, yKa3aHHOro B 11.5.6.
AJIMUHUCTPAaTUBHOI'O PEIrJIaMEHTA, 3asBUTENI0 B NUCbMEHHOU (pOpMe U 10 >KETaHUIO 3asBUTENS B
JJIEKTPOHHONW (opMe HampaBisieTcs MOTHBHPOBAHHBIM OTBET O pe3yJibTaTax pacCMOTPEHHUs
KaJOOBI.

5.8. B oTBeTe 110 pe3yiabTataM pacCMOTPEHHs KaJl00bl YKa3bIBAIOTCA:

a) HAMMEHOBAaHNE MYHUIMIAIBHOTO AapXuBa, MPEAOCTABISIIONIET0 MYHUIUIAIbHYIO
yCIOyTry, JAOJDKHOCTh, (aMmiaus, uMs, OTY4ECTBO (MpU HAJUYMU) JIOJDKHOCTHOTO JIUIIA,
PacCMOTPEBIIIETO KaJI00y M MPUHSBILETO PEIIEHHUE 110 Kajaooe;

0) HOMep, JaTa, MECTO NMPHUHATHS pEIIEeHUs, BKIOYas CBEJCHHUS O JOJDKHOCTHOM JIHIIE,
pelieHye wiM aeiicteue (6e3aeiicTBre) KOTOporo 0oKanyeTcs;

B) (paMuiIMsl, UMsI, OTUECTBO (IIPH HATUYMM) WJIK HAMMEHOBAaHUE 3asiBUTEIS;

') OCHOBaHUS I IPUHSTHSI pEIICHHUS 10 Kanooe;

1) IPUHATOE TI0 )Kaj00e peleHue;

€) B ciyyae, eciiu »kajnoba mpu3HaHa 00OCHOBAHHOM, — CPOKH YCTPAHEHUS BBISIBICHHBIX
HapyLEHUH, B TOM YHUCIIE€ CPOK MPEIOCTABICHUS Pe3ysibTaTa MyHUIIUIIAIBHON YCITYyTH;

) CBEJIEHUS O MOpsAIKe 00XkKaJIOBaHUS IPUHATOTO T10 Kajlo0e pereHus.

5.9. OTBeT Mo pe3yabTaTaM PacCMOTPEHMS >KaloObl MOAMUCHIBAETCS YIOJTHOMOUYEHHBIM
Ha pacCMOTPEHHE Kal00bl JOHKHOCTHBIM JIMIIOM MYHUILIUIIAJIBLHOTO apXUBa, IPEIOCTABIISAIOLIETO
MYHUIUTAIBHYIO YCIYTY.

[To xemaHuio 3asBUTENSI OTBET MO pe3yJibTaTaM PACCMOTPEHHUS KajloObl MOKET OBITh
OpeJCTaBiIeH HE TO3/IHee JHSA, CIEAYIOIIEro 3a JHEM TMpUHATHA peleHus, B Qopme
AIIEKTPOHHOIO JOKYMEHTA, IOAMMCAHHOTO D3JIEKTPOHHOM MOAMKMCHIO YHMOJIHOMOYEHHOIO Ha
paccMoTpeHHe KajoObl JTOJPKHOCTHOTO JIMIA M (MJIM) YIOJIHOMOYEHHOTO Ha pacCMOTpEHHE
’asio0bl OpraHa, BIj KOTOPOil yCTaHOBJIEH 3aKOHO1aTesIbeTBOM Poccuiickoit denepanuu.

5.10. OcHoBaHus A7 OTKa3a B YAOBJIETBOPEHUH KaJIOOBI:

a) HaJlMuMe BCTYIMHUBIIErO B 3aKOHHYIO CHUJIy pEIleHHusl cyla, apOUTpakHOTrO cyda Io
*aso0e 0 TOM ke MPEeJMETE U MO TEM K€ OCHOBAHUSIM;



0) mogava kajmoObl JUIIOM, IOJHOMOYHS KOTOPOTO HE TOATBEPXKICHBI B IOPSIKE,
YCTaHOBJICHHOM 3aKOHOAAaTeIbCTBOM Poccuiickoin denepanuu;

B) HAJIMYHUE PELICHHS IO kKajlo0e, MPUHATOrO paHee B OTHOIIEHUH TOTO )K€ 3asBUTEIS U
110 TOMY € IIPEIMETY Kano0bl.

5.11. HcuepnbiBaroliuii NEpeYEHb OCHOBAaHWM HE JaBaThb OTBET 3asBUTENIO, HE
HalpaBJIATh OTBET 110 CYILECTBY:

OTCYTCTBHUE (DaMUIIMK MM TIOYTOBOTO ajjpeca 3assBUTEN (3a UCKIIOUSCHHEM CITydasi, KOrjaa
*ayio0a HaIrpaBJIseTCs Ha aJipec IEKTPOHHOW MOYTHI MJIM MOCPEACTBOM MOpTasa A0CYAEOHOrO
00xajioBaHus);

COJiepXKaHUE B JKajnobe HELEH3YpHBIX JHO0 OCKOPOMTEIbHBIX BBIPAXKEHUH, YIPO3bI
YKU3HU, 3J0POBBIO U UMYILECTBY JIOJPKHOCTHOTO JIMIIA, & TAKXKE YJIEHOB €ro ceMbU. B yka3zaHHOM
cilydae 3asBUTEII0, HAlIPaBUBLIEMY KaJ00y, COOOLIAeTCss O HENOMYCTUMOCTH 3JI0YIOTPeOIeHUS
IIPaBOM;

TEKCT NMMCbMEHHOM *ajlo0bl HE MOJAAETCs MPOUYTEeHUI0. B yka3aHHOM cilydae B Te4eHUe
CeMHM JHEW CO JHS PEerucTpalud >KaIoObl 3asBUTEII0 COOOMIAeTCS O HEBO3MOXXHOCTU
paccMOTpeTh JKanody IO CYIIECTBY, €ClIM ero (amMuiaus ¥ IOYTOBBIM ajapec MOAJAr0TCA
[IPOYTEHHUIO;

B MIMCbMEHHOM >kaji00e 3asiBUTENs COACPAKHUTCS BOIIPOC, HA KOTOPBIH €My HEOJHOKPATHO
JTABAJTUCh MUCHMEHHBIE OTBETHI IO CYIIECTBY B CBSI3U C paHee HANPaBISIEMBIMH Kajlo0aMH, H
IIPY TOM 3asiBUTEJIEM HE IPUBOJATCS HOBBIE TOBOBI I 00CTOSITENbCTBA. B yKa3aHHOM citydae
OpraH MECTHOI'O CaMOYIIPABJICHUS BIIPaBE MPUHATH PELICHUE O 0€30CHOBATEILHOCTU OUYEPEIHOMN
XKasoObl U MPEKpallleHUH MEePenucKd C 3asBUTENEM IO JAHHOMY BOIIPOCY IPU YCIIOBHH, YTO
yKa3aHHas jkajgo0a W paHee HalpaBiiIeMble KaJoObl HaIPaBISUIUCh B OPraH MECTHOIO
caMOyIpaBJIeHUs] WJIM OJHOMY M TOMY K€ JOJDKHOCTHOMY muiy. O JaHHOM pelleHuu
YBEIIOMJISIETCS 3asBUTEIb, HAIPABUBILUH jKan00y;

OTBET IO CYIIECTBY IIOCTABJIEHHOTO B JKajoOe BONpoca HE MOXKET ObIThb JaH 0e3
pasriiameHusl CBEACHMM, COCTABIIAIOIIMX TOCYJAapCTBEHHYIO WM HUHYIO OXPaHIEMYIO
denepanbHbIM 3aKOHOM TaiiHy. B yka3zaHHOM cilydae 3asiBUTENIO, HalpaBUBILEMY >Xanooly,
c000111aeTCsl 0 HEBO3MOYKHOCTHU JIaTh OTBET I10 CYILIECTBY ITOCTABJIEHHOIO B HEW BOIIPOCA B CBSI3U
C HEJIOITYCTUMOCTBIO Pa3IJIallleHus JaHHBIX CBEJCHUM.

5.12. B cny4yae ycCTaHOBJIEHHUS B XOJ€ WJIM IO pe3ysibTaTaM pPAaCCMOTPEHUs KaloObl
MPU3HAKOB COCTaBa aIMUHUCTPATUBHOIO MpPAaBOHAPYUIEHMs WINW NMPECTYIUIEHUS JOJKHOCTHOE
JMI0, HAJEJIEHHOE MOJHOMOYMSIMU IO PACCMOTPEHHIO Kaja00, He3aMeUINTEeNIbHO HaIpaBiseT
MMEIOLINECS] MaTEPHAIIbl B OPraHbl IPOKYPATYPBHI.

5.13. 3asBuUTETH HMEET MPABO HA MOydYeHHE HH(POPMAIMH U JTOKYMEHTOB, HEOOXOIUMBIX
JUIst 0OOCHOBAHMS U PACCMOTPEHHUS KaJI0ObI:

0 BXOJALIEM HOMepe, TMOJA KOTOPhIM >Kajo0a 3aperucTpUpOBaHa B CHCTEME
JIEJIONIPOU3BO/ICTBA;

O HOPMATHUBHBIX IIPaBOBBIX aKTaX, HAa OCHOBAaHWU KOTOPBIX OpraH MECTHOI'O
CaMOYIPaBJIEHUS IPEJOCTABISET MYHUIIUTIAIBHYIO YCIIYTY;

0 TpeOOBaHUAX K 3aBEPEHMIO IOKYMEHTOB U CBE/ICHHUIA;

0 MecCTe pa3MelleHuss Ha O(UIHMAIBbHOM CcaiiTe opraHa MECTHOIO CaMOYIpaBlIEHUs
CIIPaBOYHBIX MATEPHAJIOB I10 BOIPOCAM MPEAOCTABICHHSI MyHUIIUIAIBHON YCIYTH.



ITpunoxxenue 1

K AJIMUHHCTPAaTUBHOMY peryiaMeHTy
MPEAOCTABICHUS. MYHULMIAIBHON  YCIyTH
«MudopmarmonHoe odecredeHre rpakaaH u
IOPUJIMYECKUX JIMI] HAa OCHOBE JOKYMEHTOB
ApxuBHoro ¢onna Poccuiickoii denepanun
U JPYTUX apXUBHBIX JOKYMEHTOBY

WNudopmanms
0 MYHHUIIMIIAJIFHOM apXHBE, MPEIOCTABISIONIEM MyHUIUIIAIBHYIO YCIYTy

HauMeHoBaHue  MyHHIMIIAJBHOIO  apXHBA, Anmvunuctpanus TaGyHckoro paitona
MIPEAOCTABISIONIET0 MYHUITMNAIBHYIO YCIYTY AnTalickoro Kpast
PykoBogurens MYHHULUIIAIBEHOIO apxuBa, I'maBa paiiona

MPEJIOCTABIISIONIECI0 MYHUIIUIIATBHYIO YCIYTY

[IBb1aK0M Buktop CepreeBuu

HaumeHnoBaHue cTpyKTYpHOro IMOApa3JEIECHHUS,
OCYILECTBIISIOLIET0 PACCMOTPEHUE 3asIBJICHUS

Otnen 1o AennaM apxXuBOB aAMUHUCTPAIIUN
TabOyHckoro paiiona AnTaiickoro kpas

PykoBoguTens CTPYKTYpHOTO HOAPA3ACICHUS,
OCYILIECTBIIAIOIIEr0 pACCMOTPEHUE 3asIBIICHUS

3aBeAyIONINi OTIEIOM
Butbko Mapuna CtenanoBHa

MecTo HaXO0XKIEHHUS ¥ TTOYTOBBIN aapec

AnTaiickuii kpaii, TaOyHCKuii paiioH,
c. TaGynsl. yn. Jlennna, 15

['padux paboTsl (TprieMa 3asBUTENEH )

ITouenenpHuK - narauna ¢ 9-00 xo 17-00,
00exn ¢ 13-00 mo 14-00

Tenedon, agpec MEKTPOHHOM MOYUTHI

38567-22 8 12,
arhivtabrn@ya.ru

Anpec opHIHAIBLHOTO caiiTa MYHHIHIAIHLHOTO
apxuBa, MNPEAOCTABJIAOIICTO MYHHUIIUITIAJIbHYIO
yeiayry (B ciaydae OTCYTCTBUSL —  ajpec
o(pUIMaIEHOTO canra MYHHUIIUIIAIBHOIO
o0pa3oBaHus)

admtabrn.ru

Enusenii  mopran
www.22.qosuslugi.ru/pgu/;

rocyaapCTBCHHbBIX U

MYHHIIUTIATBHBIX (pynkumit) —

yeryr



mailto:arhivtabrn@ya.ru
mailto:admtabrn@ab.ru
http://www.22.gosuslugi.ru/pgu/

[Tpunoxxenue 2

K AJIMUHHCTPAaTUBHOMY peryiaMeHTy
MPEAOCTABICHUS. MYHULMIAIBHON  YCIyTH
«MudopmarmonHoe odecredeHre rpakaaH u
IOPUJIMYECKUX JIMI] HAa OCHOBE JOKYMEHTOB
ApxuBHoro ¢onna Poccuiickoii denepanun
U JPYTUX apXUBHBIX JOKYMEHTOBY

Ceenenus 0 MHOTO()YHKITHOHAIBHBIX LIEHTPAX
TIPeIOCTaBIEH S FOCYAAPCTBEHHBIX H MyHHIUMANLHBIX YCIyTS

Mecto HaXO0XKICHHS u | 658860, yn. Coserckas, 22, c. TaOynsl, TaObyHCckuii paiioH,
MOYTOBBIN aJpec Aunraiickuii kpaid, Poccust
['padux paboTsI ITn - IT1: 9.00 - 17.00

C6, Bc: BEIXOIHBIE THU

Enunpii  1eHTp TenedOHHOTO
00CTyKUBaHUS

8-800-775-00-25

Tenmedon ueHTpa TenepoOHHOTO
00CITyKUBaHUS

8 (38567) 22-1-91

WNuTtepner — caiit MOI

mfc22.ru

Anpec 3JeKTPOHHOM MOYThI

46@mfc22.ru

3

MyHI/I[!I/IHaHLHHﬁ ApXWB YKa3bIBAKOTCA CBCACHUA O TCX MHOFO(I)yHKIII/IOHaIH)HLIX HEHTpax IMpPCAOCTABJICHUA

TOCYAAapCTBEHHbBIX W MYHUIUIIAJIbHBIX YCIYr, € KOTOPBIMHU 3aK/JIIOYCHO COIVIaICHUE O MPCAOCTABJICHUU

MYHHUIUIAJIbHON YCIIyTH




[Tpunoxxenue 3

K AJIMUHHCTPAaTUBHOMY peryiaMeHTy
MPEAOCTABICHUS. MYHULMIAIBHON  YCIyTH
«MudopmarmonHoe odecredeHre rpakaaH u
IOPUJIMYECKUX JIMI] HAa OCHOBE JOKYMEHTOB
ApxuBHoro ¢onna Poccuiickoii denepanun
U JPYTUX apXUBHBIX JOKYMEHTOBY

PyKOBOIII/ITeJIIO MYHHUIOUIIAJIBHOTO apxuBa
oT
®.1.0 (mocnenHee npyu HAIMUKM)
ajapec
TenedoH:

aJIpeC EKTPOHHOMU IMOYTHI

3AITIPOC
(s hU3MYECKOTOo JIUIA)

[Tpomy undopmaruio B hopme
(HHC’pOpMaHI/IOHHLIe IMUCbMa, apXUBHBIC CIIPABKH, APXUBHBIC BBIITUCKH, aPXUBHBIC KOIIMH, TEMATUYCCKUEC IICPEYHHU, TEMAaTHUICCKUE HOZ[GOpKI/I

KOIHUI apXUBHBIX JOKyMEHTOB, TEMaTHYECKHE 0030pbI apXUBHBIX JOKYMEHTOB)

H3noxenue CyLIeCTBa 3aIlpoca
(mpobGiiema, TeMa, BOIIpoc, COOBITHE, (DaKT, CBEIEHNS U XPOHOJIOTHIECKHE PAMKH 3allpalliBaeMoi HHPOpMaInm)

[lepeueHb JOKYMEHTOB, MPHUIIATaeMbIX K 3ampocy (3asBICHHIO):
HaunmenoBaunue KomnunuectBo nmuctoB

Ha 06pa0oTky mpenocTaBieHHbIX NEPCOHAIBHBIX JaHHBIX COTJIaceH(Ha).

Hacrosiee cornacue 1eHCTBYeT B TEUSHHE IATH JIET TIOCIE MPEIOCTABICHUS pe3yibTaTa
MYHULUIIAIBHOMN ycnyru. [1o ncreuennro cpoka 1eMCcTBUs COTIacHs MOU IEPCOHAIBHBIE TaHHbBIE
HOoJyIeXKaT YHUUTOKEHUIO.

3a JOCTOBCPHOCTh MPEACTABJIICHHBIX AJOKYMCHTOB MW COACPIKAINIMUXCA B HHUX CBCI[GHI/II\/’I
HECY OTBETCTBEHHOCTb.

Pe3ynbprar MyHHIIMITATBEHON YCITYTH XOUY HOTYYUTH (HY’)KHOE TIOJYEPKHYTH):
B MYHHUIIMITAIIBHOM apXHBE;

B MHOTOYHKIIMOHAIBHOM IIEHTPE

MOYTOM

(TIoINKCh 3asIBUTEIIS)

JIOKyMEHTBI IIPUHATHI » 20 r.mox Ne

CHCL[I/IaJ'II/ICT MYHUIIMIIAJIBHOTO apXHUBa

(pactmpoBka haMunm)



[Tpunoxxenue 4

K AJMUHHUCTPATUBHOMY periaMeHTy
MPEAOCTABICHUS. MYHULMIAIBHON  YCIyTH
«MudopmarmonHoe odecredeHre rpakaaH u
IOPUJIMYECKUX JIMI] HAa OCHOBE JOKYMEHTOB
ApxuBHoro ¢onna Poccuiickoii denepanun
U JPYTUX apXUBHBIX JOKYMEHTOBY

PYKOBOIII/ITCJHO MYHUIUIIAJIBHOTO apxuBa

OoT

®.1.0 (mocnenHee npyu HAJIMYKH) PEACTABUTENS FOPUANYECKOTO JINLIA,

00IIIECTBEHHOT0 00bEINHEHUS

HaunmeHnoBaHMe FOPUAMYECKOTO JINIIA,
OOIIIECTBEHHOTO 00bEIMHEHHUS
MOYTOBBIN ajpec
TenedoH:
aZpec PICKTPOHHOM IMOYTHI:

3AIIPOC
(17151 FOPUIUYECKOTO JIUIA, OOIIECTBEHHOTO O0BETUMHEHNUS )

[Tpomry mpenoctaBuTh HHpOpMALHIO B (hopme

(uH(OPMALMOHHBIC TUChMA, APXUBHBIC CIIPABKH, APXUBHbIE BBIIUCKH, aDXUBHBIC KOITHU, TEMATHYECKHE IIEPEYHH, TEMATHIECKHE 000PKH

KOITHIA APXUBHBIX JOKYMEHTOB, TEMaTUICCKUE 0630pLI APXUBHBIX L[OKyMeHTOB)

W3noxxeHue cyiecTsa 3amnpoca

(npobnema, Tema, BOIpoc, coobiThe, (pakT, CBEJCHHUS U XPOHOJIOTHYECKUE PAMKH 3alpaliiBaeMoi HH(MOPMALIK)

[TepedyeHp TOKYMEHTOB, IPUJIATa€MbIX K 3a1pocy (3asBICHHIO):
HaumenoBanue KonnuectBo nuctoB

Ha 06paboTKy mpenocTaBiIeHHbIX IEPCOHANBHBIX JAHHBIX COTTIACeH(HA).

Hacrosmiee cormacue 1ecTBYeT B TEUEHUE TSATH JIET OCIE MPEAOCTABICHHS PE3YybTaTa
MYHULIMNIATBHOM yCayrd. [1o ucreuennro cpoka IeMCTBUS COMNIACUS MOU IIEPCOHAIBHBIE JAHHbIE
MOJIeKAT YHUUTOKEHHIO.

Pe3ynbprar MyHUIIMITATBEHON YCITYTH X04Y HOTYYUTH (HY)KHOE TIOJYEPKHYTD):

B MYHHUIIMITAJIBHOM apXHBE;

B MHOTOYHKIIMOHATHHOM IIEHTPE

MOYTOM

(TIoINKCh 3asIBUTEIIS)

JIOKyMEHTBI IIPUHATHI » 20 r.mox Ne

CHCL[I/IaJ'II/ICT MYHUIIMIIAJIBHOTO apXHUBa

(pacmudpoBka dhaMiIIm)



IIpunoxenue 5

K AJIMUHHCTPAaTUBHOMY peryiaMeHTy
MPEAOCTABICHUS] MYHULHUNAIBHON YCIyTU
«MudopmarmonHoe odecredeHre rpakaaH u
IOPUJIMYECKUX JIMI] HAa OCHOBE JOKYMEHTOB
ApxuBHoro ¢onna Poccuiickoii denepanun
U JPYTUX apXUBHBIX JOKYMEHTOBY

biiok-cxema nociie10BaTeIbHOCTH AIMUHUCTPATUBHBIX IIPOLIEYP IIPU IIPEIOCTaBICHUN
MyHUIMNaIbHOH yciyru «MHpopmannoHHOe obecrieueHue rpax/iaH 1 IOpUANYEeCKHX JIUI] Ha
OCHOBE JOKYMEHTOB ApxuBHOTO (poHma Poccuiickoit denepauu v APYyrux apXUBHBIX
JOKYMEHTOB)

O6parmienue
¢u3ndeckux (IOPUIMIECKUX) JTUI]

v

le/IeM 3a4BJICHHUA U JOKYMCHTOB CIICIIMATIMNCTOM,
YIOJTHOMOYCHHBIM Ha MPUEM JOKYMCHTOB

'

Perucrpamus oOpalieHuit B KypHaie
pEruCTpanny TEMaTHIECKHUX 3aIPOCOB

A

PaCCMOTpCHI/Ie 1 IMPOBEPKA 3asBJIICHNUA U JOKYMCHTOB,
NOATOTOBKA pE3yJibTaTa NPEACTABJICHUA MyHHHHHaHbHOﬁ yciayru

/\

[IpuHsiTHE pemeHns o IpeJoCTaBIEHIH INpunsTue pemenns 06 oTkase B
MYHHUITUATIBHON YCITyTH HPEAOCTaBICHUN MYHHUIUNATBHON yCIyTH

[ToaroroBka apXxuBHOM KOMUHU OTKa3e B MPEJOCTABIEHUN MYHULIUIAIBHOMN
YCIIYTH C yKa3aHUEM IPUUYMUHBI OTKa3a

I[OKyMeHTLI HalpaBJIAOTCA Ha MMOANUCH JOJLDKHOCTHOMY JIMIY

5 [peocTaBieHye yBeIOMIIEHHs 00 OTKa3e B
Tpenocrapenne apXuBHOU KoM MPEOCTaBIEHHY MYHUIUIIATLHON yCIyTH

A 4 A 4
~N
[ HO,I[FOTOBKEI IMMPOCKTA YBEAOMJICHUSA 00
l J




ITpunoxxenue 6

K AJIMUHHCTPAaTUBHOMY peryiaMeHTy
MPEAOCTABICHUS] MYHULHUNAIBHON YCIyTU
«MudopmarmonHoe odecredeHre rpakaaH u
IOPUJIMYECKUX JIMI] HAa OCHOBE JOKYMEHTOB
ApxuBHoro ¢onna Poccuiickoii denepanun
U JPYTUX apXUBHBIX JOKYMEHTOBY

KoHnTakTHBIC JaHHBIE IS TIOJJA4H KAJI00 B CBSI3U C MPEAOCTABICHUEM MYHHIIUITAILHOU YCITyTH

Anvunnctpanus TaOyHckoro paiiona
AunTaiickoro kpas

Anpec: 656860, AnTaiickuii kpaii, TaOyHCKU paiioH,
c. TaOynsl, ynuia Jlenuna, nom, 15

tenedon (38567-22 3 71).

I'naBa paiiona, llIBeinkoi Bukrop Cepreesuu.




